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Pecny0inka Kpbim
HuzxkHeropckuii paion
AIMHHUCTPALUA
YKaI0BCKOr0 CeIbCKOI0 MOCeICHUA

ITocTanoBJIeHHE
Nel44
29.10.2020r. c.YUkaioBo

«00 YTBCPKACHUN AAMUHHUCTPATHUBHOI'O PCTJIaMCHTA
I10 IMMpCaAOCTABIICHUIO MYHHHHHaHBHOﬁ YCIYIu
«Bbmaqa APXUBHBIX CIIPABOK, APXHWBHBIX BBIIIMCOK H
APXHUBHBIX KOITHH T10 COMAJIBHO-IIPABOBBIM 3aIIpOCamMm»

B cootBercTtBUM ¢ DenepanibHbIM 3aKOHOM OT 6 OkTsi0ps 2003 roga Ne 131-
O3 «O06 o0mux OpHUHIMIAX OPraHu3alid MECTHOTO caMoylpaBiieHus B Poccuiickoi
Oenepanuu, DenepanbHbiM 3akoHOM 0T 27.07.2010 No 210-®3 «O6 opranuzanuu
MPEJOCTaBICHUS ~ TOCYJApPCTBEHHBIX U MYHULIMOAIBHBIX  yCIYr»,  YCTaBOM
MYHULIMNIATBHOIO OoOpa3zoBaHusi  YkalloBCkoe celibckoe moceneHue HupkHeropckoro
pationa PecnyOnuku KpeiM, nucbMom MuHUCTEPCTBA BHYTPEHHEH MOJIUTHKHU,
unpopmaruu u cBs3u Pecny6nuku Kpeim ot 03.09.2020 roma Ne 16/3704/01-32/32 ¢
LHEJbI0  pealu3alMd  MEpPONPUSATHA MO  TUNM3AlMM  MYHULUUNAIBHBIX  YCIYT,
aIMUHHCTpAlsT YKalIOBCKOTO CEJIbCKOIO MOCEICHUS

I[TOCTAHOBJIAET:

1. YTBepauTh aAMHUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS MYHUIIMTIATBHON yCITyTH
«Bpimaua apXMBHBIX CIPaBOK, apXMBHBIX BBIMHMCOK W APXMBHBIX KOMUH MO COIMAIBHO-
MPaBOBBIM 3aripocam» (IPUIOKEHHUE).

2.Ilpu3HaTh yTpaTUBIINM CHITy TIOCTAaHOBJICHUE aIMUHUCTpAIMA YKaJIOBCKOTO CETLCKOTO
noceneHus Nel?22 ot 14.10.2019 r. «O6 yTBepkKI€HUU aIMHUHHCTPATUBHOTO periiaMeHTa
MO MPEJOCTaBICHUI0O MYHHUIUIAIBHOW yclyTu «Bblnaua apXUBHBIX CIPABOK, apXUBHBIX
BBIMMCOK U apXUBHBIX KOMHI 110 COLMATBHO-TIPABOBBIM 3aIIPOCaM.

3. Hacrosiee noctaHOBIIEHHE BCTYIAET B CHIIy CO JHSI €0 MOANMHUCAHUS U TOJJICKUT
oumanbHOMy OMyOIMKOBaHUIO (0OHAPOIOBAHUIO).

4. KoHTpOJb 32 MCIIOJIHEHWEM HACTOSLIETO MOCTAHOBIIEHUS OCTABJISIO 32 COOOIA.

[Ipencenarens UkamoBCKOTO CENBCKOTO COBETA —
rJ1aBa AIMMHUCTpAUN YKaJI0BCKOTO CEIBCKOTO MOCEIEHUS
M.b.Xanunkas



IIpunoxenue

K IIOCTAHOBJICHUIO aIMUHUCTpALU1
UKaoBCKOIO CEJIbCKOTO MOCEICHUS
or ____ 2020roma Ne

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeIoCTABJIEHUS MYHUIMIIAJIbHON yCIYyTH
«Bbl1a4ya apXUBHBIX CNIPABOK, APXUBHBIX BLINUCOK U APXUBHBIX KOMHUIi 10
COUMATBLHO-TIPABOBBIM 3aIIPOCAM))

I. O01mue moJ10KeHuA
1. IlpeaMer peryJmpoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AQMMHHCTpaTHBHBIA pErJIaMEHT IPENOCTaBICHNUS MYHULUINAIbHON Yyciyrun «Bslgada
aApXUBHBIX CIPABOK, APXUBHBIX BBIIMCOK U @PXUBHBIX KOIUH MO COLIMAIBLHO-IIPABOBBIM 3alipocam» (Jaee
— AJIMUHHMCTPATUBHBIA PErylaMeHT) ONpeeNnseT MOpAJoK U CTaHJapT MPEeIOCTABICHUS MyHULMIATIbHON
YCIIYTH, CPOKH U IOCJIEAO0BATENbHOCTh JNEHCTBUI IO €€ HCIIOIHEHUIO aJMUHUCTpauuu YKalloBCKOTO
cenbckoro nocesnenus Hwkneropckoro paiiona Pecniy6nuku Kpbim (nanee — Opran).

Hacrosimuii  AQMUHUCTPAaTUBHBIM perjaMeHT pa3paboTaH B LENSIX MOBBILIEHUS KayecTBa
IIPEIOCTABIICHUS U UCTIOJHEHHSI MyHULIUIIAIIBHOM YCIIYTH, B TOM YHCJIE:

- YIOPSAA0YEHHS aIMUHUCTPATUBHBIX IpoLeAyp (AelcTBUi);

- COKpAILleHUsI KOJIMYECTBA JAOKYMEHTOB, IPEJOCTABISEMBIX TpakJaHaMH [UIsl IIPEIOCTABICHUS
MYHULUIIAJIBHON YCIYTH;

- YCTAaHOBJICHUSI ~ OTBETCTBEHHOCTHM  JOJDKHOCTHBIX  Jiui — OpraHa, IpeAaoCTaBIISIOLIMX
MYHHUIMIAJIBHYIO YCIYTy, 3a HECOOII0JeHHEe UMM TpeOoBaHMM AJMHUHHCTPATUBHOIO perjaMeHTa Mpu
BBINOJIHEHUH aJMUHUCTPATUBHBIX MpoLeyp (1eicTBUil).

1.2. TemaTHka 3anpocoB COLMAIBLHO-TIPABOBOTO XapaKTepa, OXBATHIBAET BOIPOCHL: O I'Pa)JTaHCKOM
COCTOSIHUH, MOJITBEPXKACHUU TPYIOBOIO CTaXka, pa3Mepax 3apadOTHON IUIAThI, IPOXOXKAECHUHU CIYXKObI B
Boopyxennbix cunax, yaactuu B Benuxoit OteduectBeHHOM BoiiHe 1941 - 1945 rr. u npyrux BOEHHBIX
KOH(UIMKTaX, HECYaCTHBIX CJIy4asxX Ha IPOM3BOJCTBE, HArpaXJICHUHM TOCYJapCTBEHHBIMU U
BEJIOMCTBEHHBIMH HarpajaMu, NPHUCBOCHUM IMOYETHBIX 3BaHMM, MOJydeHUU OOpa30BaHMsI, OMEKYHCTBE,
NaTPOHUPOBAHUM, O PENpeccHsX, MAeNopTalliy, HACUIbCTBEHHOM BBICEJICHMM, NpeObIBAaHUM B
KOHIIarepsix, 0 MOATBEPK/IEHUU UMYIIECTBEHHBIX U APYTUX MPaB.

WNudopmanus colraabHO-IIPaBOBOIO XapakTepa 0 3arpocaM I'pakJaH U OpraHu3aluil BbliaeTcs
B (hopMe apXMBHOM CHpaBKH, apXUBHON KOMMH U apXUBHOM BBITUCKHU.

ApxuBHas clpaBKa - JOKYMEHT, COJepXalluil apXUBHYI MH(POPMALHIO O MpeaMeTe 3arpoca, C
YKa3aHHEM MOMCKOBBIX JIaHHBIX JOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX OHA COCTABJICHA.

ApxuBHas KomMsi - JOKYMEHT, BOCIPOU3BOISIINN TEKCT WIM H300pakeHHEe apXUBHOTO
JIOKYMEHTA, C YKa3aHUEM €ro IOMCKOBBIX JJAHHBIX.

ApXMBHasl BBIIMCKA - JOKYMEHT, JOCIOBHO BOCIPOM3BOASIIMN YacTh TEKCTa ApPXUBHOTO
JIOKYMEHTa, OTHOCSIIYIOCS K ONPEJEJICHHOMY BOIpOCYy, (aKTy WIM JUIy, C yKa3aHHUEM IOHCKOBBIX
JAaHHBIX TOKYMEHTA.

WupopmaninoHHOE MHUCBMO — THCHMO, COCTaBJIEHHOE Ha OJlaHKe apxuBa IO 3alpocy
MOJIb30BATENsl, CoJAeprKaliee HHPOPMALMI0O O XPaHALIMXCS B apXUBE AapXMBHBIX JOKYMEHTax IIO
orpezieNIeHHOH Mpobiieme, TeMe.

2. Kpyr 3asiBuTeJieil IpM NpeaocTaBJieHMd MYHHIMIIAIbHON yCIyTIH
2.1. 3asgBUTENSIMUA Ha MPEAOCTABICHUE MYHUIIUIAIBLHON YCIYTH SIBISIOTCS (PU3HMUECKUE MITH
IOpUIMYECKHE JTUTIA (J1ajiee - 3asBUTEb).
OT nMeHN 3asBUTEEN MOTYT BBICTYNATh UX MPEICTAaBUTENHN, IEHCTBYIOIINE B COOTBETCTBUU
C MIOJTHOMOYHSAMH, IOATBEPKIAEMBIMA B YCTAHOBJICHHOM 3aKOHOM ITOPSIZIKE.



3. TpeboBanusi kK mopsiaAKy HHGOPMUPOBAHMS O NPEAOCTABJIEHNH MYHUIIMIIAJIbHON
YCIYyIH

3.1. Ilopspok nosyyeHus nHGOpPMAIMK [0 BOIIPOCAM IIPEOCTaBICHUS MyHUIIUIIAIBHON YCIYTH U
yCIYT, KOTOpBIEC SBISIOTCS HEOOXOAMMBIMH M O0S3aTE€IBHBIMH IS MPEJOCTABICHUS MYHUIUIAIHHON
YCIIYTH:

1) nyOnuuHOE MUCEMEHHOE KOHCYJILTUPOBaHUE (TIOCPEICTBOM pa3MEIICHUS HHPOPMAITUH ):

- Ha o¢unuanbHoM BeO - caiite Oprana u ['ocymapcTBeHHOro OOJDKETHOIO YUPEKICHUS
Pecnyonmukn  KppiM  «MHOrOQYHKIIMOHAIBHBIM  LEHTP MPEJOCTaBIEHUS TOCYAAPCTBEHHBIX U
MYHUIUTIATBHBIX yeryr» (nanee — ['BY PK «M®Ily);

- B (QenepadbHOH TOCYAapCTBEHHOW wuH(pOpManMOHHONH cucremMe «Eauupni moprain
TrOCYAapCTBEHHBIX W MYHHUIMNAIBHBIX yciuyr (pyHkmuii)» (mamee — EIIIY) m B rocymapcTBeHHOM
nHpopMannoHHOH cucteme «llopTan rocyaapcTBEHHBIX M MyHHLIMIANBHBIX ycryr PecriyOmuku Kpbivy»
(manee — PIIT'Y);

- Ha WH(GOPMAIMOHHBIX CTEHJAX, B MECTax MPEAOCTABICHUS MyHHIHMINAIbHOW ycimyru Oprana u
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa MPEJOCTaBIECHUS TOCYJapCTBEHHBIX U MyHULIMIIAIIBHBIX YCIYT (Jajnee —
MHOTO() YHKIIHOHAJIbHBIN IIEHTD);

2) MHIUMBUAYaJbHOE KOHCYJIBTUPOBAHHE IO CIPAaBOYHBIM TeseOHHBIM Homepam OpraHa u
MHOTO()YHKITHOHAIbHBIN IICHTD;

3) MHIMBUAYaAbHOE KOHCYJIBTUPOBAHHE IO MOYTE, B TOM YHCIE IMOCPEJICTBOM 3IJIEKTPOHHOU
nouThl (B Cilyyae IOCTYIUIEHHS COOTBETCTBYIOWIETO 3ampoca B OpraH wiM MHOTO(YHKIIMOHAJIBHBIN
LCHTD);

4) mocpeaCcTBOM MHIMBUAYAILHOTO YCTHOTO HH(POPMHUPOBAHUSI.

3.2. Ily6in4yHOoe mNHMCbMEHHOE KOHCYJIbTHPOBAHHUE OCYLIECTBISETCS IyTeM pa3MELIeHUs
WHPOPMAIIMOHHBIX ~MaTepUAJIOB Ha HH(OPMAIMOHHBIX CTEHIAaX B MeCTaX IMPeAOCTaBICHUS
MYHUIUOATBHOW yCIYrH, NyOJuKauuud HHQOPMAIMOHHBIX MaTepualoB B CpPEACTBAX MacCOBOH
nHpopmManuy, BKIOYas nyOiaukauuio Ha odunuainbHoM caiite Oprana u I'bY PK «M®Ly», EI'Y,
PIII'Y. KoHcynbTupOBaHHE MyTeM IYOJUKAMM HH(MOPMAIMOHHBIX MaTepHalioB Ha O(UIMAIBHBIX
caiftax, B cpeZicTBaXx MacCOBOM MH(GOPMAIIMU PErMOHATIBHOIO YPOBHS ocyliecTBiseTcss OpraHoM.

Ha wundpopmanmonnsix crengax OpraHa, B MeCTax MNPeIOCTaBICHUS MyHHIMIAIbHON YCIyTH,
pasMeniaercs cienyrouas HHQopMarus:

- McueprnbIBaromas HHGpoOpMaIus o IOpsIKe IPeJOCTaBIeHUs] MyHULIIMIAIBHON yCIyTH;

- BBIACPKKU U3 AJIMUHUCTPATUBHOTO PETJIaMEHTa U MPUIIOKEHUS K HEMY;;

- HOMepa KaOMHETOB, B KOTOPBIX MPEAOCTABISAETCS MYHUIUNANbHAs yciayra; (aMuinu, UMeHa,
oTyecTBa (MOCIEAHEE - MPU HATUYMM) M JOJKHOCTH COOTBETCTBYIOUIMX JOKHOCTHBIX JIMI], PEXUM
IIpYeMa UMU 3asBUTEIIEN;

- aapec odpunmanbHoro caiita ['bY PK «M®Il», Ha KOTOpOM MOXHO Y3HATh ajpec U rpapuku
paboThl MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

- BBIICPKKU U3 HOPMATUBHBIX IIPABOBBIX aKTOB MO0 HanboJee YacTo 3aJaBa€MbIM BOIIPOCaM;

- WCUEPIbIBAIOIIMI MepeyeHb JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBMM C HOPMATHBHBIMH
MIPaBOBBIMU aKTaMU JIJIsl IPEJOCTABICHHS MyHUIIUIIAIBHON YCIIYTH;

- (hOpMBI 3asIBIICHUI;

- IepeueHb OCHOBAHUH /17151 OTKa3a B MPEAOCTaBICHUH MyHHUIIUITAILHON YCIIyTH;

- TOpSAAOK OO0XKaJOBaHUS peIIeHUM, AeWCTBUM wuiaM Oe3AeHCTBUS  JODKHOCTHBIX  JIHII,
MIPEIOCTABIIAIOMINX MYHUIIUTAIBHYIO YCIIYTY.

3.3. Cexrop MH()OPMUPOBAHUS U OKUAAHUS MHOTO(DYHKIIMOHAIBHBIX [IEHTPOB BKJIIOYAET B ceO:

a) UH(pOPMAaIIMOHHBIE CTEH/IbI WJIM UHBbIE UCTOYHUKU MH(GOPMUPOBAHHUS, COJIEPKAIINE aKTYaIbHYIO
Y UCUEPIIBIBAIOLIYI0 HH(OPMAIIHIO, HEOOXOAUMYIO JUIS OJIYYEHHsI TOCYAAPCTBEHHBIX M MYHUIIUIAIBHBIX
yCIIyT, B TOM YHCIIE:

NEpPEYEHb FOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT, IPENOCTABIEHUE KOTOPBIX OpPraHU30BaHO
B MHOT'O()YHKIIMOHAJILHOM IIEHTPE;

CPOKH IIPENOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT;
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pa3Mepbl T'OCY[IapCTBEHHOW MONUIMHBI M HMHBIX IUIATEXEH, YIUIAUMBAE€MBIX 3asBUTEIIEM IPU
MOJIYYE€HUH TOCYJAPCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT, HOPSAIOK UX YIIAThI;

WH(POPMAIIMI0O O JIOTOJTHHUTENBHBIX (CONMYTCTBYIOIIMX) YCIyrax, a Takxke o0 ychyrax,
HEOOXOUMBIX M 00S3aTENbHBIX ISl MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHULIUMNAIBHBIX YCIYT,
pa3Mepax U HOpSAKE UX OIJIaThl;

NOpsAI0K 00KanoBaHus IeHCTBUM (0e31eicTBUA), a TAK)KE PEIICHUN OPraHoB, MPEOCTABISIONINX
roCy/1apCTBEHHbIE YCIYTH, U OPTraHOB, MPEAOCTABISIONIMX MYHULIUIAIBHbIE YCIYTH, TOCYAapCTBEHHBIX U
MYHHUIMIAIBHBIX CIYXKAIIUX, MHOTO(YHKIMOHAIBHBIX IIEHTPOB, PAOOTHUKOB MHOTO(YHKIIMOHAIbHBIX
LIEHTPOB;

nH(pOpMaIKI0 0 MPEAYCMOTPEHHOM 3aKoHOAAaTeIbcTBOM Poccuiickoit denepanun u PecnyOauku
KpbiM OTBETCTBEHHOCTH JOHKHOCTHBIX JIML[ OpPraHOB, IPENOCTABISAIOIIMX TOCYAAPCTBEHHBIE YCIIYIH,
JNOJDKHOCTHBIX ~ JIMI[  OPraHOB,  MPEAOCTaBISIIONIMX  MYHHUIUMNAIbHbIE  yCIyrd, pPaOOTHHUKOB
MHOTO()YHKIITHOHAJILHOTO IEHTpa, paOOTHUKOB NPHUBJIEKAEMBIX OpraHU3alMii 3a HapyLIICHHE MOpsaKa
MIPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT;

uH(pOpMaLlMI0O O TMOpPSAKE BO3MEUIEHMsS] Bpena, IMPUUYMHEHHOTO 3asBUTEII0 B pPE3yibTaTe
HEHAQ/JIeXKAIEr0 MCIHOJHEHUS JIMOO HEUCHOJHEHUS MHOTO()YHKIMOHAIBHBIM LIEHTPOM WM €ro
paOOTHHKAaMHU, a TaKKe TMPHUBJICKAEMBIMH OpraHU3alMsIMHA WM HX pabOTHHKAMU OO0sI3aHHOCTEH,
MIPeIyCMOTPEHHBIX 3aKOHOAaTeNnsCcTBOM Poccuiickoit denepanuu u Pecyonuku Kpoim;

PEXUM pabOTHI U aipeca MHBIX MHOTO()YHKIIMOHATBHBIX IIEHTPOB M MPUBJIEKAEMBIX OpraHU3aIHiA,
Haxosmmxcs Ha Tepputopun PecriyOmuku Kpbim;

UHYI0O WHPOPMALHUIO, HEOOXOMUMYIO MJIsl TOJyYeHHs TOCYIapCTBEHHOW M MYHHLIUTAIBHOW
yCIIyI;

0) HE MEHee OJHOro OKHa (pabodero mecra), 000PYAOBAHHOTO MEPCOHATHHBIM KOMITBIOTEPOM C
BO3MOXXHOCTBIO JIOCTYIA K HH(POPMAIIMOHHBIM CUCTEMaM, TIeYaTAIOUUM U CKaHUPYIOIIUM YCTPOHCTBOM,
AJIEKTPOHHON CHCTEMOU YIPaBICHHS OYepebI0 U MpeIHa3HAYeHHOTrO I HH()OPMUPOBaHUS 3asBUTEICH
O TOpSAJKE NPENOCTaBICHHUS TOCYJAAPCTBEHHBIX M MYHULHUIAIBHBIX YCIYr, O XOAE PAacCMOTPEHHUS
3aMpoCcoB O MPEIOCTABIEHUH IOCYIapCTBEHHBIX M MYHUIIUTIATIBHBIX YCIIYT, a TAKXKE JUIsl IPEOCTAaBICHUS
MHOW MH(OpMallMU, B TOM YHUCIIE yKa3aHHOH B MOJMYHKTE «a» HacTosuero nyHkra. OxHa (paGouue
MeCTa), CO3JJaHHbIE B COOTBETCTBUH C HACTOSALIUM MOJAMYHKTOM, HE SIBJISIOTCS OKHAMU IpHEMa U BbIJIauH
JOKYMEHTOB;

B) MpOrpaMMHO-aNapaTHbIi KoMIieke, odecneunBaromuii goctyn 3assureneit k EINIY, PIITY, a
Takke K HHPOpPMAIMM O TOCYAAPCTBEHHBIX M MYHUIMUIAIBHBIX YCIyrax, MpeIOCTaBlIsIEMbIX B
MHOT0(YHKIIHOHAJIbHOM LEHTPE;

T) CTyJbsl, KpECEelbHbIE CEKIIMH, CKaMbu (OAHKETKH) W CTONBI (CTOWKH) Al ohopMIeHHUS
JOKYMEHTOB C pa3MelleHHeM Ha HuX (opm (OIaHKOB) JOKYMEHTOB, HEOOXOIMMBIX IS IMOJIy4EHUs
rOCy/IapCTBEHHBIX U MYHHUIIUIATBHBIX YCIYT;

1) 3JIEKTPOHHYIO CUCTEMY YIIPABIIEHUSI OUEPEIBIO.

3.4. UnauBHyanbHOE KOHCYJIBTUPOBAHUE 10 TeIeQOHy He J0JDKHO mpeBbimaTh 10 munyTt. OTBET
Ha TeneOHHBIM 3BOHOK JODKEH HayMHaTbes ¢ uWHGopMauuu o HauMeHoBaHuu OpraHa,
MHOTO()YHKIIHOHAJIBHOTO IIEHTPA, B KOTOPBII MO3BOHWI TPaKIaHUH, (PaMHUIIMU, UMEHH, OTYECTBE (TIpH
HaJIM4YUU) U JODKHOCTH CHEIHANIMCTa, OCYLIECTBIISIIOIIET0 WHAMBUAYAIbHOE KOHCYJIBTHUPOBAHHE IO
tenepony. KoHcynpranmm obmero xapakrepa (0 MECTOHAaXOXJIEHUH, rpaduke paboThl, TpeOyeMBbIX
JOKYMEHTaX) TakKe IPEJOCTaBISAIOTCA C HCIIOJIb30BAHUEM CpEICTB aBTOMH(GOPMHUPOBaHUS (IIpH
Hanmuun). [lpu aBTOMHpOPMHpPOBaHUU 00ECIEYMBAETCsl KPYIJIOCYTOYHOE MPEIOCTaBlIEHHE CIIPaBOYHOM
uH(pOpMaLNH.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE 110 NOUTE (I10 2JIEKTPOHHOM 1oYTe).

[Tpu mHAMBHUAYaIbHOM KOHCYJIBTHPOBAHUU MO MOYTE OTBET Ha OOpallleHHe 3auHTEPECOBAHHOIO
JMIa HAIpaBJIsETCs MOYTOM B aJpec 3auHTEpPEcOBAaHHOro Juua. OTBET HANpaBisieTCs B NHCbMEHHOM
BHJIC, DJICKTPOHHOUW mMouToM OO0 depe3 BeO — caT OpraHa B 3aBUCHMOCTH OT croco0a oOpareHus
3aWHTEPECOBAHHOIO JIMIIA WM CIoco0a JOCTaBKM OTBETA, YKAa3aHHOTO B NMHUCHMEHHOM OOpalieHuu (B
ciydae oOpamieHus B (opme 3JIEKTPOHHOTO JOKYMEHTa B CPOK, YCTAHOBJICHHBIN 3aKOHO/JATEIbCTBOM
Poccuiickoit ®enepaunu). Jlaroil momyyeHus oOpamieHHs SBISETCS JaTa PErHCTPAalUd BXOISIIETO
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obparmienus B Oprane uim MHOTO(QYHKIMOHAIBHOM LIEHTpE.

3.6. Bpems oxuzaHus 3asBUTENS IPU HHIUBUAYAJbHOM KOHCYJIBTUPOBAaHMM IHPU JIUYHOM
00palieHny He JODKHO MPEBhIATh 15 MUHYT.

WNupuBuyallbHOE  KOHCYJIBTHPOBAHHWE IPU  JIMYHOM  OOpALIEHMH  KaXIOro  3asBHUTENA
JIOJDKHOCTHBIM JurioM OpraHa win pabOTHUKOM MHOTO(YHKIIMOHAJBHOTO ILIEHTpAa HE JOJDKHO
npesbimath 10 MUHYT.

3.7. HomxnoctHoe nuuo OpraHa, NpenoCTaBISIOIIEI0 MYHULIMNAIBHYIO YCIYyry, paOOTHUK
MHOTO()YHKIIMOHAJILHOT'O LIEHTPa, IPU OTBETE Ha OOpallleHus 3asiBUTeNeH:

- NpU YCTHOM oOpameHuu 3asBUTENs (MO0 TeneQoHy WM JIMYHO) MOTYT JaTh OTBET
caMmocTosTeNnbHO. B ciyuasx, korpa gommkHocTHoe jauno OpraHa, paOOTHUK MHOTIOQYHKIHOHAJIBHOIO
[IEHTpa HE MOXET CaMOCTOSITEIbHO OTBETUTh HAa 3aJaHHBIM NpU Tele(OHHOM OOpaIIeHUH BOIPOC,
Tene(OHHbIN 3BOHOK JOJDKEH ObITh IepeaspecoBaH (IMEepeBelieH) APYroMy AOJKHOCTHOMY JIMILYy WIIU
oOpaTuBIIEMYC JIMIYy cooOIaeTcs: TeneoHHbI HOMEp, IO KOTOPOMY MOXHO TOJIYYUTh HEOOXOAUMYIO
nHpopMaIuo;

- IIpU OTBETE HA TeJIe(OHHbIE 3BOHKM, YCTHBIE M NUCbMEHHbIE OOpAaIleHUs JIOJKHBI OTBEYATh
BEXJIUBO U KOPPEKTHO;

- npu OTBeTe Ha TeledOoHHbIE 3BOHKM JOJDKHOCTHOE Jdio Oprana, paOOTHUK
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OCYLIECTBISAIOIINE KOHCYIbTUPOBAaHHUE, JOJDKHBI Ha3BaTh (haMMIIUIO,
WMsI, OTYECTBO (TOCJIEIHEE - MPHU HAIMYMUM), 3aHUMAEMYIO JIOJDKHOCTh M HamMeHoBanue Oprana. Ilo
pe3yabTaTaM KOHCYJIbTUPOBAHHS JOJDKHOCTHOE JIMIIO, OCYLIECTBIISIOIIEE KOHCYJIbTHUPOBAHUE, JIOJIKHO
KpaTKO MOJBECTH UTOTH U TIEPEUNCIIUTH 3asIBUTEIO MEPBI, KOTOPhIE HEOOXOIUMO MTPEIIPUHSTD;

- OTBEThl Ha NHCbMEHHbIE OOpAIlEHUs JMAIOTCS B IMPOCTOH, YETKOM W TOHATHOM Qopme B
IIMCbMEHHOM BHJIE U JIOJIKHBI COJIEPIKATh!

OTBETHI Ha I1OCTABJICHHbIE BOIIPOCHI;

JOJKHOCTD, (PaMIJIMIO Y MHUIUAIIBI JIMLA, TOANKMCABIIEr0 OTBET;

(bamMHUINIO ¥ MHUIMAJIBI UCTIOTHUTEIIS;

HAaUMEHOBAHUE CTPYKTYPHOTO MOAPA3AeICHUSI-UCIIOTHUTEIIS;

HOMep Tesie(hOHA UCTIOTHUTEIIS;

- HE BIIpaBE OCYIIECTBIATh KOHCYJIbTUPOBAaHUE 3asBUTEJEH, BBIXOJAIIEE 3a paMKu
MHGOPMHUPOBAHUS O CTAHAAPTHBIX MpOLENypax M YCIOBHUAX OKa3aHWS MYHULUIAIBHOW YCIYTH H
BIIUSIOLIEE MPSMO UM KOCBEHHO Ha MHJIMBUyaJbHbIE PELLICHUS 3asBUTEIIEH.

