HuskHeropckui paoH
AJIMHHUCTPAUA
YKaJ0BCKOI0 CeJIbCKOI0 MoceJIeHus
IMOCTAHOBJIEHUE
No51
22.05.2023r. c.UkanoBo

00 YTBCPKACHUN AAMUHUCTPATHUBHOI'O PCTJIAMCHTA ITPCAO0CTABJICHUA MYHHHHHaHBHOﬁ
YCIIyru «HepeBoz[ ZKHJIOTO MOMEIICHUSA B HEXKHNIIOC ITOMCIIICHUEC 1 HEXXUIIOTO ITIOMCIIICHUA B
ZKHNJIOC IIOMCIICHUC»

B cootBercTBHM ¢ 3eMenbHbIM KogekcoM Poccuiickoit @enepanuu, OenepaibHbIM
3akoHOM OT 06.10.2003 Ne 131-®3 «O06 o0OmuUX MNPUHIMUIIAX OpraHU3aIld MECTHOIO
camoynpasieHusa B Poccuiickonn ®denepannmny, @eaepanbasiM 3ak0HOM OT 27.07.2010 Ne
210-®3 «OO0 opraHu3aniy MPEAOCTABICHUS TOCYJapCTBEHHBIX W MYHHUIUIAIBHBIX
yCcIyr», YCTaBOM MYHHUIIMOAIBHOTO 0Opa3oBaHMs YKaJIOBCKOE CEIIbCKOE IOCEJIEHUE
Huwxneropckoro paitona PecnyOnuku KpbiM, a Takke B 1EJISIX MOBBIILICHUS
3((PEKTUBHOCTM M KayecTBa MPEJOCTABICHUS MYHUUUIAIbHBIX YCIYr TpakIaHaM,
aaMUHUCTpaLus YkaoBCKOro cenbckoro nocenenuss Huxneropckoro paiiona Pecry6nviku
Kpeim

IHOCTAHOBJIAET:

1. YTBepauth  nOpuiiaraeMblidi ~ AJIMUHUCTPATUBHBIM  pErjJaMEHT  MPEIOCTaBICHUS
MyHUIUNanbHOU ycinyru «llepeBoj KWIOrO MOMENIEHUS B HEXWIOE IOMEIICHUE WU
HEKMJIOTO ITOMEILIEHHUS B )KUJI0€ TIOMEILICHUEY.

2.1lpu3HaTh yTpaTUBIIUMH CHITY TTOCTAHOBJICHUE aJIMUHUCTpAIuu UKalIOBCKOTO CEIbLCKOTO
nocenenust Huxneropckoro paiiona PecnyOnmuku Kpsim ot 04.09.2019 Ne 99 «OO06
YTBEPXKIAECHUU AJMUHUCTPATUBHOTO pErjlaMeHTa MPeI0CTABICHUS MyHULIMTIATBHON yCIIyTH
«IlepeBoa KUJIOTO MOMEIICHHUS B HEXWIOEC MOMENICHUE WM HEXKHWIOrO0 MOMEUIEHUS B
KUJI0€ MTOMELICHUE.

3. Hacrosiiee mocranoBieHue oOHaponoBaTh Ha odunmansHoM [loprane [IpaBurenncTBa
Peciyoiuku Kpeim Ha crpanune HwkHeropckuii paiton (nijno.rk.gov.ru) B pasznene
«Paitonnast BiacTh», « MyHUITUTIATBHBIC 00pa3oBaHUsl palioHa», mojapasaen «YkaloBCKoe
CeJIbCKOE ToceNieHne» W Ha VH(pOpMaMOHHOM CTEHAE B aJIMHHUCTPATUBHOM 3JIaHHUH
UkaJIOBCKOTO CEIbCKOTO COBETA M0 aapecy: c. Ukanoso yin.llenTpanbHas 54 a.

2. Hacrosimiee mnocTaHOBJEHHE BCTYNMAaeT B CHIYy CO JHA €ro oQUIHUaIbHOTO
onyOauKoBaHUs (0OHAPOI0BAHUS) B YCTAHOBJIEHHOM IMOPSIKE.

3.KoHTpo:ab 32 HcIoNHEeHneM HACTOSIIETO MOCTAHOBIICHHSI OCTABIIAIO 3a COOOM.

[Ipencenarens YUkanoBCKOTO CEIBCKOTO COBETA-
I71aBa aAMUHUCTPALMKU YKaJIOBCKOTO CEIbCKOTO MOCEICHUS
M.b.Xamunkas



[Ipunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPALIUU
YKaI0BCKOTO CENBCKOTO MOCEIEHUS

ot 22.06.2023 roza Ne 51

AAMHHHMCTPATHBHBIN perjiaMeHT Npea0CTABJICHUS
MYHHIMIAJIBHOM yeayru «IlepeBos :Ku10ro noMemieH|us B HexKUI10€
NOMeLIeHNEe U HEesKUJIOT0 IOMEICHUS B KUJ10€e NOMeLeHHe» B AIMUHUCTPALMH
Ykan0BCKOro ceabckoro nocenennss Huxkneropckoro paiiona Pecnydauku
Kpbim.

|. O0ue moJioskeHust

1. IlpeameT peryjiMpoBaHusi AIMUHUCTPATUBHOIO PerjiaMmeHTa
1.1. AIMUHHUCTPATUBHBIA pPETJIAMEHT MPEJAOCTABICHUS MYHUIIMIIAIBLHON YCIyTu
«ITepeBoj KUIOTO MOMEIIECHHS B HEKUIIO€ TTOMEIICHUE U HEXKUIIOTO MTOMEILICHUS B )KUJIOE
MOMEIIEHHUE» (J1ajee COOTBETCTBEHHO - aJIMUHUCTPATUBHBIN pErJIaMeHT, MyHHITUTIATbHAs
yciayra) pa3paboTaH B IEJSX TMOBBIIMICHUS KayecTBa W JIOCTYIMHOCTH MPEIOCTABICHUS
MYHULIMIATBHON YCITyTH, ONpEAesieT CTaHIapT, CPOKU U MOCIIEI0BATEILHOCTh JACHCTBUIMA
(aAMUHUCTPATUBHBIX TIPOLIEAYP) MPU OCYIIECTBICHUN MOJHOMOYHUHN IO MEPEBOTY KUIIOTO
MOMEILEHHUS] B HEXUJIOE MOMEIICHUE W HEXUJIOTO MOMEIICHUS B KUJIOE MOMEIECHHE B
agMUHUCTpaMM ~ YKamoOBCKOrO  CEJNbCKOTrO  moceneHusi HwukHeropckoro  paiioHa
PecniyGmuku Kpbim.

2. Kpyr 3asiBuTesieii Ipu npe1ocTaBjieHMd MyHUIIUNIAJIbHOMH YCJIYTH
2.1. 3agBuTeneM Ha TMOMYYCHHUE MYHHUITUTIAIBLHOW YCIYTH SBISICTCS COOCTBEHHUK
MOMEIICHUS] B MHOTOKBAPTUPHOM JioMe ((DU3MYECKOE WIM OPUAMYECKOE JIUI0) JIHOO
YIOJHOMOYEHHOE UM JIUIIO (J1aJiee - 3asBUTEIb).
HNutepeckl 3agBUTENEH MOTYT MPEACTABIATh JIMIIa, oOyaaronme
COOTBETCTBYIOIIMMH MTOJTHOMOUYHUSMH (J1aJiee — IPEACTaBUTEIIb).

3. TpedoBanus Kk nopsaAKy MHGOPMHUPOBAHMSA O NPEAOCTABICHUM
MYHUIUNAJIbHON yCIyTH

3.1. Tlopsimok monydeHuss wuHGOpPMAIMM 1O BONPOCAM  MPEJOCTABICHUS
MYHUIIUNATBHOU YCIYTU U YCIYT, KOTOPBIE ABJISIIOTCS HEOOXOAUMBIMU U 0053aTeIbHBIMU
IUISl IPEAOCTABJIEHUS MYHULIMIIATBHON YCIIyTH:

1) HEmOCpeJACTBEHHO TIPHU JIMYHOM TMpPHEME 3asBUTENI B aJMHHUCTPAIUU
UkanoBckoro cenbckoro nocenenus Hiwkneropckoro paitona Pecnyonuku Kpsim. (nasnee -
YOIHOMOYEHHBIHN OpraH);

2) 10 CIPaBOYHBIM TeJIe(OHHBIM HOMEpaM Y TOJTHOMOYEHHOT'O OpraHa;

3) NHCBMEHHO, B TOM YHCIE TOCPEACTBOM JIIEKTPOHHOW IMOYTHI, (PaKCUMUILHON
CBA3HU;

4) mocpeacTBOM pa3MEIICHUs B OTKPBITON M JOCTYITHOU (hopMme HHPOPMAIIHH:

- B (pemepasibHOM TOCynapCTBEHHONW MHQOpMAIMOHHOW cucteme «EauHbii mopran
rOCYJapCTBEHHBIX W MYHUIUNAIBHBIX ycuyr (dynkouid)y» (https://www.gosuslugi.ru)
(manee — EII'Y, Equnsiii nopran);



- B TOCyJIapCTBEHHONW MH(popManmoHHON cucrteme «llopTram rocynapcTBeHHbBIX U
MyHHIUNAIBHBIX yeayr PecnyOmuku Kpeim» (https://gosuslugi82.ru) (mamee — PIITY,
PErHMOHAIBHBII OPTA);

- Ha o(QUUUATbHOM CTpaHMIIE MYHUIUMIAIBHOTO 00pa3zoBaHusi UkanoBckoe
cenbckoe mocenenne Hmxkueropckoro paitona Ha moptane IlpaBurensctBa PecmyOmuku
Kpeim rk.gov.ru B pasnmene «HwmxHeropckuii paiioH. MyHHIMNanbHbIE 00pa3oBaHUSI.
YkanoBCKOE CeNbCKOE MOCETICHUEY,;

5) mocpeactBoM pasmemieHUs WHGOpMAIMM Ha WHPOPMAIMOHHBIX CTEHIAX
VY0JTHOMOYEHHOT O OpraHa.

3.2. UndopmupoBaHue OCYLIECTBISETCA IO BOIIPOCAM, KaCAOIMMCSL:

- CIIOCOOOB I0/1a4YM 3asIBJICHMUS;

- aznpeca YNOJIHOMOYEHHOTO OpraHa, OOpalieHHEe B KOTOpbIM HEOOXOAMMO IS
PEIOCTaBICHUS MyHULIMTIATBHON YCIYTH;

- cnpaBo4YHOM MHpopManmu o pabdore YIOJIHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX
nojpaszeyacHuid Y moJHOMOYEHHOTO OpraHa);

- TOKYMEHTOB, HEOOXOIUMBIX JIJIs IPEAOCTABICHNUS MyHULIMITAILHON YCITYTH;

- IOPSAJIKA U CPOKOB MPEIOCTABICHNS MyHUIIUIIAJIbHON YCIYTH;

- IOPsIJIKA TTOTYYECHUS CBEJICHUH O XOJI€ pACCMOTPEHHS YBEJOMJICHUSI 00 OKOHYaHUH
CTPOUTENHCTBA U O Pe3yNIbTaTax MpPeA0CTaBICHHUS] MyHUITUIATIBLHON YCIIYTH;

- MopsaKa JOCyAeOHOro (BHECYyAeOHOro) oOxanoBaHus IeWcTBUM (Oe31eicTBU)
JIOJKHOCTHBIX ~ JIMI, ¥ TNPUHAMAEMBIX HWMH pPEIICHWH TpU  NPEAOCTaBICHUU
MYHHUIUMIAIBHON YCIYTH.

[Tomyuenue nHGOpMaIUHU IO BOIPOCAM MPE0CTABICHUS MYHUIIUTIATBHON YCIYTH U
yCIyT, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMM M 0OS3aTENbHBIMM JJISi IPEIOCTaBJICHUS
MYHULIUINIATIBHON YCIYTH OCYIIECTBIsAETCS OECIIaTHO.

3.3. [Ipu yctHOM OOpaiieHuu 3asBuTeNs (JIMYHO WX IO TelNePOHY) TOHKHOCTHOE
U0 YTIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIONINN KOHCYJIBTHPOBAHUE, MOJIPOOHO U B
BEXJIMBOM (KOppekTHOM) (opme wuHHPOPMHUPYET OOPATUBIIMXCA IO HMHTEPECYIONIUM
BOIIPOCaM.

OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH HAYMHATBCS C HHQPOpMAIUU O
HAaMMEHOBAaHMM OpPraHa, B KOTOPBIM MO3BOHWJ 3asBUTENb, (HaMHINMA, UMEHHU, OTYECTBA
(mocnegHee — MpU HAIMYMM) M JIOJDKHOCTH CHCIHAINCTA, TPUHSBIIETO Tele(OHHBIN
3BOHOK.

Ecnu noipkHOCTHOE U0 YTIOJTHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSITEIBHO
JaTh OTBET, TeJIe(POHHBIN 3BOHOK JIOJDKEH OBITH TMEpeajpecoBaH (IMEPEeBENICH) Ha IPYroe
JOJDKHOCTHOE JIMIIO WJIK K€ 0O0paTUBIIEMYCS JIMIY JOJDKEH OBITh COOOIIeH Tele(OHHBIN
HOMEp, N0 KOTOPOMY MOKHO OYJIET MOJy4YUTh HEOOXOAMMYIO HH(OPMALIHIO.

Ecau moarotoBka oTBeTa TpeOyeT MPOJOJLKUTEIHLHOTO BPEMEHH, OH Ipejjiaraet
3asBUTEIIO OJIMH U3 CICAYIOLIUX BAPUAHTOB JATLHEUIIINX AEHCTBUN:

W3JIOKUTH OOpallieHue B MUCbMEHHOU GopMme;

HA3HAYUTb APYroe BpeMs JUIsl KOHCYJIbTallUM.

JIoJDKHOCTHOE  JIMII0  YTIOJTHOMOYEHHOTO OpraHa HE BIpPaBe OCYIIECTBIATH
nH()OPMUPOBAHKE, BHIXOIAIIEE 32 PAMKH CTAaHAAPTHBIX TMPOIEAYD u YCJIOBHI
MPENOCTABICHUS MYHULMNAIBHON YCIYrd, W BIUAIOUIEE MPSIMO WIM KOCBEHHO Ha
MIPUHUMAEMOE PEIIICHUE.

[TpomomkuTensHOCT, HHGOPMHUPOBAHUS IO TeseOoHy HE MOJDKHA mpeBbimarh 10
MUHYT.



NudopmupoBanre OCylIeCTBISETCS B COOTBETCTBUU C IpaHUKOM Mpuema
IpaKJIaH.

3.4. Tlo mucekMeHHOMY OOpAIIEHUIO JOKHOCTHOE JTUI0 Y TOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIN 3a MPEAOCTABICHWE MYHUIIMNAIBLHON YCIyTH, MOJPOOHO B MUCHbMEHHOU
dbopMe pas3bACHIET TPAKIAHWHY CBEACHHS IO BOMPOCaM, YKa3aHHBIM B TYHKTE 3.2,
HACcTOAIIETO  AJMUHUCTPATUBHOTO  pErjiaMeHTa B TOpPSAKE,  YCTAaHOBICHHOM
®enepanbHbIM 3aKk0HOM OT 02.05.2006 Ne 59-D3 «O mnopsiike paccMOTpeHuUs: 0OpalieHHi
rpaxaad Poccutickoit denepanmmny (nanee — Genepanbhbliii 3akoH Ne 59-D3).

3.5. Ha EINI'Y, PII'Y u odunuansHoM caiTe YNOTHOMOYEHHOTO OpraHa
pa3Melnaercs ciaeayromas HUHPOopMalus:

1) WcYepnbIBAONINI TepeueHb JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTABICHHUS
MYHHUITUNIATBHOU YCIyTH, TpeOoBaHUs K O(DOPMIICHHIO YKa3aHHBIX JTOKYMEHTOB, a TaK»Ke
NepeueHb JOKYMEHTOB, KOTOpbIE 3asBHUTENIb BIIpaBE NPEIOCTABUTH MO COOCTBEHHOM
WHUIINATHBE;

2) KpyT 3asBUTEJICH;

3) CpoK Ipe0CTaBICHUS MYHUITUTIATBHON YCIYTH;

4) pe3yibTaThl MPEAOCTABICHHUS MYHUIIUIIAIBHON YCIIYTH, TOPSAAO0K MPEICTABICHHS
JIOKYMEHTA, SBJISIIOIIETOCS PE3YIbTATOM MPEAOCTaBICHUS MyHUITUIIAILHON YCIIYTH;

5) pasMep TrocyJapCTBEHHOW TIONUIMHBI, B3UMAeMOW 3a TPEIOCTaBIICHHUEC
MYHHUITUTIATBHOU YCITYTH;

6) ucyepnbIBAIONIMIA TIepeUYeHb OCHOBAHUHN I MPUOCTAHOBICHHS WM OTKa3a B
MPEIOCTaBICHUU MYHHUITUTIAIBHON yCIIYTH;

7) o mpaBe 3asBUTENIA Ha JocyaeOHOe (BHeCyaeOHOE) 00kajJoBaHUE ICHCTBUI
(Oe3melicTBUS) W pEIICHUM, TPUHATBHIX (OCYHISCTBIAEMBIX) B XOJ€ MPEIOCTABICHHUS
MYHHUITUTIATHBHOU YCITYTH;

8) dbopmbl  3asiBieHMM  (YBEIOMJICHUW, COOOIIEHUI), HCIOJIb3yeMble MpH
MIPEIOCTaBIICHUN MYHHUIIUTIAIIBHON YCITYTH.

Uudopmanus na EIIY, PIII'Y o mnopsake u cpokax MpenaocTaBlIEHUs
MYHUILIMNATBHOM YyCJIYTM Ha OCHOBAaHUW CBEACHUMN, coiepkaimxcs B (eaepaibHOM
rocyaapcTBeHHOU MH(OpMaMOHHONW cucteMe «DeaepalibHblil peecTp rocyAapCTBEHHBIX
1 MyHUITUTIATBHBIX YCIYT ((QYHKIIHIA)», MPETOCTABIISETCS 3asIBUTEINIO OECIIaTHO.

Hoctynm k wuHpOpMalMu O CpOKax U TMOPSAKE TMPEJOCTABICHHUS YCIYyTH
OCYIIECTBIISIETCS O€3 BBIMIOJHEHUS 3asBUTEIEM KakuxX — JUO0 TpeOoBaHWii, B T.4. 6e3
WCIIOJI30BAaHUSI MPOTPAMMHOTO OOECIEYeHUS, YCTAaHOBKA KOTOPOTO HAa TEXHUYECKUE
CpelncTBa 3asgBUTENS TpeOyeT 3aKIIOUCHHS JHUIICH3MOHHOTO WM WHOTO COTJIAICHUS C
MpaBooOIaaTesieM MPOrPaMMHOTO OOECTeUeHUs, NPEeIyCMaTPUBAIOIIECTO B3UMaHUE
MJaThl, PETUCTPALUIO WM aBTOPUBAIMIO 3asBUTENS WIM TMPEAOCTABICHUE UM
NIEPCOHAJILHBIX JaHHBIX.

3.6. Ha wuHpoOpManMOHHBIX CcTeHAaX YIOJIHOMOYEHHOIO OpraHa, B MecCTax
MPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH, pa3MeIlaeTcs cleayromnias nHhOopMaIus:

- ucuyepnbiBalomas MHboOpMaIMs O TOPSIKE MPEAOCTABICHUS MYHHMIIMNAIbHON
YCIIyTH;

- HOMEpa KaOWHETOB, B KOTOPBIX MPEJOCTABISICTCS MYyHUIUTIATIbHAS YCIIyTa;
damumu, MeHa, oT4ecTBa (TIOCIIEHEE - TPU HAJTMYHH ) U JOHDKHOCTA COOTBETCTBYIOIIUX
JOJDKHOCTHBIX ~ JIUI, PEXUM TpUeMa UMH 3asBUTENICH, CIpPaBOYHBIC TeIeHOHBI
CTPYKTYPHBIX  TIOJpa3/ejeHUN  YTOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIX  3a
MPEAOCTaBIICHNEe MYHHUIIMIAIBHOW  yCIYTHW, B TOM 4YHCIEe HOMep TenedoHa-



aBTOMH(popMaTopa (TIpH HATUYHH ),

- agpec o(QUIMATBHOTO caiiTa, a TakKe DJIEKTPOHHOM MOoYThl M (WUiu) (QOpPMBI
00paTHOM CBSI3M YTOJIHOMOYEHHOTO Oprana B ceTu «HTepHeT»;

- HWCUYCPNIBIBAIONIUN TEPEUYCHb JTOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHHU C
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU ISl IPEIOCTABICHUSI MyHULIUTTAIBHON YCITYTH;

- (hopmpbl 3asBICHUN;

- IEPEYEHb OCHOBAHMM JJIsI OTKA3a B MPEIOCTABIEHUN MYHULIMNIAIBHOW YCIIYTH;

- TIOPSAZIOK 00’KaJTOBAHUS PEIICHUH, TEUCTBUI MM O0€31CHCTBUS JOJDKHOCTHBIX JIHII,
NPEAOCTABISAIOMINX MYHULIMIAIBHYIO YCIYTY.

B 3anax oxumaHus YIIOJTHOMOYEHHOTO OpraHa pa3MEllalTcsi HOPMaTUBHBIC
IIPABOBBIC AKThI, PETYJIUPYIOIINE MOPSAOK IMPEIOCTABICHUS MYHULIHMNAIBHOW YCIIyTH, B
TOM 4YHClIe AJMUHUCTPATUBHBIN pErJaMEHT, KOTOphIe MO TPEOOBAHUIO 3asBUTENS
IPEAOCTABISAIOTCS EMY U1 O3HAKOMJICHHSI.

3.7. CBeneHus 0 XOJie MPEJOCTABICHNUS] MYHUITUTIAILHON YCIIYTH 3asBUTEIb BIIPABE
MOJAYYUTh MNPH JIMYHOM, THCBMEHHOM OOpalieHud B YIIOJTHOMOYEHHBIM OpraH,
MPEIOCTABISIONINN YCIYyTy, a Takke MocpeacTBoM TenedonHoil cBsizu. Kpome Toro,
CBEAECHHUS O XOJI€ MPEAOCTABICHUS MYHUIIUNIAIBLHOW YCIYTH 3asSBUTEIb BIIPABE MOTYYUTH
nocpeactsoM EIITY (mns 3asBnenuit, nmoganubix mnocpeactBom EINY), PITY (mis
3asBJICHUM, MomaHHbIX mnocpenctBoM PIITY), snexkTpoHHON MOYTHI YTTOJTHOMOUYEHHOTO
oprasa.

3.8. CnpaBounas uHpopmMalus MoJJjIeKUT o0s3aTeaTbHOMy pa3Metienuto Ha EINTTY,
PIII'Y, odunuansHOoM  caiiTe  YNOJHOMOYEHHOTO  OpraHa, MPeIOCTaBIISIOIIETO
MYHHULMITAIBHYIO YCIIYTy, W SIBJIIETCA JOCTYIIHOM Uil 3asBUTENA. Y HOJHOMOYEHHBIN
OpraH, NPEAOCTABISIONINM MYHHUIIMNAIBLHYIO YCIYry, OO0eCleurMBaeT pa3MeIleHUe U
aKTyaJM3alldi0 CIpaBOYHON HMH(OpPMAIMKM B AJIEKTPOHHOM BHjae mocpenactsom EINY,
PIIT'Y, odunmansHOTO calita YOJIHOMOYEHHOTO OpraHa.

1. CranpapT npenoctaBjieHUss MyHMIMIIAJIBHON YCJIYTH

4. HaumeHOBaHMe MYHHMIMIIAJIBHOMN yCJIyTIH
4.1. IlepeBoa KHUIIOT0 OMEILIEHHS B HEXKWIOE TOMEIICHUE M HEKUIIOTO TOMEILICHHMSI
B )KWJIOE TIOMEILICHHUE.

5. HammeHoBaHMe OpraHa, npeaocTaBJIsIONIEr0 MyHHIUNAIBHYIO YCJIYTy

5.1. MyHMIIMNANIBHYIO YCIYry HPEAOCTaBIACT aAMUHUCTpalMs YKaJIOBCKOTO
cenbckoro nocenenus Huxkneropcekoro paitona PecniyOnuku Kpbim

[Ipu mnpegocraBieHnd MyHUIMNANBHOW yciayru Opran B3auMojAeUcTByeT (mpu
HEOOXOJIUMOCTH) C:

- @enepanibHas cityk0a TOCy1apCTBEHHON perucTpanuu, Kaaactpa u kaprorpapuu;

- OenepanbHas HAJIOTOBAsI CITYk0a;

- CHEUMAJIU3UPOBAHHBIE TOCYAAPCTBEHHBIE M MYHHUIUIAIbHBIE OpraHU3aLUN
TEXHUYECKOW MHBEHTApU3aLUU.

5.2. 3anpemeno TpeOoBaTh OT 3asBUTENST OCYIIECTBJICHUS ACHCTBUM, B TOM YHCIIE
COTJIACOBAaHUM, HEOOXOAUMBIX JUISI MOTYYSHHs] MYHUIIMIAIBHON YCIYTHM M CBSI3aHHBIX C
oOpalieHMeEM B HHbBIE TOCYIapCTBEHHBIE OPraHbl M OPraHu3aluy, 3a HCKIOYEHUEM
MOJIy4YEHHUsI YCIAYr U TOJY4YeHHUS TOKYMEHTOB M HWH(OpMAalMH, MPEAOCTaBISIEMbIX B
pe3yabTaTe NpeaoCTABIECHUS TAKUX YCIYT, BKIIOYECHHBIX B NIEPEYHH, YKAa3aHHBIE B 4aCTU
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nepBoit cratbu 9 denepanpHoro 3akoHa oT 27 wuronaga 2010 roma Ne 210-d3 «O6
OpraHU3allMH TPEAOCTABIICHUS TOCYIAapPCTBECHHBIX W MYHMIIMIIAIBHBIX YCIyD» (mamee —
®enepanbHblil 3aKk0H Ne210-D3).

6. Onucanue pe3yabTaTa NpeA0CTABICHNS MYHUIIUNIAJIbHOM YCIyTH
6.1. PesynmpTaToM mNpenoCTaBICHUS MYHHUIIANAIBLHON YCIYTH SIBISICTCS TMPHUHSATOC
YIOJHOMOYEHHBIM OpPraHOM peIlIeHHE O TMEepeBOJe MM 00 OTKa3e B IMEPEBOJIE KHIOTO
MTOMEIICHHS B HEXKHIIIOE TIOMEIICHNE U HEXKIIIOTO TTOMEIICHUS B )KHIJIOE TIOMEIIICHHUE.
dopma yBeAOMIIEHHS O TIepeBoJe (OTKa3e B TEPEBOJE) JKUIOTO (HEKUIIOTO)
NOMEIIEHUSI B  HEXWIOe (KWIOE) TOMEIICHHE YTBEPXKJICHA TMOCTaHOBJICHHUEM
[IpaButensctBa Poccuiickoit ®denepamuu ot 10.08.2005 Ne 502 «OO0 yTBepx iaecHUU
dbopMbI yBEJIOMIIEHUS O TIepeBOie (OTKA3€ B MEPEBOJIE) KUIOTO (HEXKUIIOTO) TOMEIICHUS B
Hexwioe (kuioe) nomemienue» (I[lpunoxkenue Ne 2 k HacTosieMy aJMUHUCTPATUBHOMY
pEryiaMeHrTy).

7. Cpok npeaocTaB/jeHis MyHUIIUNIAJIbHOM YCJIyTH

7.1. YIOnTHOMOYEHHBI OpraH MPUHUMAET PELICHHWE O NMEPEeBOJE WM 00 OTKa3e B
MEPEBOJIE KUIIOTO MOMEILIECHUS B HEXKHUIIOE TOMENIEHUE U HEXKHUIIOTO MIOMEIIEHUS B JKUJIOE
MOMENICHUE HE MO03/JHee 4YeM uepe3 45 KaJleHAapHbIX THEW CO JHA MPEACTaBICHUS B
yKa3aHHBIM OpraH JOKyMEHTOB, 00513aHHOCTb 10 MPEACTABICHUIO KOTOPHIX BO3JIOKEHA Ha
3asIBUTEJIS.

B cnyuae nomaum noxymentoB uepe3 EIIIY, PIII'Y cpok mpenocraBieHus
VCUHCIISIETCS CO JHS ITOCTYIUICHUS B YIIOJJHOMOUYEHHBIN OpraH JOKymMeHTOB. Hanpasienue
npuHaTeix Ha EITY, PII'Y 3agBneHuidi ©W  JOKYMEHTOB OCYIIECTBIIIETCA C
VICTIOJIb30BAHUEM €MHOM CHUCTEMBI MEXKBEJIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJICUCTBHUS
(manee — CM3OB) 1 noKII0YEHHOM K Hell pernoHansHoi CMOB.

7.2. Cpok BBIJAYM JOKYMEHTOB, SIBIISIOIIMXCS PE3yJIbTaTOM TPEIOCTABICHUS
MYHULIMOATBHON YCIyTH, - HE TO3JIHEe 4eM uepe3 3 pabouumx AHS (MOCIe OKOHYAHUS
MPOIEAYpPHl IPUHATHS PELICHUSI) CO JTHS MPUHSITUS PEIICHUS.

7.3. [Ipuocranosiienne IIPEIOCTABIICHUS MYHULUNIAIBHON YCIyTH
3akOoHOmaTenbCcTBOM Poccuiickon denepanny He MPeayCMOTPEHO.

8. [lepeyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PeryJIUPYIOIINX OTHOIIEHUS,
BO3HHUKAKOLINE B CBSI3H C IPEI0CTABJICHUEM MYHHIUNIAIBHON YCIYIH
8.1. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIMX MPEIOCTABICHHE
MyHUIIMNAnbHOW yciyru pasmemien Ha EIII'Y, PII'Y wu oduuuansHom caiite
YIIOJIHOMOYEHHOTO OpraHa.