3.8. Ha EIII'Y, PIIT'Y u opunmansHoM caifte Oprana pa3Merniaercs cienyroas HHpopManus:

1) wucuepnblBalOLMK  MEpeYEeHb  JOKYMEHTOB, HEOOXOOUMBIX  JUIsl  MPEAOCTaBICHHUS
MYHUIUNATBHON yCIyru, TpeOoBaHMS K O(QOPMIIECHHIO yKa3aHHBIX JIOKYMEHTOB, a TaKXe IMepeueHb
JIOKYMEHTOB, KOTOpbIE 3asiBUTEIb BIIPAaBE MPEJOCTaBUTh IO COOCTBEHHON MHUIINATUBE;

2) KpyT 3asBUTENEH;

3) cpok mperocTaBIeHUsI MyHULIUTIATbHON YCIYTH;

4) pe3ynbTaThl MPEJOCTaBICHUS MYHUIIMIAIBHONW YCIYTH, HOPSIOK MPEICTaBICHUS JOKYMEHTA,
SIBJISIOILETOCS PE3yAbTAaTOM MPEIOCTABICHUS MyHUIIUITATIbHOW YCITYTH;

5) pa3Mep rocyapCTBEHHOM MOIIIMHBI, B3UMAaeMOH 3a MPEI0CTaBICHNE MyHUIMITATbHON YCIyTH;

6) McuepIbIBAIOUINI MepeueHb OCHOBAHUM JI1 IPUOCTAHOBJICHUS WM OTKa3a B MPEIOCTABICHUN
MYHUIIUTIATBHON YCITYTH;

7) o mpaBe 3asBHUTENA Ha MocyneOHOe (BHecyaeOHoe) oOkaoBaHue JeHCTBUN (Oe3MeCTBUS) U
pelIeHH, TPUHATHIX (OCYLIECTBISEMBIX) B X0/1€ MPEAOCTABICHUS MyHULIMTIAIEHON YCITYTH;

8) dopmbl 3asBieHUl (yBEIOMJICHUH, COOOIICHMII), HWCIOIB3yeMbI€ MPU MPEAOCTABICHUN
MYHUIIUTIATBHON YCIIYTH.

WNndpopmanusg Ha EINTY, PIII'Y o nopsiake u cpokax NpeaoCcTaBIeHUsS MyHUIIUNAIBHON YCIyry Ha
OCHOBAHMU CBEJCHMH, COAEpKaIlIMXCs B (enepaabHON rocylapcTBEHHOW HH(OPMAIMOHHOW cHuCTeMe
«DenepanbHbIi peecTp TOCYJAPCTBEHHBIX M MYHHIMMNAIBHBIX YCIYT ((QYHKIMII)», NpeaocTaBiseTcs
3asBUTEIIO OECIIIaTHO.

Joctyn x mHpopManMM O CpPOKAaxX U TMOPSJKE MPEJOCTaBICHUS YCIYTM OCYILECTBIsAETCs Oe3
BBITIOJIHEHUST 3asBUTENEM KaKHMX — JHO0 TpeOoBaHWMl, B T.4. 0€3 HCHOJB30BAHUS IPOrPAMMHOIO
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oOecrieyeHnsl, YCTaHOBKAa KOTOPOTO Ha TEXHHYECKHE CpEACTBa 3asBUTENs TpeOyeT 3aKIroueHUs
JUIEH3WOHHOTO WM HMHOIO COTJIAlIeHHs C M[paBooOiajaTesieM MPOrpaMMHOrO obecreyeHus,
IIPElyCMAaTPUBAIOLLIETO  B3MMAHMUE IUIAThl, PETUCTPALMIO WM  aBTOPU3ALMUIO  3asABUTENS WU
MIPEI0OCTaBIIEHUE UM IIEPCOHATILHBIX TaHHBIX.

3.9. CBezneHus 0 X0/€ PENOCTaBICHNUS MyHUIIMIIAILHOMN YCIIYTH 3asiBUTEIb BIIPaBe MOIYYUTh IpU
JUYHOM, NHCbMEHHOM oOpameHuu B OpraH, NpeAoCTaBiISIONINI YCIyry, a TakKe IOCPEICTBOM
tenedonnoil ces3u Oprana. Kpome Toro, cBeneHHsl 0 X0J€ MPEIOCTaBICHUS MYHHIMIIATBHON YCIyrH
3asBUTEb BIpaBe ModyuuTh nocpenctBoM PIITY (mns 3asBnenuid, momaHHbiX mocpenctsoM PIITTY),
NEKTPOHHOU nouThl Opraxa.

3.10. CnpaBounass mHpoOpMamus MOJICKHUT o00s3aTeapHOMYy pasmenieHuto Ha EIITY, PIITY,
ounmansHoM caiire Oprana, MpeJOCTaBIAIONIEr0 MyHUIMIAIBHYIO YCIYTY U SBJSIETCS JTOCTYITHOM IS
3asBuTenss. OpraH, NPeAOCTABISIONIMA MYHHIMIAIBHYIO YCIYry oOecredyuBaeT pa3MelleHHe U
aKTyallu3allii0 CIPaBOYHOW wHOpMaANMKM B OSJICKTPOHHOM BHae mocpeactsom EINTY, PIITY,
odunuansHoro caiira Oprana.

K cnpaBouHO¥ HHPOPMALIUK OTHOCUTCS:

- MECTO HaxXOXJeHus u rpaguku padotsl Oprana, IpeIOCTABISIONIEIO MYHULIUIIATBHYIO YCIYTY,
€ro CTPYKTYPHBIX IOAPA3JIEICHUN, MPEIOCTABISIOMNX MYHULIUNAIbHYIO YCIYTY, FOCYJIapCTBEHHBIX U
MYHHIIMIIAIBHBIX OPraHOB M OpraHu3alui, oOpalleHre B KOTOpble HEOOXOIUMO [UIsl TMOJTY4YEeHUS
MYHUIUIIATLHON YCIyTH, a TaKXKe OT/IeJeHUH (IIEHTPOB) MHOTO(PYHKIIMOHAIBHOTO IICHTPA;

- CcopaBoYHble TeJIeQOHBI CTPYKTYpHBIX mMoapazaencHuii OpraHa, MperIOoCTaBIIAIOIIECTO
MYHHULMIAIBHYIO YCIYTy, OpraHu3aluii, y4acTBYIOIIMX B MPEAOCTaBICHUH MYHUIUMIAIbHOM YCIYTH, B
TOM 4YHclie HoMep Tenepona-aBronHpopmaropa (Ipu HATUYUHN);

- agpeca odunuanpHOro cairta OpraHa, TPEIOCTABIAIONIETO MYHUIUIAIBHYIO YCIYTY,
pacnonoxxenHoro Ha [loptane [IpaButenbctBa Pecyonuku KpbiM, a Takke 3JIeKTPOHHON MOYTHI U (UITH)
(dhopMBI 00paTHOI cBsI3u B ceTr «HTEpHETY.

Wudopmaiiis o0 MpedoCTaBICHHH MYHUIIMNAIBHON YCIYrH [OJDKHA OBITh JOCTYNHA JUIS
WHBAJIUJIOB.

I1. Cranpapr npeaocTaBjieHUs MyHUIIUTIAJIBLHOMH YCIyTH

4. HaumeHoBaHNe MYHHIMNAJIBHON yCJIYTH
4.1. Bpiaya apXuBHBIX CHPAaBOK, APXMBHBIX BBIMTUCOK M APXMBHBIX KOMUH IO COLMAIBHO-
IIPaBOBBIM 3aIIpocaMm.

5. HanmeHoBaHHe OpPraHa, NpeI0CTABJSIONIEr0 MyHHIIUNAIbHYIO YCIYTY

5.1.MyHUIMIIAIBHYIO  YCIYTy MPENOCTABISIET aJAMUHUCTPALMS UKanoBCKOrO  CEIbCKOIO
nocenenust Hiwkueropckoro paiiona Pecriyonuku Kpbim.

5.2. MyHHIIMTIATBHAS YCITyTa MOXKET TPEIOCTABIATHCS B MHOTO(DYHKITMOHAIEHOM IIEHTPE B YaCTH:

- MpHeMa, perucTpanuu U nepeaaun B OpraH 3asBi€HHS U JOKYMEHTOB, HEOOXOJUMBIX IS
MPeIOCTaBJICHNS MyHUIIUITAILHOM YCIIyTH;

- ”H(OPMHUPOBAHUS O TOPSJIKE MPETOCTABICHUS MyHUITUTIAIBHON YCIIYTH, O XO/I€ BBITIOTHEHUS
3arpoca o0 NpeA0CTaBICHNN MyHUIIUTIAIBHOMN YCIIyTH;

- BBIJIAYM PE3YiIbTaTa NPEJOCTABIECHUS MyHULIUIIATbHON YCIyTH.

5.3. 3anpemieHo TpeOOBaTh OT 3asBUTENS OCYIICCTBICHUS JIEHCTBHM, B TOM YHCIIE COTJIACOBAHHM,
HEOOXOAUMBIX Uil TOJNyYeHHs] MYHUIMNAIBHON YyCIYrM M CBSI3aHHBIX C OOpallleHHeM B HHBbIE
rOCy/lapCTBEHHbIE OpraHbl M OpTraHU3allM{, 3a HCKJIIOYEHHWEM IIOJIy4eHHs] YCIAyr W MOJy4eHHUS
JOKYMEHTOB M HMH()OpPMAalMH, MPEJOCTaBIIEMBIX B pe3ylbTaTe IMPEJOCTaBICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B IIEPEYHH, YKA3aHHBIE B 4aCTH NepBou ctaTen 9 PenepanbHoro 3akona ot 27 uroins 2010
roga Ne 210-®3 «O6 opranu3zaiyu NpeaoCTaBICHHs FOCYJapCTBEHHBIX U MYHHUIIMITATbHBIX YCIYT».

6. Onucanme pe3yIbTaTa NPEAOCTABJICHUSI MyYHHIMIIATbHON yCIYTH


consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI

6.1. Pe3ynbTaTom npegocTaBIeHUs] MyHUIIUTIATBHON YCIIYTH SBJISIETCSA:

- apxuBHble cripaBku (IIpunoxxenne Nel k HacTosAmEMYy AIMUHUCTPATUBHOMY PEIVIAMEHTY);
- apxuBHble Beinucku ([Ipunosxkenne Ne2 k HacTosAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY);
- apXUBHbIE KOIHH;

- TeMaTHUYECKHE MOAOOPKH KOMUNA apXUBHBIX JOKYMEHTOB;

- TeMaTU4YeCKUe 0030pbl APXUBHBIX JOKYMEHTOB;

- “H(OPMALIMOHHOE TUCHMO;

- YBEIOMJICHHE O HEBO3MOXXHOCTH MPEIOCTAaBUTH HH(OPMAIIHIO.

7. Cpok npegocraBjieHUsi MyHUIMNAJILHON YCIyTH

7.1. OOumwmii CpoK MpeAOCTaBICHUS MYHUIMNAIbHOW yciyrn — 30 KaleHAapHBIX JHEW CcO JHS
npeacrasiaeHus B OpraH JOKYMEHTOB, OOS3aHHOCTh IO MPEAOCTABICHHIO KOTOPBIX BO3JIOXKEHa Ha
3asgBuTENA. [Ipy CIOXKHBIX 3arpocax CPOK MOXKET ObITh MPOAJIeH, HO He Oojee yeM Ha 30 KajeHIapHBIX
JHEH ¢ 00s13aTeIbHBIM YBEIOMIIEHMEM 00 3TOM 3asiBUTEINS.

B cinydae npezacraBneHus 3asBUTENIEM JOKYMEHTOB 4Ye€pe3 MHOTO(PYHKIMOHAIbHBIA LEHTP WU
HamnpaBJIeHUs 3ampoca B 3JEKTPOHHOM Buje, mnocpeactBom PIIIY, cpok npenocraBieHus
MYHHUIMIIAJIBHON YCIYTU UCUUCISETCS CO HS IOCTYIUIEHUsI (PETUCTpalin) T0KyMeHTOB B OpraH.

MHoro¢pyHKIIMOHAIBHBIN LIEHTp OOeclieunBaeT nepefady 3asBi€HUs U JOKyMeHTOB B OpraH B
CpPOK, HE TpEeBhIIAIIUX 2 pabouyumx [HEH, CcIeaylomux 3a JJHEM [pueMa JOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE.

7.2. Cpok Bblgauu (HampaBlIeHUs) pe3yjbTaTa MPEAOCTaBICHUS MYHULIMINAIBHONW YCIyru
3asBUTEINIO COCTaBJsIeT He Oosiee 3 KaJeHJapHBIX AHEH CO JHS MPHHATUS COOTBETCTBYIOLIETO pEIIEHUs
Opranom.

7.3. Ilepenaua B MHOrO()yHKIIMOHAJIBHBIA LEHTP pe3yibTara MpeJoCTaBICHUS MYHHLUIAIbHON
YCIyTH MO 3asBICHUSM, NOCTYNHMBIIMM 4Yepe3 MHOTO(QYHKIMOHAJIbHBIA IIEHTP, OCYILECTBISETCS HE
no3nHee 2 pabouux JHEH, crexylommMx 3a JHEM OKOHYAHHUS, YCTAHOBJIEHHOIO JIEHCTBYIOIIUM
3aKOHOJATEIbCTBOM CPOKa MPEAOCTAaBICHUS MYHULIUTIATbHON YCIYTH.

MHOroQyHKIIMOHANBHBIM LIEHTP OCYIIECTBISET BbIAAUy 3asBUTENIO pe3ylbTara MpeaoCTaBIeHUs
MYHHUIMIAIBHOM YCIYITM B TEYEHHE CpOKa XpaHEHHs TOTOBOTO pe3ynbTara, MpeayCMOTPEHHOTO
COIVIALIIEHHEM O B3aUMOAEHCTBUU MEX 1y MHOTO(YHKIIMOHAIBHBIM IIEHTpOM U OpraHom.

7.4. IlpuocraHoBII€HNE IPEOCTABIECHUS MYHUIIUTIATBHON YCIYTH HE MIPETyCMOTPEHO.

8. Hepeqeﬂb HOPMATHUBHBLIX NMIPABOBLIX AKTOB, PErYJIMPYIOIIHUX OTHOLICHUHA, BOSGHUKAKOIIUE
B CBSAI3M C MPEAOCTABJICHUEM MyHI/II[I/IHaHLHOﬁ yYciayru

8.1. llepeyeHb HOpPMATUBHBIX IIPAaBOBBIX  aKTOB, PETYJUPYIOIIUX  IPENOCTABICHUE
MyHHULIMIaIbHOM yenmyru pa3menteH Ha EIITY, PIITY u opunuansaom caiite Oprana.

9. UcuepnbIBaOUIUii IEpeYeHb JOKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHMH €
HOPMAaTHBHBIMH NPABOBBIMHU AKTAMM VISl IPEI0CTABJCHHS MYHHIIUNIAJIBLHOMN YCJIYIH U YCIYT,
KOTOpbIe SIBJISAIOTCS He00X0AMMBbIMH U 00513aTeJIbHBIMH /1JIs1 IPeI0CTABJIEHUSI MYHUIINNIAILHOM
YCJIYTH, HOJIe/KALIUX NPEeJ0CTABJICHUIO 3asBUTEJIeM, B TOM YHCJIe B JJICKTPOHHOM dopme

9.1. TlepeueHb NOKYMEHTOB, O0S3aTENIbHBIX K MPEIOCTABICHHUIO 3asBUTEIEM, JJS MOJy4YEHUs
MYHHUIMIIAJIBHON yCITyTH:

1) 3ampoc Ha mpenocraBiieHne MyHununanbHoi yciyru, (Ilpunoxenue Ne3 k Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY).

3arpoc 10JKEH COAEePKATh CIEAYIONIYI0 HH(POPMAIUIO:

- HAaUMEHOBAHME IOPUAMYECKOTO JIMIA - aBTopa 3ampoca (s Tpakaad - (aMHIUU, WUMEHH,
OTYECTBA, IPU HATUYHMH [IOCIIETHETO);

- IOYTOBBIN W/WIIK AIIEKTPOHHBIN aapec, 10 KOTOPOMY JOJKEH OBbITh JJaH OTBET;
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- CBEJCHMS, HUHTEPECYIOLIME II0JIb30BATENSl M XPOHOJIOIMYECKME PAMKHU 3alpaliuBacMon
nHpopManuu;

- ¢opMmy mnomydeHHs TOJdb30BareneM uHpopManuu (MHGOPMALMOHHOE WHCHMO, AapXHBHAs
CIpaBKa, apXMBHAs BBIIMCKA, apXUBHAasg KOMNMSA, TEMaTHYECKUI IepedeHb, TEeMaTHYeCKUuil 0030p
JIOKYMEHTOB);

- IMYHYIO OJIKCh aBTOpa 3arpoca (rpaxJaHHMHA WIN JOJDKHOCTHOIO JIMIA);

- J1aTy.

2) JIOKyMEeHT, y10CTOBEPSAIOLINI JTMUHOCTh 3asBUTENS (IIPEICTABUTEINS 3assBUTEIA);

3) JlokyMeHT, OATBEPKAAOIINN TOJTHOMOYHSI IPEACTABUTENS 3asBUTENS, YIIOJTHOMOYEHHOTO Ha
10J1a4y TOKYMEHTOB U MOJIy4E€HHUE pe3yIbTaTOB OKAa3aHHU MYHUIUIAIBHON YCIIyTH (B ciaydae oOpaleHus
IIPEICTAaBUTEINSl 3aBUTENS — JIOBEPEHHOCTh WIIM MPUKA3 O Ha3HAUYEHUU WIM U30paHUU Ha JOJDKHOCTH B
cityyae oOpaieHus pykooauteins B Opran);

4) JIOKyMEHTBI, MOJATBEPKIAIONIME MPaBO (U3MUECKOro JHIA Ha TOIydyeHHe HH(OpMAIHH O
TPEThEM JIMIIE: HOTApUAJIbHO 3aBEPEHHAas JOBEPEHHOCTh; JIOTOBOP (KYIUIM-IIPOAAXKH, JAPEHHUs); PEeLICHUE
Cyla; CBHUJAETEIbCTB: O POXKACHUU, Opake, IEepeMeHe MMEHH, O IIpaBe COOCTBEHHOCTH, O IIpaBe
HaCJIeIOBaHMS;

5) cornacue 3asBUTENeH Ha 00pabOTKY NEPCOHATBHBIX JIAHHBIX.

9.2. J1n4 nosy4eHus: apXUBHBIX CIIPABOK COLMAJIBHO-TIPABOBOI0 XapaKTepa:

1) 3anpoc (Ilpunoxxenue NeS, Ne6 k HacrosimieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) JIOKyMEHT, y1I0CTOBEPSAIOLINI TMUYHOCTh 3asBUTENS (IIPEICTABUTEINS 3asBUTEIIA);

3) JJoxyMeHT, MOATBEPKAAIOIINNA TTOJTHOMOYHSI IPEACTaBUTENS 3asiBUTENS, YIIOJTHOMOYEHHOTO Ha
10J1auy JOKYMEHTOB U MOJIyuY€HHE pe3yibTaTa OKa3aHUs MYHUIUIAILHON yCIyrH (B ciy4ae oOpalieHus
IIPEICTaBUTEISI 3asIBUTEIIS);

4) xomus TpymoBOW KHWKKM (IpM MCIHOJHEHMH 3alpOCOB, KAaCAIOMIMXCS IOATBEPKICHHUS
TPYAOBOI'O CTa)ka, B TOM 4YHCJE JIbI'OTHOI'O, CHEIHMAIBHOCTH, pa3Mepa 3apabOTHOM IIaThl, Pa3IUYHBIX
Ha70aBOK U JIbTOT B COOTBETCTBUU C IEHCUOHHBIM 3aKOHOAATeNbCTBOM Poccuiickoit denepanun);

5) cornacue 3asBuTeneil Ha 00pabOTKY MEPCOHATBHBIX TAaHHBIX.

9.3. 3asgBUTENIO0 NPEIOCTABISAETCS BO3MOXKHOCTh MOJA4M 3asBJICHHUS B JJIEKTPOHHOM (opme
nocpenctsoM PIITY. Ilpu HampaBieHUU 3asBUTENIEM 3asBJIICHUS O MPEIOCTaBICHUU MYHULMIIAIBHOU
ycinyru nocpenctsoM PIIT'Y, 3asBuTens BopaBe NpeloCTaBUTh B AIEKTPOHHOM BHJIE MHBIE TOKYMEHTHI,
npenycMoTpeHHble myHkTamu 9.1. — 9.2. Tlpu HampaBieHuu 3asBUTENEM (TIPEICTaBUTEIEM 3asBUTENs)
3asBJI€HUS O IPENOCTAaBICHWHM  MYyHUIMIIAIbHOM  ycinyrm  nocpeactsom — PIIIY,  nokymeHr,
YIOCTOBEPSIOIINI JIUYHOCTh 3asBUTENS HE TpeOyeTcs, JOKYMEHT, MOJTBEP)KIAIOIIUN ITOJHOMOYMS
MPEJICTaBUTENsT JOJKEH OBbITh NOANMCAaH YCUJICHHOW KBaJU(UIMPOBAHHOW TIOANKCHIO OpraHa,
BBIJIABIIETO JIOKYMEHT, 1100 HOoTapuyca. B ciydae He mpenocTaBiieHuUs BBILICYKAa3aHHBIX TOKYMEHTOB B
JJIEKTPOHHOM BHUJE, 3asgBUTENIO TMOCpeAcTBoM <«JIlnmynoro kabunera» nHa PIII'Y wampaBnsiercs
yYBEIOMJICHME O HEOOXOAMMOCTH TMPENOCTAaBICHUs IIOJHOTO KOMIUIEKTa JOKyMeHToB B Opran,
MIPEIOCTABIIAIOMNNA MyHUIIUIIAILHON yCIyTy, Ha OyMa)KHOM HOCHUTEJIE, COTJIACHO YCTAHOBJIEHHOIO CPOKA.

@opMbl JOKYMEHTOB JJIsi 3alOJIHEHUs MOTYT OBITh IOJYYEHbI 3asBUTENIEM MpPU JUYHOM
oOpamteHuu B Oprad win MHOTO(QYHKIIMOHAJIBHBIN LEHTp, B 3JIEKTPOHHOH (hopme Ha odunnaabHOM BeO-
caure Oprana, EIII'Y, PIII'Y.

10. UcyepnbiBaoumii nepevyeHb J0OKYMEHTOB, HEOOX0MMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH NPABOBBIMH AKTAMM VISl IPEI0CTABJCHNS MYHHMIIUNIAJIBLHOM YCJIYIH, KOTOpbIE
HAXOATCS B PACOPSIKEHNH IOCyAapPCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'0 CAMOYIIPaBJIEHUS U
HHBIX OPraHoOB, YYaCTBYIOLIMX B NMPEJI0CTABJICHNH MYHUIHMIIAJLHONH YCIYIH, 1 KOTOPbIE 3asiBUTE/Ib
BIIPpaBe NMPEACTABUTH, B TOM YHUCJ€e B 3JIEKTPOHHOI (popMme

IIpenocraBienne JOKYMEHTOB, KOTOPBIE HAXOAATCS B PaCHOPSHKEHUH I'OCYJapCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYNpAaBJIE€HUS W HHBIX OpPraHoB, YYacTBYIOIIUX B IPEIOCTABICHUU
MYHHMLIMIAIBHON YCIYTH, U KOTOpBIE 3asBUTEJIb BIPAaBE IPEICTaBUTh, B TOM YUCJIE B 3JIEKTPOHHOU
dbopme, HEe TpedyeTcs.
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11. Yka3anue Ha 3anpeT TPeOOBATh OT 3asiBUTEJISI

11.1. Opran, npeoCTaBIASIOMIUN MYHUIIMIIAIBHYIO YCIIYTY HE BIIPaBE:

- OTKa3bplBaTh B INpPHEME 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHUS
MYHUIIUOATBHONW YCIYTH, B CIIydae, €Cli 3alpoc M JOKYMEHTHI, HeOOXOAMMBbIE ISl MPEdOCTaBIICHUS
MYHUIUIAIBHON YCIYTH, IOJaHbl B COOTBETCTBUU ¢ MH(OPMAIUEH 0 cpoKax U MOpsIKe MPeAOCTABICHUS
MYHUIIMNATBHON ycimyru, omyOnukoBanHod Ha EIN'Y, PIIIY, na odunumansHOoM caifte Oprana,
IIPEIOCTABIIAIOIIEI0 MYHULIUIAIBHYIO YCIYTy, OpraHM3alil, Y4YacTBYIOIIMX B IPENOCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

- OTKa3bIBaTh B IPEJOCTABICHUY MYHHULMIIAIBHOW YCIYTH B CIIy4ae, €CJIM 3alpoC U JOKYMEHTHI,
HEOOXOAMMBIE JIJIS TIPEIOCTABICHNSI MYHHUIIMIIAIBHON YCIyrH, IOJaHbl B COOTBETCTBUU ¢ MH(pOpManuei
0 CpPOKax W MOPSJIKE MPEIOCTABICHUS MYHHIIMNIAIBHOW yciyru, onyomukoBannon Ha EINY, PIITY, na
opunmaneHom caiite OpraHa, NPEJOCTABIAIONIETO MYHUIHMIAIBHYIO  YCIyry, OpraHH3alui,
Y4YacTBYIOIIMX B IIPEIOCTABIEHUU MYHULIMIIAIILHON YCIIYTH;

- TpeOOBATh OT 3asIBUTEJISI COBEPILEHUS UHBIX JAEUCTBUMN, KPOME IPOXOXKACHUS UIEHTU(PUKALUU U
ayTeHTU(UKALUU B COOTBETCTBUM C HOPMAaTHBHBIMM IpaBOBbIMH akTaMu Poccuiickoil ®eneparum,
YKa3aHUs LENU IpUeMa, a TaKXKe MPEeOCTABICHUS CBEIEHNN, HEOOXOAUMBIX I pacyeTa JJIUTEIbHOCTH
BPEMEHHOTI'0 MHTEPBaJIa, KOTOPBIH HEOOX0IMMO 3a0pOHHUPOBATH Il IPUEMA;

- TpeOoBaTh MPEICTABICHUS TOKYMEHTOB M HWH(GOpPMAIMM WM OCYHIECTBICHUS JCHCTBHH,
IIPEICTABICHUE WU OCYILECTBICHHE KOTOPBIX HE IPELyCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMH,
PEryJIUpYIOIMMU OTHOIIEHHS, BOZHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM MYHUIIUTIAIBHBIX YCIIYT;

- TpeOoBaTh MpPEJICTABICHUS JOKYMEHTOB M HH(pOpMAlMU, KOTOpble B COOTBETCTBHM C
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickoit @enepanuu u Pecriyonuku KpeiM, MyHULIMTTaTbHBIMU
IIPaBOBBIMU aKTAMH HAXOAATCA B pacnopsbkeHnu Oprasa, NpeaoCcTaBISIIOIIEr0 MyHULIUIAIbHYIO YCIYTY,
UHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAMOYIpaBICHHsS U (WJIM) I0JIBEJOMCTBEHHBIX
OpraHM3alyii, y9acTBYIOIIUX B MIPEIOCTABICHNN MyHUIIMIIAIBHBIX YCIIYT, 3a UCKIOYEHUEM JTIOKYMEHTOB,
yKa3aHHbIX B yacTu 6 cratbu 7 @eaepanbHoro 3akoHa Ne 210-PD3;

- TpeOoBaTb OT 3asdBUTENS MPEJOCTABIECHUS JOKYMEHTOB, IOJATBEPXKAAIOLUIMX BHECCHHE
3asiBUTEJIEM IUIATHI 3a MPEIOCTaBICHUE MYHUIIMITAILHON YCIyTH;

- TpeOOBaTh OT 3asBUTENS OCYLIECTBICHUS JIEHCTBUIA, B TOM YHCIIE COITIACOBAHUHM, HEOOXOIUMBIX
JUIS TIOJTY4E€HUS MYHUIUIIAIBHOM YCIIYTH U CBA3aHHBIX C OOpAIlleHUEM B MHbIE TOCYAapCTBEHHBIE OpraHbl,
OpraHbl MECTHOTO CAaMOYIIPABJICHMSI, OPTaHMU3AlMM, 3a UCKIFOYEHHEM IOJIYYEHHs YCIYr U IOJydeHUs
JOKYMEHTOB M HH(OpPMalMH, NPEIOCTaBIsSEMBbIX B pe3yjibTaTe IMPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTH 1 crarbu 9 denepanbHoro 3akona Ne 210-D3;

- TpeOOBaTh OT 3asBUTENS IMPEICTaBICHHUS] TOKYMEHTOB M WH(OpMAallUW, OTCYTCTBUE M (WIJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPH IEPBOHAYAIIBHOM OTKa3€ B IPHEME JOKYMEHTOB,
HEOOXOIMMBIX JUIsl IPEIOCTAaBIEHUS MYHUIIMIAIILHON yciayry, 1100 B MPEAOCTaBICHUH MYyHULIUIIATIbHON
YCIIyTH, 32 UCKJIIOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX NOJIMYHKTAMHU «@» - «I» IyYHKTa 4 yactu 1 crarbu
7 ®enepanbHOro 3akoHa Ne 210-D3.