9. UcuepnbiBawiMii epevyeHb JOKYMEHTOB, HEOOX0AMMBIX B COOTBETCTBUM C
HOPMATHBHBIMHY NPABOBLIMH aKTAMHU JJIS IPEAO0CTABJICHUS MYHUIUIIAIBbHON YCJIYT'H
U YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXO0AMMBIMH U 00513aTeJIbHBIMHU JIJIS
MPEA0CTABJICHUS] MYHULIMIIAJIBLHOM YCIAYIH, MOAJIEKAIMX MPEA0CTABICHUIO
3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOU (popMe

9.1. IlepeyeHb ITOKYMEHTOB, OOSI3aTEIBHBIX K TMPEIOCTABICHUIO 3asSBUTEIIEM
CaMOCTOSITEIIBHO:

a) 3asBJICHUE O MPEJOCTABICHUH YCIYTH MO opMe corjacHo, mpuiiokeHuto Ne 1 k
HacCTOsIIeMYy AJIMUHUCTPATUBHOMY PErJaMeHTy (Jajnee - 3asBJICHUE);
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B cinyuae HanpaBnenus 3asBieHusi nocpeiactsom EIIY, PIII'Y dbopmuposanue
3asiBJICHUS OCYILECTBIISIETCA MOCPEACTBOM 3aMOIHEHUsI MHTepakTUBHOU Gopmbl Ha EINT'Y,
PIIT'Y 6e3 HEOOXOAUMOCTH AOTOJHHUTEILHON IMOJaYd 3asBICHUS B KaKOW-TMOO WHOMN
dopme.

B cnydae o6pamenus uepe3 EINY, PIII'Y B 3asBieHnn Takke yKa3bIBaCTCS OJIMH
W3 CIEOYIONIMX CIIOCOOOB HAMpaBIICHUS pe3yjbTaTa MPEIOCTaBICHUS MYHUIUTIATBLHOU
YCIIyTH:

- B (hopMe 2JIeKTpOHHOTO JOKYMeHTa B TuyHOM kabunete Ha EIN'Y, PIIT'Y;

- Ha OyMa)XHOM HOCHUTEJE€ B BHUJIC PACIEUATAHHOTO HJK3EMILUIApa DJIEKTPOHHOTO
JIOKyMEHTa B YTIOJJHOMOUYEHHOM OpraHe, MHOTO(YHKIITMOHAJIbHOM LIEHTPE;

0) JloKkyMeHT, yJOCTOBEPSIOIUMN JUYHOCTh 3asgBUTENSI WIM MPECTaBUTENS
3asBuTens (MPeAOCTaBIsAETCA B Clydae JUYHOTO OOpaleHusl B YIIOJTHOMOYEHHBIN OpraH).
B cnyuae nanpasnenus 3asiienus nocpenctsom EINNY, PIII'Y cBenenus u3 10KyMEHTA,
yIOCTOBEPSIONMIETO  JIMYHOCTh  3asiBUTENS, MpEACTaBUTENs  (DOpMUPYIOTCS  TIpHU
MOATBEPKIACHUN YUETHOM 3anucu B EnuHOM cucTteMe uieHTU(UKaIMU U ayTeHTU(UKAIUN
(manmee — ECUA) u3 coctaBa COOTBETCTBYIOIIMX JTaHHBIX YKA3aHHOW YYETHOM 3alUCU H
MOTYT OBITh TPOBEPEHBI IIyTEM HAIIPaBJIEHUS 3arpoca ¢ ucnoiab3oBannem CMOB.

B) JIOKyMEHT, TMOJATBEPKIAIOIMIMN TOJHOMOYMS TMPEACTABUTENS  3asBUTEIIA
NEeWCTBOBaTh OT MMEHM 3asiBUTENs (B ciiydae oOpallleHHsl 3a MPEAOCTABICHUEM YCIYTH
npeacTaBUTeNs 3asBUTeNsA). B ciydae, eciiv 3asBJIeHHE MOJAETCS depe3 MpeAcTaBUTENs
3asBurenst nocpeactsoM EINNY, PIIIY, m noBEepeHHOCTh NpPENCTABUTENS 3asIBUTEIIA
U3TOTOBJICHA B DJJIEKTPOHHON (opMe, Takas JOBEPEHHOCTh JOJDKHA OBITH MOAMKCAHA
AJIIEKTPOHHOM TOJNMUCKHIO0, TPeOOBAaHUS K KOTOPOW YCTaHABJIMBAIOTCA 3aKOHOIATEIHCTBOM
Poccuiickoii ®Deneparuu, pPEryIupYyOINIMM OTHOIICHUS B 00JIACTH HCIIOJb30BaHUS
3JIEKTPOHHBIX IOAINUCEN. Y IOCTOBEPEHHAs, COBEPLICHHAs WJIM BbIJIAHHAs HOTApUYyCOM
JIOBEPEHHOCTh  MPEACTABUTENsSl  3asgBUTENIE B DJIEKTPOHHOM  dopme  JOmKHA
COOTBETCTBOBaTh TpebOoBaHusIM crtatbu 44.2 OcHOB 3akoHoAaTenbcTBa Poccuiickoit
®denepanuu o HoTapuate oT 11 despans 1993 roma Ne 4462-1;

B ciyuae oOpariieHus mpeacTaBuTeNs 3assBUTEINS JTUYHO B Y TOJITHOMOYEHHBIN OpraH:

- 0o()OpMIICHHYIO B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTH (U151 (PU3UIECKUX JINII);

- o(popMIICHHYIO B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickoit denepannu
JIOBEPEHHOCTh, 3AaBEPECHHYIO II€YATBhIO 3asBUTENI W MOAINMCAHHYIO PYKOBOAUTEIEM
3asIBUTEIIS] WJIA YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENEM JTULIOM (IJIs1 OPUANYECKHX JIUIT).

I') NpaBOYCTAHABIMBAIOIIME TOKYMEHTBHI Ha MEPEBOAMMOE IMOMEIICHHUE (B Cilyyae,
€CIM  TMpaBO COOCTBEHHOCTH  3asBUTENS Ha  TMEPEBOAMMOE  IOMEIICHHE  HE
3apeructpupoBano B EI'PH. [lomMHHMK WM HOTapUalbHO 3aBEPEHHYIO KOIMIO TaKOI'O
JOKYMEHTA);

J) TOJTOTOBICHHBIM ¥ O(GOPMIICHHBI B YCTAaHOBJIEHHOM TIOPSJIKE TPOEKT
MepeycTpocTBa U (KMiu) NMEPENIaHUPOBKH MEPEBOAUMOTO MOMEIIECHUS (B Cilydae, ecliv
MEePEyCTPONCTBO W (WJIM) TIEPETUIAHUPOBKA TPEOYIOTCS ISl 0OECIICUEHUST UCIIOTh30BAHUS
TaKOr0 MOMENIEHHUS B KAUY€CTBE KUJIOT0 WIIA HEKUIIOTO MOMEILICHHUS );

€) IPOTOKOJ 001Iero coopanusi COOCTBEHHUKOB MOMEIIEHUN B MHOTOKBAPTHPHOM
JI0OMe, COJIEpKaIuid pernieHrne o0 WX COTJaCMu Ha TEepPEBOJ JKWIOTO IOMEIICHHS B
HEXKWIOE OMENICHHUE;

) COrjlache KaXJIOoro COOCTBEHHHMKA BCEX IMOMEUIEHUHM, MPUMBIKAIONINX K
NEPEBOAMMOMY TOMENIEHUIO, HA TIEPEBO/I AKUIIOTO TOMELIEHUS B HEXKUIIOE TOMEILICHHUE.

B cootBerctBuum ¢ myHkrom 3 cratbu 36 JKumumimHoro kojekca Poccuiickoi



@denepaliid yMEHbILIEHHE pa3Mepa OOLIEro MMYUIECTBA B MHOTOKBAapTHUPHOM JIOME
BO3MOYHO TOJIbKO C COTJIacHsl BCEX COOCTBEHHHMKOB MOMEIIEHUN B JaHHOM JOME IyTeM
€r0 PEKOHCTPYKIIUH.

B cootBerctBun ¢ myHkrom 2 ctathu 40 Kunmmuoro koaexca Poccwuiickoit
Qenepauny, €cld PEKOHCTPYKLUS, IEPEyCTPOMCTBO W (Wiu) MeperiaHupOBKa
MOMEILIEHUIT HEBO3MOXHBI 0€3 NPHUCOEAMHEHHS K HUM YacTh OOIIero HMMYIIECTBAa B
MHOTOKBAPTHPHOM JIOME, Ha TaKhe PEKOHCTPYKIIMIO, TEepeyCTPOMCTBO U  (UJIH)
NEPETUIaHUPOBKY MOMEIICHUN JTOJDKHO OBITh IMOJIyY€HO COTJIache BCeX COOCTBEHHUKOB
MOMEIIICHUI B MHOTOKBAPTUPHOM JIOME.

9.2. 3asBUTENH WIH €r0 MPEICTABUTENb MPEJCTABISET B YIOJIHOMOYEHHBIA OpraH
MECTHOTO CaMOYTPAaBIICHUS 3adBJICHHE, a TAKXKE MpHIaraéMble K HEMY JIOKYMEHTHI,
yKazaHHble B myHKTe 9.1. HacTosimero AJMHHHCTPATHBHOIO pErJIaMEHTa, OJHUM U3
CJIEYIOIIUX CIIOCOOO0B MO BBIOOPY 3asBUTEINS:

a) B anekTpoHHOU popme nmocpeacTom EIITY wnm PIITY.

B cnyuyae HampaBneHus 3asBICHUS U TPUIaraéMbIX K HEMY JTOKYMEHTOB YKa3aHHBIM
CII0coO0M 3asiBUTEIND (MTPEICTAaBUTENb 3asBUTEINS ), MPOILISAIINN TPOLEAYPHl PETUCTPAIIHH,
uaeHTUUKaMu W ayTeHTU(uUKanuu c ucnoib3oBanuem ECUA, 3amonsser ¢opmy
YKa3aHHOTO YBEJIOMJICHUSI C HCIOJB30BAaHWEM HHTEPAKTUBHOW (DOPMBI B SJIEKTPOHHOM
BUJIE.

0) Ha OyMa)XHOM HOCHUTEJE MOCPEICTBOM JIMYHOTO OOpalleHus B Y MOJTHOMOYCHHBIH
opras, 1100 MOCPEICTBOM [TOUYTOBOTO OTIPABIEHUS C YBEAOMIICHHUEM O BPYUCHHUHU.

9.3. JlokyMeHThI, MpujaraémMbie K 3asBJICHUIO, MPEJCTABISEMbIE B AJICKTPOHHOMN
dbopme, HAPaBIISAIOTCS B CIEAyIOMUX (hopMaTax:

a) Xml - &mas JOKyMEHTOB, B OTHOIICHHH KOTOPBIX YTBEP)KICHBI (DOPMBI |
TpeOoBaHMs MO (HOPMUPOBAHUIO FIEKTPOHHBIX JOKYMEHTOB B BUE (aijoB B (opmare
xml;

0) doc, docx, odt - 1711 TOKYMEHTOB C TEKCTOBBIM COJICP’KaHHEM, HE BKJIIOUAFOIITUM
bopmybL;

B) pdf, jpg, jpeg - id JOKYMEHTOB C TEKCTOBBIM COJCPXKAHHWEM, B TOM YHCIIEC
BKJIFOYArOMINX (GopMysbl U (uiu) rpadudecKkue M300paKeHUs, a TaKKe JOKYMEHTOB C
rpaguIecKuM coJiepKaHUEM.

9.4. B ciiydae eciii OpUTHHANBI JOKYMEHTOB, IPHJIAra€MbIX K 3asBJICHUIO, BBITAHbBI
M TOAMKMCAHBI YIMOJHOMOYEHHBIM OpPraHOM Ha OyMa)XHOM HOCHTENE, OMyCKaeTcs
dopMupoBaHHE TaKUX JOKYMEHTOB, MPEICTaBISEMBIX B JJICKTPOHHOU (opme, MyTemM
CKaHWPOBAHUs HEIMOCPEJCTBEHHO C OpWUTHHANa JOKYMEHTa (HMCIOJIh30BaHUE KOMHHA HE
JOITyCKAeTCs1), KOTOPOE OCYIIECTBIIACTCS C COXpAaHECHHEM OpPHUEHTAIlMU OpHUTHHaIA
nokymenta B pazpemienun 300-500 dpi (macmrad 1:1) 1 Bcex ayTEHTHYHBIX MPU3HAKOB
NOJUTMHHOCTH (Tpaduueckoi MOANMCH JIMIla, Ie4YaTH, YTJIOBOTO INTaMmiia OJaHka), ¢
MCTIOJb30BAaHUEM CIICAYIOIINX PEKIMOB:

«4epHO-0enbIi» (MPU OTCYTCTBUM B IOKYMEHTE TpauUecKux u300paKeHuN u
(MM) LBETHOTO TEKCTA);

«OTTEHKH ceporoy» (Mpu HAIWYUU B JOKyMEHTE TpaduuecKux H300pakeHuH,
OTJIMYHBIX OT LIBETHOTO IpaduuecKoro u300pakeHus);

«UBETHOW» WJIM «PEXKUM TMOJHON LBEeTOonepeaaun» (pu HATUYUU B TOKYMEHTE
IIBETHBIX I'pauUECKUX N300paKEHUH MO0 IBETHOTO TEKCTA).

KonuuectBo (aiiiioB HOIKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, KAy bl
U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (MiIH) rpaduuecKyto HHPOpMaITUIO.

9.5. JlokyMeHTbI, mpujlaraemMble 3asBUTENEM K 3asBJICHUIO, MPEICTaBIseMble B



AJIEKTPOHHOM  (opMe, JOJKHBI OOECHeurMBaTh BO3MOXKHOCTb  HAECHTU(ULHUPOBATH
JOKYMEHT U KOJIMYECTBO JINCTOB B JJOKYMEHTE.
JIOKyMEHTHI, TMOJISKAIINe TMpeacTaBieHuio B ¢opmarax XlIs, xIsx wmm ods,
(dbopMupyroTCs B BUIE OTACIBHOTO JOKYMEHTA, MPEACTABIIEMOTO B 3JIEKTPOHHOM (popme.
9.6. ®opMBI JOKYMEHTOB JUISI 3aIIOJTHEHUS MOTYT OBITH MOJTYYCHBI 3aBUTENIEM MPHU
JMYHOM OOpaIleHUH B Y IOJTHOMOYEHHBIH OpraH, B 3JIEKTPOHHOU (popme Ha opUIIHaIbHOM
BeO-caiiTe YnosiHoMoueHHoro oprana, EIII'Y, PIIT'Y.