12. UcyepnbiBaommii nepeyeHb OCHOBAHMI VI 0TKA3a B IpHeMe JOKYMEHTOB,
HCOﬁXO)Il/IMI)IX AJIA MPEa0CTaBJICHUA MyHl/IIII/IHaJIBHOﬁ yciayru

12.1. OcHoBanus Afs OTKa3a B MpHEME JOKYMEHTOB HEOOXOJUMBIX ISl TMPEAOCTaBICHUS
MYHULUIIAJIBHON YCIyTHU:

1) 3asBuTENb HE COOTBETCTBYET TpeOOBaHMUSAM, yKa3aHHbIM B M. 2.1. AJMHUHUCTPAaTUBHOTO
perylaMeHTa;

2) HaiMyMe B 3aABJIIEHUM HEOTOBOPEHHBIX MWCIPABICHUN, CEpPbE3HbIX TOBPEXKIECHUN, HE
MO3BOJISIOMIMX OJHO3HAYHO HCTOJKOBATH WX COJEp)KaHUE, MOJYUCTOK JIMOO MPUIIUCOK, 3a4EePKHYTHIX
CJIOB;

3) TeKCT 3asBJIECHUS HE MOANAETCS MPOUYTECHHIO;
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4) oTcyTCTBUE B 3asBIICHHH CBEACHUN O 3asBUTENE, TOANUCH 3asiBUTEIIS.

12.2. OcHoBaHmeM /Il OTKa3a B MpUEME K PACCMOTPEHUIO OOpaIleHHs 3a IOIyYeHHEM
MYHUIIUNAIBHOW YCIAYrH B OJCKTPOHHOM BHJE SIBISCTCS HalM4uMe NOBpeXIeHUU (hailma, He
MO3BOJISIOIMIMX HOIYYUTh JOCTYI K MHPOPMALIUH, COIEpIKAIIEHCS B JOKYMEHTE.

12.3.  OcHoBaHueM JUIsi OTKa3a B IIpUEME JIOKyMEHTOB 3asBHUTEISl  PaOOTHUKOM
MHOTO(YHKIIMOHAJILHOTO IIGHTPa SBISIETCS OTCYTCTBHE JHOO OTKa3 B IPEJOCTABICHUU 3asBUTEIEM
OpUTMHAJIa JIOKYMEHTa, YAOCTOBEPSIOIIEro JHUYHOCTh 3asBUTENS, MPEICTABUTENS 3asBUTEINS, a TAKKe
IPE0CTaBICHNE HEICHCTBUTEIBHOTO TIOKYMEHTA, YIOCTOBEPSIOIIEr0 JTMYHOCTD 3asIBUTEIIS.

13. UcuepnbiBaronuii nepeyeHb OCHOBAHUM /IJIsl IPUOCTAHOBJIEHUS WM 0TKAa3a B
NMPe0CTABJICHNH MYHUIMNIAJIBHON yCIyru

13.1. OcHoBaHuUsI 15l IPUOCTAHOBIJIEHUS MIPEAOCTABICHNS MyHULIMIIAIILHONW YCIYTU OTCYTCTBYIOT.

13.2. OcHoBaHUSAMU IS OTKa3a B IPEIOCTABICHUN MYHHUIIMIIATbHOMN YCIyTH SIBJISIOTCS:

- OTCYTCTBUE JIOKYMEHTOB B Oprase 1o 3anpamiiBaeMoil TEMaTUKE;

- TEKCT 3arpoca He NOIaeTCsl IPOUYTEHUIO;

- OTCYTCTBHE B 3ampoce, oOpalleHUH HEOOXOIMMBIX CBEIEHHUH /i MpPOBEIEHUS MOWUCKOBOU
paboTHI;

13.3. 3agBurens (MpeAcTaBUTENb 3asBUTENS) BIIpaBE OTKA3aThbCs OT MOJIYYEHHUS MYHHUIIMIIAIbHOU
yCIYrd Ha OCHOBaHMHU JIMYHOI'O MUCbMEHHOTO 3asBJICHMS, HAIIMCAHHOI'O B CBOOOJHON (hopMe HArpaBHB
[IOYTOBBIM OTIPABJICHUEM (C YBEIOMJIEHHEM) UM 0OpaTuBIIKCH B OpraH.

13.4.B ciiydae oTcyTCTBUA 1OKyMEHTOB B Oprase o 3anpammiBaeMoil TeMaTuke, Ipu o0aalaHuu
uHpopManueli o MecTe WX HaxoxjaeHus, OpraH HampaBigeTCs NHCBMO II0 MPUHAIICKHOCTH C
00s13aTeNIbHBIM YBEJJOMJICHUEM 3asiBUTEIIS.

OTka3 B Ipe10CTaBIEHUH MYHULIMIIAILHOM YCIIYT'H HE MPENATCTBYET IOBTOPHOMY OOpAIlleHHIO 32
IIPEIOCTABIIEHUEM MYHULIUIIAJIbHON YCIYTH.

14. Ilepeyens yciayr, KOTOpble IBJAAIOTCA HEOOXOAMMBIMHU U 00513aTeIbHBIMH [1JIAl
NpeJ0CTABICHUA MYHUIIUIIAJBHOH YCIYTH
14.1. Ycnyru, HeoOXonuMble U 00si3aTeNbHBIE JUISI MPEIOCTABICHUS MYHUIUMIAIBHON YCIIYTH,
OTCYTCTBYIOT.

15. Ilopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS FOCYAAPCTBEHHOM MONINHBI WJIM HHOM
IJ1aThl, B3MMAaeMOM 3a NMPeA0CTaBJIeHHe MYHUIIUIIAJIbHOM yCIYyTH
15.1. Ilnara 3a npegocTaBieHe MYHULIMIAIBHON YCITYTH HE B3UMAETCA.

16. ITopsinok, pa3Mep U OCHOBaHUSI B3MMAHMA ILIATHI 32 MIPEIOCTABJICHHE YCIYT, KOTOpPbIE
SIBJISIIOTCS HE0OXO0AUMBIMH M 00513aTeJIbHBIMH /1JISl IPeJ0CTABJIEHUS] MYHUIIMNIAIbHON YCIyTH
16.1. [lnara 3a mpenocTaBieHUE YCIYT, KOTOPBIE SIBISIOTCS HEOOXOJUMBIMHU U 00s3aTeIbHBIMU
JUISL TIPEIOCTABIICHUS MYHUIMITAILHOM YCITyTH, OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK 0KH/IaHUS 3asIBUTE/IS B OUepea NPH Nojave 3anpoca o
NMpeaoCcTaBJICHUNA MyHI/lIII/lHaJIbHOﬁ YCIYIrd 1 IPpH MOJYYCHHUHU pe3yjabTaTa NPpeaoCTaABJICHUSA
MYHHUIUNATBHOH YCJIYIH

17.1. BpeMsa oxugaHusl 3asBUTENS B OYEpEeIU MpU IOAAYE 3alpoca O MPEAOCTaBICHUU
MYHULUIIAJBHON YCIYIM W TIpU TOJYYEHUN pe3yjbTaTa MPEJOCTABICHHUS MYHULUIIAJBHON YCIYI'M HE
JOJKHO IIPEBBIIATH 15 MUHYT.

18. Cpok u mops/I0K perucTpanuy 3anpoca 3assBUTEJIS 0 MPeI0CTABJICHNH MYHUIMNIAIbHOMI
YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOI opme
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18.1. Perucrpanus 3asBieHus, nmoctynupiiero B Opras, ocymecTBisieTcss B TedeHue 1 pabouero
IHS, C JIaThl €ro IOJIy4eHHs AODKHOCTHBIM JunoMm OpraHa. Perucrpainus ocyliecTBISIETCS IMyTEM
MIPOCTaBJICHMS] OTMETKU Ha 3asBJIEHUU (JlaTa MpUeMa, BXOJALIUN HOMEpP) M PErucTpaliy 3asBICHUS B
KypHaJle PETUCTPALIUH.

18.2. 3asBiieHue U TIOKYMEHTBHI, [101aBaeMbIe uepe3 MHOTO(YHKIIMOHAIBHBIN LIEHTp, MepealoTcs
B OpraH B CpoK, HE MPEBBIMAOIIUN 2 pabo4nX JHEH, CO JHS UX TMOCTYIUICHUSI B MHOTO() YHKITHOHATHHBIN
LIEHTP, U pErucTpupyrorcss OpraHoMm B 3TOT XK€ JI€Hb.

18.3. Ilpu HampaBiieHUU 3asBUTEJIEM 3asBICHUS O NMPEAOCTaBICHUM MYHMLMIIAJBHOW yCIyru B
anexkTpoHHou ¢opme mnocpenctsom PIIIY, Opran B TeueHue 3 paboumx AHEH CO AHS TMOIYYCHUS
YKa3aHHOTO 3asBJICHUS HANpaBIIEeT 3asBUTEIIO YBEIOMJICHHE B «IM4HbIM kabuner» Ha PIII'Y, o
HeoOxonuMocTH mpencTtaBieHus B Opran JOKYMEHTOB, YKa3aHHbIX B NyHKTe 9.1. HacTosiero
AJIMUHUCTPAaTUBHOIO perjaMeHTa, Ha OyMaKHbIX HOCHUTEISX C YyKa3aHHEM JaTbl, BPEMEHU HX
MPEAOCTaBIICHUs U MeCcTa HaxoxaeHus: Opraua.

19. TpeGoBaHus K MOMeNIEHUSIM, B KOTOPBIX MPeI0CTABJIAETCS MYHHIIUNIAJIbHASA YCJIyra, K
3aJIy 0KUJIAHMSI, MECTaM J1JIsl 3alI0JTHEHUS 3aNPOCOB 0 MPeJ0CTABJIEHUN MYHUIUNIAJIbHOM YCIyTH,
HH(OPMANMOHHBIM CTEHIaM ¢ 00pa3laMH MX 3aM0JHEHHUS U NepeYyHeM J0KYMEHTOB, He00X0IMMbIX
AJIS1 MPeA0CTABJIEHUSI MyYHHIMIIAJILHOMN YCJIYIH, B TOM YHCJIe K 00ecneYeHUIo0 J0CTYITHOCTH AJIsl
HHBAJH/I0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAaTeIbCTBOM Poccuiickoii ®denepanun
0 COHAJILHOM 3aIMTe HHBAJINI0B

19.1. B memsax oOecneueHus] KOH(PHICHIMATHHOCTH CBEICHHI BENETCS IMPUEM TOJBKO OTHOTO
3agBuTeNd. OJHOBPEMEHHOE KOHCYJIbTHpPOBaHME U (WIM) NpUeM JAByX M Ooisiee 3asBUTENEH He
JIOITYCKaeTCsl.

Pabouee mecto cnenmanucra Oprana (CTpyKTypHOro noapasjenenusi Oprana), HemocpeACTBEHHO
Y4acCTBYIOUIETO B MPEIOCTABIEHUN MYHUILIUIIAIbHON YCIYTH, JOKHO OBITH 000PYI0BaHO MEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOIUMBIM HH(POPMAIMOHHBIM 0a3aM JaHHBIX,
MeYaTaluM, KCEPOKOMUPYIOIUM U CKaHUPYIOIIUM YCTPONCTBaMH, UMETh MH(OpMaLIKIO O (haMUINH,
MMEHU M OTYECTBE CHEUAINCTA, OCYIIECTBIIAIOIIETO TPUEM 3asIBUTENIEH.

Bxon B 3manme Oprana [obkeH ObBITh OOOPYIOBAaH BBIBECKOW C YKa3aHUEM TIOJIHOTO
HauMeHoBaHMs Oprana, ajzipeca, Homepa TeiedoHa JUIst CIpaBoOK, IPUEMHBIX JHEH.

3asiBuTenu, ooparusimecs B Oprad, HeNocpeACTBEHHO NHPOPMUPYIOTCS:

-00  WCUepIbIBAOLIEM IEpeyHe JOKYMEHTOB, HEOOXOIMMBIX s  INpeloCTaBICHUS
MYHHMIMIIAJIBHON YCIYyTH, UX KOMIUJIEKTHOCTH;

- 0 TIOPSIJIKEe OKa3aHUS MYHHUIMIAIbHON YCIYTd, B TOM YHUCIE O JOKYMEHTaX, He TpeOyeMbIX OT
3asiBUTENIS IPU MIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH;

-0 TpaBUIBHOCTH  O(GOpPMIICHHS  JOKYMEHTOB, HEOOXOOUMBIX S  NPEeIOCTaBICHHUS
MYHULUITAJIBHON YCIYTH;

- 00 UCTOYHHUKAX IMOJyYEHHs] TOKYMEHTOB, HEOOXOAMMBIX JIsi MPEAOCTABICHUS MYyHUIIUTIATBHON
YCIIYTH;

-0 TopsaKe, cpokax O(GOpMIIEHUS JOKYMEHTOB, HEOOXOAMMBIX Ui TPEAOCTaBICHUS
MYHHUIMIIAIBHON YCIYTH, BO3MOKHOCTH UX MOJTYYECHHUS;

- 00 McYepnbIBAIOIIEM II€peYHe OCHOBAaHMU JUIsI OTKa3a B IPEIOCTABICHUUM MYHHULUIAIBLHOU
YCIIYTH.

19.2. TlomenieHusi, B KOTOPBIX NMPEIOCTABISAECTCA MYHUIUIIAIbHAS yCIyTa:

- MPEeANOYTUTENBHO DPA3MEIAIOTCAd Ha HIDKHUX DJTaXax 3/1aHud, WO B OTAEJIBHO CTOSIIMX
3IaHUSIX, U JIOJDKHBI OBITh OOOpYZOBaHBI OTNENBHBIM BXOAOM. PacronojkeHue BhIIIE MEPBOr0 3Taka
JIOTIYCKaeTCsl MpU HaJIMYUU B 3[JaHUM CIIEHUATbHO O0OpYAOBaHHOrO Ju(dTa WIM MOABEMHHUKA IJIs
WHBAJINIOB U MHBIX MAJIOMOOMIIBHBIX TPYIII HaceleHus. BXopl B moMerieHus 000pyaytoTcs MaH1ycaMH,
paclIMpeHHBIMH MIPOXOAAMH, IO3BOJSIOUIMMU O0ECIEYUTh OeCHpensTCTBEHHBIH IOCTYI WHBAIHUJOB,
BKJIIOYAsi MHBAJINJIOB, UCIIOJB3YIOIINX KPecaa-KOJIsACKH;
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- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHHUYECKUM, HPOTHBOIOXKAPHBIM TpPeOOBaHUAM H
TpeOOBAHUAM TEXHUKU OE30IIaCHOCTH, a TaKKe 0OecrneunBaTh CBOOOJHBIN JAOCTYI K HUM MHBAJIUAOB U
MaJIOMOOMJIBHBIX TPYIIN HACETICHHS,

- 000pynyIOTCS CBETOBBIM HH(POPMAIIMOHHBIM Ta0J10;

- KOMIUIEKTYETCSl HEOOXOAUMBIM 000pyIOBaHUEM B IIENAX CO3JaHUs KOMGBOPTHBIX YCIOBHU IS
MoJy4daTesiel MyHUIUIAIbHON YCIYTH;

- JIOJUKHBI OBITH OOOPYZOBaHBI YCTPOWCTBAMHU JJIsi O3BYYMBAHHS BHU3YaJbHOH, TEKCTOBOU
uHboOpMalMK, a TaKXKe HaJNMCAMHU, 3HAKaMd M HMHOM TEKCTOBOM M rpaduueckoil mHpopmauue,
BBITTOJIHEHHBIMU pelibe(hHO-TOYCUHBIM MIPUPTOM bpaiins u Ha KOHTpacTHOM (OHE, B COOTBETCTBHU C
JNEUCTBYIOIMMH CTaHAApTaMU BBIIIOJHEHHUS W Pa3MEIIEHUs TaKUX 3HAKOB, a TaKXKe BHU3yaJlbHBIMU
WHIMKATOpaMH, NpeoOpa3yIoMMU 3BYKOBBIE CUTHAJIBI B CBETOBBIC, PEUEBHIE CUTHAIBI B TEKCTOBYIO
Oerymyto crpoky. ObGecrieunBaeTcs 10MYCK CypAONepeBOYUKA U TU(IOCYpAONIEPEBOIUHKA.

19.3. TpeboBaHuUsl K 3a11y OKUAAHUS.

Mecra oxu1aHus JOJDKHBI OBITH 000PYI0BaHbI CTYJIBSIMHU, KPECEIbHBIMU CEKIIMSIMU, CKAMbSIMH.

KonndecTBo MeCcT 0KumaHusl OnpeensieTcss ucxous u3 (pakTHYecKord Harpy3Kd ¥ BO3MOXKHOCTEH
JUI MX Pa3MELICHHUS.

19.4. TpebGoBanust K MecTaMm JUIsl 3alOJHEHHUS 3aIPOCOB O MPEIOCTABIECHUU MYHHUIMIIAIBLHOU
YCIYTH.

Mecrta i 3amOJHEHUS JOKYMEHTOB JOJDKHBI OBITH OOOpYIOBaHbl CTYJbSIMH, CTOJAMH
(croiixamu) wu oOecriedyeHbl oOOpa3laMH  3allOJIHEHUS JOKYMEHTOB, ONaHKaMU 3asBICHUUA U
KaHIEJISAPCKUMH TPUHAIIC)KHOCTIMHU.

19.5. TpeOoBanusg k HMHGOPMAIMOHHBIM CTEHIAM € OOpa3laMH HX 3aloJIHEHHs U IepeyHeM
JIOKYMEHTOB, HEOOXOIUMBIX IS [IPEIOCTABICHNS MYHULIMIIAILHON YCIIYTH.

Mecra s uHGOPMUpPOBaHMS, IpeIHA3HAUEHHbIC I O3HAKOMJICHMS  3asBUTENCH C
MH(GOPMAIIMOHHBIMHA MaTepHalaMH, 000pYyIyIOTCs HHPOPMALMOHHBIMUA CTCHIAMH.

Ha nH(popManMOHHBIX CTeHAAaX WM WH(GOPMALMOHHBIX TEPMHMHAJAaX pa3MellaeTcs BU3yalbHasd,
TEKCTOBass M MYyJbTHMEIUiTHAas WHPOPMAIUS O TOPSIKE IMPEIOCTABICHUS MYHHIIMIIATBHON YCIYTH.
WHbpopmalMoHHbIE CTEH/Ibl YCTAHABIMBAIOTCS B YyJOOHOM s TpaXkJAaH MecTeé U JIOJIKHBI
COOTBETCTBOBATh ONTUMAJIbHOMY 3pPHUTEIBHOMY U CIYXOBOMY BOCHPUSITHIO 3TOM HH(pOpMaluu
rpaxkJaHaMH.

19.6. TpeboBaHusa K OOECHEUYEHUIO JOCTYMHOCTH JUIsi HWHBAJIMIOB B COOTBETCTBUU C
3aKoHonarenbCcTBOM Pocculickoit denepanuu 0 CONUanbHOM 3aUTe UHBAIUIOB:

- yclIoBUSL s OECHpensiTCTBEHHOIO JOCTyrna K oOBeKTaM, MecTaM OTIblXa U K
MIPEOCTABIIIEMBbIM B HUX YCIIyTaMm;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO MEpPEABMKEHHS 10 TEPPUTOPUM, HAa KOTOPOM PacloIOKeH
00BEKT, BX0Jla B TaKue OOBEKTHI M BBIXOJAa M3 HUX, MOCAJAKU B TPAHCIOPTHOE CPEJICTBO M BBICAIKHU U3
HEro, B TOM YHCJI€ C UCII0JIb30BAHUEM KPECIa-KOJSICKU;

- CONpPOBOXJEHHUE WHBAIUAOB, HUMEIOIIMX CTOHKME paccTpoiicTBa (DYHKIUHM 3peHHs WU
CaMOCTOSITENILHOTO MepPEeABUKEHUS, U OKa3aHUE UM ITOMOIIN Ha 0OBEKTE;

- cofelicTBUE MHBAJIMY MIPHU BXOJIE B 3/1aHUE U BBIXOJE U3 HEro, MH(GOPMHUPOBAHUE MHBAIUIA O
JOCTYMHBIX MapIIPpyTax OOIIECTBEHHOTO TPAHCIIOPTA;

- TyOnupoBaHue HEOOXOIUMOM Il MHBAIUIOB 3BYKOBOW M 3pUTENILHONW MH(pOpMAIMHU, a TaKXKe
HaJMKCeN, 3HaKOB U MHOW TEKCTOBOM U rpaduyeckoil HHGOpMAaLUK 3HaKaMH, BBITIOJTHEHHBIMU pebedHO-
TOYeuHBIM IIpHQTOM bpaiind, nomyck cypronepeBogunka U TUHIOCYPIONEPEBOIINKA;

- JIOMMYCK Ha OOBEKThl COOAKU-MPOBOJHUKA MPH HATUYUU JOKYMEHTA, MOJATBEP)KIAIOIIEro ee
crienManbHoe 00ydeHHe U BbIaBaeMoro mo GpopMe U B MOPAIKE, KOTOPbIE ONpeaestoTces (peaepanbHbIM
OpraHOM HCIHOJIHUTEJNBHON BJIACTH, OCYLIECTBISIIOIIMM (QYHKIMM 1O BbIPaOOTKE U peaju3aluu
rOCYJJapCTBEHHOH MOJIUTUKUA U HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHUIO B C(epe COLMAIBHOMN 3alUThI
HaCeJIeHHU

- OKa3aHHWE JOJDKHOCTHBIMM JIMIIAMH, TPEIOCTABISIIOIIMMHI yCIYyry, MOMOIIM HHBAIWIAM B
IIPEOI0JIEHNH 0apbepoB, MEIIAIOLINX MOIYYEHUIO UMM YCIyT HapaBHE C IPYTHMHU JIMLAMU;
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- BBIJIEJICHHE Ha BCEX IMapKOBKaX OOIIEro MOJb30BAHMSA, OKOJO OOBEKTOB M MECT OTHbIXa, HE
MeHee 10 mpoueHTOB MecT (HO HE MEHee OJHOro Mecra) A OeCIUIaTHOM MapKOBKU TPAaHCIOPTHBIX
CPEICTB, YylpaBisgeMblx HHBanugamu I, Il rpymnm, M TpaHCHIOPTHBIX CPEICTB, NEPEBO3SIIMX TAKUX
MHBINJOB U (W1K) neted-uHBanuaoB. Ha rpaxkaan u3 yncna uaBanuos 1l rpynmnsl pacnpoctpaHnstorcs
HOPMBI HACTOSIEW 4acTH B mopsake, onpenenseMoM lIpasurensctBom Poccuiickon ®denepanuu. Ha
YKa3aHHBIX TPAHCIOPTHBIX CPEJCTBAX JOJKEH OBbITh YCTAHOBIJIEH ONO3HaBaTelIbHbIN 3HaK «VHBanum» u
uHpopManus 00 3TUX TPAHCHOPTHBIX CPEACTBAX JOJDKHA OBITh BHECEHa B (QenepaibHBI peecTp
MHBAJINIOB.

- HaJUIekKaliee pasMelleHre Oo0OpyIOBaHWS M HOCUTENed uH(OpManuu, HEOOXOIUMBIX s
obecrieyeHns: OECIPENATCTBEHHOr0 JOCTYIla MHBAJIMJIOB K OOBEKTaM U YCIIyraM C y4eTOM OrpaHUYeHHH
UX JKU3HEJEATEIbHOCTH.

B cnydasix, ecnu cymectByromuye 00bEKThl HEBO3MOYKHO IOJIHOCTBIO IPUCIOCOOUTH C y4€TOM
noTpeOHOCTEH HMHBAIMIOB, 1O HUX PEKOHCTPYKUMH WIM KaNUTAJIbHOTO PEMOHTA, NPHHUMAIOTCS
COIJIACOBAHHBIE C OJHMM U3 OOLIECTBEHHBIX OOBEAMHEHUH MHBAIMIOB, OCYILECTBIIAIOLIMX CBOIO
JESTENIbHOCTh Ha TEPPUTOPUHU TTOCEJIEHUS, MyHUIIMIIAJILHOTO pailoHa, TOPOJICKOI0 OKpYyra, MUHUMAaJIbHbIE
Mepbl s o0ecreyeH sl J0CTyla UHBAJIUI0B K MECTY MPEeAOCTaBICHHUS MYHUIMIAIBHON yCIyru Jinbo,
KOIZla 3TO BO3MOKHO, OOECHEYMTh IPEIOCTABIECHNE HEOOXOIAUMBIX YCIYT IO MECTy MKHUTEJIbCTBA
MHBAJINJA WA B AUCTAaHIIMOHHOM pEXHME.

19.7. JlomxHOCTHBIE JWIa, paOOTAIOUIMEe C WHBAIAJAMH, TPOXOJISAT HWHCTPYKTHPOBAHUE WIIH
o0y4yeHHe IO BOIIPOCaM, CBSI3aHHBIM C OOECIIEYEHHEM JOCTYHMHOCTH sl HUX OOBEKTOB COLMAIbHOM,
WHXCHEPHOW U TPAHCIIOPTHON HHPACTPYKTYP U YCIIYT.

20. IToxa3aTesn 1OCTYNNHOCTH U Ka4yeCTBa MYHMIMIIAJIbHON yCJIyTH

20.1. IToxa3arenstMu TOCTYITHOCTH IIPENOCTABIECHUS MyHULIUIIATIbHON YCIYTH SIBJISIOTCS:

- NPA HPEAOCTABICHUH MYHULHUIIAIBHON YCIYTH KOJHMYECTBO B3aUMOJCUCTBUHN 3asABUTENS C
JNOJDKHOCTHBIMU JiMaMu OpraHa, OTBETCTBEHHBIMH 3a IPEJOCTaBICHHE MYHMIMIIAIBHOW YCIyTH, HE
6osee 3-x pa3, MPOIOJKUTENBHOCTh Ka)KI0r0 00OpaIlleHHs He IPpeBbIIaeT 15 MUHYT;

- BO3MOXKHOCTb IIOJIy4EHUSI CBEIECHUNM O XOA€ MPENOCTABICHUS MYHULUIIAIBLHON YCIyTH
nocpeactsoM PIII'Y (B ciyuae momauum 3asiBieHus: B 31eKTpoHHOM Buje uepe3 PIII'Y), snexkTpoHHOM
MOYTHI, @ TAKXe IO CIpaBOYHBIM TenepoHam OpraHa, MPeIOCTABISAIONIETO0 MyHULUIANBHYIO YCIYTY U
au4Horo nocemenus OpraHa, B ycTaHOBJIEHHOE IpadukoM paboTel Bpems. [lomyuenue cBenenuii o xozae
NPEJOCTaBICHUs] MyHMLIMIIAIBHOW yciayru myteM ucnosib3oBanus PIIT'Y Bo3aMokHO B sto0oe Bpems ¢
MOMEHTA [T01a4N JOKYMEHTOB,;

- MYHUIMINAJIbHASA YCIIyra NpeioCTaBiseTcs MOCPEACTBOM MHOTO()YHKIIMOHAIBHBIX LIEHTPOB B
COOTBETCTBUM C JEHCTBYIOIMM COIJIAIIEHHEM O B3aUMOJIEHCTBUU, 3aKIIOYEHHOM Mexay OpraHom u
I'BY PK «M®I1y;

- BO3MOXXHOCTbH IIOJYYEHHs] MYHULMIIAJIIBHOM YCIYTH IOCPEACTBOM 3alpoca O MPEeAOCTaBICHUH
HECKOJIBKMX MYHULIUIIAIBHBIX YCIIYT, [IOCPEACTBOM KOMIUIEKCHOTO 3aIpOoca OTCYTCTBYET.