10. UcuepnbiBaomuii nepedyeHb J0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHH C
HOPMATHBHBLIMY NMPABOBLIMYU AKTAMU JIJIsl IPEIOCTABIEHUS MYHHIMNIAIBHOMI
YCJIYTd, KOTOPbIe HAXOASATCH B PACNOPSIKEHUM IrOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPABJICHUS M HHBIX OPraHOB, YYaCTBYIOLIUX B NPeI0CTABJICHUHU

MYHULIUNIAJIBHON YCJIYTH, H KOTOPbIE 3asiBUTEJIb BIIPaBe NMPEJACTABUTh, B TOM YHCJIe
B JJIEKTPOHHOU (popMe

10.1. Jlna mpenocTaBieHUs] MyHHUIMIIATFHOW YCIYTH, Y TOJTHOMOYEHHBIM OpraHOM
3aMpalrMBalOTCs B MOPSIKE MEXKBEIOMCTBEHHOTO MH()OPMAIMOHHOTO B3aUMOJIEUCTBUS (B
TOM YHCII€ C UCHOJIb30BaHHEM eanHor CMDOB u moakiroyaeMbIX K HEM PErHOHAIBHBIX
CMD3B) B roCylapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpPAaBIEHUS U
ITOJBEIOMCTBEHHBIX I'OCY/IAPCTBEHHBIM OPraHaM M OpraHaM MECTHOTO CaMOYNPABJICHUS
OpraHu3alMsIX, B PACHOPSIKEHUN KOTOPBIX HAXOMATCS YKAa3aHHBIE JTOKYMEHTBI U KOTOPBIE
3asiBUTEJb BIIpaBe MPEACTABUTH [0 COOCTBEHHON MHMUIIMATUBE CIEAYIOIINE JOKYMEHTHI U
CBEJICHUS:

- IPABOYCTAHABIMBAKOIIME JOKYMEHTHI HAa IEPEBOAUMOE TTIOMELIEHUE;

- TUTaH MEePEBOUMOTIO NMOMEIIEHHUS C €r0 TEXHUUECKUM OIMCaHUeM (B ciyyae, eciu
NEPEBOIUMOE IOMEILEHUE SBIIAETCS JKUIIBIM, TEXHUYECKUI ACIIOPT TAKOTI'O ITOMEIICHMS);

- IIOJTAXKHBIN IIJIaH JI0MA, B KOTOPOM HaXOJMUTCS NIEPEBOAUMOE IIOMELICHUE.

10.2. 3asBUTENH BIpaBe, M0 COOCTBEHHOW WHUIIMATUBE TMPEIOCTABUTH JOKYMEHTHI,
npeaycMoTpeHHbIe MyHKTOM 10.1 AIMUHHUCTPAaTUBHOTO PETIAMEHTA.

HenpencraBnenue BbIIEYKa3aHHBIX JOKYMEHTOB HE SBISIETCS NPUYAHOW JUIS
OTKa3a B IPEAOCTABIEHNNA MYHUIIMIIATBHON yCIIYTH.

11. Yka3anue Ha 3anpeT TPe0OBATH OT 3asIBUTEJIS

11.1. OpraH, TpeAOCTABISAIOMINI MyHUIIUIIAIHYIO YCIYTY HE BIIPABE:

- OTKa3blBaThb B MPHUEME 3aMpoca U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX MJis
OPEeIOCTaBICHUS MYHMIMNAIBHOW YCIyrd, B cllydyae, €CJIM 3anpoc U JOKYMEHTHI,
HEO0OXOAUMBbIE ISl IPEOCTABICHUS MYHUIIMIAIbHON YCIIYTH, MOJAHbl B COOTBETCTBUH C
uHpopmalMeli O Cpokax U TOpAIKE MPEAOCTaBICHUS MYHULMUIAIBHON YCIyrH,
onyonukoBanHoi Ha EIIT'Y, PIII'Y, Ha odunmansHOM caiiTe YTOJIHOMOYEHHOTO OpraHa,
OPEIOCTABISIONIEr0  MYHUIMOAIBHYIO  yCIyry, OpraHM3aluid, y4acTBYIOIIMX B
MPEAOCTABIEHUN MyHULMIIAIBHON YCIIYTH;

- OTKa3bIBATh B NPEIOCTABICHUN MYHULIUIIAIBLHON YCIYTH B CIIy4ae, €Cliv 3anpoc U
JOKYMEHTBI, HEOOXOAUMBIE Il MPEAOCTaBICHHUS MYHUILIMIAIBHOW YCIYyTH, MOJAHbI B
COOTBETCTBUHM C MH(pOpPMAIMEl O CpoKax U MOPSIKE MPEIOCTABICHUS MYHHUIIMIAIHLHOU
ycnyru, onyonukoBanHoit Ha EIITY, PIIT'Y, Ha odunmansHOM caiite YOJIHOMOYEHHOTO
opraHa, IpeIOoCTaBJSIOIEr0 MYHHLIMIAIBHYIO YCIYry, OpraHU3aldid, Y4acTBYIOLIMX B
MPEAOCTABICHUN MyHULMIIAJIBHON YCIYTH;

- TpeboBaTh OT 3asBUTENSI COBEPUICHMS] MHBIX JCHCTBHUI, KPOME MPOXO0XKJICHUS



UACHTU(UKALIMY U ayTEeHTU(PUKAMU B COOTBETCTBUM C HOPMATHBHBIMU IPABOBBIMHU
akramu Poccuiickoii ®Penepanny, ykKazaHWs LEIU MPUEMA, a TaKXKe IPEIOCTABICHHUS
CBEJICHUH, HEOOXOUMBIX I pacyeTa JJIUTEIbHOCTH BPEMEHHOI'O MHTEPBAJA, KOTOPBIU
HE00X0IUMO 3a0pOHUPOBATH I IPUEMA;

- TpeOoBaTh MPEACTABICHUS OKYMEHTOB M HH(OpPMALMKU WIH OCYIIECTBICHUS
NEUCTBUN, IMPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE IIPEAYCMOTPEHO
HOPMATHBHBIMH IIPABOBBIMU AKTAMH, PErYJIUPYIOIIMMHU OTHOLICHUS, BO3HUKAIOUIUE B
CBS3U C MPEJOCTABICHUEM MYHUIIMIIAIBHBIX YCIYT;

- TpeOOBaTh MPE/ICTABICHUS TOKYMEHTOB U MH(POPMAIIMH, KOTOPhIE B COOTBETCTBUU
C HOPMATMBHBIMU TIpaBOBbIMHU akTamu Poccuiickoit denepannu u PecnyOmuku Kpbim,
MYHULANTAIBHBIMU TPABOBBIMU aKTAMH HAXOIATCS B PACIOPSIKEHUU Y TOJTHOMOYEHHOTO
oprasa, IpeOCTABIISIOIIETO MYHUIIMIIAIBHYIO YCIIYTY, HHBIX TOCYAapCTBEHHBIX OPTaHOB,
OpraHoB MECTHOTO CaMOylpaBi€HHs | (Wju) M[OJABEJIOMCTBEHHBIX OpraHu3aluii,
YYACTBYIOIIMX B MPEIOCTABICHUU TOCYJAPCTBEHHBIX WJIM MYHUUMIAIBHBIX YCIYT, 3a
HCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cratbu 7 DepepanbHOro 3akoHa Ne
210-03;

- TpeboBaTh OT 3asBUTENS NPEIOCTaBICHUS JOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHME 3asBUTEJIEM IUIaThl 32 MIPEAOCTABIEHNE MyHUIIUTIATBHONU YCIIYTH;

- TpeOOBaTh OT 3asiBUTEJII OCYLIECTBICHUS JEHCTBUI, B TOM YMCJIE COIVIACOBAaHUM,
HEOOXOAUMBIX JUISl MOJIyY€HHUS MYHMLIMIAIBHOW YCIYIM U CBA3aHHBIX C OOpallleHUEM B
UHBIE FOCYJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO CAMOYIPABJICHMS, OPraHU3aLUU, 32
UCKIIIOYEHHEM TIOJyYE€HHs] YyCIyr M TOJy4eHHs JOKYMEHTOB U HH(oOpmanuu,
MPEAOCTABIIIEMBbIX B PE3YJIbTAaTe MPEAOCTABICHHS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crateu 9 ®enepanbHoro 3akona Ne 210-D3;

- TpeOOBaTh OT 3aABUTEISI IPEJICTABIICHUS IOKYMEHTOB U UH(POpPMaLIUU, OTCYTCTBHE
U (WIM) HEZOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh MPU NEPBOHAYAIBHOM OTKa3e B
npueMe JOKyMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, TU00
B IPEAOCTAaBICHWH  MYHULHWIAJIBHOM  YCIyTH, 3a  MCKIIOUYEHHEM  CIIy4acs,
OPELYCMOTPEHHBIX MOAMYHKTaMHU «a» - «» NyHKTa 4 gactu 1 crateu 7 denepanbHOro
3akoHa Ne 210-D3;

- TpeOOoBaTh OT 3asBUTENS MPEIOCTABICHUA Ha OYMaXXHOM HOCUTENE JOKYMEHTOB U
uH(popMaIuu, dIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIU 3aBEPEHBI B COOTBETCTBUU C
nyHkToM /.2 yactu 1 crtateu 16 ®denepanmpHoro 3akona Ne 210-d3 3a uCKIIOYEHHEM
CllydaeB, €CJIM HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTBhI JUOO HX HU3BATHE SIBIAETCS
HEOOXOIUMbIM YCIIOBUEM MPEIOCTABICHUS] TOCYIapCTBEHHON YCIYyTU, U UHBIX CIy4yaes,
YCTAHOBJICHHBIX (peiepaIbHbIMU 3aKOHAMHU.

12. UcuepnbiBaOIMii nepevyeHb OCHOBAHMUIA /IJIsl 0TKa3a B NMpUeMe
AOKYMEHTOB, HCOOXO0AMMBIX /Il IPe0CTABJICHUA MYHHIIMIIAIbHOMN YCJIYIH
12.1. OcHoBanus s OTKaza B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEAOCTABIECHNs MYHULIMIAIBHOM YCIYTH, 3aKOHOIarenbcTBoM Poccuiickon Penepanumn
HE IIPETYCMOTPEHBI.

13. UcuepnbiBaomuii nepedyeHb OCHOBAHMII 1JIA MIPUOCTAHOBJICHUS WUJIH
0TKAa3a B NPeA0CTABJIEHNH MYHUIUNAJIBLHOMN YCJIYTH
13.1. [IpuocranoByieHne MPEI0CTABIICHUS MYHHIUTTATEHON YCIYTH
3aKOHOJATENbCTBOM Poccurickor deaepanuu He PeayCMOTPEHO.



13.2. VcuepmnbiBaromuii MepevyeHb OCHOBAaHUM JJII OTKa3a B IMPEAOCTaBIICHUU
MYHULANIAIBHON YCITyTH:

1) 3asgBUTENlEM HE TPEACTABJICHBI JIOKYMEHTBI, OIpeacicHHble TyHKToM 9.1,
HACTOAIIETO aIMUHUCTPATUBHOIO PETJIaMeHTa, 00A3aHHOCTh MO MPEICTABICHUIO KOTOPBIX
BO3JIO’KEHA Ha 3asBUTEJIS;

2) NOCTYIUIGHHE B YIOJIHOMOYEHHBIM OpraH OTBETa OpraHa TroCyJapCTBEHHOM
BJIACTH, OpraHa MECTHOIO CaMOyIpaBlieHHs JMOO TMOJBEIOMCTBEHHONW OpraHy
rOCy/IapCTBEHHOM BJIACTU WJIM OpPraHy MECTHOTO CaMOYMpaBiICHHUS OpraHu3alud Ha
MEXBEJOMCTBEHHBIN 3aMpoc, CBUIETENHCTBYIOMIETO 00 OTCYTCTBUU JAOKYMEHTa W (WJIH)
UHpOpMaIMU, HEOOXOAUMBIX JJI MEPEBOJA JKUJIOTO MOMEILEHUSI B HEXKUIIOE MTOMEILEHUE
WIA HEXWIOr0 IOMEIICHHS B JKWJIOE IOMEIIEHHE B COOTBETCTBMM ¢ IyHKTOoM 10.1
HACTOSLIET0 aJIMUHUCTPATUBHOTO PETJIAMEHTA, €CJIU COOTBETCTBYIOLUI JOKYMEHT HE OBLI
IPEJCTaBICH 3asBUTENIEM MO cOOCTBEHHOM wuHMnMatuBe. OTKa3 B NEPEBOJE KUIIOTO
MOMEIIEHHS B HEXKUJIOE TIOMEILLEHUE MM HEXXUIIOTO MOMEILEHUS B KHJIOE MOMEIIEHUE T10
yKa3aHHOMY OCHOBAHHIO JIOIYCKaeTCs B CiIydae, €ClIM YINOJHOMOYEHHBIH OpraH IOCIe
MOJyYEHHUsI OTBETa Ha MEXBEJIOMCTBEHHBI 3apOC YBEIOMUII 3asBUTENS O TMOJYYCHUU
TAKOro0 OTBETA, MPEUIOKUI 3aIBUTENIO MPEACTABUTh JOKYMEHT U (WIHM) HH(POPMALHUIO,
HEO0OXOUMBIE JIJISl IEPEBO/IA JKMUJIOTO TTOMEIIEHHUS B HEXXUIIOE€ TIOMEIICHHE WIIH HEKUIIOTO
MOMEIIIEHUSI B JKWJIO€ TIOMeleHne, mpexycMoTpennble myHkToM 10.1 Hacrosimero
aJIMMHHACTPATUBHOTO PETJIAMEHTa, U HE TIOMYYMIT TaKhe TOKYMEHT U (MJIH) HH()OPMALIUIO B
TEUYCHHE MATHAALATH Pa0OUnX THEH CO AHS HAIMpPaBJICHUS YBEAOMIICHUS;

3) mpenacTaBlieHWE JIOKYMEHTOB, ONpelelieHHbIX myHkToM 9.1 Hacrosiero
aJIMMHHACTPATUBHOTO PETJIaMEHTa B HEHAIJI)KAIINI OpraH;

4) HecoOI0ACHUE MPETYCMOTPEHHBIX cTaThed 22 JKWIMIHOro Kojekca yCIOBHi
nepeBo/ia MOMEIICHHS, 8 UMEHHO:

a). €CIM JOCTYN K MEePEeBOIMMOMY TMOMEIIEHUIO HEBO3MOXKEH 0€3 HMCIIOIb30BAHMS
NOMEIIEHUH, O00eCcneunBaomMX JOCTYIl K JKUJIBIM IOMEIICHUSM, WM OTCYTCTBYET
TEXHUYECKas BO3MOXXHOCTb O0OpYyI0BaTh TaKOM JOCTYN K JaHHOMY IOMEIIECHHIO (TIpU
HEePEBO/IE KUJIOTO MOMEILIEHHUS B HEXKUIIOE TOMEILIEHUE);

0). ecnu MepeBOUMOE TOMEIICHHUE SIBIISICTCS YacThIO KUJIOTO TOMEIICHUS JHOO0
HCIOJIb3YETCS] COOCTBEHHUKOM JAHHOTO MOMEILEHUS WM UHBIM T'PaXX1aHUHOM B KaueCTBE
MeCTa IOCTOSIHHOTO TMpOXHUBaHUS (IIPU TEPEBOJAE KWIOrO TOMELICHUS B HEXKUIIOEe
TTOMEIIECHHUE);

B). €CJIM MPaBO COOCTBEHHOCTH Ha MEPEBOJAMMOE MOMEIEHUE 0OPEMEHEHO TpaBaMu
KaK#uX-1100 JINILI,

r). €CaM ToClie TepeBOAa U3 JKUIOTO0 TIOMEIICHUS B HEXHWIOE IOMEIICHHE
MCKJIIOYCHAa BO3MOXKHOCTH JIOCTYMa C HCIOJIb30BAaHWEM TOMEIICHHH, 00eCTIeunBaOIINX
JOCTYTI K >KUJIBIM TTOMEIIEHUSIM;

7). €ClIM TpHU TMEepeBoJie KBAapTHUPbl B MHOTOKBAPTUPHOM JIOME B HEXKUIIOE
MOMEILEHUE HEe COOJIOACHBI CIIEAYIONINE TPEOOBaHMUS:

- KBapTHpa pacrojoKeHa Ha IEPBOM ITaKe YKa3aHHOTO JI0Ma;

- KBapTUPA PACIIONIOKEHA BbIIIE MIEPBOTO 3Ta)ka YKA3aHHOTO OMa, HO TIOMEIIEHHUS,
pacroJOKEHHBIE HEMOCPEACTBEHHO IO/ KBapTUPOW, MEPEeBOJUMON B  HEXKUIIOE
MOMEILIEHUE, HE SBJISIOTCS KUIIBIMU;

€) TaK)Ke HE JIOITyCKaeTCs:

- TIEPEBO/] JKUJIOTO MOMEIIEHUSI B HAEMHOM JIOME COIIMAJIbHOTO MCIIOJIb30BAHUS B
HEXXHUIIO€ MTOMEILICHUE;



- IIEpEBOA KHUJIOIO IMOMCHICHHA B HEKHIIOC IMOMCIICHUC B LECIAX OCYIICCTBICHUSA
pennrnosﬂoﬁ ACATCIIBHOCTH,

- MIEPEBOJ] HEXUIIOTO MTOMEIICHUS B JKUJIO€ TTIOMEIIIEHUE €CIIH TaKOe MOMEIEHUE HE
OoTBe4aeT TpeOoBaHMsIM, YycTaHOBIEHHBIM [loctanoBnenuem IlpaButensctBa P® ot
28.01.2006 Ne 47 «OO6 yrBepxkacHuu [lomokeHUS O TPHU3HAHUU TTOMEIICHUS KUJIBIM
MTOMEIICHUEM, JKIJIOTO TTOMEIICHHS HEMPHUTOAHBIM VISl TIPOXKUBAHUSI, MHOTOKBAPTUPHOTO
JI0OMa aBapWHBIM U TIOJICIKAITUM CHOCY WJIM PEKOHCTPYKIIMH, CaJOBOTO JOMa YKUJIBIM
JIOMOM H >KWJIOTO JIOMa CaJOBBIM JIOMOMY» HJIH OTCYTCTBYET BO3MOXKHOCTH OOECIICUUTH
COOTBETCTBHUE TAKOTO TIOMEIICHUS YCTAHOBICHHBIM TPEOOBAHMSIM.

5) HECOOTBETCTBHUE MPOCKTA MEPEYCTPOMCTBA U (MJIH) MEPEITIAHUPOBKH MTOMEIIICHHSI
B MHOTOKBapTHPHOM JIOM€ TPEOOBAHHSIM 3aKOHOATEIHCTRA.

13.2. HemonyueHnne uim HECBOCBPEMEHHOE MOJIYUYEHUE TOKYMEHTOB, YKA3aHHBIX B
nyakre 10.1 amMUHHUCTPATUBHOTO pErJIaMEHTa W 3allpPOIICHHBIX B TOCYAapCTBEHHBIX
opraHax, opraHax MECTHOTO CAaMOYIPaBJICHHS M TOJABEIOMCTBEHHBIX TOCYIapCTBEHHBIM
opraHaM WJ¥ OpraHaM MECTHOTO CaMOYIIPABJICHUS OPTaHW3alUsX, B PACIOPSIKECHUU
KOTOPBIX HAXOJATCS YKa3aHHBIE JOKYMEHTBI, HE MOXKET SIBIISITHCS OCHOBAaHUEM JIJIST OTKa3a
B NIEPEBOJIC KUJIOTO MOMENICHUS B HEXHIIOE MOMEIICHUE WU HEXWJIOTO MOMEIICHUS B
KUJI0€ TTIOMEIICHHE.

13.3. 3asButens (mpeacTaBUTENb 3asBUTENSI) BIpaBE OTKA3aThCsl OT TMOJYyUCHHUS
MYHHUIIUTIATBHONW YCIYTHM HAa OCHOBAHUM JIMYHOTO MUCHMEHHOTO 3asiBJICHHS, HATMCAHHOTO
B CBOOOJHOW (opMe HampaBUB TOYTOBBIM OTIPABICHUEM (C YBEIOMJICHHEM) WIIH
0OpaTUBIIUCH B YTIOJTHOMOYEHHBIN OpraH.

OTka3 B IIPeIOCTaBICHUN MYHUIIUITAILHON YCIYTH HE MPEMITCTBYET MOBTOPHOMY
oOpaleHuto 3a MPeI0CTaBICHNEM MYHUIIUTIAILHON YCITyTH.

14. IlepeyeHsb ycCJayr, KOTOpbIE ABJISIIOTCS HEOOXOAUMBIMHU M 00513aTEIbHBIMH
JJISl PEAOCTABJICHUS MYHULUIIAJIbHOM YCIIyTH
14.1. Ycayra mo moAroToBKe MPOEKTa MEpeyCcTporcTBa U (M) MeperIaHupOBKU
MEPEBOAMMOro MOMeEIIEHus (B ciydae, €Cld MepeyCcTpPOMCTBO U (WIIM) MeperiaHupoBKa
TpeOyroTCs 11l 00ecneueHNs UCOIb30BAHMS TAKOTO MOMEIICHHS B KAUE€CTBE JKUIIOTO WIIH
HEXXHUJIOTO TTOMEIIICHUS ).

15. ITopsipok, pa3mMep U OCHOBAHUS B3UMAHUA IOCYIaPCTBEHHOM NMOLIUHBI
WIN HHOM IUIaThl, B3MMAaeMOM 32 NpeAoCcTaBJIeHne MYHUIIUNIAJIbHOM YCIyTH
15.1. TlpenocraBieHue ycayru OCyIIecTBIsEeTCS 0e3 B3UMaHUsI MJ1aThl

16. llopsaaok, pa3Mep U OCHOBAHMS B3MMAaHHS IJIATHI 32 NMPeJOCTABJICHHE
YCJIyT, KOTOPbIE SIBJASKOTCH HEO0OX0AUMBIMH U 00513aTeJILHBIMHM JIS1 IPEAOCTABJICHUS
MYHULUNIAJIBHON YCIAYTH
16.1. Tlopsanok, pa3Mep U OCHOBaHMS B3MMAaHHUS IUIAThI 32 MPEIOCTABICHUE YCIIYTH,
yKa3aHHOU B IyHKTe 14.1. HacToAlEro aIMUHUCTPATUBHOIO PETIaMEHTa, ONMPEIEISIETCS
OpraHu3aLMsIMU, IPEJOCTABISIIOUIMMU JTAHHBIE YCIIYTH.

17. MakcuMaJbHbIN CPOK 0KUAAHMS 3asIBUTEJISI B OUepeau NpH mojgaye
3ampoca 0 npeaoCcTaBJIeHUH MYHUIUNIAJIbHON YCJIYTH M IIPH MOJYYeHUH pPe3yJibTaTa
npeaocTaBJIeHuss MyHMIMIAJIBHON yCIyru

18. Bpemsi oxunanust 3asBUTENS B OYEpPeAM IMpU IOoJAade 3ampoca o



NPEIOCTABICHUM  MYHUIUMNAIBHOM  yCIYrM M TpU  TOJYyYEHUU  pe3ysbTara
MPEIOCTaBICHUIMYHULIUITAILHON YCIYyTH HE JOJIKHO MPEBBINIATh 15 MUHYT.

CpoKk W MOPSAZOK PErHCTPAIMH 3ampoca 3asBUTENSI O MPEOCTABICHUH MYyHUIUATIBHON YCIYTH, B TOM
YHUCIIE B DJICKTPOHHOHN hopme

18.1. 3asBieHWe O TNPEIOCTABICHUH MYHHUIIUIIAIBLHON YCIYTH, MPEICTaBICHHOE
3asiBUTEIEM JIMYHO JIMOO €ro MpeJICTABUTENIEM, PETrUCTPUPYETCS YIOJIHOMOYEHHBIM
opraHoMm B TeueHue 1 paGouero JHs ¢ AaThl HOCTYIUJICHUS] TAKOTO 3asiBJICHUS.

3asBieHue, MOCTynuBIIee B 3eKTpoHHOU (opme mocpeactBom EINIY wmm PIITY
PETUCTPUPYETCS YINOJHOMOYEHHBIM OpraHoM B JE€Hb €ro IOCTYIUIEHUSI B Ciy4ae
OTCYTCTBUSI aBTOMaTHUYECKOU peructpauuu 3anpocos Ha EIITY, PIIT'Y.

3asBieHUe, MOCTYNHBIIEE B Hepabouee BpeMs, PETHMCTPUPYETCS YHOIHOMOYEHHBIM
OpraHOM B MEPBBIA pabOUMil 1€Hb, CICAYIONIHI 32 THEM €r0 MOJyYCHUSI.

19. TpeboBaHus K MOMeNIEHHSIM, B KOTOPbIX MPeI0CTABJIsIETCS
MYHUIMNAJbHAS YCJIYTra, K 3aJ1y 0KMJIAHUSA, MeCTaM JIJIsl 3a10JTHEHHS 3aIIPOCOB 0
NpeIoCcTaABJIeHUHA MYHUIUNIAIBHON YCJIYrd, MH(POPMAIIMOHHBIM CTEHIAM C
o0pa3uaMu KX 3aIN0JHEHHS M epedyHeM JOKYMEHTOB, HE00X0AMMBbIX ISl
NpPea0CTABJEHNSI MYHUIMNIAJIBLHOM YCJIYTH, B TOM YHCJI€e K 00ecne4eHu1o

AOCTYIHOCTH VISl HHBAJIMI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aK0HOAATeJbCTBOM Poccuiickoit Deepanuu 0 COUAIbHON 3a1MTEe HHBAJIU/IO0B.

19.1. MecrormoyioxKeHUue aJMUHUCTPATUBHBIX 3/IaHUN, B KOTOPBIX OCYIIECTBIIACTCS
npueM 3asBICHUH M JIOKYMEHTOB, HEOOXOIUMBIX JI MPEAOCTaBICHUS MYHHUITUNIATBHON
YCIIYTH, a TAaK)K€ BblJjaya pe3yJbTaTOB MPEAOCTABICHNUS MYHULIIUNIAIBHOW YCIIYTH, JTOKHO
oOecrieunBaTh yA0OCTBO IJisi TPaXXJAaH C TOYKH 3PEHUS MEMIEXOJAHOW JOCTYMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B ciydae, ecnu umeercs BO3MOKHOCTh OPTaHHM3AIlMN CTOSHKH (IMTAPKOBKH) BO3JIE
3MaHusl (CTPOEHUS), B KOTOPOM Pa3MEILEHO MOMEIICHUE MPUeMa U BbIJa4u JOKYMEHTOB,
OpraHU30BBIBACTCS CTOSIHKA (MApKOBKA) JJIsi JIMYHOTO aBTOMOOMJIBHOTO TPAaHCHOPTA
3asiBUTENICH. 3a M0JIb30BaHKUE CTOSIHKOM (MTapKOBKOM) C 3assBUTENICH TJ1aTa HE B3UMAETCS.

JIns mapKOBKHM CHENUANIbHBIX aBTOTPAHCIOPTHBIX CPEICTB MHBAJIWOB HA CTOSHKE
(mapxoBke) BbiAensercs He meHee 10% wmect (HO HE MeHee OJHOTO MecTa) st
OecruiaTHON MapKOBKU TPAHCTIOPTHBIX CPEJCTB, yIpaBisieMbix naBanmaamu I, I rpymm, a
taxxe nHBasmaamu Il rpynmnel B nopsnke, ycranosineHHoM [IpaBurensctBoM Poccuiickoi
®denepanuu, U TPAHCIIOPTHBIX CPEACTB, MEPEBO3AIIUX TAKUX UHBAIUIOB U (WJIU) JIETE-
WHBaJIUJIOB.

B nensx oOecrniedeHus OECHpEnsTCTBEHHOIO JIOCTyIa 3asBUTENICH, B TOM YHCIIE
NepeIBUTAIOIINXCSI HA MHBAJIMIHBIX KOJISICKaX, BXOJl B 37laHUE W MOMEICHHS, B KOTOPBIX
NPEAOCTABISCTCS MYHHUIMIIAJIbHAS yCiIyra, OOOpYAYIOTCS MaHAyCaMH, IOPYYHSIMH,
TaKTUWIbHBIMU  (KOHTPACTHBIMH)  MPEAYNPEKAAIOMMMH  DJIEMEHTaMU, WHBIMU
CHEIUATBHBIMKA TPUCITOCOOJICHUSMHU, TO3BOJISIIONTUMU 00ECIIEYUTh OECTIPeNITCTBEHHBIN
JOCTYII U NIEPEABUKEHNE UHBAJIUJIOB, B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickon
denepanuuy 0 COUMAIBHOMN 3aIUTE HHBAIINAIOB.

[leHTpanbHbld BXOA B 3JaHWE YIOJIHOMOYEHHOIO OpraHa JOJDKEH ObITh
00opynoBaH HHPOPMAITMOHHOMN TaOMMYKOH (BBIBECKOH ), coieprkalleil HtHpOopMaIuio:

HalMEHOBAHMUE;

MECTOHAXOKJACHUE U IOPUIUUYECKUN aapec;



pPEXUM paboThI;

rpaduK mpueMa;

HOMepa Tene(OHOB I CIIPABOK.

[lomenienusi, B KOTOPBIX MPEIOCTABISETCS MYyHUUHUIAIbHAS YCIYra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHUIEMHOJIOTHYECKUM MTPABUIIAM U HOPMATHUBAM.

[Tomenienusi, B KOTOPBIX MPEAOCTABISACTCA MyHULIUMIIATIbHAS YCIIyTa, OCHAIIAKOTCS:

IIPOTUBONIOKAPHOU CUCTEMOM M CPEICTBAMH ITOKAPOTYILICHHUS;

CUCTEMOMH OIOBEIIEHNS O BOSHUKHOBEHUH YPE3BbIUAHON CUTYALINH;

CpEICTBaMH OKa3aHUsl IEPBOIl METUIIMHCKOM TOMOIIY;

TyaJICTHBIMU KOMHATaMH ISl [IOCETUTENEH.

3an oxugaHus 3asBUTENCH OOOpYIyeTCsl CTYNbSIMH, CKaMbsIMH, KOJMUYECTBO
KOTOPBIX OIpEAeNsieTcss UCXOAs U3 (PaKTHUECKONM Harpy3kKd M BO3MOXHOCTEH Il HUX
pa3MelleHysl B IOMEIIEHNH, a TaK)Ke THPOPMAIIMOHHBIMHU CTEHIaMH.

TexkcTpl MaTepualioB, pa3MEIICHHbIX Ha WH(OPMALIMOHHOM CTEHJE, MeYaTaroTCs
yAOOHBIM JIg 4TeHUs mpudToM, 0€3 UCIpaBICHUM, C BBIACICHUEM HauOOJee BaKHBIX
MECT IOy KUPHBIM HIpUPTOM.

MecTa 1151 3an0IHEHUS 3asiBICHUNA 000PYAYIOTCS CTYJbSIMHU, CTOJIaMU (CTOMKaMH),
OJlaHKaMH 3asBJICHUHN, MMCbMEHHBIMU MPUHAJICKHOCTIMHU.