20.2. KauecTBO mpenoCcTaBiI€HUsS MYHHUIMNAIBHOW YCIYTH XAapaKTEPU3YeTCsl MPEAOCTAaBICHUEM
MYHHMIMIIAJIBHOW yCIYyTM B COOTBETCTBMM CO CTAHAAPTOM IPEAOCTABICHHUS MYHHULIMIIAIbHOW YCIYTH, a
TaKXXe OTCYTCTBUEM:

- 0e30CHOBATENIBHBIX OTKA30B B MpHUEME 3asBICHUN O MPEJOCTaBICHUH MYHHIIMIIATBHON yCIyru
OT 3asiBUTEJIEH U B NIPEAOCTABICHUN MYHULIMITAJIBHON YCIYTH;

- HapYLIEHUI CPOKOB IPENOCTABIECHNS MYHUIIMIIAIBHON YCIIYTH;

- o4epeliel IpHU IpUeMe 3asiBJICHUN O MPEJOCTABICHUN MYHULIUIIAIBHON YCIYTH OT 3asiBUTENEH U
BBIIaU€ PE3y/IbTATOB IIPEIOCTABIECHUS MyHULIUIIAIbHON yCIYTH;

- HEKOMIIETEHTHOCTH CIIEIIUAINCTOB;

- %ano0 Ha neictBus (Oe3neiicTBue) MO0 HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOLICHHE K
3asBUTEIISIM CIIEHUAIIMCTOB, OCYIIECTBIISIIOIIUX MPEIOCTaBICHUE MYHUIIUNIAIBHOW YCIIYTH.

21. Unble TpeOOBaHMSI, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOCHHOCTH MPEI0CTABIECHMS
MYHUIMNIAJIbHOH YCJIYTH M0 3KCTEPPUTOPUATBHOMY NPUHIMILY (B cJIy4yae, eCJId MyHHIMNAJbHASA
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yCJIyra npeaocTaBJisieTcsl 0 IKCTePPUTOPHAIbLHOMY NPHMHIMILY) H 0COOCHHOCTH NPeI0CTABICHHSA
MYHHMUIHMIAJIBHON YCJIYITM B 3JIEKTPOHHOH (popMme

21.1. MyHuuunanbHas yciiyra 1o 3KCTeppUTOpUAIbHOMY IPUHLUITY HE IPEJOCTABISAETCS

21.2. OcoOeHHOCTH PEIOCTaBICHUS MYHHUITUTIATLHON YCIIYTH B QJIEKTPOHHOM BHJIC.

[IpenocTaBneHre MYHHUIMIAIBHONH YCIyrH B OSJIEKTPOHHOH ¢opme, mnocpeactsom PIITY,
OCYILIECTBIISICTCS TOCJE €€ MepeBoJa B AJIEKTPOHHBINA BUJ B MOPSAKE, YCTAHOBICHHOM JEHCTBYIOIIUM
3aKOHOAATEIbCTBOM.

1. OOpamienre 3a TMOJIyYEHHEM MYHULUIAIBHOW YCIYTH MOXET OCYIIECTBIATHCA C
HCIIOJIb30BAHUEM DJIEKTPOHHBIX JTOKYMEHTOB, MOJIMCAHHBIX 3JIEKTPOHHOU MOANUCHIO B COOTBETCTBHUHU C
TpeboBanusiMu DenepanbHoro 3akoHa «0O0 snexkrpoHHOM mommuck» oT 06.04.2011 Ne 63-d3 u
tpeboBanusimMu PenepanbHoro 3akoHa Ne210-D3.

3anpoc M HHBIE JOKYMEHTHI, HEOOXOAMMBIEC i MPEAOCTABICHUS MYHUIUMNAIBHON YCIYTH,
MOJIMMCAHHBIE TIPOCTOM AMEKTPOHHOW MOIMKCHIO U TOAAHHBIEC 3asBUTENIEM C COOMIOIEHUEM TpeOOBaHUit
gyactu 2 cratbu 21.1m yactu 1 cratbm 5 @DepepanpHoro 3akoHa «OO0 2JICKTPOHHOW MOAMHCH» U
TpeboBanusiMu DenepanbHoro 3akoHa Ne210-d3, mpu3HAIOTCS PaBHO3HAYHBIMU 3arpocy M HHBIM
JOKYMEHTaM, TMOAMHCAHHBIM COOCTBEHHOPYYHOM TOJMUCHI0 M MPEICTaBICHHBIM Ha OyMaKHOM
HOCHUTEJIE, 32 MCKJIIOUEHUEM CJIy4aeB, €ClIM (pelepaJibHbIMH 3aKOHAMU WM HWHBIMH HOPMAaTHUBHBIMU
MPaBOBBIMU aKTaMU YCTAHOBJIEH 3ampeT Ha oOpallleHue 3a MOJTYYeHHMEM MYHUIUNAIBHON YyCIyru B
ANEKTPOHHOU (hopMme.

B coorBerctBun ¢ mnyHktoM 2(1) IlpaBun ompeneneHuss BHAOB AIIEKTPOHHOW TOJIHUCH,
HCIIOJIb30BAHUE KOTOPBIX JIOMYCKAeTCsl NpU OOpalleHUH 3a IOJYyYeHHEM TIOCYJapCTBEHHBIX H
MYHHIIMITATBHBIX YCIIYT, YTBEPKJIEHHBIX MocTaHoBieHueM [IpaBurtennbcrBa Poccuiickoit @enepanuu ot
25 utons 2012 r. Ne 634 «O Buaax 31€KTPOHHOW MOAINKCH, UCIOIb30BAaHUE KOTOPHIX JOMYCKAETCs MPU
oOpallleHuH 32 MOJIyYeHHUEM TOCYIaPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT» 3asBUTENb - (PU3UYECKOE JTUIO
BIIPaBE€ HCIIOJIB30BaTh MPOCTYIO OJJIEKTPOHHYIO TOANKUCH B Cllydae, €clId HWACHTUQUKAIUS |
ayTeHTU(UKALUs 3agBUTEIIS - (PU3UYECKOTO JIMIA OCYIIECTBIISIOTCS C UCTIOJIb30BAHUEM €IMHON CUCTEMBI
UICHTUQUKAUN U ayTeHTU(UKALWUY, NPU YCIOBUM, YTO TNPHU BbIJAYE KIHOYa MPOCTOM 3JIEKTPOHHOU
MOJIMTUCH JIMYHOCTh (PU3MUYECKOTO JIMLA YCTAHOBJIEHA PU JIMYHOM IIpHEME.

21.3. 3asBneHne U JOKYMEHTHI, YKa3aHHble B yHKTax 9.1., 9.2 HacTosmero A MHHHCTPATHBHOTO
pernameHTa, IpeJcTaBleHHble B (opMe 3iekTpoHHOro aokymeHTa uepe3 PIII'Y moammceiBatoTcs
3asBUTENeM JHMOO NPEACTaBUTENEM 3asBUTENSl C HUCIOJIb30BAaHUEM IPOCTOM SIIEKTPOHHOM MOAMHCH
(aBTOMarM4yecku) WM  YCWJIEHHOM  KBaJM(DUUUPOBAHHON  SJIEKTPOHHOM  MOINMCH  3asBUTENS
(mpeacTaBUTENS 3aBUTES).

[Tpu mpencTaBiaeHnn 3asBICHUS IPEACTaBUTENIEM 3asBUTENS B (hOpME IEKTPOHHOTO JOKYMEHTA K
TaKkoOMy 3asiBICHUIO TpUJIaraeTcs HaIexkanmM oOpa3oM oQopMiIeHHas JOBEPEHHOCTh B ¢opme
ANIEKTPOHHOIO JIOKYMEHTa, TOANUCAHHOTO JIMIIOM, BBIIABIIMM (TIOAMUCABIIUM) JOBEPEHHOCTb, C
WCIOJIb30BAaHUEM YCUJICHHONW KBaJM(UUIMPOBAHHON DSJIEKTPOHHOM moamucu (B ciay4yae, €clu
IIPEJICTAaBUTEND 3asIBUTEINS JEMCTBYET HA OCHOBAaHUHU JOBEPEHHOCTH).

I11. CocTaB, noc/ie10BaTeIbHOCTH U CPOKH BBINOJTHEHUS aIMUHUCTPATHBHBIX NPoOLeaYyP,
TpCﬁOBaHI/ISI K IOPHAAKY UX BbBIINIOJTHCHUA, 0CO0E€HHOCTH BBINIOJIHEHHUS AIMHUHUCTPATHUBHBIX
NpoueaAyp B JIEKTPOHHOH (popMe U B MHOIO(pYHKIIHOHAILHOM LIEHTpeE

22. UcyepnbIBalOIuiil NepevyeHb AIMUHUCTPATHBHBIX NPOLEAYP NPH NPeI0CTaABICHUHI
MYHMUIMNAJIbHON yCJIYru
22.1. IlpexocTtaBieHHe  MYHHMLMIIAIBHOM  yCIyrM  BKIOYaeT B cebs  cleaylolue
aJIMMHHUCTPaTUBHbBIE TIPOIEAYPHI:
1) npuem u peructpanus 3asBICHUS U JOKYMEHTOB, 00s3aTeIIbHBIX K MIPEJOCTaBICHUIO;
2) paccMOTpeHHE PEICTaBICHHBIX JOKYMEHTOB;
3) npuHATHE PELIEHUS O IPEIOCTABIEHUU MYHUIIMIIAIIBHON YCIIYTH;
4) BbIJ1aua WK HANpaBJICHUE 3asiBUTENIO PE3yIbTaTa NPEeI0CTaBICHU MyHUIIUIIAIbHON YCIIyTH.


consultantplus://offline/ref=D259069BFC15BF6E43AD2BF19BE56A7FF470FFFB7E0ECFF79C3999301DgFC2L
consultantplus://offline/ref=C6D2EABD0AFE67B651A1A88A0500466DB59F2B86AB0A9DE1EAEF34EC5A40C7257E4B6DiCF5L
consultantplus://offline/ref=C6D2EABD0AFE67B651A1A88A0500466DB59F2B86AB0A9DE1EAEF34EC5A40C7257E4B6DiCF3L
consultantplus://offline/ref=D259069BFC15BF6E43AD2BF19BE56A7FF470FFFB7E0ECFF79C3999301DgFC2L
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23. IlpueM u perucrpanus 3asBJIeHHSA U JOKYMEHTOB, 00513aTeJIbHBIX K IIPEA0CTABJICHUIO

23.1. OcHoBaHueM JIsl Havyajla aIMUHUCTPATUBHON MpoLEeaypHl ABIsSETCs noctyiuienue B Opras,
COOTBETCTBYIOIIETO 3asiBJICHUSA. 3ampoc (3asBJICHHE) MPEICTABISETCS 3asBUTENIEM (MPEICTaBUTENIEM
3asBuTens1) B OpraH, MOCpPeICTBOM MOYTOBOM CBS3U WIIM B AJIEKTpOHHOH (Gopme uepes PIITY, mbo npu
JUYHOM OOpAILIeHUH B MHOTO(YHKIIMOHAIBHBIN LIEHTD.

Creuuanuct, OTBETCTBEHHBIM 3a MPHEM W PErHCTPAIMI0 JOKYMEHTOB, MPOU3BOAMUT IpPHEM
3asBIICHHS, COTJIACHO YCTAHOBJIEHHOU (hopMe, M MPUIIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT 3asiBUTEIIS
WIM €ero YHNOJHOMOYEHHOIro MpejcTaBuTens. B ciydae npenacTtaBieHUs 3asBICHHUS MPH JIHUYHOM
OOpaleHnu 3asBUTENS WM TPEICTABUTENS 3aABUTENS MPEIbSBISETCS JOKYMEHT, YIOCTOBEPSIOLIHIA
COOTBETCTBEHHO JIMYHOCTb 3asIBUTEIIS UM MIPEACTABUTES 3aBUTEISL.

Jlumo, wmMmeromiee MpaBoO JeHCTBOBaTh 0O€3 JOBEPEHHOCTH OT HMEHHM IOPUIUYECKOro JUIIA,
MPEIbSABISCT JOKYMEHT, YIOCTOBEPSIOUIMI €ro JMYHOCTb, U COOOIIAeT PEKBU3UTHI CBUJIETEIHCTBA O
rOCyAapCTBEHHON PErUCTpalMK FOPUINUECKOT0 JIMIA (JIMCTa 3aMch EMMHOro rocyaapcTBEHHOTO peecTpa
IOpUANYECKUX JIMI[), a MPEICTAaBUTENb HOPUAUYECKOrO JIMIA TMPEIBbABISET TaKkKe JIOKYMEHT,
MOATBEP)KIAIOIIMM €ro MOJHOMOYMS JAEUCTBOBaTb OT MMEHM 3TOT0 IOPUAMYECKOTO JIMLA, WM KOIHIO
3TOr0 JOKYMEHTa, 3aBEPEHHYIO Meyarbio (MpU HAJUYUU T€4YaTH) U MOAIUCHI0 PYKOBOAMTENS STOTO
IOPUANYECKOTO JIUIIA.

[Ipu nmnpencraBneHUM 3asBUTENEM JOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTH  3asBUTEIS,
IIPOBEPSIIOTCS [TOJIHOMOUHS 3asIBUTEIIS, OCYILIECTBIISIETCS IPOBEPKA COOTBETCTBUS CBEJACHMM, YKa3aHHBIX B
3asIBIICHUH, MPEACTABICHHBIM JOKYMEHTaM, MOJIHOTA U MIPABUILHOCTH O()OPMIICHHSI 3asIBIICHHUS.

B xozne npuema 3asBiieHUs U NPUIIAra€MbIX K HEMY JOKYMEHTOB CHELMAIUCT OCYILECTBISET UX
MIPOBEPKY Ha:

- IPaBUIILHOCTH O(OPMIICHHS 3asiBIICHHS,

- KOMIUIEKTHOCTh TPUJIOKEHHBIX K 3asABJICHHIO JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1.
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBHUE B 3asBJICHHHM M MPWIATaeMbIX K 3asBJIEHUIO0 JIOKYMEHTaX HEOTOBOPEHHBIX
WCIPABIIEHUH, CEPbE3HBIX MOBPEKACHUN, HE MO3BOJSIONINX OJHO3HAYHO MCTOJIKOBATh UX COZEpXKaHHE,
MOTYMCTOK JTMOO MPHUIHUCOK, 3aUEPKHYTHIX CIIOB;

- OTCYTCTBUE B 3asiBJIEHUM M IpHJIaraéMbIX K 3asBJICHHUIO JOKYMEHTAX 3aIlucel, BBITOJHEHHBIX
KapaHJallloM.

[Tocne mpoBepKH TOKYMEHTOB CHELMAIUCT Ha 00OPOTHOW CTOPOHE 3asBJIEHUS] CTABUT OTMETKY O
COOTBETCTBUM JIOKYMEHTOB INpPEIbSABISIEMbIM TPEOOBaHMSM, IOCIE YEro 3asBlICHHE PETUCTPUPYETCS B
KypHaJle yyeTa BXOASIINX JTOKYMEHTOB, Ha HEM CTaBUTCS HOMEp U JjaTa PEerUCTpaltH.

3asBurtemo Bbiaercs pacnucka (Ilpunoxenune Ne4 k AJMUHUCTPATMBHOMY pETJIAMEHTY) B
MOJIyYEHUU OT 3asBUTEN JOKYMEHTOB C YKa3aHHMEM HUX NepeyHs M JjAarel noiydyeHus OpraHowm,
IIPEIOCTABIIAIOIINM YCIIYTY, MOPAJIKOBOIO HOMEPA, TAKOIO K€, 4YTo U B KypHaine, U0, nomxHOCTH H
MOJINKCHI0 COTPYAHHMKA, a TaKXe C YKa3aHHWEM IEepeuHs CBEJAECHUH M JOKYMEHTOB, KOTOpble OyIyT
MOJTyYeHbl IMOCPEACTBOM MEXBEIOMCTBEHHOIO HMH()OPMALMOHHOTO B3auMojeiictBui. B cimyuae
MIpe/ICTaBICHHUs] JOKYMEHTOB uepe3 MHOTIO()YHKIHMOHAJIbHBIM LEHTP paclucKa BbIIAETCS yKa3aHHBIM
MHOTO()YHKIITHOHAJIBHBIM IIEHTPOM.

23.2. Ilpu ycranoBieHun (HaKTOB OTCYTCTBHSI HEOOXOJUMBIX JOKYMEHTOB, HECOOTBETCTBUS
MPEJOCTaBIEHHBIX JOKYMEHTOB TpeOOBaHMIM, YKa3aHHBIM B myHKTax 9.1. — 9.2. AIMHHUCTPAaTUBHOTO
periJamMeHTa CHelHalucT yBEeAOMIISET 3asgBUTENS JIUYHO O HAJTMYUU MPENSTCTBUHN JUIsl BBIIAYM apXHUBHBIX
CMPABOK, apXMBHBIX BBIUCOK M APXHUBHBIX KOMHUM, OOBSICHSAET 3asBUTENIO COJEPKAHUE BBIIBICHHBIX
HEJ0CTAaTKOB B MPEJCTABICHHBIX JOKYMEHTAaX U MpeiaraeT MPUHATH MEPHI 110 UX YCTPAHEHHUIO.

23.3. B cnyyae, ecnu 3asBIeHME M JIOKYMEHTHI, YKa3aHHbIe B MyHKTax 9.1. — 9.2.. HacTosIero
AJIMUHHUCTPAaTUBHOTO perIaMeHTa, MpelacTaBieHsl B OpraH MOCPEICTBOM IOYTOBOIO OTHpPABICHMUS,
pacnucka B TOJIYYEHHU TaKUX 3asBICHHUS U JOKYMEHTOB HampasisieTcs OpraHoMm IO YKa3aHHOMY B
3asIBIICHUU TIOYTOBOMY aJIpeCy B JIeHb NnosydeHus OpranoM JOKYMEHTOB.

23.4. IlonmydyeHue 3asBICHHUS M JOKYMEHTOB, yKa3aHHBIX myHkTax 9.1. — 9.2. Hactosmero
AJMUHHUCTPAaTUBHOTO  peIVIaMEeHTa, MpPEACTaBIsieMbIX B  (QOpMe  AIEKTPOHHBIX  JTOKYMEHTOB,
MOATBEP)KIACTCS ITyTEM HAIPaBJICHUS 3asiBUTENIO (TIPEICTABUTENIO 3asBUTENIS1) COOOIICHUS O TIOTYYESHUHN
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3asBJICHUS M JOKYMEHTOB C YKa3aHMEM BXOJAIIEr0 PErHCTPAlMOHHOIO HOMEpa 3asiBICHMSI, AaThl
MOJTyYeHUsl 3asBIICHUS M JOKYMEHTOB, a TakXe MepeueHb HauMEHOBaHUMN (haliioB, NMPEICTABICHHBIX B
(bopme ANEKTPOHHBIX JJOKYMEHTOB, C YKa3aHHEM X 00beMa.

CooOuieHre 0 MOTYyYEHUH 3asBJICHHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. HacTosIIero
AJMUHUCTPAaTUBHOTO pPEIaMEHTa, HAIPaBIIAETCA 110 YKAa3aHHOMY B 3asBICHUU aJpecy 3JIEKTPOHHOU
MOYTHl WJW B JIMYHBIA KaOuHeT 3asBuTens (mpexncraBuTens 3asButensi) Ha PIITY B cioyuae
IIPEACTABIICHMS 3asBJICHUS U JOKyMEHTOB uepe3 PIITY.

23.5. 3asBieHHE U TIOKYMEHTBI, IPEICTaBICHHbIC 3asiBUTENIEM (IIPECTaBUTENIEM 3asiBUTENIS) Yepes
MHOTO(YHKIMOHAJBHBIN IEHTP MepelaloTcsi MHOTO(QYHKIIMOHAIBHBIM IIeHTpoM B Opran Ha OyMa)KHOM
HOCHUTENe, a Mocie O00ecreyeHus TEeXHUYECKOW BO3MOXKHOCTH, - U B D3JIEKTPOHHOM BHJE, B CPOK,
YCTAHOBJIEHHBIH COIVIallIEHUuEM, 3aKI0ueHHbIM Mex 1y Opranom u I'bBY PK «M®I».

23.6. KputepueMm NpUHATUSA PELICHUS SBISETCS HAJIMYME 3asBICHUS M IOJHOTO KOMIUIEKTa
JOKYMEHTOB, 00513aTeIbHBIX JJIS PEI0CTABICHUS MyHUITUITAILHON YCIIYTH.

23.7. Pe3ynbTaroM MCHOJHEHHS aJMUHUCTPATUBHOM MPOLEAYpPHl SABISIETCS PErUCTpaLMs
MIOCTYIHUBIIETO 3asBJICHUS W IOJHOTO KOMIUIEKTa JOKYMEHTOB, OOS3aTEIbHBIX Ui INPEAOCTaBICHUS
MYHULHUIIAIBHON YCIYTH.

23.8. CriocoboM ¢uKcanuu pe3yabTara aIMUHHCTPATUBHOW MPOLEAYPHI SBISETCS PETHCTPALUs
3asBJICHUS U JOKYMEHTOB B )KypHaJI€ y4eTa BXOALIUX JTIOKYMEHTOB.

23.9. IIpouenypsl, ycraHaBmuBaeMbie myHKTamMu 23.1. — 23.2. OCyImIECTBISIOTCS B Te4yeHHE 15
MHUHYT.

Perucrpanms 3asBienuss mnocrynuBmero B Opran oT MHOTO(QYHKIMOHAIBHOTO IEHTpa
ocylIecTBIsieTcs B TeueHue | pabouero QHS WM Ha CIEAYIOIIUNA JIEHb C MOMEHTA €ro MOCTYIUICHUS B
Otpnen.

24. PaCCMOTpeHI/Ie NMpeacTaBJICHHbIX JOKYMCHTOB

24.1. OcHoBaHueM Uil Havajla aJMUHUCTPATHUBHON TIPOIEAYyphl IO PACCMOTPECHHIO
MPECTaBICHHBIX JOKYMEHTOB SIBJIAETCS MOJYy4€HUE JAOIKHOCTHBIM JUlIoM OTaena, OTBETCTBEHHBIM 3a
MpUeM IOKYMEHTOB, 3asIBJICHUS C KOMIIEKTOM MPHJIaraeMbIX JOKYMEHTOB.

3asBIIEHUE PETUCTPUPYETCA OTAEJE AEJIONPOU3BOACTBA U INepenaeTcs HaualbHUKy OtTnena uinu
ynostHoMoueHHoMY Juity Otaena.

Havanpuuk Ortaena wiM ynoaHoModyeHHoe auno Otaena B COOTBETCTBHM CO  CBOEH
KOMIETEHIIMEH TepenaeT 3asBJICHUE I WMCIOJHEHHUS JIODKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
paccMOTpPEHHE OCTYIUBLIETO 3asBICHUSA.

J0JDKHOCTHOE JIHII0, OTBETCTBEHHOE 32 PACCMOTPEHHUE TTOCTYIUBIIIETO 3asIBJICHUS:

- IPOBEPSIET KOMIUIEKTHOCTD MOJYYEHHBIX TOKYMEHTOB U CBEJICHHH, B HUX COAECPKAIINXCS;

3anpoc, He OTHOCAIIUNCS K COCTaBy xpaHsmxcs B Oprane J0KyMeHTOB (HEMpOo(UIbLHBIN 3ampoc),
B T€UEHHE 7 KaJeHIApHBIX JHEH CO JHS PErUCTPALMH 3a1poca HAIMPaBJISETCs B OpraHU3aIuio, TIe MOTYT
XPAHUTHCS HEOOXOUMBIE JOKYMEHTHI C YBEAOMICHUEM 00 3TOM TOJIH30BaTENS.

B cnyudae oTcyTCcTBUSL OCHOBaHUM [JIsi OTKa3za B NpHUEME JOKYMEHTOB, NPEAYCMOTPEHHBIX
nyaktamu 12.1. u 12.2. Hacrosmero AJIMHHHCTPATHBHOTO periiaMeHTa, crenuanmuct Otaena,
OTBETCTBEHHBIH 3a PacCMOTPEHUE NPEACTABICHHBIX JOKYMEHTOB KOMIUIEKTYET IpPEIOCTABICHHBIE
JIOKYMEHTBI B YUYETHOE JIETI0 3asIBUTEIIA.

24.2. KputepreM NpUHSTHS PELICHUS SBISIETCS OTCYTCTBHE OCHOBAaHMU IS OTKaza B NpUEME
JTOKYMEHTOB.

24.3. Pe3ynbTaTOM HCHOJHEHUS aIMUHUCTPATUBHON TMpoUEAyphl sBisieTcs (HOpPMUPOBAHHE
YYETHOTO JIeJIa 3assBUTEIIS.

244, Cnocobom  (¢ukcanuu  pesylnbraTa aAMHUHHCTPATUBHOW  MPOLEAYpPHI  SIBISETCA
3apETUCTPUPOBAHHOE 3asIBIICHUE.

MakcuManbHBIA CPOK BHITIOTHEHHUSI aIMUHUCTPATUBHOM MPOIEAYPhl COCTABISAET 3 pabounx JHS.

25. IlpuHsiTHE pelIeHNs O MPeJI0CTABJICHNN MYHHIMIIAIbHON yCJIyIH
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25.1. OcHoBaHueM Ui Havajla aIMUHUCTPATUBHOM MPOUEAYpPHl SIBISETCS HAJIUYUE IOJHOTO
Makera JOKYMEHTOB, HEOOXOIUMOTO s PEAOCTABICHUS MYHHUIIUITAILHOU YCITYTH.

Coemmanuct OTaesna Ha OCHOBAaHUHU CBEICHUN:

- MPUHUMAET PEIICHUE O MPEJOCTABICHUN MYHULIUITAIbHON YCIIYTH;

- MMOJITOTABIIMBACT B JIBYX AK3EMILISIPaX PE3yJIbTaT MPEIOCTABICHUS MyHUITUTIATBHOW YCITYTH.

CrpaHulbl JIOKYMEHTa, TOJTOTOBJIEHHOIO B XOJE MPEIOCTABJICHHUS MYHUIIMIAIBHOWU YCIYTH,
KOJIMYECTBO KOTOPBIX 00JIee OJTHOM, JOIIKHBI ObITh IPOHYMEPOBAHBI.

25.2. ApxuBHble cupaBku odopmisitoTcst Ha Onanke Oprana (apxuBa Oprana, opraHu3anuu) ¢
o6o3HaueHneM Ha3BaHus Buaa nokymenta: «KAPXMBHAS CITPABKA».

ApxuBHas CIipaBKa MOJIUCHIBaeTCA pykoBoauTesneM OpraHa WJIM UHBIM YIOJHOMOYEHHBIM UM
JIOJDKHOCTHBIM JIMIIOM U 3aBEPSCTCS MeYaThI0 OPraHU3alliH.

ApXuBHas CIIpaBKa, 00beM KOTOPOI MPEBHINIACT OJIUH JIUCT, T0JDKHA OBITh MPOHYMEPOBAHA.

B Texcre apXWMBHOW CHpaBKHM B XPOHOJIOTHYECKOM IMOCIIEIOBATEILHOCTH M3JIAraloTCsl COOBITHS C
YKa3aHUEM BHUJIOB MCIIOIb30BAHHBIX JOKYMEHTOB, UX JIaT U HOMEPOB. B apxuBHOM cripaBke JT0MycKaeTcs
LIUTUPOBAHUE JOKYMEHTOB.

HecoBrnasenne OTHENbHBIX CBEACHMIA/TAHHBIX JOKYMEHTOB CO CBEICHHUSMH, W3JIOKCHHBIMH B
3amnpoce, He SBIIACTCS MPEISTCTBUEM U1l BKJIIFOYCHHUS UX B apXHBHYIO CIIPAaBKY, €CJIM COBIAJCHUE BCEX
OCTAJIbHBIX CBEJICHUM HE BBI3BIBACT COMHEHUN B TOXJICCTBEHHOCTH JHIIA WM (PAKTOB, O KOTOPBIX
TOBOPUTCSA B IOKYMEHTaX.

B apxuBHOI crnpaBke JaHHBIE BOCIPOM3BOAATCS TaK, KaK OHHM H3JO0KEHBI B JOKYMEHTaX, a
pPacXOKJeHHUs, HECOBMAJCHUS M HETOYHBIC HA3BaHUsA, OTCYTCTBUE WMEHHU, OTUECTBA, WHUIIMAJIOB HIIU
HaJU4YMe TOJBKO OJHOTO M3 HHMX JOJDKHBI OBITh OTOBOPEHBI B TEKCTE CIpPaBKH B ckoOkax: «Tak B
nokymMeHTe», «Tak B TEKCTe OpUTHHAIIAY.