Mecta mnpuema 3asButeneil oOOpyaAyrTCs HWHMDOPMALMOHHBIMU TaOIMYKaMU
(BBIBECKAMM) C YKA3aHUEM:

HOMepa KabMHeTa M1 HAMMEHOBAaHMSI OT/AENa;

(dbaMuuu, IMEHHU U 0TYeCTBa (TIOCIEHEE — MPU HATMYHH ), JOJHDKHOCTH

OTBETCTBEHHOTO JIUIIA 32 MPUEM JJOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

Pabouee MecTo KaXI0ro OTBETCTBEHHOTO JIMIA 32 MPUEM JOKYMEHTOB, AOJKHO
ObITh O0OpPYIOBAHO MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyINa K
HEOOXOAMMBIM  MH(OpPMAMOHHBIM  0a3aM  JaHHBIX, M[E€YaTAOIMIMM  YCTPOHWCTBOM
(IpUHTEPOM) U KOMUPYIOIIUM YCTPOMCTBOM.

JIuo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, JIOJDKHO HMETh HACTOJIBHYIO
Ta0JIMYKy C yKazaHueM (paMuiauy, UMEHHM, OT4YecTBa (MOCHeaHee - NPU HAJIUYUH) U
JOJIKHOCTH.

[Ipu mnpenocTraBlieHMHM MYHUIUMOAIBHON YCIyrM WHBalIHIaM OOECIeUHnBAIOTCS:

BO3MOXKHOCTh O€CIPENSITCTBEHHOTO J0CTYyINa K O0BEKTY (3aHUI0, TOMELICHHIO), B
KOTOPOM MPEIOCTABISAETCS MyHUIIMNIAIbHAS YCIIYTa;

BO3MOYKHOCTh CaMOCTOSITEJIBHOTO TEPEABUKEHUSI MO TEPPUTOPUU, HA KOTOPOMU
pacnoJioKeHbl 37aHUS U TOMEIIEHHUS, B KOTOPBIX MNPEIOCTABISICTCS MYyHHULUIAIbHAS
ycllyra, a TakKe€ BXOJa B Takue OOBEKThl M BBIXOAA M3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEZICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BaHUE Kpeciia- KOISCKHU;

COMPOBOXK/ICHUE WHBAIMIOB, UMEIOIIMX CTOMKUE pacCTpocTBa (PYHKIMU 3PEHUS U
CaMOCTOSTENILHOTO MEPEABMKEHUS, U OKa3aHWE UM IMOMOIIU Ha OOBEKTaxX COIUATbHOM,
WH)XCHEPHOW U TPaHCIIOPTHOU HH(PACTPYKTYP;

HaJJIeKallee  pa3MelleHue  Oo0OpydoBaHMs M HocuTened  uHbopmanuy,
HEOOXOIUMBIX I oOecreueHus: OeCHpensTCTBEHHOrO JOCTYyNa MHBAIUIOB 3aHUSM U
MIOMELIEHUSIM, B KOTOPBIX NPEIOCTABISAETCS MyHULMIIATbHAS YCIyTa, U K MyHUIIUIAIbHON
YCIIyT€ C Y4ETOM OIPaHUYEHUN UX KU3HEACITEIbHOCTH;



nyOnupoBaHHe HEOOXOAMMOW JJii MHBAJIMIOB 3BYKOBOM U 3pUTENIbHOU
uH(pOopMaINK, a TaKKe HAJIIMUCEH, 3HAKOB U MHOM TEKCTOBOW U rpaduueckoil nHpopMauu
3HaKaMH, BBITIOJTHEHHBIMU pelbeHO-TOUeUHBIM IIpudTOM bpaiins;

JIOMYCK CypIoNepeBOAUMKa U TU(DIOCYPAOIIEPEBOAUNKA;

JOMYCK Ha  OOBEKThl  COOAKU-NPOBOAHMKA TIPU  HAJUYUM  JOKYMEHTA,
MOJITBEPKAAIOLIETO €€ CIeluaibHOoe O0y4YeHHE U BblJaBaeMoro mo ¢opme u B MOPSJIKE,
KOTOpbIE  OMpEeNeNsatoTcs  (efepalibHbIM ~ OpraHOM  UCIOJIHUTEIBHON  BIACTH,
OCYUIIECTBJISIONUM (PYHKIIUHU 110 BBIPAOOTKE U peain3allii rocy/1apCTBEHHOMN MOJIUTHKHU U
HOPMATHUBHO-TIPABOBOMY PETYIUPOBAHUIO B Chepe COLMATBLHOM 3alIUThl HACETICHMUS;

OKazaHue pabOTHUKAMH, MPEIAOCTABISIONMIUMHU YCIYTHM HACEJIEHUI0, TTOMOIIU
WHBAJIMJAM B MPEOJOJICHHMH OapbepoB, MEIIAIOIIMX IMOJYYEHUI0 MMH YCIyI HapaBHE C
JIPYTUMH JIULIAMH.

- OKa3aHHWE JIOJDKHOCTHBIMHM JIMI[AMH, HPEIOCTaBISIOMIMMH YCIYry, MOMOLIA
WHBAJIMJAM B MPEOJOJICHUH OapbepoB, MEMIAIOIIMX IMOJIYYEHUIO UMHU YCIYI HapaBHE C
JIPYTUMH JIULIAMU;

- BBIJICJICHUE Ha BCEX IMMAPKOBKaxX OOIIEr0 MOJb30BAHMS, OKOJO OOBEKTOB M MECT
oTapixa, He MeHee 10 MpoLEeHTOB MeCT (HO HE MEHEe OJHOro MecTa) JUIsl OecIIaTHON
NapKOBKH TPAHCIOPTHBIX CPEACTB, ympaBigemblx wuHBamuaamu |, |l rpymnm, wu
TPAHCIIOPTHBIX CPEACTB, MEPEBO3ALIMX TAKMX MHBAIUAOB M (WiM) Aerel-uHBanuaoB. Ha
rpakJIaH U3 yucia MHBaKUA0B III rpynmnel pacipoCTpaHsIOTCSI HOPMbI HACTOSILEH YaCcTH B
nopsanake, omnpenensemom IlpaBurensctBoMm Poccuiickoir ®depepanun. Ha ykazaHHBIX
TPAHCHOPTHBIX CPENICTBAX JOJHKEH OBITh YCTAHOBJIEH OMO3HABATENbHBIA 3HAK «HBaIHI»
1 nH(opmanusa 00 ITUX TPAHCIOPTHBIX CPEACTBAX JOKHA ObITh BHECEHA B (peepanbHbIN
peecTp UHBAIHUIOB.

- HaJJIexkallee pasMenieHue Oo0OopyAOBaHMS M HOcUTenel uH(opmanuu,
HEO0OXOAMMBIX ISl 0OecreueHns OecnpensaTCTBEHHOr0 JOCTYIa HHBAIUAOB K O0BEKTaM U
yCIIyraMm C Y4€TOM OIPaHUYEHUIN UX KU3HEAESITEIBHOCTH.

B cnyuasx, ecnu cyniecTByronue 00beKThl HEBO3MOXKHO IMOJTHOCTBIO MPUCIIOCOOUTH
C y4€TOM MOTpeOHOCTEN MHBAJINIOB, A0 UX PEKOHCTPYKLUUU WM KaIUTAIBHOTO PEMOHTA,
OPUHUMAIOTCA COTJIACOBAHHBIE C OJHHUM M3 OOILIECTBEHHBIX OOBEIMHEHUI HHBAJIUIOB,
OCYUIECTBJISIIOIIMX CBOIO JEATEIbHOCTh HAa TEPPUTOPHUMU TMOCENICHHS, MYHUIUIAIBHOTO
palioHa, TOPOJICKOTO OKpyTa, MUHUMAJIbHbIE MEpHI NIl 00eCreYeHus 10CTyNna UHBAIUI0B
K MECTy MpeIOCTaBICHUS MYHULMNAIBHON YCIyrd Jubo, KOTJa 3TO BO3MOXKHO,
o0ecreyuTh MpeI0CTaBIEHNE HEOOXOAUMBIX YCIIYT 10 MECTY KUTEJIbCTBA MHBAJINIA UK B
JUCTAaHIIMOHHOM PEXUME.

JIOJDKHOCTHBIE — JIMIIA, MPEAOCTaBISAIONINE TOCYAAPCTBEHHYIO YCIYTy, HECYT
IIEPCOHAJIBHYI0 OTBETCTBEHHOCTh 3a HEOKAa3aHWE IMOMOIIM HWHBAJIHWJAM B IPEOJOJIECHUU
0appepoB, MEMIAIOIMIUX TMOJYYEHUI0 UMHU TOCYJapCTBEHHOH YCIYrW HapaBHE C JAPYTUMHU
JULAMH.

19.2.  JlookHOCTHBIE  JMIa, paboTaronme ¢  HWHBAIMAAMH,  MPOXOJST
UHCTPYKTHUPOBAaHUE WM OOy4YeHHME IO BOINpOCcaM, CBS3aHHBIM C OOECIeUYeHHEM
JOCTYITHOCTH JIIi  HUX OOBEKTOB COLMAJIBHOM, WHXKEHEPHOH U  TPaHCIOPTHOMN

UHQPACTPYKTYpP U YCIYT.

20. IToka3aTeju JOCTYITHOCTH M Ka4eCTBa MYHUIMIIAJIbHOM yCJIYTH



20.1. TlokazarenssMM JAOCTYMHOCTH TPEIOCTABICHUS MYHULMUIAIBHON YCIyTH
SABJISTFOTCSL:

- IpU MNPEJOCTABICHUM MYHULMNAIBHON YCIYTM KOJIWMYECTBO B3aUMOJICUCTBUI
3asBUTEJNISI C JOJDKHOCTHBIMHU JIMIIAMHM Y TIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMHU 32
MPEIOCTaBIICHNEe MYHUIIUMIAILHON yCIIyTH, He Oojee 3-X pas, MPOJOKHTEIbHOCTh
Ka)KJI0T0 OOpallleHHsI HE MPEBbIIIAET 15 MUHYT;

- JUIS TIPEIOCTABJICHUSI YCIYTU MO 3KCTEPPUTOPUAIIBHOMY MPUHIUIY oOecrieueHa
BO3MOYKHOCTh IOJIauu 3asiBJICHUS B AJIEKTPOHHOM Buje nocpeactsoM EINY umu PIITY,
MOJIyYeHHE pe3yibTaTa B JWYHBIM KaOWHET 3asBUTENS, MOJNUCAHHOTO YCHUJICHHON
AJIEKTPOHHOM MOJMUCHI0 B MAIMHOYKUTAaEMOHN (popMme, a TakyKe 1Mo BbIOOPY 3asBUTEINS IPU
HEO0OXOIUMOCTH MOTyYEHUE PE3yNIbTaTa Ha MATEPUATBHOM HOCUTENIE B Y IOJTHOMOYEHHOM
oprane wiv MOIL] (mpu HaTMYUKU COOTBETCTBYIOIIETO COTJIAIICHUS O B3aUMOJICHCTBUH );

- TIPE/ICTABJICHUE YCIIYTH 4Yepe3 MHOTO(PYHKIIMOHAIbHBIC IIEHTPHI MPEIOCTABICHUS
rOCYJJapCTBEHHBIX W MYHHIUMNAIbHBIX ycayr PecnyOnuku KpbiM BO3MOXHO TOCHE
3aKJIFOYEHHS] COOTBETCTBYIOMIEro CoriameHus O B3auMO/ICVICTBUM;

B cootBercTtBuM ¢ mocraHoBieHueM lIpaBurenbctBa Poccuiickon depepanuu oT
22.12.2012 No 1376 «OO6 yrtBepxaenun IlpaBun opraHu3anuu JAESITEILHOCTH
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX
ycayr», B IeNsAX  NPEJOCTaBlI€HUS  YCIyrd B JJIGKTPOHHOM  BHAE, B
MHOTO(QYHKIIMOHAIBHBIX IEHTPAX MPEIOCTABICHUS TOCYAapCTBEHHBIX U MYHUIIUTTAIBHBIX
yeryr Pecnyonmuku Kpeim obecnieumBaercss goctyn k EIII'Y s 3asBuTENnss Wiam ero
pEeACTABUTEIISI MOCPEACTBOM OKOH CeKTOopa MoJIb30BaTEIbCKOTO COMPOBOKIEHHUS.

- BO3MOXXHOCTh MOJy4eHUSI HHPOPMALIUU O XOJI€ MPEJOCTABICHUS] MyHUITUTIATLHOM
yCIyI'H, B TOM UYHCIE C MCIHOJIb30BaHUEM HWH()OPMAIMOHHO - KOMMYHUKAITMOHHBIX
TEXHOJIOTUH;

CBemeHusi O XOJ€ pPAaCCMOTPEHHUsS 3asBICHUS, HAMPABJICHHOTO  CIOCOOOM,
YKa3aHHBIM B TIOJIMMYHKTE «a» MyHKTa 9.2. HACTOSIEr0o AJIMUHUCTPATUBHOIO PETJIaMEeHTa,
JOBOJATCS O 3asABUTENS IMyTeM yBEIOMJIEHUS 00 M3MEHEHHWU CTaTyca YBEIOMJICHUS B
auyHOM Kabunete 3asButens Ha EINTY unu PIITY.

CBeneHuss O XOJ€¢ pPacCMOTPEHHUs 3asiBIICHHS, HAIMPABJICHHOTO CIIOCOOOM,
yKa3aHHBIM B MOJITYHKTE «0» MyHKTa 9.2. HACTOAIIEro AJIMUHUCTPATUBHOIO PETJIaMeHTa,
PEAOCTABIISIOTCS 3asBUTEII0 HA OCHOBAHUM €r0 YCTHOTO (MPU JIMYHOM OOpaIlleHuH 00
1o TeseoHy B YIOJTHOMOYEHHBIN OpraH) Ju0O0 MUCHMEHHOIO 3aIlpoca, COCTABISIEMOTO B
IIPOM3BOJIBHOM (popMe, Oe3 B3uMaHus I1aThl. [IMCbMEHHBIN 3a1poc MOKET OBITh ITOaH:

a) Ha OyMa)KHOM HOCHTEJIC TOCPEICTBOM JIMYHOTO OOpaIieHus B Y MOJTHOMOYCHHBIN
opraH, B TOM YHCJE MOCPEICTBOM MOYTOBOTO OTIIPABJICHUS C OOBSIBICHHOW IIEHHOCTHIO
MIPU €0 MEePECHUIKE, ONMUCHIO BIOKEHUS U YBEJOMIIEHUEM O BPYUECHUU;

0) B 2JIEKTPOHHOMN (POpMeE MTOCPEACTBOM AJIEKTPOHHOM MOUTHI.

Ha ocHOBaHuu 3ampoca CBEIECHHS O XOJI€ PACCMOTPEHUS 3asiBIICHUS JOBOASTCS 10
3asBUTENsT B ycTHOUW (opme (mpu Ju9YHOM oOOpameHun aubo 1o TenedoHy B
YHOoTHOMOYEHHBIN OpraH) B I€Hb OOpalleHus 3asgBUTENs JU00 B MUCbMEHHOU ¢dopme, B
TOM YHUCJE B BJEKTPOHHOM BHJE, €CJIM 3TO MPEIyCMOTPEHO YKa3aHHBIM 3alpoCcOM, B
TedeHue 2 pabouymnx JHEHN COo JHS MOCTYIJIEHUS! COOTBETCTBYIOIIETO 3aIpOCa.

- HaJM4M€ TOJIHOM M TOHSATHOM uHHMOpMAMU O TMOPSIKE, CPOKaX M XOJe
IPEIOCTaBIECHUSI MYHUIIMITAIIbHON YCIYTH B MH(POPMAIIMOHHO - TEJIEKOMMYHUKAIIMOHHBIX



ceTsix 00Iero moJjib3oBaHusi (B ToM yucie B cetu «VIHTepHeT»), cpelcTBax MaccoBOU
uHpopManmy;

- BO3MOXXHOCTb IMOJYYEHHUS 3asBUTEIEM YBEIOMJIEHUH O MPEJOCTABICHUH
MyHULIMNAIBHOMN yciryry ¢ nomomsto EINNY mmm PIITY;

- MYHHUIMNAIbHAS yclIyra HE NPeAoCTaBIsIeTCd MOCPEACTBOM 3ampoca o
MPEJIOCTABIEHUN HECKOJIbKUX MYHHMIMNAIBHBIX YCIYT, IOCPEACTBOM KOMILIEKCHOTO
3amnpoca.

20.2. OcCHOBHBIMH TIOKAa3aTeNsIMU KauecTBa MPEAOCTABICHUS MYHUIUIAIBHOM
YCIIYTH SIBJISIFOTCS:

- CBOEBPEMEHHOCTh MPEIOCTaBICHUS MYHUIIMITAIIbHON YCIYTd B COOTBETCTBUU CO
CTaHAAPTOM €€ TPEOCTaBICHUS, YCTAHOBJICHHBIM HACTOSIIUM AJIMUHUCTPATHUBHBIM
pErJIaMEHTOM;

- MHUHUMAJbHO BO3MOXXHO€ KOJIMYECTBO B3aUMOJEUCTBUM TIpaKAaHUHA C
JOJDKHOCTHBIMU JIMLIAMU, YYaCTBYIOIIMMU B IPEJOCTABIEHUN MyHULIUIIAIBHON YCIIYTH.

KauectBo  mpenocTaBieHuss  MYHUIMOAIBHOW  YCIYTH  XapaKTEepU3yeTcs
MPEJAOCTABIEHUEM  MYHULHUIIAIIBHOM  yCIYyTH B  COOTBETCTBUM CO  CTaHAApTOM
MPEA0CTABICHUS MYHULIMIIAIBHOM YCIYTH, a TAKKE OTCYTCTBUEM:

- 00OCHOBaHHBIX kajno0 Ha JelcTBUs (Oe3AeiCTBUE) COTPYAHHMKOB M HX
HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOIICHUE K 3asIBUTEIISAM;

-  HapylICHWA  YCTAHOBJICHHBIX CPOKOB B  IIPOLECCE  IPENOCTABJICHHUS
MYHULIMIAIBHOMN YCIIYTH;

- 3asBIEeHUA 00  OCmapuBaHMM  pelieHud, jAelcTBuit  (Oe3xeicTBus)
YOJTHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIMI, IPUHUMAEMbIX (COBEPIICHHBIX) IpU
MPEAOCTABICHUN MYHULIUIIAILHON YCIIYTH, IO UTOTaM PACCMOTPEHHSI KOTOPBIX BHIHECEHBI
penieHus 00 yJI0BJIETBOPEHUH (YACTUYHOM YIOBJIIETBOPEHUH) TPeOOBAHUM 3asiBUTETICH;

- 0E30CHOBATENBHBIX OTKa30B B TMpUEME 3asBJICHUA O MPEIOCTaBICHUU
MYHULIMNIATBHON YCIYTH OT 3asBUTENIEH U B IPEOCTaBIEHUN MyHULIMIIAIILHOMN YCIIyTH;

- oyepeniell Ipu MpUeMe 3asiBJICHUN O MPEIOCTAaBICHUN MYHHUIIMIAIIBHON YCIYTH OT
3asiBUTEJIEH U BblJaue pe3yIbTaToOB MPEIOCTABIICHUS MyHULIUNIATbHON YCIYTH;

- HEKOMIIETEHTHOCTH CIIELUAJIUCTOB.

21. Unble TpeOOBaHMS, B TOM YHUCJIe YYUTHIBAKOIIHE 0COOEHHOCTH
Npea0CTABJICHUA MYHHMIMIIAJBHOMN YCJIYTH 110 IKCTEPPUTOPHATBHOMY NPUHLIMITY (B
clIy4yae, eCJIM MyYHUIMIIAJIbHASA yCIyra npeocTaB/sieTcs 10 IKCTePPUTOPHAIBHOMY

NPUHLMILY) ¥ 0COOCHHOCTH NPeI0CTABJICHUS MYHUIUNAJIBHON YCJIYITH B

3JIEKTPOHHOU (popMe

21.1. IlpemocrtaBieHue MYHULUNAIBHOM YCIYTM IO SKCTEPPUTOPUATBHOMY
MPUHIIMITY OCYILECTBISIETCS B YacTU OOECHEYEeHHs BO3MOXHOCTH MOJA4M 3asBICHUN
nocpeactsoM EIY wmm PIII'Y m nomydeHust pesynbrata MyHULMIIAJIBHOW YCIYTH B
MHOTO(YHKIIMOHAJILHOM LIEHTPE.

21.2. OcoOEHHOCTH MPEJOCTABICHUS MYHULUIAIBHONW YCIYyTd B 3JIEKTPOHHOM
BUJIE.

OOpaiieHye 3a MOJYyYEHUEM MYHULUNAIBHON YCIYIM MOYKET OCYLIECTBIATHCS C
WCIIOJIb30BAaHUEM JJIEKTPOHHBIX JTOKYMEHTOB, ITOJANMCAHHBIX JJIEKTPOHHOM IOIINCHIO B



COOTBETCTBUM C TpeboBaHusiMu DenepanabHOro 3akoHa «O0 3IEKTPOHHOW MOAMUCH» OT
06.04.2011 Ne 63-®3 u TpeboBanusimu denepanbHoro 3akoHa Ne210-D3.

3anpoc U WHBIE JOKYMEHTBI, HEOOXOAUMBIC IS MPEJOCTABICHUS] MYyHUITUTIATHHON
YCIIYTH, TOAMUCAHHBIC MPOCTON SJEKTPOHHOW MOAMKCHI0 M TOJAHHBIC 3aABUTEIEM C
cobmomenneM TpeboBanmii yactu 2 cratbu 21.1 m wactu 1 cratem 5 ®DeaepanbHOTO
3akoHa «O0 3MeKTpOHHON moanuch» u TpebdoBanusmu degepanbHoro 3akona Ne210-D3,
MPU3HAIOTCS  PAaBHO3HAYHBIMUA  3aMpOCy W HWHBIM  JIOKYMEHTaM, IIOJIMHUCAHHBIM
COOCTBEHHOPYYHOM TMOAMMUCHI0O M TPEACTABICHHBIM Ha OyMa)XHOM HOCHUTENe, 3a
UCKIIIOUEHUEM CIIy4aeB, eclid (efepallbHbIMU 3aKOHAMHU WM WHBIMH HOPMATHUBHBIMU
PaBOBBIMHM aKTaMH YCTAHOBJICH 3aIlpeT Ha OOpallleHue 3a MOJyYeHUEM roCyJapCTBEHHOM
WM MYHULIUITAJIGHOM YCITYTH B 3JIEKTPOHHOM opMe.

21.3. B cootBercTtBuu ¢ myHKTOM 2(1) [IpaBun ompeznenenusi BUIOB 3ICKTPOHHOU
MOJIMKUCH, HCIOJIb30BAaHUE KOTOPBIX JIOMYCKAeTCs MpU OOpalleHUH 3a MOJIyYeHUEM
TOCYJapCTBEHHBIX W  MYHHIMMAIBHBIX  yCIYT, YTBEPKIACHHBIX ITOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoii Penepanmu ot 25 wmroHs 2012 1. Ne 634 «O Bumax
AIICKTPOHHOW TIOJAINKCH, HCIOIB30BAHUE KOTOPBIX JOMYCKAaeTCs TpH OOpalleHuH 3a
MOJTYYCHUEM TOCYAAPCTBEHHBIX U MYHUIIUITAIEHBIX YCIYT» 3asABUTEND - (YU3UICCKOE JIUIIO
BIIPABE MCTOJIB30BATh MPOCTYIO AJICKTPOHHYIO MOJIMCH B CIIydae, €CIIM WIACHTH(PUKAIIAS 1
ayTCeHTH(UKAMS 3agBUTENS - (U3HUCCKOTO JIMIA OCYIISCTBIISIIOTCS C MCIOJIb30BAaHUEM
€IMHOW CHCTEeMBl MACHTU(PUKANNK W ayTeHTU(UKAIMU, TIPU YCIOBUH, YTO TMPHU BhIAaUC
KJTF0Ya TPOCTOM 3JEKTPOHHON MOJIMUCH JIMYHOCTh (PU3UYECKOTO JIMIla YCTAaHOBJIIEHA TPU
JTUYHOM TIpUEME.

21.4. B cootBerctBUM ¢ «[IpaBunamu onpeneneHuss BUIOB AJICKTPOHHOM MOJIUCH,
UCIIOJIb30BAaHUE  KOTOPBIX  JIOMyCKaeTcss  Tpu  oOpamieHud 32  TMOJIyYCHUEM
rOCyJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyr», yTBepkIeHHbIMU [locTaHoBiIeHHEM
[TpaButensctBa Poccuiickoit denepaunu ot 25.06.2012 Ne634 «O BHmax 3I€KTPOHHOU
MOJMKCH, WCIOJIb30BaHUE KOTOPBIX JIOMYCKAeTCs TpH OOpaIieHUH 3a IOJTyYCHUEM
TrOCYJapCTBEHHBIX W MYHUIUIAIBHBIX YCIyr», TpH OOpalleHHH 3a IOTyYeHUEM
MYHUITUTIAJTBHOW YCIYTH B JJIGKTPOHHOM BHJE 3asBUTEIh - HOPHIAYECKOE JIUIIO
HCITOJIB3YET YCUIICHHYIO KBATM(DHITMPOBAHHYIO JICKTPOHHYIO MTOITHUCH.

I11. CocTaB, moc/jie10BaTeIbHOCTh U CPOKH BbINOJTHEHUSA A IMUHUCTPATHBHBIX
npoueayp, TpedOBaHUs K NOPSAAKY UX BbINOJHEHHUS, 0COO€HHOCTHU BbINOJIHEHUS
aIMMHUCTPATHBHBIX MPOLEAYP B ITEKTPOHHOU (opMe U B MHOTO(PYHKIIHOHATIBLHOM
LeHTpe

22. HcuepnbIBalIuii  MepedyeHb  QJAMUHUCTPATUBHBIX  TPOIEAYp  NpH
MpeAOCTaBICHUN MYHUIIUTIATLHON YCIIyTH

22.1. TlpenocraBieHue MYHUIMIIAJIBHOW YCIYTd BKJIIOYAeT B ce0s CIEAYIOIIUE
aIMUHHUCTPATUBHBIE TTPOLIEAYPHI:

1) [IpoBepka TOKYMEHTOB M PETUCTPAIIKS 3asiBIICHUS;

2) TlomydyeHume cBeIEHWH  IOCPEJACTBOM  CHCTEMBI  MEXKBEIOMCTBCHHOTO
3JIEKTPOHHOTO B3aUMOJICUCTBUS;

3) PaccMoTpeHre JTOKYMEHTOB U CBE/ICHUA;

4) [TpuHSTHE PEIICHUS O IPEIOCTABICHUH YCITYTH,



5) Hampagnenue (Bbiiaua) pe3yibTara npe0CTaBICHUS YCIIYTH.

23. IIpoBepka JOKYMEHTOB M perucTpanus 3asiBJeHuUs1

23.1. OcHoBaHueM I Hayaja aJMHHUCTPATUBHOW MPOUEAYpHl SBISETCA
MOCTYIJIEHUE B aJMUHUCTpALMI0 YUKaIOBCKOIO CeIbCKOro moceneHus (nainee — Otaen)
COOTBETCTBYIOIIETO 3asABJICHUS. 3amnpoc (3asBICHUE) MPEICTABISAETCA 3asiBUTEIEM
(OpencraBUTENEeM 3asBUTENA) B YIOJIHOMOYEHHBIM OpraH MpU JIMYHOM OOpalleHuH,
MOCPEJICTBOM TTOYTOBOM CBSI3M WJIM B IeKTpOoHHOH (hopme uepes EINTY aubo PIITY.

OTBETCTBEHHBIM JIOJDKHOCTHBIM JIUIIOM SIBJISICTCS CTIEIUATINCT aAMUHUCTPAIIH.

23.2. OTBETCTBEHHOE JIOJKHOCTHOE JIUIIO:

- YCTaHaBIMBAeT  JIMYHOCTb  3aiBUTENsI HAa  OCHOBAaHMU  JIOKYMEHTA,

YIAOCTOBEPSIOIIETO €ro JIMYHOCTh, NPEACTABUTENA 3asBUTENSI - HAa OCHOBaHHUU
JIOKYyMEHTOB, YJIOCTOBEPSIONUIUX €ro JIMYHOCTh M TOJIHOMOuHUs (B ciiydae oOparieHus
IPEICTaBUTENS);

- IIPOBEPSIET CPOK JEWUCTBUS JOKYMEHTA, YIOCTOBEPSIOIIETO €ro JUYHOCTh M
COOTBETCTBHUE JIaHHBIX JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTb, JaHHBIM, YKa3aHHBIM B
3asIBJICHUU U NPUJIOKEHHBIX K HEMY JOKYMEHTaX.

B Xxoxe mpuema JOKYMEHTOB OT 3asBUTENId HWJIM YIOJIHOMOYEHHOTO UM JIMLA
CHEUHUATNCT, OTBETCTBEHHBIN 32 IPUEM U BbIJAUy JOKYMEHTOB, YJIOCTOBEPSIETCS, UTO:

1) TeKCT B 3asIBIICHHU O TIEPEBOJIC IIOMEIICHUS MOIIACTCSI TPOUTCHUIO;

2) B 3asBJICHUW yKa3aHbl (aMUJIMs, UMS, OTYSCTBO (ITOCIICTHEE - MPH HAJTWYKH)
(u3nueckoro auua 1100 HAaMMEHOBAHUE IOPUIUUYECKOTO JIMIIA;

3) 3asiBIICHHE MOIMUCAHO 3asBUTEIICM HITU YIIOJIHOMOYCHHBIM TPEJICTABUTEIIEM;

4) mpUIIararTCs JTOKYMEHTBI, HEOOXOIMMBIC JUIS TPEAOCTABICHUS MYHUIIUTIAILHON
YCIIYTH.

[Ipu ycraHoBnenuu (pakTOB OTCYTCTBHSI HEOOXOAUMBIX TOKYMEHTOB, 00OsI3aHHOCTh
[0 TMPEIOCTABJIIEHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTENS, IPU HECOOTBETCTBUU
NOpPEICTABICHHBIX  JOKYMEHTOB  TpEOOBAaHHSM  HACTOALUEIO  aJAMHHUCTPATUBHOIO
perjamMeHTa - yBEJAOMIISIET 3asBHUTENS O BBISBICHHBIX HEJOCTAaTKaX B MPEICTaBICHHBIX
JOKYMEHTaX U IpeJiaraeT NpUHATh MEPHI 110 UX YCTPAHEHHUIO.

B caywae ecnu 3asBUTENb HACTaWBAae€T HA NPUHATUM JOKYMEHTOB - MPUHUMAET
Mpe/ICTaBICHHbIC 3aBUTEIEM JOKYMEHTBI.