Ceenenusi, UMEIOIIMECS B apxuBe MO 3ampocy o pabore u (win) ydebe B HECKOJIBKHUX
OpraHu3aIMsIX, KaCarolIUecs: OJTHOTO JIUIA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TexcTy apXMBHOM CpaBKH B KauecTBE MPUMEYaHUN MOTYT OBITH OrOBOPEHBI HEpa300pUYUBO
HaIlMCaHHbBIC, UCITPABICHHBIC aBTOPOM, HE TOIAIOIINECS MTPOUTEHUIO BCIICCTBUE MOBPEKIACHUS TEKCTa
opurnHana: «Tak B TekcTe opuruHanay, «B Tekcte Hepaz0opuUuBO».

B Texkcre apxXxwBHOW CHpaBKM HE JOMYCKAIOTCS HM3MEHEHHs, HCIPABICHUS, CYMMHUPOBAHUE
JaHHBIX, KOMMEHTapHH, COOCTBEHHBIC BBIBOJBI HCIIONMHUTENS IO COJEPKaHUI0 TOKYMEHTOB, Ha
OCHOBAHMHU KOTOPBIX COCTABJICHA apXWBHAas cripaBka. [[OJYMCTKM M TIOMAapKH B apXUBHBIX CIPaBKax He
JOMYCKaIOTCA.

B apxuBHO# crnpaBKke JOMKHBI OBITh MPUBEACHBI apXWBHBIC MHUGPHI U HOMEPA JHCTOB €IWHMUII
XpaHEHUs JOKYMEHTOB, UCIIOJIb30BABIINXCS ISl €€ COCTaBJICHUS.

[To 3ampocy mosib3oBarenieil apXUBHBIE CIIPaBKUM MOTYT BbIAABaThCsl B JIEKTPOHHOM (GopMe Ha
ANEKTPOHHOM HOCHUTeNe JH00 TMepechuiaThCsi M0 WHGOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHBIM CETSIM.
DNEeKTPOHHBIE APXUBHBIE CIIPABKH 3aBEPSAIOTCS JIEKTPOHHOM MOMUCHI0 PYKOBOIUTENS OpTraHU3AINH WITH
WHOT'O YIIOJIHOMOUYEHHOT'O UM JIOJKHOCTHOTO JIMIIA.

25.3. ApxuBHBIE BBIMUCKA OGOPMIISIOTCS Ha OJIaHKe OpraHu3alMM (apXWBa OpTaHU3alMU) C
obo3HaueHneM HazBanus Buna gjokymeHTa: «KAPXVUBHAS BBIITMCKA.

B apxuBHO# BBITIMCKE Ha3BaHHUE JOKYMEHTA, €T0 HOMEP U JaTa BOCIIPOU3BOISTCS MOTHOCTHIO.

Brinucka nmpou3BOAUTCS TOJIBKO M3 JOKYMEHTa, B KOTOPOM COAEPKUTCS HECKOJIBKO OTIIEIbHBIX,
HE CBSI3aHHBIX MEXIy CO0OM BOMPOCOB. Brimucka mo0kHA BOCHPOW3BOAWUTH IOJTHBIM TEKCT YacTH
JIOKYMEHTA, OTHOCSILIEHCS K 3a1pocy.

N3BnedyennemM W3 TEKCTa JOKYMEHTA JIOJDKHBI OBITh HMCUEpPIaHBl BCE WMEIOIIMECS JTaHHBIE TI0
3anpocy. Hauanmo u KOHeEl KaXXJOro W3BJICUEHHUS, a TAKXKE MPOIMYCKH OTIEIbHBIX CJIIOB B TEKCTE
JIOKyMEHTa 0003HAYaI0TCSI MHOTOTOUYHEM.

B apxuBHO# BBITUCKE JTOJKHBI OBITH CIENaHbl COOTBETCTBYIOIINE MPUMEYAHHS U OTOBOPEHBI
YacTH TEKCTa OpHUTHMHAJA, HEpa30OpUYMBO HAIMCAHHBIC, WCIPABJICHHBICE aBTOPOM, HE TOJIAONIHAECS
MPOYTEHUIO BCJIEACTBUE MOBPEKIEHUS TEKCTa W JPYyruM npudyuHam. OTAeNbHbIE CIOBA U BBIPAXKEHUS
JIOKYMEHTA, BBI3BIBAIONINE COMHEHHUS B MX TOYHOCTH, & TAK)KE HUCIPABIICHUS, MTOAYUCTKH, BHI3bIBAIOIINE
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COMHEHHE B MX JIOCTOBEPHOCTH, oroBapuBaiorcs: «Tak B ToKyMeHTe», Wi «B TekcTe HepazOopuuBoO»,
mw «Tak B Tekcre opuruHanay. [locne TekcTa apXMBHOW BBIMMCKHM YKa3bIBAIOTCS apXUBHBIA MWUGD U
HOMeEpA JINCTOB €IMHULIbI XPAHEHUSI ADXUBHOT'O IOKYMEHTA.

ApxuBHasl BBIITUCKA MOJIMCHIBAETCS PYKOBOJIUTENEM OPraHU3alluy WM UHBIM YIIOJIHOMOYEHHBIM
UM J0JDKHOCTHBIM JIMLIOM U 3aBEPSAETCS II€YaThI0 OpraHU3aluy.

Ecnu apxuBHas crpaBka COAEP)KUT HE BCE CBEJCHMS IO 3alpocy, TO, Kak IpaBuiio, HHPopManus
O TOM, Kakue CBEJEHHMS M 3a Kakue roabl B OpraHe OTCYTCTBYIOT M IIOYEMY, IJ€ MOYKHO IOJYYHUTH
HE/IOCTAIOIME CBEACHUS H3JaratoTcsi B CONPOBOAUTENILHOM HHCbME apXHBa K apXUBHOW CIIpaBKe,
KOTOpOE TeyaTaeTcsl Ha OJaHKe MUCchMa apXHBa U MOJAMUCHIBACTCA PYKOBOJICTBOM apxuBa. Kpome Toro, B
COIIPOBOJIUTENILHOE IMCbMO BKJIOYAETCS MH(POPMALUSA O HAIMYUU WM OTCYTCTBMM CBEIEHUH IO KOJAaM
BUJIOB OIUIATBl Tpyla W yJepXaHWW W3 3apabOTHOM miathl (M UX pacmuppoBKe) 3a YKa3aHHBIA B
apXMBHOH CIIpaBKe MEPHOA U O pacIUu(poBKe KOAOB, €CIM BUJbI OIIATHI TPYAA AAHBI I10 KOJAM.

25.4. ApxuBHble KONMH O(QOPMISIOTCS Ha YHUCTBHIX JHcTax Oymarn. Ha apXuBHBIX KOMUSX
JOKYMEHTOB, Kak Ha OyMaXHOM HOCUTeNE TaK »JJIEKTPOHHBIX HOCHUTENSAX, AapXHUBHbIE IMHU(PHI
IIPOCTABJISIIOTCS HA 000pOTE Ka)/10r0 JINCTAa apXUBHOM KOIMH, a 3aBEpUTEJIbHAsA HAINKNCh U Ne4aTh - Ha
000poTe MOCIIEAHErO JINCTA KOITUHU TJOKYMEHTA.

[Ipu HEOOXOOUMOCTH TpOBeneHUS OOBEMHON pabOThl MO TOWUCKY M KONMPOBAHHUIO apXHBHBIX
JOKYMEHTOB apXHMB MMCbMEHHO H3BEIIAET IOJIb30BATEN O IMPOMEXKYTOUHBIX pe3yibTaTax paboTsl. Bua
UH(QOPMAIIMOHHOTO  JOKYMEHTa, IIOATOTaBIMBAEMOrO  apXMBOM 10  3alpocy  IOJb30BAaTEl,
COI'JIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE yKa3aHO B 3alpoce.

B apxuBHOIl BbINKMCKE Ha3BaHME APXMBHOTO JOKYMEHTA, €r0 HOMEp U JlaTa BOCIPOM3BOJATCS
MOJHOCTBIO. VI3BIE€UEHHUSMH U3 TEKCTOB APXUBHBIX JOKYMEHTOB JIOJUKHBI OBITh HCYEpIaHbl BCe
HMMEIOLIUECs JaHHbIE 1O 3ampocy. Hayano u KoHel KaKaoro U3BJIEUEHUS, a TaK)Ke MPOIYCKU B TEKCTE
apXMBHOI'0 IOKyMEHTA OTJEJIbHBIX CJIOB 0003HAYAKOTCSI MHOTOTOYHEM.

WudpopManmoHHOE TMUCHMO 3asBHTEIIO COCTABIISACTCS MPH OTCYTCTBHHM B apXHBE JTOKYMEHTOB,
HEOOXOAMMBIX JUI MCIIOJIHEHHs 3allpoca COLMAIBbHO-TNIPABOBOTO XapakTepa, W HMHpopMamuu o0 HX
MECTOHAaXOXJEHUHM, B Cily4dae IEpPEeCcChbUIKM 3ampoca B MpoduibHyl0 opraHuszanuio. B mucbme
yKa3bIBAlOTCS MPUYMHBI, MO KOTOPBIM 3alpalllBaeMble CBEIEHUS HE OBUIM BBIABIEHBI, M, IO
BO3MOXXHOCTH, NIPEAJIaraeTcsi AITOPUTM JlajbHEHIIero moucKa.

25.6. OcHOBaHUS A MOATBEPXKIEHUS 3allPOIIEHHOW B 3asBJICHUM HMH(POPMALUU OTPAKEHBI B
«MeToMYecKuX pEeKOMEHJALMAX IO HCHOJHEHUIO 3allpOCOB COLMAIbHO-IIPABOBOIO XapaKTepay
@DenepallbHOTO  apXMBHOTO areHTCTBAa BCepocCHICKOro  HaydyHO-HCCIENOBATENbCKUI  MHCTUTYTA
JOKYMEHTOBE/IEHNUsT M apXuBHOro jnena (yreBepxknaeH @denepanbHbIM apXWBHBIM areHTCTBOM, TEKCT
JIOKYMEHTa MPUBE/IEH B COOTBETCTBHUHM € MyOIuKaluei Ha caifte http://archives.ru/).

25.6. Kputepmem TpuHATHS pelICHUS SBISETCS OTCYTCTBHE OCHOBAHHMH JUIsI OTKa3a B
IIPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH.

25.7. Pe3ynapTaTOM HCHOJHEHUS AaJIMUHHMCTPATUBHOW MpPOLEAYpHl SIBISETCS MOAMUCAHHBIN
pe3ynbTaT NpeoCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

25.8. Cnocobom (puxcanuu pe3yiabTara BbIIOJHEHUS aMUHUCTPATUBHOM MPOLIEYpHI SIBISETCS
oTMeTKa B KaHuemsipun OpraHa, NOyTeM pErMCTpallMd B JKypHalle PETHCTpallUyd pe3yjbTaTa
MIPEIOCTABIICHUS MYHUIIUTIAJIbHON YCIyTH.

IIpouenypa, ycraHaBnuBaeMasi HACTOSIIUM IIyHKTOM, OCYLIECTBJISIETCS B TeueHHe 23
KaJIeHJAApHBIX JHEW ¢ MOMEHTA MOCTYIJIEHUS! OTBETOB Ha 3apOCHI.

26. Boigaua niim HanpasJieHHe 3asiBUTENI0 Pe3y/IbTaTa NPeA0CTABJICHUS] MYHHIMIIAIbHOMN
ycayru

26.1. OcHoBaHueM i1 Hadaja aJIMHUHUCTPATUBHOM MPOLEAYPHI SABISETCA IOANMCAHHBIN
pe3yabTaT NPeIOCTaBICHUS MyHULUITAIBHON YCIYTH.

Cneunamucr Othena He MO3JHEE 4YeM uepe3 3 KaleHIApHbIX JHA CO JHS NPHUHATHSA pELICHUS
BBIIACT WJIM HAINPABJIAET MO aApecy, YKa3aHHOMY B 3asBJICHUH, 3aSBUTEIIO JOKYMEHT, IIOATBEPKAA0OIINN
MIPUHATHE TAKOTO PELICHMUS.
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[Ipu oOpamieHnn 3asgBUTENS WM TPEICTABUTENS 3asgBUTENS 3a PE3YyJIbTaTOM OKa3aHMA
MYHHUIIMNIATBHOU yeinyru B Opras, cnenuanuct Otaena:

- YCTAaHABJIMBAET JIMYHOCTh 3aSBUTENS WU INPEACTABUTENS 3asBUTENSI, B TOM YHCIE NPOBEPSIET
JOKYMEHT, YAOCTOBEPAOUINI JIUUYHOCTb;

- MpPOBEPSET IOJHOMOYMS IPEACTABUTENS 3asBUTENS ACHCTBOBAaTH OT MMEHM 3asBUTENS MpU
MOJIy4YEHUH JOKYMEHTOB;

- 3HAKOMHUT 3asBUTENSI WM IPEICTABUTENS 3asiBUTENS C NEPEUYHEM BBIJABAEMBIX JIOKYMEHTOB
(ornamraet Ha3BaHMsI BHIJABAEMBIX JTOKYMEHTOB);

- BoljaeT TOKyMEHTBI 3asIBUTEINIO WU IPEICTABUTEIIO 3asIBUTENIS.

Ha xomum 3ampoca genaer OTMETKY O BbIAABA€MbIX JIOKYMEHTax, C YKa3aHMEM HX IepedHs,
MPOCTABISCT CBOM (aMHIUI0 U HWHHULHUAIBL, JOJDKHOCTH W moamnuck, P.M.O 3asgBUTENs] WIH €ro
MPEACTABUTENS U MPEJIaraeT MpOCTABUTh MOANKCH 3asSBUTEIIA.

26.2. Ilepenaya B MHOTO(YHKIIMOHAIBHBIN LIEHTP pe3yibTaTa MPeI0oCTaBICHUS MYHULIUTAIBHON
yCIyTU TO 3asiBICHUSAM, MOCTYNHBIIUM Yepe3 MHOTO(YHKIIMOHANBHBIA IEHTP, OCYIIECTBISETCS HE
no3aHee 2 pabouyux [JHEH, CIEQyLIUX 3a JHEM OKOHYaHUs, YCTaHOBJIEHHOIO JEHCTBYIOIIUM
3aKOHO/IaTE€JIbCTBOM CPOKa MPEIOCTABICHUS MyHULIUIIAIBbHON YCIYyTH.

MHoOro¢pyHKIIMOHAIbHBIA LEHTP OCYLIECTBIISAET BblAauy 3asBUTEII0 Pe3yJbTaTa MpPeJOCTaBICHUS
MYHULUIAJIBHON YCIYyrM B TEYEHUM CpPOKA XPAaHEHHs TOTOBOrO pe3yjbTaTa, MPEeIyCMOTPEHHOIO
COIJIALLIEHUEM O B3aUMOAEUCTBUM MEXAY MHOIO(YHKIIMOHAIBHBIM LIEHTpOM U OpraHom.

26.3. B ciiyuae nonauu 3asBiIeHUS B ANIEKTPOHHOM Buje nocpeactsoM PIII'Y, mocne peructpanuu
pe3yiapTara IPENOCTaBICHHS  MYHHIMIAIbHOW  YCIYyTM  OK3EMIUIP, 3aBEPEHHBIM  yCWICHHOMU
KBIM(UIIUPOBAHHON SJIEKTPOHHOM MOAMKCHI0 YHOJTHOMOUYEHHOTO JTOHKHOCTHOTO JIUIA, HAIIPaBIISAETCS
3asBuTeno0 B «JImuneiii kabuner» PIITY. I[lpu Hanuuum B 3asBIICHUM yKa3aHUsS O BbIJa4ye pe3ylibTara
MPEIOCTABICHNS MYHUIIMIIATBHON YCIyTH Ha OyMa)KHOM HOCHTENIE, K3EMIUISpP MepeaaeTcs 3asBUTEII0
IIPU NPEABSABICHUM TOKYMEHTA, YIOCTOBEPSIIOIIETO JTUUYHOCTb.

Bropoii sx3emmiisip pesynprara npeocTaBieHUs MYHUIIUIAIBHON YCIyTH Ha OyMa)XHOM U (MJIH)
JJIEKTPOHHOM HOCHTEJIe, 3aBEPEHHBIH YCHUJIEHHON KBaTU(UKAIIMOHHOW JJIEKTPOHHON TOAMKCHIO
YIIOJIHOMOYEHHOI'O JOJDKHOCTHOIO JIMIIA, OCTAaeTcd Ha XpaHeHMu B OpraHe, BbIJABIIEM apXHUBHYIO
CIPaBKY, apXUBHYIO BBIIIHUCKY, aPXUBHYIO KOIIHIO.

26.4. KpurepueM MpHUHATUS pEIIEHUS SBISETCA MOANUCAHHBIA pe3ylbTaT IpeloCTaBICHUS
MYHHUIUITAIGHOW YCIYTH.

26.5. Pe3ynpTaToM HCIOJHEHHMS aJMUHUCTPATUBHOM IPOLIENYpHI SBJIAETCS Bbllada pe3yibTaTa
MIPEIOCTABIIEHNS MYHUIMIAIBHON YCIyTM WM HallpaBI€HHWE €ro 3asBUTENI0 3aKa3HbIM IHCbMOM C
YBEIOMIIEHUEM.

26.6. CnocoboMm (uKcalvy pe3ysbTaTra BBITOJIHEHHS aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
BbIIaya 3asABUTEII0 PE3yjbTaTa IPENOCTABICHHUS MYHHUIMUIAIBHON YCIYTM IOJ POCIHCh, B JKypHaie
BBIJIaHHBIX PEUICHUM.

27. IlopsaoK oCyLIeCTBJICHUS A/IMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOU ¢opMe, B TOM
yuciae ¢ ucnoas3opanuem EIIT'Y, PIIT'Y, a takxke opunuanbuoro caiita Oprana

27.1. Houxyyenne nHGPOPMALMHU O NOPSAAKE M CPOKAX MPEAOCTABJICHUS YCJIYTH

[Tocpeacteom EINI'Y u PIII'Y obGecneunBaeTcsi BO3MOKHOCTh MH(DPOPMHUPOBAHUS 3asBUTENS B
4acTHU:

1) noctymna 3asBuTeneil K CBEACHUIM 00 yCIIyre;

2) KOMMPOBAaHUS B AIIEKTPOHHOH (opMe 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MOJIy4EHUs YCIYTH;

3) mnomaunm 3asBUTENEM C HCMOJb30BAHHWEM HH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH 3ampoca O IPeJOCTaBICHUH YCIIYTH;

4) nony4yeHus 3aiBUTEIEM CBEACHUN O XOJI€ BHIIIOJIHEHMS 3aIIpOca O MPEJOCTABICHUH YCIYTrH, B
ciy4ae MoJiayu 3ampoca B 3JIeKTPOHHOM Bue, nocpeactsom EINTY, PIITY;

5) nmomyueHus pe3yabTaTa IpeAoCTaBICHHs YCIYTH B 3JIEKTPOHHOM (hopme;
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6) oCyILIECTBIEHHS OLIEHKH KauecTBa MPEAOCTaBICHUSI YCIIYTH;

7) nocyneOHoro (BHeCymeOHOro) oOXKaJIOBaHME DPEIICHWM W JeWcTBHM (Oe3aeicTBUsI) opraHa
(opranm3zanmu), JODKHOCTHOTO JIMIA opraHa (opraHu3anuu) 700 TOCYJapCTBEHHOTO  HIIU
MYHHUITUTIAIBHOTO CITYKAIIETo.

Ha o¢unmansHoM caiite oprana, mpeoCTaBIISIONIETO YCIyry 00eceuuBaeTcs BO3MOKHOCTb!

1) moctyma 3asiBUTENEH K CBEIEHUSIM 00 yciyre;,

2) KOMMpOBAaHHUS B JIIEKTPOHHOH (opMe 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MOJTyYCHHUS YCIYTH;

3) ocyliecTBIEHUS OLEHKU KauecTBa MPEAOCTaBICHUS YCIIYTH;

4) nocyne6Horo (BHecyaeOHOro) oO)kajloBaHHE PEIICHUH M ACHCTBUHN (Oe3meicTBHs) opraHa
(opranmzanmu), JODKHOCTHOTO JIMIA oOpraHa (opraHu3anuu) JuOO TOCYJapCTBEHHOTO WM
MYHHUITUTIAIIBHOTO CITYKAIIETo.

27.2. 3anuch HA MpUeM B OPraH (OpraHu3anuio), MHOroyHKIMOHAIbHbIE IIEHTPbI
NMPeA0CTABJICHUS FOCYAAPCTBEHHbIX M MYHUUIMIIAJIbHBIX YCJIYT JJIS OJA4YH 3a1poca 0
Npe0CTABJICHUHU YCIYTH

[IpenBapuTenbHas 3amuch Ha MPUEM B MHOTOQYHKIIMOHAIbHBIC IEHTPHI OCYIISCTBISICTCS Ha
opurmmansaom caiite ['BY PK «M®Il». MHorodgyHkinoOHaIbHbIE IIEHTPHl HE BIpaBe TpeOOBaTh OT
3asIBUTEIISI COBEPIICHHSI WHBIX JCHCTBHIA, KPOME MPOXOXKACHUS WUIACHTH(PHUKAIMN U ayTeHTU(UKAIUHA B
COOTBETCTBUM C HOPMAaTHUBHBIMH IIPaBOBBIMM akTamMu Poccuiickoit @epepannu, ykazaHus LeJIU IpUeMa, a
TaKKe MPEJOCTABICHUS CBEICHUM, HEOOXOAMMBIX JJIs pacueTa JJIUTEIbHOCTH BPEMEHHOIO0 WHTEpBaa,
KOTOpPBI He0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

27.3. ®opMuUpoOBaHMeE 3aMpoca

DopMHUpPOBaHKE 3aIIPOCA 3aIBUTEIEM OCYILIECTBISACTCS MOCPEACTBOM 3aIIOIHEHUS JIEKTPOHHOM
¢dopmel 3ampoca Ha PIITY 6e3 HeoOXoIMMOCTH TOMOJHUTENHHOM MOJauu 3ampoca B KaKoW-THO0 WHOM
dbopwme.

dopmaTrHo-0rHYecKas MmpoBepka chOpMUPOBAHHOTO 3aMpOca OCYLIECTBISAETCS aBTOMATHUECKH
IocJie 3allOJIHEHUSl 3asBUTEIEM KaKJIOro M3 TMojel 3iexTpoHHOW (opmbl 3ampoca. [Ipu BeIABIEHUU
HEKOPPEKTHO 3allOJIHEHHOTO MOJIsI AJIEKTPOHHON (OpPMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKkTepe
BBISIBJICHHOM OIIMOKM M TIOPSAKE €€ YCTPaHEHHUs IOCPEACTBOM HH(OPMALMOHHOTO COOOIIEHHUS
HETOCPEJCTBEHHO B MJIEKTPOHHOU (opMe 3arpoca.

[Tpu popmupoBaHuM 3anpoca 3asBUTENIO 0OECIIEYnBaETCS:

a) BO3MOXXHOCTb KONHPOBAaHMUS M COXPaHEHMs 3ampoca, HEOOXOAMMOTO JAJs MPEJOCTaBICHUS
YCIIyTH;

0) BO3MOXHOCTb I1€4aTH Ha OYMa)KHOM HOCHTEJIE KOTIMHU 3JIEKTPOHHOI (opMBI 3ampoca;

B) COXpaHEHUE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HAUYEHUU B JIFOOOW MOMEHT
[0 JKEJIAaHUIO MOJIb30BaTeNsl, B TOM YHCJIE INPH BO3HMKHOBEHHHM OIIMOOK BBOJAa M BO3BpaTe s
MOBTOPHOTO BBOJIAa 3HAUEHUH B AJIEKTPOHHYIO (hOpMY 3ampoca;

I') BO3MOYKHOCTh BEPHYTbCS Ha JII000H M3 3TANOB 3aMoJIHEHUS 3JIEKTPOHHOM (opMbI 3ampoca 0e3
MOTEepU paHee BBEJACHHON HHpOpMaIuy;

J1) BO3MOXHOCTh JlocTymna 3asButelns Ha PIII'Y k paHee mojaHHBIM MM 3allpocaM B TeUEHHE He
MeHee OJTHOTO ro/Ia, a TAK)Ke YaCTUYHO C(OPMUPOBAHHBIX 3aIIPOCOB - B TEUEHUE HE MEHee 3 MecsIEB.

CdopmupoBanHblii W moanmucaHHblid 3ampoc mocpeactBom PIII'Y nampasnsieTrcs B opras,
MIPEIOCTABIIAIOMINN YCIyTy, KOTOPBI 00ecredrBaeT perucTpaluo 3amnpoca.

[Tpu oOpamieHun 3a MOJYyYEHHEM YCIYTH IMPEJICTaBUTENS 3asBUTENS, K 3alpocy NpHiIaraercs
HaJyIeKamuM o0pazoM oopmiIeHHas! TOBEPEHHOCTh B ()OpPME AJIEKTPOHHOTO JTOKYMEHTA, IMOIMHUCAHHOTO
JIMIIOM, BBIIABIIMM (IIOJIHMCABIINM) JOBEPEHHOCTH, C HCHOJIb30BAHUEM YCHIIEHHON KBATHU(PHUIIMPOBAHHON
ANEKTPOHHOW moAnucu (B ciay4yae, €CIM MpEJICTaBUTENb 3asBUTENS JIEHCTBYeT Ha OCHOBAaHUU
JOBEPEHHOCTH ), TMO0 HOTAPHYCOM.
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27.4. Ilpuem u perucTpanus OpraHom (oOpraHusanmeii) 3ampoca U HHbBIX IOKYMEHTOB,
He00XO0AUMBIX JISl IPEAOCTABJICHUS YCJIYIH

3asiBUTENIb UMEET MPABO MOAATH 3asIBICHHUE B MICKTPOHHOU opMme ¢ ucronb3oBanueM PIITY.

DopMHUpPOBaHUE 3aIIPOCa 3asIBUTEIIEM OCYIIECTBISAETCS MOCPEACTBOM 3aMOIHEHUS IEKTPOHHOU
dopmer 3ampoca Ha PIITY 6e3 HE0OXOIUMOCTH OMOTHUTEIHHON MOJaud 3ampoca B KaKOW-THO0 WHOM
dopme. Ha PIII'Y, EIII'Y, odbunmansHoM caiite OpraHa, IpemoCTaBISIONIETO YCIYTy pa3MeEIIaroTCs
00pas3Ilbl 3aMOTHEHUS YIEKTPOHHON (hOPMEI 3ampoca.

®opmaTHO-JIOrHuecKas MpoBepka chOPMUPOBAHHOTO 3allPOCa OCYIIECTBISETCS aBTOMAaTHYECKU
Mocyie 3aroJIHEHHSI 3asBUTENIEM KaKJI0TO W3 TOJeW 3JIEeKTpOHHOM (opmbl 3ampoca. [Ipu BbIsBICHUH
HEKOPPEKTHO 3alOJHEHHOIO MOJIsl JIEKTPOHHON (OPMBI 3ampoca 3asiBUTENIb YBEAOMIISIETCS O XapakTepe
BBISIBIICHHONW OMIMOKM M TOpSAJKE €€ YCTPAaHEHHs IOCPEACTBOM HWH(GOPMAIIMOHHOTO COOOIIEHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI (opMe 3ampoca.

CdopmupoBaHHBIN 3ampoc, HANPaBISETCS B OpraH, NPEAOCTABISIOUIMNA YCIYTy MOCPEACTBOM
PIII'Y.

[Ipuem wu peructpanusi 3asBJICHUS OCYIIECTBISIOTCA JOJDKHOCTHBIM JIMIIOM OpraHa
MPEAOCTABIIAIOIIETO YCIYry, OTBETCTBEHHBIM 3a IPHEM M PErUCTPALMIO 3asBJICHUN C JTOKYMEHTAMH,
HEOOXOAMMBIMU JIJIS IPEIOCTABIICHUS YCITYTH.

[locne peructpanuu 3asBIICHUE HAIPABISETCS B CTPYKTYPHOE MOAPA3IECICHUE, OTBETCTBEHHOE
3a [PeI0CTaBJIEHUE YCIYTH.

[locne mpuHATUS 3adBICHUS] JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha IPEIOCTaBICHUE
YCIyTH, CTaTyC 3ampoca 3asBUTENsA B «IM4HOM KaOmnHere» Ha PIII'Y, oOHoBiseTcs a0 craryca
IIPUHSATO».

27.5. B3anMojeiicTBHE OPraHoOB, IPEAOCTABJSIIOIIMX IOCYIapCTBEHHbIE YCIYTH, OPraHOB,
NPeJ0CTABISIOIMX MyHUIIUTIAJbHBIE YCIYTH, HHBIX FOCYAapPCTBEHHBIX OPIaHOB, OPIaHOB
MECTHOI'0 CaMOYNPABJICHHS, OPraHU3alii, Y4aCTBYIOIIUX B NIPEAOCTABJICHUH NPEAYCMOTPEHHBIX
yacTtblo 1 ctatbu 1 @enepaibHoro 3akoHa Ne 210-P3 rocyrapcTBeHHbIX M MYHHIUNIAJIBHBIX YCJIYT

B3aumopneicTBue  OpraHoB, NPENOCTaBISAIOIIUX  YCIYTHM, B  YacTH  OCYILECTBICHHS
MEXXBEJOMCTBEHHOT'0 3JIEKTPOHHOI'O B3aUMOJIEHCTBUSL OCYLIECTBIIIETCA COIVIACHO MYHKTa 2 yacTu |
crateu 7 ®denepanpHoro 3akoHa Ne 210-D3, a Takke npenocTaBieHUEe JTOKYMEHTOB M MH(pOpPMalUU B
ciy4ae, peIyCMOTPEHHOM 4YacThio 4 ctathu 19 denepanbHoro 3akoHa Ne 210-d3, ocymiecTBisercs: B
TOM 4YHCJI€ B JJIEKTPOHHOW (opMe C HCHOJIB30BAHUEM €IMHOW CHCTEMbl MEXBEJOMCTBEHHOIO
AJIEKTPOHHOTO B3aMMOEHCTBHS U MOJKIIOYAEMbIX K HEW PETMOHAJIBHBIX CHCTEM MEKBEIOMCTBEHHOIO
JIEKTPOHHOTO B3aUMOJEHCTBUS MO MEXBEAOMCTBEHHOMY 3aIllpOCy OpraHa, IpeJOCTaBISAIOLIETO yCIyry,
M10/IBEIOMCTBEHHON T'OCYAapCTBEHHOMY OpraHy HWJIM OpraHy MECTHOTO CaMOYIIpaBJIEHHS OpraHM3alluH,
YUYacTBYIOIIEH B NIPENOCTABICHUH NIPEyCMOTPEHHBIX 4acThio 1 craten 1 @enepanbHoro 3akoHa Ne 210-
@3 rocy1apCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT, TUO0 MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB.

27.6. Omara rocyiapcTBeHHOM NMOLINHBI 32 MIPe0CTABJICHHE YCJIYT H YILIAaTA HHbBIX
IJIaTeXKeH, B3MMaeMbIX B COOTBETCTBUHM € 3aKOHOAaTeAbCTBOM Poccuiickoit denepanun
Ormiara rocyJapCTBEHHOM MOIUIMHBI 32 MPEIOCTABICHUE YCIYyTr W YyIUIaTa WHBIX IUIATEKEH HE
B3UMAaeETCH.

27.7. IlosryyeHne pe3yabTaTa NPeAoCTABJICHUS YCIYTH
B ciaydae Hanuuns BO3MOKHOCTH, pe3yJbTaT MPEIOCTaBICHUS YCIYTH, 3aBEPEHHBIA YCUIICHHON
KBaJIM(HUIIMPOBAHHON SJIEKTPOHHOM MOJIIUCHIO YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIA, HalpaBIseTcs
3asBUTeNto B «JInunbiil kabuneT» PIII'Y. B nHBIX ciiydasix BblAaua pe3ynbTaTa NpeJoCTaBICHUS YCIYTH
OCYIIECTBISIETCA HA OyMa)KHOM HOCHUTETIE.

27.8. llosryyeHnne cBeleHUI O X0/e BBINOJTHEHHS 3alpoca
3asBUTEIb UMEET BO3ZMOXXHOCTB TMOTy4eHUSI HHYOPMALIH O XO/€ TPEIOCTABICHNS YCITyTH.
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Nudopmanus o0 Xoae TNPEAOCTaBICHHS YCIYrHM HAalpaBiseTCd 3asBUTENIO  OPTaHOM,
MIPEIOCTABIIAIOIIUM YCIIYTY B CPOK, HE MpeBbIaromuid 1 pabounii 1eHb Mocie 3aBepIICHHs] BBITOIHEHUS
COOTBETCTBYIOIIETO JCUCTBUS, HA aJpec EKTPOHHOU mouThl win nocpeactsom PIITY (B ciyuae, ecnu
3asBJeHUE oaaBayiock yepes PIITY).

IIpu npepocraBnenun yciayru nocpeacrsoM PIII'Y B juuHOM kaOuHeTe 3asBUTEN
0TOOpaXkaroTCsl CTAaTyChl 3aIpoca:

a) 3asBICHUE  3apeTUCTPUPOBAHO — HWHQPOPMAIMOHHAs CHCTEMa OpraHa BJIAcTH
3aperucTpupoBalia 3asBICHUE (TPOMEKYTOUHBIN CTATYC);

0) 3asgBICHHE TMPUHATO K PACCMOTPEHHUIO - 3asBICHUE TIPUHATO K PACCMOTPCHHIO
(ITpoMeXyTOUHBIH CTATYC);

B) MPOMEXKYTOYHBIC PE3yIbTAaThl IO 3asBICHUI0 — BBHITIOJHEHHE MPOMEKYTOUYHBIX JTAloOB

paccMOTpeHHUs 3asBIeHU (IPOMEXYTOUHBIN CTATYC);

') yciyra oka3aHa — yciyra ucrojiHeHa. Pe3ynbraT nepenan B «JIn4HbI KaOUHET» 3asgBUTEINS
(puHanBHBIHA cTaTyC);

71) OTKa3aHO B MPEAOCTABICHHH YCIYTH - OTKAa3aHO B IMPENOCTABICHUU YCIyrd ((pUHATHHBIN
CTaTyc).

JIOTIOTHUTENBHO K CTaTyCcy, WH(GOpPMAIMOHHAs CHCTEMa OpraHa, MPeIOCTaBISIOIIErO YCIyTy,
MOJKET IIepejaBaTh KOMMEHTAPUI.

Ecnu 3asiBuTEns moaBai 3asBKy Ha mpenocrasieHue ycryra depe3 PIITY, to urdopmanmio o
XOJI€ IPEIOCTaBIECHUS YCIIYTH 3asBUTENIb MOXKET NOCMOTPETh B «JInuHoM kabunere» Ha PIIT'Y.

Jlis mpocMoTpa CBEAEHUM 0 X0/1€ U Pe3yibTaTe MIPEIOCTABICHUS YCIYTU Yepe3 JIUUHbIN KaOUHET
PIIT'Y 3agBuTeinro HEOOXOIUMO:

a) apropusoBarbes Ha PIIT'Y (BoilTu B muuHbI KaOUHET);

0) HaliTH B INYHOM KaOUMHETE COOTBETCTBYIOLIYIO 3asBKY;

B) MPOCMOTPETh UHPOPMALIUIO O XO€ U PE3yJIbTaTe MPEJOCTABICHUS YCIYTH.

27.9. OcymecTB/IeHHE OLICHKH Ka4eCTBA MPEI0CTABJICHUS YCJIYIH

3asiBUTENSIM 00ECIEeUNBAETCS BO3MOYKHOCTh OLIEHUTh JTIOCTYIMHOCTh M KaYeCTBO MPEJOCTaBICHUS

ycayru nocpenctsoM PIIT'Y, opunmansHoro caiita opraia, IpeAoCTaBIsSIOLIETo YCIyTy.

27.10. Jocyneonoe (BHecyaeOHOE) 00kaI0BaHue pellleHUii U AeiicTBuii (0e31eiicTBUS)
oprasa (oOpraHu3anmu), 10J’KHOCTHOIO JINLA OpraHa (OpraHu3anumn) Judo rocyiapcTBeHHOr0 UK
MYHHIHMIAJIBHOIO CJIyKalero

3asBUTENsAM 00€CIeYrBaEeTCsl BO3MOXKHOCTh JIOCYAeOHOro (BHeCyAeOHOro) o0:kaloBaHUs
pemieHuid W nedcTBuil  (Oe3neiicTBUs) opraHa (OpraHW3aluu), JODKHOCTHOTO JIMIIA  OpraHa
npenocrasisomero ycuyry nocpeactsom EIINY, PIIT'Y, snexkTpoHHOM mOYTH U OQUIIMAIBLHOTO caiTa
oprasa, peJoCTaBIAIONIEro ycuyry, opunuanssoro caiita 'bBY PK «M®Ly.

28. IlopsiioK BBINOJHEHUS AIMUHUCTPATHBHBIX NpoLeaAyp (aeiicTBHil)
MHOTO()YHKIMOHAJIBHBIM LIEHTPOM

28.1. UupopmupoBanue 3asiBUTE/ICH 0 MOPSAKE NPEIOCTABICHNS MYHUIIUNIAJIBHOM YCJIYIH B
MHOIO()YHKIIMOHAJIBLHOM LIEHTPE, 0 X0/1¢ BbINOJHEHN 3aIp0ca 0 NPeI0CTaBJIeHUHU
MYHHUIHUIIAJIbHON YCJIYTH, II0 MHBIM BOIIPOCAaM, CBSI3aHHBIM C IIPe0CTABJIEHUEM MYHUIIMIIAIbHOM
YCJIYIH, 2 TAaK:Ke KOHCY/JIbLTHPOBAHHE 3asiBUTE/IEH 0 MOPAAKe NPEeJ0CTABJICHU MYHHIHMIIAIbHOI
YCJIYId B MHOTO(pyHKIIMOHAJIbHOM LIEHTpe

[Tpu oOpareHnu 3asBUTENS B MHOTO(YHKIIMOHAIBHBIM HEHTP 3a MOJyYeHHEM KOHCYJIbTAIlMU MO
BOIIPOCaM MPENOCTABICHNUS MYHUIUNAIBHON YCIyTrd, pabOTHUK MHOTO(YHKIHMOHAIBHOTO LEHTPA,
OCYIIECTBISIONINNA TPUEM JIOKYMEHTOB, HH(OPMUPYET 3asiBUTEIIS:

- 0 CpOKax MpeJOCTABICHNUS] MyHUIIMIIAIIBHON YCIIYTH;

- 0 HEOOXOAMMBIX JTIOKYMEHTaX JJIS MOy4YeHHs] MyHHIIUTIAIBHOM yCIyrH (TI0 BUIaM CIPaBOK);

- 0 BO3MOXXHOM OTKa3e¢ B INPENOCTaBICHUM MYHHMIMIIAJBHOW YyCIyTH, B CIy4ae OTCYTCTBHE
NOoKyMeHTOB B Oprase 1o 3alpaiuBaeMoil TEMaTUKE.
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[Ipy HEOOXOAMMOCTH TOJYYEHHS KOHCYJIbTAallMM B MNHUCHbMEHHOW Qopme pabOTHHUK
MHOT0(YHKIIMOHAJIBLHOTO IIEHTPa PEKOMEH/IyeT 3asBUTEIIO JIMYHO HANpPaBUTh MUCbMEHHOE O0OpalleHue B
Opran, pa3bsICHUB TMPH 3TOM TOPSJIOK PACCMOTPEHUS MUCHBMEHHOTO OOpalleHUsl 3asBUTENS B
coorBeTcTBUM ¢ DepepanbHbiM 3akoHOM 0T 02.05.2006 No 59-®3 «O mnopsnke paccMOTpeHUs
oOpamenuit rpaxknan Poccuiickoit denepamum.

28.2. IIpuem 3anpocoB 3asiBUTeIeH 0 MPeAOCTABJICHNH MYHUIMIIAIbHON YCJIYTH M HHBIX
JAOKYMEHTOB, HCOOXOAUMBIX /Il IIPEAOCTABJICHUS] MYHHIMIIAIbHON YCIyIH

B MHOropyHKIMOHATBLHOM IEHTPE OCYLIECTBISCTCS TPUEM 3asBICHUH U JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPENOCTAaBICHHUS MYHULUNAIBHOW YyCIYrM, a TakXe Bblada JIOKYMEHTOB,
SBIISIOIIMXCST PE3YJIBTATOM MPEIOCTABICHUS MYHUIIUIAIBHONW YCIYTH TOJBKO IMPH JIMYHOM OOpaIleHuu
3agBUTENA, JUOO €ro IpeACTaBUTENsd, IPU HAJIUYUU JIOKYMEHTa, YIOCTOBEPAIOLIEr0 JIMYHOCTb
IIPEACTABUTEIS 3aBUTEIS, JOKYMEHTA, YIOCTOBEPSIIOLIUI IIOJITHOMOYHS IIPEICTABUTEIS 3asIBUTEIIA.

[IpreM HOKYMEHTOB, MOJIy4YEHHBIX ITOYTOBBIM OTIPABICHUEM, JUOO B AJIEKTPOHHOH (opme He
JOITyCKaeTCsl.

[Ipu obpameHun B MHOTO(YHKIMOHAIBHBIA ILIEHTP 3asBUTENb HPEJOCTABISAET JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 9.1. - 9.2. HacTOALIEro aIMUHUCTPATUBHOIO PErIaMEHTa

B xone npuema JOKyMEHTOB, HEOOXOJUMBIX JUIsl OpPraHU3alMK NIPEIOCTABICHNUS MyHULIUIIAIBHON
ycIyr, pabOTHUK MHOTO()YHKIIMOHAJIEHOTO IIEHTpA:

VYcTaHaB/IMBaeT JUYHOCTh 3asBUTEN WM INPEACTABUTENS 3asABUTENSA, B TOM YHUCIE MPOBEPSET
JNOKYMEHT, YIOCTOBEPSIOUIUN JIMYHOCTh, JOKYMEHT, YIOCTOBEPSAIOIIMN ITOJIHOMOYMS IIPEICTABUTEIS
3asIBUTEIIS.

B ciyuae ecnu He ycTaHOBJIEHA JMYHOCTB JIMIA, OOpaTHBIIErocs 3a moixydeHueM OCHOBaHUEM
JUI OTKa3a B NpHEeMe JOKYMEHTOB 3asBUTENl paOOTHUKOM MHOTIO(QYHKLIHOHAJIBHOIO LIEHTpA SIBIISETCS
OTCYTCTBHE JHOO OTKa3 B IMPENOCTABICHHUU 3asBUTEIIEM OpPUTHMHANA JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTh 3asBUTENS, IPEICTaBUTEN 3aABUTENS], a TAaKXKe IPEJOCTABIECHUE HEACUCTBUTEIBLHOTO
JIOKYMEHTA, YIOCTOBEPSAIOLIETO JIUYHOCTD 3asIBUTEIS.

[TpoBepsieT mpaBUIBHOCT OQOPMIICHHSI 3asiBIICHUS] O MPEJOCTaBICHUN MYHUIMIAIBHON YCIIyTH.
B cnyuae, ecnu 3asBUTENb CAMOCTOSITENIBHO HE 3aIIOJIHUI (DOpMY 3asiBIEHMS, IO €ro npoch0e, pabOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, 3aMOJIHSET 3asBICHUE B 3JIEKTPOHHOM BHJIE.

Eciu B 3asdBlieHMM HE yKa3aH ajpec SJIEKTPOHHOM MOYTHI 3asBUTENS, Mpeyiaraer (B yCTHOMN
¢dopme) ykazaThb B 3asBIICHHM aJlpeC JIEKTPOHHOW IMOYTHI B LEISAX BO3MOXKHOCTH YTOUHEHHS B XOE
MIPEIOCTABIIEHUSI MYHUIIMIIATBHON YCIYTH HEOOXOJUMBIX CBEJIEHUH ITyTEM HaIlpaBJIEHUS 3JIEKTPOHHBIX
COOOIIEeHNH, a TaKKe B 1eNsX HHPOPMHUPOBAHUS O XOJ€ OKa3aHUsI MyHULIUIIAIBHOW YCIYTH.

B ciywae mpenocraBieHus 3asBUTEIEM NOJJIMHHUKA JOKYMEHTA, IIPEACTABICHHE KOTOPOTO B
NOJUIMHHUKE He TpeOyercs, paOOTHUK MHOTO(YHKIHMOHAJIBHOTO LIEHTpa CBEpsieT KOMHMU MOJIMHHHUKA
JOKYMEHTOB, IIPEACTABJIICHHBIX 3asBUTEIEM, C MOJJIMHHUKAMM TaKMX JIOKYMEHTOB, Ha KOIIMH
IIPOCTABJISIET OTMETKY O COOTBETCTBUU KOIMUH JOKYMEHTA €r0 IOUIMHHUKY 3aBepsis €€ CBOCH MOANKUCHIO
C YKa3aHHMEM JOJDKHOCTH, (pamMuiuu v nHUIMaNoB. [1o/UIMHHUK TOKYMEHTa BO3BpAllaeTcs 3asBUTEINIO, a
KOIMs MPHOOIIaeTCsl K KOMILJIEKTY JIOKYMEHTOB, IiepeiaBaeMbIx B Opras.

KommuiekTyer 3asBieHHe M HEOOXOIMMbIEe JOKYMEHTHI (Jlajee - KOMIUIEKT JIOKYMEHTOB),
COCTaBJISISl PACIMCKY MPUHATBIX KOMIUIEKTOB JOKYMEHTOB B ABYX JK3EMIUIIpax, KOTOpas COIEPIKUT
IIEpEUYEeHb IMPEIAOCTABICHHBIX 3asBUTEIEM JIOKYMEHTOB, C VyKa3aHMEM [JaTbhl W BpPEMEHU HX
IIPEAOCTABIICHUS], U IPUKPEIUIAET €70 K 3asiBICHUIO.

Berjaer  3asgBUTEN0O OAMH  DK3EMIULSIP  PAaClUCKM B TOATBEPXKICHHE  NPUHATHS
MHOTO()YHKIIHOHAJIBHBIM IIEHTPOM KOMILJIEKTa JOKYMEHTOB, MPEJOCTABJIECHHBIX 3asBHUTENEM, BTOPOM
9K3EMIUISIP paclUCKu nepenaercs B OpraH ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo0maer 3asBUTENIO O JaTe MOJIyUYeHHs pe3ysibTaTa MyHHIMIIAIbHOM YCIIyTH, COrJIaCHO MYHKTY
7.1. HacTosEero AIMUHUCTPATUBHOTO PETJIaMEHTA.

B cpok, He mnpeBbimarmomuii 2 paboumx [HEH, CIASAYIONMX 3a JHEM MpHeMa KOMIUIEKTa

JOKYMEHTOB, 3KCIEIUTOPOM MHOTIO(YHKIMOHAJIBHOIO LEHTPAa WM HHBIM YIOJIHOMOYEHHBIM JIMIIOM
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MHOTO()YHKIIHOHAJILHOTO ~IIEHTPa, KOMILIEKT JOKYMEHTOB, HEOOXOAMMBIX JUIS MpPEJOCTaBICHUS
MYHULUNAIBHON yciyru nepeaaercst B Oprax.

[lpuem JOKYMEHTOB OT OKCHEIUTOpPa MHOTO(PYHKIMOHAIBHOTO LEHTpa WIH  HHOTO
YIIOJIHOMOYEHHOTO JINL[a MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OCYLIECTBIsIeTCA COTpyiHuKaMu OpraHa BHe
OYepenH.

B xome mnpuema 10KyMEHTOB OTBeTcTBeHHOe Mo OpraHa, npoBepseT KOMIIJIEKTHOCTb
JOKYMEHTOB B  TPUCYTCTBHHM  JKCHEIUTOpPa  MHOTO(QYHKIMOHAIBHOTO  IIEHTpa WM  HHOTO
YIIOJIHOMOYEHHOTO JINLIa MHOTO(YHKIIMOHAIBHOIO LIEHTpA.

B cnywyae oTcyTcTBUS AOKYMEHTOB, YKa3aHHBIX B pAacIMCKE, OTBETCTBEHHOe nuio OpraHa, B
IPUCYTCTBUM SKCIEIUTOpPAa MHOTO(YHKIHMOHAJIBHOIO ILIEHTpa WJIM HMHOTO YHOJHOMOYEHHOIO JIMLA
MHOT'O(QYHKIIMOHAJIBHOT'O IIEHTPA, JeJIaeT COOTBETCTBYIOIIYIO OTMETKY B COIIPOBOAUTEIILHOM PEECTPE.

OauMH 5SK3eMIUIIp CONPOBOAMUTENBHOIO pPEECTpa IepelaBaeMblX KOMIUIEKTOB JIOKYMEHTOB
0CTaeTcss MHOTO(YHKIIMOHAIBHBIM EHTPOM C OTMETKOM, JOJDKHOCTHOTO Jniia OpraHa, OTBETCTBEHHOTO
3a IpPEeJOCTaBIEHNE MYHMLMNAIBHOW YCIYTH, O MOJYYEHUHU, C yKa3aHHEM JaThl, BpEMEHU M IMOJIIUCU
JM1a, PUHSABLIETO IOKYMEHTBHI.

B cnydae oTkaza B mpueme JOKYMEHTOB OT SKCHEAUTOpPa MHOIO(YHKIIMOHAJIBHOI'O LIEHTpa WU
YIOJIHOMOYEHHOIO  JIML@  MHOTO(QYHKLIMOHAJIBHOIO  LEHTpa, JobKHOocTHoe Jmno  Oprasa,
HEe3aMeJUIMTENbHO, B MPUCYTCTBUU 3KCIEAUTOPA MHOTO(DYHKIMOHAIBHOTO I[€HTpa WM HHOIO
YIIOJIHOMOYEHHOI0 JIMI[a MHOTO(YHKIIMOHATIBHOT'O LIEHTPA, 3all0JHAET YBEIOMIIEHHE 00 OTKa3e B IpUeMe
OT MHOTO(QYHKIIMOHAJIBHOIO LIEHTPA 3asBJICHUSA U JIOKYMEHTOB, NPUHATHIX OT 3asABUTEINS C yKa3aHUEM
puurH(bl) OTKa3a B IPUEME.

28.3. Beinaua 3asiBUTEI0 pe3yJIbTAaTA MPeI0CTABIeHHS] MYHHIIUNIAJIBLHOM YCJIYTd, B TOM

YHCcJIe BbIIaYa JOKYMEHTOB Ha GYMa:KHOM HOCHTeJIe, MOATBEPKAAIIINX CoAepPKaHue

3JIEKTPOHHBIX JOKYMEHTOB, HANPABJEHHbIX B MHOTO()YHKIMOHAJIBLHBIN IEHTP MO pe3yabTaTam

NpeI0CcTaABIeHUS TOCYJAPCTBEHHBIX U MYHHIMNAJIbHBIX YCJIYT OPraHaMu, MPeI0CcTABJISIIOIUMHU

rocy/1apcTBeHHbIE YCJIYTH, H OPraHAMH, MPEeI0CTABJISIOIMMI MYHHIUNATbHbBIE YCJIYTH, 2 TAKKe

BbIJ1a4a JOKYMEHTOB, BKJIIOUYAsl COCTABJIEHHE HA O0yMAa:KHOM HOCHUTeJIe U 3aBepeHHe BLINMCOK U3

HH(OPMANMOHHBIX CHCTEM OPTraHOB, MPEI0CTABJISIONINX IOCY1aPCTBEHHbIE YCJIYTH, H OPTaHOB,
NMPeI0CTABIASIOIIMX MYHUIIUNIAJIBHBIE YCIYTH

[lepenaua OpraHom pe3yabTaTOB OKa3aHWS MYHULIMIAIBHOW YCIYIM B MHOTO(QYHKIIMOHAIbHOM
[IEHTPE OCYIIECTBIISCTCS HE T03/IHEe 2 paboUYmX JHEH, CAeNYIONINX 32 THEM OKOHYAHMsI, YCTAHOBJICHHOTO
JEHCTBYIOIIMM 3aKOHOIaTEIbCTBOM CPOKa IPEIOCTABICHUS MyHUIIMITAIBHON YCIYTH.

HomxuaocTtHOoe mmio OpraHa, OTBETCTBEHHOE 3a IMPEAOCTABICHHWE MYHUIMIMAIBHON YCIYTH,
MIOCPEACTBOM TeJIE(POHHOM CBSA3M, YBEJOMIISIET MHOTO(QYHKIIMOHAJIBHBINA LIEHTP O TOTOBHOCTH pe3yibTaTa
MYHHIIMIIATEHOMU YCITYTH;

B cnyuae npunatusa pemieHus o0 OTKa3ze B MPENOCTABIEHUH MyHULUMNAIbHOW ycimyru Oprana,
JOJHKHOCTHOE U0 OpraHa B MHUCbMEHHOM BHJI€ YBEIOMIISIET 3asBUTENS O TAKOM PELICHUH, C YKa3aHUEM
IIPHUYUH IIPUOCTAHOBJICHUSA, OTKa3a NpCa0CTaBJICHUN MYHHHHHaHBHOﬁ YCIyTH.

HomxuaoctHoe nuio Oprana, mnepenaeT B MHOTO(DYHKIMOHAIBHBIM IIEHTp pe3yabTaT
MYHHHHHHHBHOﬁ YCIyIru Ha OCHOBAaHUH COINPOBOIUTCIIBHOTO PEECTPA, C YKA3aHUEM OaTbl, BPEMCHU U
MOAMUCH DKCIEAUTOPa MHOTO(QYHKIIMOHATBLHOTO IIEHTpPa WM WHOTO YIIOJHOMOYEHHOTO JIMIa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, IPUHSABILETO JOKYMEHTHI.

[Ipu oOpameHnn 3asgBUTENS WM TMPEACTABUTENS 3asBUTENS 3a pPe3ydbTaTOM OKa3aHUS
MYHHUIMIIAIBHON YCIYTH B MHOTO(QYHKIIMOHAIBHBIN [IEHTP, pAOOTHUK MHOTO(QYHKIIMOHATBHOIO LIEHTpA!

- YcTaHaBIMBaeT JTUYHOCTh 3asBUTENS WM TMPEACTABUTENS 3asBUTENS, B TOM YHCIE MPOBEPSET
JOKYMEHT, YJOCTOBEPSIOIINIA JTHYHOCTD,

- IIpoBepsieT MOMTHOMOYHS TPEJCTABUTENS 3asABUTENsl JCHCTBOBATH OT WMEHHU 3asBHUTENS TpU
IMOJIYUYCHHUHN NTOKYMCHTOB,

- 3HAKOMUT 3aABUTENSA WIU MNPpEACTAaBUTCIIA 3asBUTCIIA C MNCPCHHEM BbIAABACMBIX HOKYMCHTOB
(ormamraet Ha3BaHUS BBIJJABAEMBIX JIOKYMEHTOB);

- BbI,ZLaeT AOKYMCHTHI 3asABUTCIIIO UJIN MTPCACTABUTCIIIO 3adBUTCIIA.
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Ha xomum 3ampoca genaer OTMETKY O BBIJABAEMBIX JOKYMEHTax, ¢ YKa3aHUEM HX IEpPEUHs,
MPOCTABISIET CBOM (PaMWIMI0O W WHUIMAJBL, JOJDKHOCTH M moanuch, ®.JM.O 3asButens wuium ero
MPEICTaBUTENS U MPEJIAracT NPOCTABUTH NOANUCH 3aSBUTENS.

Ecmu npu MOJy4YCHUHU 3assBUTEIIEM pe3yJibTara MYHULIMTIATEHON yCIyTU B
MHOTO(YHKITUOHATILHOM IEHTPE, 3asBUTENIEM WM MPEACTABUTEICM 3asSBUTENS BBISIBICHBI ONEYATKH W
(w) ommMOKM B BBAAHHBIX B PE3YJIBTATE€ MPEJOCTABICHHUS MYHHIIMNAIBHOM YCIYTH JOKYMEHTaX,
pabOTHUK MHOTO(PYHKIIMOHAIBHOTO IICHTpa MpeaiaraeT 3asBUTEII0 OOPATUTHCA 3a HCIPABICHHEM
OTeYaToK U (MJIM) OMOOK HemocpeACTBEHHO B OpraH, Mpe0CTaBUBIIHNN YCIYTY.

Ecnu  3asgBuTENns WAM  OPEACTABUTENb  3asBUTENA  OTKA3bIBAETCA  IOJy4aThb  PE3YJbTaT
MYHHUIIMIIAJBHOM YCJIYyTHU, a TaKXe€ OTKa3bIBA€TCS MPOCTABJISATH CBOI IMOJNUCH B MOATBEPHKICHUE
MOJIy4eHUsI, Pe3yabTaT YCIYTH HE BhlAaeTcsa. PaOOTHHK MHOTO()YHKIIMOHAIBHOTO IIEHTPa MPOCTABIISIET HA
OTHMCH OTMETKY 00 OTKa3e MOJyYeHHUs pe3ysIbTaTa MyHUIIUTIATBHOW YCIYTH, C YKa3aHHUEM IPUYUHBI, JINOO
00 0TKa3e B MPOCTABJICHUH 3assBUTEIIEM CBOSH TOJIIUCH, YKa3bIBasi CBOIO JOKHOCTH, @.1.O. 1 moanucs.

MHoropyHKIMOHANBHBIN LIEHTP 00ecreunBaeT XpaHeHHe MOJIy4eHHBIX 0T OpraHa JOKYMEHTOB,
MPEIHA3HAYCHHBIX U1 BBIJIAYM 3asBUTEIIO WJIM IPEICTABUTEIIO 3asBUTEISI, @ TAKKE HAIMPABIISIOT IO
peecTpy HeBOCTpeOOBaHHBIE JOKYMEHTHI B OpraH, B CpPOKH, OIpPEICICHHbIE COTJAIICHUEM O
B3aNMMO/ICHCTBHH.

28.4. Unble neiicTBHsl, HEOOXOAUMbIE [IJI IPEI0CTABJIEHUA MYHHUNNIAJIBLHON YCIYrd, B TOM
4yHcJie CBSI3aHHbIE C POBEPKOI 1eiiCTBUTEIbHOCTH YCHICHHON KBAJIM(PUIUPOBAHHOM
3JIEKTPOHHOM MOANMUCH 3asIBUTEJIS, HCIO0JIHb30BAHHOM NPH 00pallieHUM 32 NMOoJIyYeHUueM

MYHHMUIMNAJIbHON yCJIYTH, 2 TAK/Ke C YCTAHOBJIEHHEM MepeYHsl CPe/ICTB Y/I0CTOBEPSIOIIUX IEHTPOB,
KOTOpbIE J0NMYCKAIOTCS AJI51 MCTI0JIB30BAHUSA B 1eJIsIX o0ecredeHnsl YKa3aHHOH NMPOBePKHU
[Tpriem TOKYMEHTOB, MOJTYYECHHBIX B 3JICKTPOHHOM (hopMe HE AOIMyCcKaeTCsl.

29. llopsiiok ucnpaB/ieHUs: JONYIIEHHBIX OMEYATOK M OIIHOOK B BHI/IAHHBIX B pe3yJibTaTe
NpeAoCTABJIEeHUSI MyHUIMNIAIbHON YCIYT'M JOKYMEHTaX

29.1. OcHoBaHMeM [JIs Hayaja aJIMHHUCTPATHUBHOM MpOLIEAYpbl SBISETCA IPEACTABICHHUE
(manpapyienne) 3asBuTeneM B Oprad B MpOU3BOJIBHOM (hopme 3asiBieHHs 00 MCIPABJICHUH OMNEYATOK U
(unu) omuOOK, MOMYIICHHBIX B BBIIAHHBIX B pe3y/lbTaTe MPEAOCTABICHUS MYHHUIIUNAIBHON YCIyru
JIOKYMEHTaX.

29.2. JIOMKHOCTHOE JHI0 CTPYKTypHOro mnojapazaeneHuss OpraHa, OTBETCTBEHHOE 3a
MIPEIOCTABIIEHNE MYHUIMIIAIBHON YCIYT'H, pPaCCMaTpPUBAET 3asiBICHUE, NMPEACTABIEHHOE 3asBUTENEM, U
MIPOBOANT MPOBEPKY YKA3aHHBIX B 3asBIIEHUU CBEJCHHI B CPOK, HE MPEBBIMAIONINN 2 pabouux JHEH ¢
JIaThl PETUCTPALlUU COOTBETCTBYIOLIETO 3asBJICHUSI.

29.3. Kpurepuem NpUHATUA PELICHUS 110 aAMUHUCTPATUBHON MpOUEAYype SIBISETCS HAIMYUE WU
OTCYTCTBHE TaKMX OIMEYATOK U (HJIN) OMIHUOOK.

29.4. B cnyuae BBISIBICHUS JOMYIICHHBIX OMEYATOK U (MJIK) OIIMOOK B BBIJAHHBIX B PE3yibTaTe
MPEOCTABIIEHNUS ~ MYHUIMNAJIbHOM  yCIyrd  JOKYMEHTaxX JIOJDKHOCTHOE JIMIIO  CTPYKTYPHOTO
noapaszaenenuss OpraHa, OTBETCTBEHHOE 32 MPEIOCTaBICHUE MYHUIMNAIBHOW YCIYTH, OCYUIECTBISET
UCIIPaBJIEHUE U 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CPOK, HE MPEBBIIIAIOMINNA 5 pabouux AHEW ¢ MOMEHTa
pEruCTpani COOTBETCTBYIOIIETO 3asiBICHHUS.

29.5. B ciiydae OTCYTCTBUS ONeYaToK W (WIK) OMMOOK B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABICHNUS] MYHUILIMIIAJLHON YCIYTH, JOJKHOCTHOE JIUIO CTPYKTYPHOTO mojpasnaeneHusi Oprana,
OTBETCTBEHHOE 3a IMPEJOCTaBICHWE MYHULUMAIbHOW YCIYrH, MUCBMEHHO COOOIIaeT 3asBUTENI0 00
OTCYTCTBHH TaKUX OIEYATOK W (WMJIK) OMIMOOK B CPOK, HE MPEBHIMIAIUNA 5 pabounx THEH ¢ MOMEHTa
perucTpanyy COOTBETCTBYIOIIETO 3asiBICHMUS.

29.6. Pe3ynpTaToM agMUHUCTPATUBHOM MPOLIETYPHI SBISETCS BbIAa4a (HaNpaBlIeHUE) 3asIBUTEIIO
WCIIPABJIEHHOTO B3aMEH paHee BBIJIAHHOTO JOKYMEHTA, SBIISIIOIIETOCS pPEe3yJIbTaToOM IMpeIoCTaBICHUS
MYHHIIUITATILHOW YCIYTH, WA COOOIIEeHNEe 00 OTCYTCTBHH TaKUX OINEYATOK U (WJIK) OITHOOK.

B ciyyae BHeceHUs] MI3MEHEHUI B BBIIAHHBIN MO pe3yJibTaTaM MPEIOCTABICHUS MyHULIMIATbHON
yCIyTH JOKYMEHT, HAIpPaBJIICHHBI Ha WCHpaBICHHE OIIMOOK, IOMyIIeHHbIX 1o BuHEe Oprana,
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MHOTOQYHKIIMOHATBHOTO  IeHTpa W (wim)  gomkHOocTHoro  Jsmna — Oprana,  paOOTHUKa
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA, TIaTa C 3asSBUTEIS HE B3UMAETCA.

IV. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO perjiaMeHTa
30. [lopsaoK ocyliecTBJIEHUS TEKYIIero KOHTPOJIS 32 c00JII0leHHeM W UCIOJIHEHHeM
AOJIKHOCTHBIMU JIMIIAMH I0JIOKeHUI aIMUHUCTPATUBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX
NMPABOBbIX AKTOB, YCTAHABJMBAKIIUX TPeOOBAHNS K MPEA0CTABIEHUI0 MYHHIUNIAJIbHOM YCIyTH, a
TaK:Ke MPUHATHEM UMU peleHn i

30.1. Tekyumuii KOHTPOJb 3a COOJIIOACHUEM IIOCIIEIOBATEIBLHOCTH JCUCTBUM, OINPEICICHHBIX
aJIMMHHUCTPATUBHBIMU MPOLIETypaMu, MO MPEIOCTABICHUI0O MYHULIUIIATBHON YCIYTH (Janee — TEeKYIIHi
KOHTPOJIb) ~ OCYILECTBIACTCS TJaBOM  aJMUHHUCTpalUU UKanoBCKOIO  CENbCKOI0  IOCEJICHUs
Hwxnueropckoro paitona Pecriyonmuku KppiM. Texkymuii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MPOBEICHUS
MIPOBEPOK COOIOCHUS U UCTIONHEHHUS MyHUIIUTTATHHBIMU CITYXAIIMMH aIMUHUCTPATUBHOTO PETJaMeHTa
U UHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, YCTAaHABIMBAIONIMX TPeOOBaHUS K MPEIOCTABICHUIO
MYHHUIUIIAIILHOW YCIYTH.

31. [lopsiA0K U MEPHOTUYHOCTH OCYIECTBJIEHUS MJIAHOBBIX U BHEIJIAHOBBIX NMPOBEPOK
MOJIHOTHI U Ka4ecTBa NMpPeJ0CcTaBAeHU MyYHUIIMNIAIBLHON YCJIYTH, B TOM YHcJ/ie NOPSA0K H (hopMbI
KOHTPOJIA 32 MOJTHOTOI U Ka4eCTBOM NMPeI0CTABJEHUSI MyHUIMIAJBHON yCIyru

31.1. KoHTpo:b 3a MOTHOTON M Ka4eCTBOM MPEAOCTABICHNUS MYHUIIMTIAIBHOM YCIyry BKJIIOYAET B
ce0sl TIpOBEJICHUE TUIAHOBBIX MPOBEPOK (OCYIIECTBISETCS HA OCHOBAHUM TOJIOBBIX HIIM KBapTAJIbHBIX
1aHoB paboTel OpraHa) M BHEIUIAHOBBIX MPOBEPOK, B TOM YHCJIE MPOBEPOK IO KOHKPETHBIM
oOpamenusiM rpaxkaad. [Ipu mpoBepke paccMaTpUBAIOTCS BCE BOIMPOCHI, CBSI3aHHBIC C MPEIOCTABICHHEM
MYHHUIIMIATBHOM  YCIyrd, (KOMIUIEKCHAas WpOBEpKa) JIMOO OTAeNbHbIE BOMPOCH (TeMaTUyecKas
npoBepka). BHemaHoBbIe NMPOBEPKU OCYIIECTBISIOTCS Ha oOcHOBaHuUM pacnopsikeHuss Oprana. Ilo
pe3yiabTaTaM KOHTpPOJIA, IMPU BBIIBICHUM JONYIIEHHBIX HapyUIeHUM, 3aMmecTuTenb riaBbl Oprana
MIPUHUMAET pelieHrne 00 UX YCTPAaHEHHH M MEpPhI MO0 HAJOKEHHUIO TUCIUTUTMHAPHBIX B3BICKAHUM, TaKKe
MOTYT OBITh JaHBl yKa3aHWs [0 TOJATOTOBKE TMPEATOKEHUH MO0 W3MEHEHHUIO TOJIOKEHHH
aIMUHUCTPATUBHOTO PETJIaMEHTa.

Cpoxk npoBeeHus1 TAKUX TPOBEPOK HE JOJKEH MpeBbIaTh 20 KaleHAapHbIX THEH.

32. OTBETCTBEHHOCTH A0/LKHOCTHBIX Jinl Oprana 3a pemenus u Aeficreus (0e3neicraue),
NpuHUMAaeMble (ocyliecTB/sieMble) HIMHU B X0/1e MPe10CTABJICHU MYHUIIUTIAJIBLHOMH YCIyrH

32.1. KoHTpoip 3a IpeaocTaBieHHEM MYHHUIMIAIBHON YCIyrW BKIIOYaeT B ceOs NpoBeJeHHE
IIPOBEPOK, BBISIBIIEHWE W YCTpaHEHUE HapYIIEHWH MpaB 3asBUTENIEH Ha BCEX ATamlax IMpeaoCTaBICHUS
MyHUIUNANBHOU yciayru. IIpoBepka mpoBoIuTCs MO KakKIoW jkanobe rpaxaH, nocrynusueil B Opras,
Ha JeiictBue (Oe3nelcTBHME) MYHULMMAIBHBIX CIY)KAIUX, OTBETCTBEHHBIX 3a MPEIOCTaBICHHE
MyHUInansHoi yciyru. Ilpu mpoBepke (akToB, ykazaHHBIX B JKajoOe, MOTYT paccMaTpUBAaThCS BCE
BOITPOCHI, CBA3AaHHBIC C MMPCAOCTAaBJICHUEM MYHHHHHHHBHOﬁ YCIyTH.

[lepcoHanibHass ~ OTBETCTBEHHOCTb ~ MYHMIMIAIBHOIO  CIY)Kallero, OTBETCTBEHHOIO 32
IIPEJOCTABIEHUE MYHHUIMIAIBHON YCIyrH, 3a COOJIOJEHHEM CpPOKOB M TMOpsAJKa IPOBEIEHUS
aJIMMHHUCTPATUBHBIX MPOLENYP, YCTAHOBJIEHHBIX aMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKpPEIUIIETCS B UX
AOJDKHOCTHBIX MHCTPYKIUAX.

JIOJKHOCTHBIE  JIMIA, NPEJOCTABISAIOIIME MYHHUIMIAIBHYIO YCIYry, HECYT IEpPCOHAIbHYIO
OTBCTCTBCHHOCTL 3@ HCOKA3aHHUC IIOMOIIIK HHBAJIWJaM B MPCOJOJICHUU 6apbep013, MeHIarImx
IIOJIYYE€HHUIO MU MYHULIUIIATBHON YCIYrH HApaBHE C IPYTUMHU JIMLAMHU.

33. IloJi0:xeHHsA, XapaKTepU3yOIKe TPeOOBAHUS K NOPAAKY U popMaM KOHTPOJIA 32
NnpeaoCTaBJICHUEM MyHHHHHaﬂbHOﬁ YCIyru, B TOM 4YMCJI€ CO CTOPOHBI IPakKaaH, UX OﬁLe}]HHeHl/lﬁ n
OpraHu3anuin

33.1. lns ocyiiecTBiIEHUs] KOHTPOJIS 3a MPEAOCTABICHUEM MYHUIIUNAIBHON YCIYTH TpaXXaaHe, UX
O6’b€I[I/IHCHI/ISI U OopraHu3alluid UMCHOT MPAaBO HAIIPaBJIATH B OpraH WHIUBUAYAJIBbHBIC U KOJIJICKTHUBHBIC
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O6paH_ICHI/I$I C HOpCHIOKCHUAMH, PCKOMCHAAUOWAMU 110 COBCPHICHCTBOBAHHUIO KadC€CTBA U IMOpPAAKa
IPEIOCTABICHHUSI MyHUIIUIIAIIBHON YCIYTH, a TAKXKE 3asBICHUS U JKaIOOBI C COOOIIEHNEM O HApYIICHUU
crenuajaiucraMu OpraHa, nmonoKeHu PermamMenTta ©W  HMHBIX HOPMATUBHBIX IIPABOBLIX AKTOB,
YCTaHABJIMBAIOIMINX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIUITATBHON yCIIyTH.

33.2. KoHTponp 3a IpeNOCTABICHUEM MYHUIMIAIBHON YCIYTH CO CTOPOHBI TIpaxkaaH
OCYIIECTBIISICTCS IIyTEM IIOJydeHUs HMHGOPMALMHM O HAJIWYMM B JEHCTBHSX cnenuanucroB Oprana
HapymeHI/Iﬁ MoJ0oKeHU PernameHTa W MHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, YCTaHABJIMBAIOIIUX
TpeOOBaHUS K MPEIOCTABICHUIO MyHHIIUTIIAIBHOM YCITyTH.

33.3. KonTposib 3a IpeaoCcTaBICHHEM MYHUIIUIAIBHBIX YCIYT CO CTOPOHBI OObEMHEHUH IpaXKaaH
U OpraHu3aliii OCYIIECTBIICTCS B CIydae NPEACTAaBICHUS 3TUMH OOBEJMHEHHSIMH M OpPTraHH3aLlUSMU
MHTEPECOB 3asABUTENCH MyTeM MOydeHUs] HHQOpMAIMK O HAIMYMU B JIEHCTBUAX crienuanucToB OpraHa
HapylIeHUH MoJoXeHui PermameHTa M WMHBIX HOPMATHUBHBIX NPABOBBIX AaKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUS K MPEAOCTABICHUIO MyHUIIUTIAIEHON YCITYTH.

V. locyneOHblii (BHecy1e0HbIH) MOPSA0K 00KaT0BAHUS PelIEHU U AeicTBUil
(0e3nmeiicTBUS) OPrana, NpeIoCTABJIAIONIETr0 MyHHIMIIAJIBHYIO YCIYTY, MHOTO()YHKIIHOHAJIBbHOIO
HEHTPA, a TAKKe UX J0JKHOCTHBIX JIML, FOCYIaPCTBEHHbIX CJIY:KAIIUX, PA0OTHUKOB

34. Undopmauus 1Jis 3asiBUTEJIS 0 €ro NMpaBe MoJaTh Kajaio0y

34.1. 3asBUTENH MMEET MpaBO Ha oOXkanmoBaHue AeicTBuil (O6e3xeiicTBusa) Oprana, a TakKe €ro
JOJHKHOCTHBIX JIMI HJTH MHOTO(YHKIIMOHATBHOTO [IEHTPa, paOOTHUKAa MHOTO() YHKITMOHATILHOTO IICHTPa B
nocyneOHOM (BHECY1eOHOM) TIOPSAKE.

34.2. T'paxxgaHe UMEIOT MPaBO OOpaIIaThCs JIMYHO, a TAKXKE HAINPABISTh WHIWBUIAYAIbHBIC U
KOJUIEKTUBHbBIE OOpalleHus], BKIIoUask oOpalieHusi 00ObeIUHEHUI Tpa)x/1aH, B TOM YHUCIIE IOPUANYECKUX
JIUI], B TOCYJIaPCTBCHHBIE OPTaHbl, OPraHbl MECTHOT'O CAMOYITPABJICHHSI, MHOTO() YHKITMOHALHBIN [ICHTP U
WX JIOJDKHOCTHBIM JIUIaM, B TOCYIapCTBEHHBIC U MYHULIUTIATbHBIC YUPEIKICHHS, U HHBIE OpTaHU3aIuH, Ha
KOTOPBIE BO3JIOKEHO OCYIIECTBICHHE yOJIMYHO 3HAUMMBIX (DYHKITHI, ¥ X TOJHKHOCTHBIM JIHIIaM.

34.3. I'paxxnaHe peanu3yloT IpaBO Ha oOpalieHue cBOOOAHO M J0OpoBOJIbHO. OcylecTBICHHE
rpakJaHaMy IpaBa Ha oOpalieHne He TOJHKHO HapyIIaTh MpaBa U CBOOOIBI APYTUX JIHII.

35. [Ipeamer :kaji00bI

35.1. HapymeHnue cpoka perucrpanuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O IMpeloCTaBIeHUU
MYHHUIUITAIGHOW YCIYTH.

35.2. HapymeHue cpoka IpenoCTaBICHHsS MYyHHUIMIAIBHOW yciIyrd. B ykazaHHOM ciydae
nocyneoHoe (BHecyaeOHOe) oOajloBaHHE 3asBHUTENIEM pEIICHHH U JedcTBuil  (0e3neicTBus)
MHOTO()YHKIIHOHAJIBHOTO LIEHTpPa, Pa0OTHHKAa MHOTrO(QYHKIMOHAJIBHOTO IEHTpa BO3MOXKHO B Ciydae,
€clIi Ha MHOTO(QYHKIIMOHAJIBHBIM LEHTp, pelleHus U aeicTBus (0e3eicTBUE) KOTOPOro 00KalyroTcs,
BO3JIO’KE€HA (PYHKIIUS MO IPEAOCTABICHUIO COOTBETCTBYIOIIECH MYHUIIMITAIBHON YCIYTH B TIOJTHOM 00beMe
B MTOPSAKE, ONpeeaeHHOM JacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

35.3. TpeGoBaHue y 3asgBUTENS JOKYMEHTOB WM WH(pOpMAMU JHOO0 OCYIIECTBICHUS JAECHCTBU,
MIpe/ICTaBICHUE WM OCYLIECTBIIEHHE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit @enepanun u (unu) PecnyOnuku KpbiM, MyHUIMNAIbHBIMM TPAaBOBBIMH aKTaMU JIJIs
MPEI0CTABIICHUS] MyHUIIUTIAJIbHON YCITYTH.

35.4. Otka3 B npuemMe JAOKYMEHTOB, NPEAOCTaBICHUE KOTOPHIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepanuun u  (wnam) Pecny6muku KpbiM, MyHHIMIATbHBIMU
IIPaBOBBIMU aKTaMH JIJIsl IPEJOCTABIECHUS MyHULIMIIAIBHON YCIIYTH, Y 3asBUTEISL.

35.5. Otka3 B MpENOCTABICHWM MYHHULMIAIBHOW YCIYTH, €CIM OCHOBAaHMS OTKa3a He
NPEeIyCMOTPEHbl  (efepaTbHbIMU  3aKOHAMM M TPUHATHIMM B COOTBETCTBUM C HUMH HWHBIMHU
HOpPMAaTUBHBIMH TpaBOBbIMH akTamMu Poccuiickoit ®enepauun u (unu) Pecny6muku Kpeim,
MYHUIIUTIATBHBIMHU [TPABOBBIMU aKTaMu. B yka3aHHOM cityuae focynebHoe (BHecyneOHoe) 00kanoBaHue
3asBUTENIEM peUIeHUH W JAelcTBuil (0e3melcTBHs) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOTO()YHKITHOHAJIEHOTO [IEHTPa BO3MOXKHO B CIy4ae, €ClIi Ha MHOTO()YHKIIMOHAIBHBIN LEHTp, peIIeHus
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u JneicTBust (0Oe37eiCTBHE) KOTOPOTO OOXKAaIylOTCS, BO3JIOXKEHA (YHKIUS 10 MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHUIMIAIbHBIX YCIYT B IMOJHOM O0OBbEME B MOPSAKE, ONPEICICHHOM 4acThio 1.3
crarbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue C 3asgBUTENSI MPU NPEAOCTABICHUHW MYHHIIUIIAIBHOW YCIYTH IUIATHI, HE
MPEeIyCMOTPEHHONH HOPMATHBHBIMHU MPaBOBbIMH akTaMu Poccuiickoit @enepanuu u (wim) Pecryonuku
KpbiM, MyHHIIMTTATEHBIMU [TPABOBBIMU aKTAMHU.

35.7. OTka3 oprasna, IpeJOCTaBIAIOLIEr0 MYHUIIMIIAIBHYIO YCIYTy, JOJPKHOCTHOIO JIMIIA OpraHa,
MPEIOCTABIIAIONIET0  MYHULHUIAIBHYIO  yCIyry, MHOTO(QYHKIIMOHAJIHHOTO IEHTpa, pabOTHHUKA
MHOTO()YHKIITHOHAJIFHOTO IIEHTPa B UCIIPABJICHUH JOMYIIEHHBIX UMM OIEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ylibTaTe MpeaoCTaBICHUS MYHULMNAIBHON YCIYrH JOKYMEHTax JHO0 HapylIeHHE YCTaHOBIECHHOTO
CpOKa TakuX HCIpaBieHui. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe) 00KalloBaHHUE 3asiBUTEIIEM
pereHui u JIEHCTBUM (6e3neiicTBUA) MHOTO() YHKIITMOHAJIEHOT'O IEHTpA, paboTHHKA
MHOTO()YHKIITHOHAJIFHOTO LIEHTPA BO3MOXKHO B CIIy4yae, €CJii Ha MHOTO(YHKIIMOHAIBHBIN LIEHTp, peIIeHus
u JeicTBus (0Oe3deiicTBHE) KOTOPOro OO0KadyloTCs, BO3JIOXKEHA (YHKIUS [0 MPEeI0CTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIIUIIATBHBIX YCIYT B IOJIHOM O0OBEME B IMOPSJIKE, ONPEISICHHOM 4YacThio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.

35.8. Hapymenue cpoka wiM MHOpsiaKa Bblayd JOKYMEHTOB IO pe3yJibTaTaM IpelOCTaBIICHUS
MYHHIIUITATBHON YCITYTH.

35.9. [IlpuoctaHOBiIE€HHE TNPEJOCTABICHUS MYHULMIAIbHOM YyCIYTdM, €ClIM OCHOBaHUS
MIPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (eiepatbHbIMU 3aKOHAMH U TMIPUHATHIMUA B COOTBETCTBUU C HUMHU
MHBIMM HOpPMAaTUBHBIMU MpaBOBbIMM akTaMu Poccuiickoit ®enepanuu u (uam) PecnyOnuku Kpbim,
MYHHIIMIIATFHBIMUA TIPABOBBIMH akTaMu. B ykazanHoOM ciyuyae nocyaeOHoe (BHecyneOHoe) 00KanoBaHue
3asBHUTENIEM pEIIeHWH u JAeHCTBHHA (Oe37eiicTBUS) MHOTO(QYHKIMOHAIBHOTO IIEHTpPa, pPaOOTHUKA
MHOTO(YHKITMOHAJIBLHOTO LIEHTPA BO3MOXHO B CIy4ae, €ClIM Ha MHOTO()YHKIIMOHAIBHBIHN LIEHTP, PEIICHUS
U JedcTBus (OE37CHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKCHA (YHKIUS 110 MPEIOCTABICHUIO
COOTBETCTBYIOLIMX MYHUIUNAIbHBIX YCIYr B IOJHOM OOBEME B IMOPSIKE, ONpEeAEIeHHOM yacTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210 — @3.

35.10. TpeGoBaHue y 3asBUTEINS NP MPEIOCTABICHUN MYHUIIUIAIBHON YCIYTH JOKYMEHTOB WIIH
nH(pOpMalLUY, OTCYTCTBHE M (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCh IPH MEPBOHAYATHHOM
OTKa3e B NpHEeMe JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTAaBICHHUS] MyHMLUMNAIBHOW ycioyr, au0o B
MIPEIOCTABIIEHUN MYHMIMIIAIIBHOM YCIYTHM, 3a HCKIIOYEHHEM CIIydaeB, NMPEAYCMOTPEHHBIX IMYHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akoHa Ne210 - @3. B ykazaHHOM ciyyae nocynedHoe (BHecyaeOHoe)
oOkajoBaHUE 3asBUTENIEM pEIICHUN © JedcTBuil (0e3aeicTBUs) MHOTO(YHKIIMOHAIIBHOTO IIEHTPA,
paOOTHHKAa MHOTO()YHKIIMOHAJIBHOTO ILIEHTpa BO3MOXHO B Cllyyae, €ClIM Ha MHOTO(YHKIIMOHAJIbHBIN
LEHTp, pelleHus U JedcTBus (0e3aelicTBUE) KOTOpPOro OO0XKalyroTCs, BO3JIOKEHAa (YHKIMS IO
MPEJOCTABIEHUI0 COOTBETCTBYIOIIMX MYHUIMMNAIBHBIX YyCAYr B TIOJHOM OOBbeME B MOPAJIKE,
omnpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3axona Ne 210 - @3.

36. Opranbl rocy1apcTBeHHOI BJIACTH, OPraHU3AIMHU J0/KHOCTHbBIE JIUIA, KOTOPbIM MOKeT
OBITH HANIPABJICHA 7KA7100a

36.1. B cnyuae oGkanoBaHus nedcTBui (0e3nelcTBUSA) WM peuleHus [7aBel agMUHUCTpaLUU
(YNOJTHOMOYEHHOTO JIMIA), jkanoba HampasisieTcs B AJMHUHUCTpanuio HukHeropckoro paiioHa
PecniyOnuku Kppim.

B cnywae oOxanoBaHus peiicTBuii (Oe3MEWCTBUSI) WM pEHICHUS 3aMeCcTUTeNs [ JaBel
aJIMMHHCTpAINH, JOHKHOCTHOrO juna OpraHa, NMpeaoCTaBiIsSIONIEr0 MyHUIUMIAIBHYIO YCIYry, skaio0a
HaIpaBJIETCS HA pacCMOTpeHuE [ 1aBe afMUHUCTpaLUK.

B Oprane ansg 3asButenedl mpeaycMaTpUBaeTCsl HaJMYME€ Ha BHUJHOM MECTE KHUTH JKainod u
MPEIJIOKEHU .

36.2. B cayuae oOxanmoBaHusi JeHcTBUM (Oe3meHCTBUSI) WM pelieHuss pabOTHHUKOM
MHOTO()YHKIITHOHAJILHOTO IEHTPa, OCYIIECTBIISIONIETO NMPHEM IOKYMEHTOB, ajo0a HarpaBisieTcs Ha
paccmotpenue gupekropy ['bBY PK «M®IL».
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B cnaywyae obGxanoBanus neiictBuii (6e3neiictBus) wim pemenus aupekropa I'BY PK «M®L»
(yrmomHOMOYEHHOTO JHIa), kamoba Hamparmsgercs Yupenutento ['BY PK «M®Ily» - MwunucrepctBy
BHYTPEHHEH MOJIUTUKHU, HH(OpMaIiu U cBsi3u PecrryOmuku Kppim.

B MHOrogyHKIMOHaIBLHOM IIEHTpPE AJs 3asBUTENCH MpeaycMaTpuBaeTCs HaJMYhe Ha BUIHOM
MeCTe KHUTH KaJ00 U MPEJIOKESHHH.

37. Ilopsinok moJa4u M paccMOTPEHH KAT00bI

37.1. XKanoba momaercst B MUCbMEHHOW (opMe Ha OyMa)KHOM HOCHUTEJE, B DJECKTPOHHOU dopme
(mocpencteom EINTY, PIIT'Y, odunmansHoro caiita Oprana, 3J€KTPOHHON TOYTHI), TOYTOBOW CBSI3BIO, B
XO0Jle TMPENOCTAaBICHUS MYHUIMIAIBHON yCIyru, MpH JUYHOM oOpamieHuu 3asButens B Opran u
MHOTO(YHKIMOHAJBHBIN HEHTP, IMOCPEACTBOM TelneGoHHOW «ropsueil nauHMn» CoBeTa MHHHCTPOB
Pecry6ommnku Kpbim.

Kanoba noskHa cogepxarh:

1) HauMeHOBaHHE OpraHa, MPEAOCTABISIONIET0 MYHULHUMAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
opraHa, IPEIOCTaBISIOMIEI0 MYHUIMIAIBHYIO  yCIyry, JMOO MYHUIMIAIBHOTO  CITY’Kallero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, €ro pykoBoauTens u (wiv) pabOTHUKA, pElICHUS U JAeHCTBUA
(Oe3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UMs, OT4ECTBO (MOCIEAHEE - MPU HAIUYHUM), CBEICHUS O MECTe >KUTEIbCTBA
3asgBUTENA - (PU3UYECKOro JHIa JHMOO0 HAaUMEHOBAaHHE, CBEICHUS O MECTE€ HAXOXKICHUS 3asBUTENS -
IOPUANYECKOro JIMIA, a TakkKe HoMep (HoMepa) KOHTaKTHOTo tenedoHa, aapec (aapeca) 3IEKTPOHHOM
IIOYTHI (ITPU HAJMYMU) U [TOYTOBBIN aJpec, 0 KOTOPBIM JOJKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 006 00XKaTyeMbIX PEIICHUAX U IeHCTBUSAX (Oe3eiicTBIM) OpraHa, MPeI0CTaBIISIOIIETO
MYHHULMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIAa OpraHa, MpeAOoCTaBISIFOIIEr0 MyHULUIAIBHYIO YCIYTY,
160 MYHUIIUTIAJIBHOTO CITy’KalleTo, MHOTO(YHKIIHOHATBHOTO LEHTpa, paboTHuKa
MHOTO()YHKIITHOHAJILHOTO IICHTPA;

4) noBoIbl, Ha OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJACEH C pELICHHEM M JelcTBUEM
(Oe3nelicTBuEM) opraHa, NMPEeAOCTABISIIONIET0 MYHHIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIIA OpraHa,
IIPEIOCTABIISAIOIIETO MYHHLIATIATIBHYIO yCIIyTY, 1100 MYHHUIUTIAIBHOTO CILY’KallETO,
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOIO LUEHTP. 3agBUTEIEM MOTYT OBITh
MIPEJCTAaBICHbI IOKYMEHTHI (ITPH HAIUYHH), TOATBEPKAAIOLINE JOBOABI 3asIBUTENIS, TM00 UX KOIHH.

38. Cpoxu paccMOTpeHHU KAJI00bI

38.1. B cnyuae mocyaebHoro (BHecyaeOHOro) 00KajqoBaHUS 3asBUTEIIEM PEUICHUN U JNEeUCTBHI
(Oe3neiicTBuUs) opraHa, MPEAOCTABISAIONIET0 MYHUIIUNATIBHYIO YCIYTY, MHOTO(YHKIIHOHAIBHOTO LIEHTpa,
y4peauTess MHOTO(QYHKITMOHAIBHOTO IIEHTpPa, ’Kajloba MOJICKUT PACCMOTPEHHIO B TeUeHHE 15 pabounx
JHEW co JHS ee perucTpalud, a B Cilydae OOKaJoBaHMs OTKa3a OpraHa, IpeloCTaBIIsIOIIEro
MYHHUIMIAJIBHYIO YCIYTY, MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, B IpUEeMEe JOKYMEHTOB Y 3asBUTENS OO B
UCTPABICHUU JIOMYIIEHHBIX ONEYaTOK W OMmMOOK WIM B ciy4yae OOKaJOBaHUS HapyIIEHUs
YCTaHOBJIEHHOT'O CPOKa TaKUX UCHPABICHUI - B TeueHue 5 pabounx AHEH co THS ee perucTpaium.

39. Pe3yabTaT paccMOTpPEeHHS KAJT00bI

39.1. Io pe3ynbTataM pacCMOTPEHUS KaI0Obl IPUHUMAETCS OJTHO U3 CIEAYIOUINX PElIeHUH:

a) »kanoba yJOBIETBOPSAETCS, B TOM YHCIe B (OPME OTMEHBI MPUHITOIO PELICHUS, UCTIPABICHUS
JOMYIIEHHBIX ONEeYaTOK M OLIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIUIAIBHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CpPEJICTB, B3MMAaHHE KOTOPBIX HE IPEAYCMOTPEHO
HOpPMAaTHBHBIMU IIPaBOBbIMU akTamu Poccuiickoit @eneparuu u (unn) Pecyomuku Kpbim;

2) B yIOBJIETBOPEHHH KaT00bI OTKA3bIBACTCS.

39.2. B cinyyae ycTaHOBJIEHMS B XOJ€ WM IO pe3yjibTaTaM PacCMOTPEHHS KaloObl MPU3HAKOB
COCTaBa AJIMMHHUCTPATHBHOIO IMPABOHAPYIICHHS WM NPECTYIUIEHUS AOHKHOCTHOE JIMIO, HAJCIIEHHOE
MOJTHOMOYHUSIMH TI0 PAaCCMOTPEHMIO Kalo0 He3aMeUIUTENIbHO HAIpaBIISIOT MMEIOUIMECs MaTepualibl B
OpraHbl IPOKYpPaTypHI.



30

40. Iopsinoxk nHGOPMHUPOBAHNS 3aABUTEJIA 0 Pe3y/IbTATaX PACCMOTPEHHUS KAT00bI

40.1. He mo3gHee nHs, CIEAYIOUIErO 3a JHEM MHPUHATHS PEUICHUS], 3asBUTENII0 B MUCbMEHHOU
dopMe UM TO KETAHWIO 3asgBUTENSI B AJIEKTPOHHOU (hopMe HampaBiseTcss MOTHBHPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHMS KaJlOOBI.

40.2. B ciiydyae npu3HaHMs KajuoObl MOJUIeXkKAIlIEel yOBIETBOPEHUIO B OTBETE 3asBUTENIO, TAETCS
uHbopMalusa O IEHCTBUAX, OCYIIECTBIIEMBIX OPraHOM, MPEAOCTABISAIOIIMM MYHUIUNAIBHYIO YCIYTY,
MHOTO()YHKIITHOHAJIHBIM LIEHTPOM B IIEJISIX HE3aMEUIMTENILHOTO YCTPAHEHHs BBIABICHHBIX HAPYLICHUIN
IIPU OKa3aHUM MYHUIUNAIBHON YCIIYTH, a TAaKXkKe IPUHOCITCA N3BUHEHMS 3a JJOCTaBJIEHHbIE HEY100CTBa U
yKa3bpIBaeTCsl MHPOPMALIUS O JaTbHEHIINX NEHCTBUSAX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B
LEJIAX MOJIy4YeHHUs] MyHULIUIIAIBHON YCIyTH.

40.3. B ciydae mpu3HaHHUS KIOObI HE MOJUIEKAIIEH yTOBIECTBOPEHUIO B OTBETE 3asBUTEINIO,
JAl0TCA apryMEHTUPOBAHHbBIE PA3bACHEHMs O NMPUUYMHAX MPHUHATOrO PELICHUs, a Takxke MHPOpMarus o
NopsiAKe 00KAIIOBaHUS IPUHSATOTO PELICHHUS.

41. Ilopsinok 00:xajI0BaHUSs pelIeHUs M0 Kajio0e
41.1. IlpunsToe, no pe3yiapTaTaM pPacCMOTPEHUS Kajlo0bl, pelIeHNEe MOKET ObITh 00XaJlOBaHO B
MOPSAJIKE, YCTAaHOBJIEHHOM JICHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit @Penepanuu u  (WUIM)
PecrryGnuku Kppim.

42. IIpaBo 3asiBUTEJIS1 HA NMOJy4yeHHe MHGOPMALUHN U IOKYMEHTOB, HE00X0AUMBIX /IS
000CHOBaHMS 1 PACCMOTPEHMS KAJI00bI
42.1. 3asBuTenb BopaBe oOpaTuThcs B OpraH, MHOTO(YHKIIMOHATIBHBIA LEHTP 32 MOTy4YeHUEM
nH(OPMALNY U JIOKYMEHTOB, HEOOXOUMBIX JIJIi 0OOCHOBAHMS U PACCMOTPEHHUS KaJIOObI, B MUCHMEHHOM
dbopMe, B TOM YHCIIE IPU JIMYHOM OOpAIICHUH 3asiBUTENS, HIIA B DJIEGKTPOHHOM BUJIE.

43. Cnoco0b1 MH(pOpMUPOBaHUS 3asiBUTEJICH 0 MOPSAAKE MOJAYH H PACCMOTPEHUS KaT00bI
43.1. Uadopmarnuro o mopske mogauu U paCCMOTPEHUS Kajao0bl 3asiBUTENH BIIPaBE MOJYyUYUTh Ha
MH(POPMALIMOHHBIX CTEHJaX, B MECTaxX IMPeJOCTaBICHUS MYHMLIUNAIBHOW YCIYTH, IOCPEICTBOM
Teae(OHHON CBS3U, MPU JMYHOM OOpAIeHHH, MOCPEACTBOM IMOYTOBOM CBSI3HM, B AJIEKTPOHHOM BUJE
(EIII'Y, PII'Y, opuumanshelii caiit Oprana, opunnanbeiil cadt ['BY PK «M®LLy, snekTpoHHas moyta
Oprana).
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(Ha3BaHME apXHUBa)

(TOYTOBBIH MHIEKC, aJpec,

TenedoH, ¢akc)

ApXHMBHasA ClIpaBKa
Ne

(nara)

Ha Ne oT

OcHOBaHUE:

[Tpunoxenne Ne 1 k

K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEIOCTABIICHUS MyHULIUIIAIBbHON YCIYTH
«Bbljaua apXUBHBIX CIIPABOK, aPXHUBHBIX
BBIIIMCOK U @PXUBHBIX KO 110 COLUAIBHO-
IIPABOBBIM 3aIpocam» A JIMUHUCTpALUU
YKaJI0BCKOIO CEIBCKOIrO MOCEICHUS
Hwxneropckoro paitona Pecriyoinku Kpbim

(ampecar)

PykoBoaurens opranuzanuu

Ucnonmanrens

(mojnuce) (pacindpoBKa MOANNCH)

TlevaTn

TenedoH
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(Ha3BaHME apXUBa)

(IIOYTOBBIIT UHIEKC, aJpec,

TeneoH, (akc)

APXHWBHAS BBIIIUCKA
No

(mata)

Ha Ne oT

OcHOBaHUE:

ITpunoxxenne Ne 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
MPEA0CTABICHUS] MYHULIUITAIbHON YCITYTH
«Bbl1aua apXUBHBIX CIIPaBOK, apXUBHBIX
BBINIMCOK U apXUBHBIX KOMUU MO COLIMAIBHO-
IIPABOBBIM 3aIIPOCaM»»

AnmvunucTpanuu YKaaoBCKOTO CEIbCKOTO
nocenenust Huxxueropckoro paiiona
Pecniyonmuku Kpsim

(ampecar)

PykoBoaurens opranuzanuu

Hcnomanrenns

(mojnuce)

(pacindpoBKa MOANNCH)

IleuaTts

TenedoH




33

[Tpunoxxenne Ne 3

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYT !
«Bbl1aua apXUBHBIX CIIPABOK, apPXHUBHBIX
BBIIMCOK U APXUBHBIX KOIHII 110
COLIMAIILHO-TIPABOBBIM 3aIIPOCAM)»
AnmvunucTpanuu YKaaoBCKOTO CEIbCKOTO
nocesienns HuxHeropckoro paitona
Pecniyomuku Kpsim

(®.1.0., nnbo HaMMEeHOBaHUE
FOPUJIMYECKOTO JIUIA)

(ampec mMecTa )KMTEIbCTBA, aJIpec s
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TeIe(OH)

(371eKTpOHHAs 110YTA)

3ASBJIEHUE
0 MPEIOCTaBICHUU apXUBHBIX CIIPABOK

[Ipomry mpeocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMUCKY/apXUBHYIO KOTIHIO/TeMaTUYECKHH
(nOOYEepKHYMb HYICHOE)

MepEYCHB/TEMATUYECKYIO TOANOPKY/TEMATHYECKU 0030p/:

Jnsa husndeckoro numa:
« » 20 I.
(moamuce) (pacmmdpoBKa MOAMNUCH)

(IOKyMEHT, OATBEP K IAOIIUH MpaBa (TIOJTHOMOYHNS) IPEICTABUTENS)

JI71s1 FopUAMYECKOro JInla

« » 20 r. PykxoBoaurens
(HauMeHOBaHUE [0P. JIUIIA) (moanucek) (pacumppoBKa MOIIICH)
M.IL

(IOKyMEHT, MOATBEP K TA0IUH MpaBa (MIOJTHOMOYHNS) IPEICTABUTENS)
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[Tpunoxenue No4

K aIMUHUCTPATUBHOMY peryIaMeHTy
IIPEIOCTABJICHUS ~ MYHULMNIAJIBHOW  yCIYyTH
«Bbljaua apXMBHBIX CIIPaBOK, AapXUBHBIX
BBIIIMCOK M AapPXUBHBIX KOIMH 10 COLMAIBHO-
IIPABOBBIM  3ampocam»  AJMUHHUCTpaLuu
YkanoBckoro CEJIBCKOTO IIOCEJICHUS
Hwxneropckoro paitona Pecriyoinku Kpbim

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB

Ne oT

(coomseemcmeyem pexeusumam,
VKA3AHHBIM 8 JHCYPHATle pecucmpayuil)

Brinana

(D.U.0. 3aa6umens)

[lepedyeHb JOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSTENBHO:

AR

o

IlepeyeHb TOKYMEHTOB, KOTOPbIE OyAyT MOJYYEHBI MO0 MEXKBEJIOMCTBEHHBIM 3aIIPOCaM (3aNOAHAEMCs 8
cnyuae, eciu maxkue OOKyMeHmyl He Obliu npedcmasienvl 3aseumenem no cOOCMEenHOU UHUYUamuee).

NookrwnpE

(Oonarcnocms, @.HU.O. 0ondcHOCMHO20 TUYa, NOONUCH 8bLOABUE20 PACNUCKY)
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ITpunoxxenue Ne 5

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYT !
«Bbl1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIIMCOK U APXUBHBIX KOIHII 110
COLIMAIILHO-TIPABOBBIM 3aIIPOCAM)»
AnmvunucTpanuu YKaaoBCKOTO CEIbCKOTO
nocesienns HuxHeropckoro paitona
Pecniy6omuku Kpsim

2. 3AITPOC
3. nas opopMIIeHHsI apXMBHOM CIIpaBKH, apXUBHOMN BBIITUCKHU, apXUBHOU KOMUU (HYKHOE
[IOIYEPKHYTH) 110 JOKYMEHTaM
4, HazBanue Oprana
5. Mudopmamuss 0 NEepCOHAIBHBIX MAHHBIX XPAHHUTCA M 00padaThIBaeTCsi C COONIIOJCHHEM
POCCHICKOIrO 3aKOHO/ATENbCTBA O MEPCOHATIBHBIX JAaHHBIX. 3alONHAs JaHHYIO aHKeTy, Bbl naere
coryacrie Ha 00paboTKy MePCOHATBHBIX JAHHBIX <*>,

6. damuius, M3, OTYECTBO
3asBUTENISA, JAHHBIC Macropra (cepws,
HOMEp, KEeM BBIJaH, J1aTa BBIJAYH)

7.

8. Homep u n1ata 10BEepeHHOCTH
9. (pu HaIU4UK)

10. damuimsa, UM, OTYECTBO, JHUIA, O
KOTOPOM 3aIlpalimBaeTCs apXWBHas
BBITIHCKA)

11. Tema 3ampoca :
12.mpuBaTu3anus >KWibs, OTBOJ 3E€MJIH;
BBIJICJICHUE 3E€MEJILHOTO y4JacTka,
MEPEUMEHOBAHUE YJIUIIbI, TPUCBOCHHE
azpeca,
BBIJICJICHUE JKUJIOH TIIOIIAIN , OTIeKa U T.JI.
(Hy»KHO€ TIOJTYEPKHYTh)

13. PexBU3UTHI 3ampalIuBaeMbIX
JOKYMEHTOB :HOMEpP U Jara pelieHus ,
IIPOTOKOJIA ,lIpUKA3a

14.Ins xakoM 1Lenu  3ampaminBaeTcs
apXuBHas CIIpaBKa

15.Cnoco6 momyueHus: oTBeTa Ha 3anpoc(
JIMYHO, MOYTOMN)

16.Anpec  peructparuu(IpONUCKH)
TeneoH

2

Croco0 moiry4eHus OTBeTa Ha 3aIpoc

Jlnst kako# 1ienu opopMIISIETCs 3aIpocC

17. 20 T. Honmnmceb

18. (OaTa) (IOOmMChb MOJIb30OBATEsIS)




ITpunoxxenne Ne 6

K aIMUHUCTPATUBHOMY PErTIaMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«BpI1aya apXUBHBIX CIIPAaBOK, apPXUBHBIX
BBIITMUCOK U apXUBHBIX KOITHH TI0 COoIIMaJIbHO-
MMPpaBOBbIM U UMYIICCTBCHHBIM 3aIlIpOCaM»

19. 3AITPOC
20. o opopmileHUsT apXUBHOM CIIPABKHU, apXUBHOW BBIMKMCKHU, ApXUBHON KOMHUH (HYKHOE

[IOIYEPKHYTH) MO JOKYMEHTaM

21.

Ha3BaHue Oprana

22. Vladpopmarusi 0 TEpPCOHAIBHBIX IaHHBIX XPAHHUTCA M 00padaTbIBaeTcsi ¢ COOJNIIOJICHHEM
POCCHICKOTO 3aKOHOIATENBCTBA O MEPCOHAIBHBIX JaHHBIX. 3aIOJHSAS TAaHHYIO aHKeTY, Bbl
JlaeTe corjacue Ha 00pabOTKy MepCOHATBHBIX TaHHBIX <*>,

23.Damunus, WM, OTYECTBO (IOJHOCTHIO)
3asBUTEIIS.
- JaTa poxaeHun.
-JlanHble macmopTa (KeM BbIAaH, cepus, HOMep, AaTa
BBIJAYH).
- Craryc (meHcuoHep , 0e3pabOTHEIH, CITy KaIuii,
pabOTHUK, CTYJICHT)

24. ®amunns, AM, OTYECTBO JIMIIA,
3aIpalIMBAIOIIErO CHPaBKy (IPY HAIUYUK
JIOBEpEHHOCTH);

25. mata ¥ HOMep JTOBEPEHHOCTH.

26.3meHenne (GaMWInK, HMEHH, OTYECTBA
3afBUTENII € yKazaHheM jgat  (3a
3anpanrBaeMblii IEPHUOJ)

27. Tema 3ampoca (oOpamieHmus):

1. TpynoBo# crax :

-TIOJTHOE Ha3BaHHME OPTAHM3AIIUU COTIIACHO 3aIHCH B
TPYZIOBOM KHUXKKE;

-HOMEpa U JaThl PUKA30B O MIPHEeMe U YBOJIBHEHHUH,
HaxXOXXJCHUU B JIOJITOCPOYHBIX KOMAHAHPOBKAX, B
y4eOHBIX OTIyCKaX.

2. 3apmiara:

-TI0JTHOE Ha3BaHWE OpTaHU3AIlNN;

-KpaliHHME J1aThl 3alpallliBa€MbIX CBEJICHUI;
-Ha3BaHUE OTAEIOB M JOJDKHOCTEH COIVIACHO
3anuceil B TPYJOBOM KHUXKKE B XPOHOJOTMYECKOU
I10CJIEJOBATEIbHOCTH ( 3a 3ampamuBaeMbIi
TIepUO.I)

28.Jlatel  pokaeHHMS ~ OeTeil W BpeMms
HaXOXJCHUS B OTIyCKE TI0 YXOay 3a
peOeHKOoM (3a 3ampalnBaeMblil IEpUo.)

29. Anpec peructpaiiu (IpOMUCKH) TenehoH

30. Anpec pakTHIECKOTO MPOKHUBAHUS

31./Jns  kakoit  wuenu 3ampanruBaeTCs
apX¥BHasl CIIpaBKa

32.Cnocob nosyuerust (JINYHO, TOYTOM)

33.
34. 20 T
35. (Hara)

Tlogmuce

(ToMCh TTOTB30BATEIIs )



IIpeoocmasnenue MynuyunaibHoU yciyeu
«Bbl1aya apXMBHBIX CIIPABOK, APXUBHbIX BHINMCOK U APXUBHbIX KOIUH 110
COMAIBHO-TIPABOBBIM 3aIlIPOCaAM» OCYUECMEAAEMCA 6 COOMBEMCMEUU C:
- KoHcmumyuyueli Pocculickoli ®edepayuu om 12.12.1993 («Pocculickas 2azema» 25.12.2993,
Neo 237); - @edepanbHbIM 3aKOHOM om 06.10.2003
Ne131-®3 «06 obwjux npuUHYyUNax opeaHu3auuu MecmHo20 camoynpassaeHus 8 Pocculickoli
®edepayuu» (CobpaHue 3akoHoOamesnscmea Pocculickoli ®edepayuu, 06.10.2003, Ne40, cm. 3822);
- @edepanbHbim 3aKkoHOM om 27.07.2010 Ne210-®3 «06 opaaHu3ayuu npedocmasneHus

20Cy0apcmeeHHbIX U MyHUYUNaasHeix ycaye» (CobpaHue 3akoHodamesnscmea Pocculickoli
®edepayuu, 02.08.2010, Ne 31, cm. 4179.);

- @edepanbHbim 3aKoHOM om 02.05.2006 No59-®3 «O nopsadke paccmompeHusa obpauwieHull epaxoaH
Pocculickoli ®edepayuu» (CobpaHue 3akoHo0amesnscmea Pocculickoli ®edepayuu, 08.05.2006, Ne19,
cm. 2060);

- ®edepanbHbIM 3aKOHOM om 24.11.1995 Ne 181-@3 «O couuanbHol 3auume UHBAAUOO8 8
Pocculickoli ®edepayuu» («CobpaHue 3akoHo0amenscmeaa Pocculickol ®edepayuu», 27.11.1995,
No 48, cm. 4563);

- @edepanbHbiM 3aKoHOM om 27.07.2006 Ne 152-®3 (ped. om 31.12.2017) «O nepcoHasnbHbIX OGHHbLIX»
(«Pocculickas 2azema», No 165, 29.07.2006, «CobpaHue 3akoHoOamesnbcmea P®», 31.07.2006, Ne 31
(14.), cm. 3451, «llapnameHmckas 2azema», Ne 126-127, 03.08.2006);

- PedepanbHbiM 3aKo0HOM om 22.10.2004 Ne 125-@3 «06 apxusHom Oene 8 Pocculickoli @edepauuu»
(c usmeHeHusmu, 8 pedakyuu om 28.12.2017) (CobpaHue 3akoHo0amesbcmea Pocculickoli
®edepayuu, 2004. Ne 43. Cm. 4169);

- MocmanosneHuem lMpasumenscmea Pocculickoli ®edepayuu om 26.03.2016 No236 «O TpebosaHusx
K npedocmassieHuto 8 31eKMPOHHOU ghopme 20CyO0apCmeeHHbIX U MyHUYUNAAbHBIX YCaya»
(OgpuyuansHeIli uUHMepHeM-nopman npasosoli uHgopmayuu http://www.pravo.gov.ru, om
05.04.2016 2.);

- PacniopsaxceHuem lMpasumenscmsa Pocculickoli ®edepayuu om 25 dekabps 2013 eoda Ne2516-p «O6
ymeepxoeHuu KoHuyenyuu pa3sumus MexaHU3mos npedocmassieHus 20Cy0apCcmeeHHbIX U
MYHUYUMNAAbHLIX YCy2 8 3aneKmMpoHHom sude» (OguyuansHbeili uUHMepHem-nopmasn npasosoli
uHgopmayuu http://www.pravo.gov.ru, 30.12.2013, «CobpaHue 3akoHo0amenbcmaa Pd»,
13.01.2014, Ne 2 (yacme Il), cm. 155);

- Mpukazom MuHkyaemypsl Poccuu om 31.03.2015 Ne 526 «06 ymeepxcOeHuU npasusa opeaHu3ayuu
XPAHeHUs, KOMIAEeKMOBAHUSA, y4ema U Ucros6308aHUA O0KymMmeHmMos ApxusHo2o ¢poHOa Pocculickoli
®edepayuu u Opyaux apxusHoix OOKYMeHmMoe8 8 op2aHax eocyoapcmeeHHol enacmu, op2aHax
MeCcmHO020 camoynpasaeHusa u opeaHusayuax» (OgpuyuanoHslli uUHMepHem-nopmasn npasosoli
uHgopmayuu http://www.pravo.gov.ru, 10.09.2015);

- Mpukazom MuHUCmMepcmaa Kyabmypel U MACCOBbIX KOMMYHUKayul Pocculickoli ®edepayuu om
03.03.2020 Ne 24 «06 ymeepxcOeHuu lpasun opeaHU3ayuu XpaHeHus, KOMNAeKmo8aHus, yyema u
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ucrnosnb308aHUA 00OKyMeHmMos ApxueHo20 ¢poHAa Pocculickol ®@edepayuu u Opyaux apXusHbIX
O0O0KyMeHmMo8 8 20Ccy0apCmeeHHbIX U MyHUYUMNA/bHbIX apXxusax, My3eax u bubauomekax,
opeaHu3zayusax Pocculickol akademuu Hayk» (21.05.2020 Ha OguyuansHOM UHMepHem-rnopmasne
npasosoli uHghopmayuu);

- «Memooduyeckue peKomeHOayuu o UcrosHeHUr 3anpocos coyuanbHO-NPasoso20 Xxapakmepa»
®edepanbHO20 apxusHO20 aeeHmMcmea Bcepocculicko2o Hay4YHo-uccaedosamensckull UHcmumyma
00KymMeHmMoseodeHUs U apxusHozo 0ena (ymeepicoeH ®edepasibHbIM apXUBHbLIM G2eHMCME8OM, MeKCm
dokyMmeHma rpusedeH 8 coomeemcmauu ¢ nybaukayueli Ha calime http://archives.ru/);

- KoHcmumyuyueli Pecnybauku Kpeim om 11.04.2014 («KpsimcKue uzsecmus», 12.04.2014, No68);

- 3akoHom Pecnybauku Kpsim om 14.08.2014 Ne 50-3PK «06 apxusHom ¢hoHOe Pecrnybauke Kpbim» (c
usmeHeHUAMU om 15.12.2014 Ne 32-3PK/2014 «O eHeceHuUU UameHeHuUli 8 HEKOMOpPbIE 30KOHbI
Pecnybauku Kpoim») (Kpsimckue uzsecmus, Ne 165, 19.08.2014);

- 3akoHom Pecnybauku Kpeim om 09.12.2014 Ne 28-3PK/2014 "O HadeneHuu op2aHo8 MecmHo20
camoyrnpasneHuUs MyHUYUnansHsix obpaszosaHuli 8 Pecriybauke Kpbim omoesnbHsIMu
2ocy0apcmeeHHbIMU nosaHomoYusamu Pecniybauku Kpeim 8 cgpepe apxusHozo dena” (c uameHeHUSMU, 8
pedakuyuu om 26.12.2018)(KpsimcKkue uzgecmus, Ne37, 24.12.2014);

- Yemasom mynuyunanvnozo obpasosanus Yxkanosckoe cenvckoe nocenenue Huowcneeopckozo pationa
Pecnyonuxu Kpoim;

- UHBIMU HOPMAMUBHBIMU NPagosbimu akmamu Poccutickou @edepayuu, Pecnybonuxku Kpvim u
MYHUYURATbHLIMU NPABOGLIMU AKMAMU MYHUYUNATbHO20 00pa3zosanusi Ykanosckoe cenbckoe nocenenue
Huocnezopckozo paiiona Pecnybonuku Kpvim, pecynupyiowux npagoomuouieHus, 603HUKAIOUUE 8 CE53U
¢ npedocmasieHuem MyHUYUnaibHou yCciyeu.
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