B cnyuae ecnu 3asBUTENb CAMOCTOSITENIBHO PEIINI NPUHATh MEPHI 0 YCTPAHEHUIO
HEJOCTAaTKOB, MOCJIE HMX YCTpaHEHUsi MOBTOPHO oOpamjaercss 3a MpedoCTaBICHUEM
MYHUIIATIATHHON YCIYTH B TIOPSAIKE, MPEAYCMOTPEHHOM HACTOSIIUM aIMHUHUCTPATUBHBIM
pErjiaMeHTOM.

[Io oxoHuaHWM TIpHeMa 3asBJICHUS W MPWIATaéMbIX K HEMY JIOKYMEHTOB,
CHEIHUAINCT, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB, BbIAACT 3asABUTENI0 PACIUCKY B
MOJyYeHUH OT HEro MOKYMEHTOB, C YKa3aHHEM HUX TEPEeYHs M AaThl WX MOTyYeHUs
YIOJHOMOYEHHBIM OPraHOM, a TaKKe C YKa3aHUEM IepeyHs TOKyMEHTOB, KOTOpbIe OyAyT
MTOJIYYEHBI [T0 MEXXBEAOMCTBEHHBIM 3aIIPOCAM.

23.21. Ilpm HampaBieHUU 3asBUTENIEM 3asBICHUS UM  JOKYMEHTOB B
YIOJIHOMOYEHHBIN OpraH MOCPEICTBOM MOYTOBOM CBSI3M CHELUUATUCT YHOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHbI! 32 MPUEM U BbIIaYy JTOKYMEHTOB:



- TPOBEpPSIET NPAaBUIBHOCTH aJPECHOCTU KOppecnoHAeHUuU. Omubo4yHO (HEe Mo
aZpecy) TIpHUCIAHHbIE IHCbMa BO3BPAIlAlOTCS B OPraHMU3alMIO IOYTOBOM  CBSI3U
HEBCKPBITHIMU;

- BCKpBIBa€T KOHBEPTHI, MPOBEPSET HAJUYME B HUX 3aABJIICHUS U JOKYMEHTOB,
00513aHHOCTb 110 IIPEJOCTABIECHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;

- MPOBEPSIET, YTO 3asBJICHHUE HANKCAHO Pa300puyuBO, (pamMuiINU, UMEHA, OTYECTBA
(npu HanMuMM), HAaUMEHOBAHME, aJPEC MECTa JKUTEIIbCTBA, AJPEC MECTOHAXOXKIACHMUS,
HAIMCaHBbI ITOJHOCTHIO;

- TPOBOAUT NEPBUYHYIO IPOBEPKY IPEIACTABICHHBIX KONMM JOKYMEHTOB, HX
COOTBETCTBHUE JCHCTBYIOUIEMY 3aKOHOJATENBCTBY, a TAaK)KE IPOBEPSAET, UYTO yKa3aHHBIC
KOIIMHY 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJIaTEIBCTBOM MOPSJIKE;

- MPOBEPSIET, YTO KOMUU JOKYMEHTOB HE UMEIOT MOBPEXKACHUI, HATMYUE KOTOPBIX
HE TO3BOJISIET OJHO3HAYHO MCTOJKOBAaTh HMX COJAEPKAHUE, OTCYTCTBYIOT IOJYUCTKH,
MPUIUCKH, 3a4€PKHYTHIE CJIOBA, UCIIPABIICHHUS.

23.3. MakcuManbHBId CPOK  BBINIOJHEHHUS AAMHUHHCTPATHBHOW MPOIETyPHI
cocrapnsieT 1 paGounii J€Hb C MOMEHTa MOCTYIUICHUS 3asBJICHUs (HE BKJIIOYAeTCs B
OO CPOK MPEAOCTABICHUS YCIYTH).

23.4. Kpurepuil NpUHATUS pEHICHUSA: TMOCTYIUIEHUE 3asBJICHUS O MEpPeBOJIE
NIOMEILECHHS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

23.5. Pe3ynbTaToM OCYUIECTBJICHUS aJAMMHHUCTPATHUBHONW NPOLEAYpbl B CIlydyae
nocrymieHuss 3asBieHus nocpeactBom EIIIYY wmm PIITY gBusiercs peructpauus
3asiBJIEHUSI U JTOKYMEHTOB mnocpenactBoM Iloprana rocynapcTBeHHbIX cepBUcOB EamHoro
MopTaja rocyJapCTBEHHbIX U MYyHUIIMNANbHBIX yciuyr (¢pynkuumii) (manee — I[II'C EIIT'Y)
WIM B COOTBETCTBYIOIIEH HWH(POPMAUMOHHOW cucTeMe (MPUCBOCHHE HOMEpA U
JATUPOBAHMUE) .

B ciydae nocrynienust 3asBiaeHUs JIMYHO B Y IOJTHOMOYEHHBIA OpraH (B TOM YHCIie
MOCPEJICTBOM MTOYTOBOM CBSA3M) — PETUCTPAIIUS B KypHAJIE BXOJAIINX 3asBJICHUN.

B neHp perucTtpanuu 3asBIEHUS O MEPEBOJE MOMEIICHUS U NPHUIIOKEHHBIX K HEMY
JOKYMEHTOB, CHELUUAJIUCT, OTBETCTBEHHBI 3a NpPUEM JOKYMEHTOB, I€pelacT
NOCTYIMBIINE JOKYMEHTBI JOJDKHOCTHOMY JIMI[y YIOJHOMOYEHHOIO OpraHa Juis
pPaccMOTPEHUs M Ha3HAYEHHsI OTBETCTBEHHOTO MCIIOJHUTEIIS JIMYHO, TUO0 B 3IEKTPOHHOM
BU/JI€ (MPU HAJTUYUH TEXHUYECKON BO3MOKHOCTH).

23.6. Cnocobom dukcanuu pe3yiabTata aIMUHUCTPATUBHOU TMPOIEAYPHI SBISCTCS
perucrpanys 3asBJICHUS U JOKYMEHTOB B KypHaJI€ BXOIAIIMX 3asBJICHUN.

24. TlonydyeHue cBeleHUI MOCPEICTBOM CHCTEMbI MeKBEIOMCTBEHHOI0
3JIEKTPOHHOI0 B3aUMOAeiiCTBUS

24.1. OcHoBaHueM Jisl Hayajga aJMHUHUCTPATUBHOM TIPOLICAYPHI  SBIISIETCS
HENpPEeICTABICHUE 3asBUTENIEM JOKYMEHTOB, MpeaycMOoTpeHHbIX nyHkrom 10.1
HACTOSIIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

OTBEeTCTBEHHBIH 332  BBIIIOJIHEHHE  aJIMUHMCTPATUBHOIO  JEHCTBUS:  IJaBa
aMUHUCTPALIIH.

24.2. I'naBa aAMUHUCTPALIMK TIPU MOJTYYSHUH 3asIBJICHUS O MEPEBOJIEC MOMEILEHUS U
MIPUWIOKEHHBIX K HEMY JOKYMEHTOB, OPYYAET CHELHUAIUCTY COOTBETCTBYIOLIErO OTAENA
IIPOU3BECTU UX MPOBEPKY.



B cnyuae, ecnu cnenuaiucToM COOTBETCTBYIOIIETO OT/ENa OyIeT BBISBIECHO, YTO B
NepeuyHe TMPEICTABICHHBIX  3asBUTENIEM  JIOKYMEHTOB OTCYTCTBYIOT  JOKYMEHTHI,
npenxycMorpernble  myHkToM 10.1 Hacrosimiero aJAMHMHUCTPATUBHOTO —perjiaMeHTa,
MPUHUMAETCS PEIICHHE O HalpaBICHUH COOTBETCTBYIOUIMX  MEXBEIOMCTBEHHBIX
3aMpoCoB.

MeXBeTOMCTBEHHBIE 3alpOChl HAMPABJSIIOTCS B CPOK, HE TMPEBBILAIOMUN 3
pabouux JHEW Co JTHS PErUCTPAlMK 3asBJICHUS O TIEPEBO/IC TOMEIICHUSI U MPUII0KEHHBIX K
HEMY TOKYMEHTOB OT 3asIBUTEJIS.

HampaBneHue MeXBeJOMCTBEHHBIX 3alPOCOB OCYILECTBISECTCS B AJIEKTPOHHOMN
dbopme ¢ ucnosbzoBanueM eauHot CM3OB u noakroueHHoOM K Hell pernonansHoit CMOB.

CrnenramucT  COOTBETCTBYIOIIETO  OT/AENA, OTBETCTBEHHBIM 3a  MOJATOTOBKY
JOKYMEHTOB, 00s3aH NPHUHATH HEOOXOAMMBIE MEpbl JUIsl TIOJyYEHHs OTBETa Ha
MEXBEJIOMCTBEHHbIE  3alpoCchl B  YCTaHOBJIEHHbIe  Ccpoku. HemnpencraBineHnue
(HECBOEBpPEMEHHOE IIPE/ICTABICHUE) OpraHom WIH opraHu3alueu 1o
MEXBEJIOMCTBEHHOMY 3alpoCy JOKYMEHTOB M HH(OpMaluu, B CPOK, YCTAHOBJICHHBIN
yacThio 3 cratbu 7.2 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
IPENIOCTABIEHUS TOCYJAPCTBEHHBIX W MYHHULHUIIAJIBHBIX YCIYr», B YIIOJHOMOYEHHBIN
OpraH HE MOXET SBJIATbCS OCHOBAaHUEM [UIsl OTKa3a B IPEIOCTABICHUHU 3asBUTEIIO
MYHULIMNAIBHON ycnyru. JIOJKHOCTHOE NHLO M (WiaM) paOOTHUK, HE NPECTaBUBIIME
(HECBOEBPEMEHHO TMPEACTABUBIIKE) 3alpOLICHHbIE U HAXOIALIUECS B PaCHOPSHKEHUU
COOTBETCTBYIOIIMX OpraHa JUOO OpraHu3aluy AOKYMEHT WM MH(POpPMAIUIO, MOJIekKaT
aAMUHUCTPATUBHOM, NUCLUIIMHAPHOW WM WHON OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccuiickoit denepann.

24.3. Kputepuii mpuHATUS pEIICHHs: HEMPEACTaBICHUE 3asSBUTEIEM JOKYMEHTOB,
npeaycMOTpeHHBIX MyHKTOM 10.1 AIMUHHCTPaTUBHOTO pErIaMEHTa, MO COOCTBEHHOM
WHULIAATHBE.

24.4. Pe3ynabTaTOM OCYIIECTBICHUS AAMUHUCTPATUBHOM TMPOLIETYPHI SIBISETCS
[OJIy4YEHHE OTBETOB HA MEXBEJOMCTBEHHBIE 3aIlPOCHl, PETUCTPALUS IOJyYEHHBIX
CBEJICHUI B JIUYHOM JEJIE 3asIBUTEIS.

Pe3ynpTaT OCYLIECTBIEHUS aIMUHUCTPATUBHOM NPOLEAYpHl MEPENAETCA JUYHO,
aub0 B DJIEKTPOHHOM BHJE (NP HAIMYMKA TEXHUYECKOHM BO3MOXKHOCTH) B JCHBb
perucTpalry NOJy4eHHbIX CBEICHUM.

245. Cnocob6 @Qukcauuu: perucrpanus MEXBEJOMCTBEHHOTO 3ampoca o
MIPEAOCTABIIEHUN CBEJICHUI WU IOKYMEHTOB B YUETHOM JEJIE 3asIBUTES.

Cpok ocyniecTBiIeHUS aIMUHUCTPATUBHON MPOLIETYPHI — 10 D paboumX JAHEH.

25. PaccMoTpeHHe JOKYMEHTOB U CBeJeHU I

25.1. OcHoBaHueM JJIs Hauaja aJMUHUCTPATUBHOW MPOLEIYpPHl SBISETCS MaKeT
3apEruCTPUPOBAHHBIX TOKYMEHTOB, OCTYNUBIINX JOKHOCTHOMY JIMIY aAMUHUCTPAIUH.

25.2. OTBETCTBEHHOE JIOJKHOCTHOE JIMIIO MPOBEPSET COOTBETCTBUE IOKYMEHTOB U
CBeZCHMI TPeOOBAaHUSIM YCTAHOBJIEHHBIM KPUTEPUSIM JIsI IPUHATHS PELICHMUS.

25.2.1. B cnydae MOCTyIJieHHS OTBETa Ha MEKBEIOMCTBEHHBIH 3ampoc,
CBUACTENBCTBYIOIIET0O 00 OTCYTCTBUM B pPAaCHOPSKEHHMM OpraHoB (OpraHu3aliuii),
YYacCTBYIOUIMX B MPEAOCTaBICHUA MYHHUIMIIAIBHOW YCIYTH, JOKYMEHTOB (MX KOMUM WK
CBEIICHUM, COEepPKALUXCS B HUX), HEOOXOUMBIX JJIs MPENOCTABICHNUS MYHULUIAIBHOMI



yCIyrd, MPUHUMAIOTCS MEpbl 10 YBEAOMJICHUIO 3asBUTENA O MPEJOCTABICHUM TaKUX
JOKYMEHTOB U (win) uHpopMauuu B TeueHue 15 paOoumx AHEN cO JHS HampaBiICHUS
yBepomieHus. [lpu HempencTaBieHUH 3asBUTENIEM JOKYMEHTOB, HEOOXOAMMBIX JUJIS
MPEIOCTaBICHUS MYHHUIIMNAJIBHOW yCIyrd, B yKa3aHHOM CIy4yae, CIEHHUaIUCT
COOTBETCTBYIOIIETO OTJAENa MOATOTABIMBAET MPOEKT peHIeHHs 00 OTKa3e B IEpPEBOJE
KUJIOTO TIOMEIIEHUS B HEKUJIOE TOMEIICHHE WM HEXHJIOTO MOMEIIECHUS B JKHUIIOE
MOMEIIEHHE.

25.3. Kpurepuem mNpuHATHS pelIeHUs SBISETCS: HAIUYME WIA OTCYTCTBHE
OCHOBaHUU Ji1 OTKa3a B MPEAOCTaBICHUN MYyHHUIMIIATBbHOW YCIYTH, MPEAYCMOTPEHHBIX
nyHKTOM 13.2. HacToAIero AAMHUHUCTPATUBHOTO PETJIaMEHTa.

25.4. Pe3ynbTaToOM OCYIIECTBICHUS AJAMHHHCTPATHUBHOW MPOLEAYPHI SBISCTCS:
yCTaHOBJICHHE (DaKTa COOTBETCTBHUS/HECOOTBETCTBUS TPEJCTABICHHBIX JOKYMEHTOB
TpeOOBAHUSIM JIEUCTBYIOIIETO 3aKOHOAATEIbCTBRA.

Pesynbrar  OCyleCTBIEHMS ~ aJIMUHUCTPATUBHON  IpOLEAYpbl  IEperaeTcs
(HampaBisieTcsl) OTBETCTBEHHOMY JOJDKHOCTHOMY JIMILY JIMYHO, JIMOO B 3JIEKTPOHHOM
BUE (IIPU HAJIMYUU TEXHUYECKON BO3MOMXKHOCTH).

Cnoco6 ¢duxcanuu: chopMUPOBAHHOE YUETHOE €0 3asBUTEISL.

26. IlpuHsiTHE pellieHNs O MPEeJOCTABIEHUH YCJIYTH

26.1. OcHoBanmeM [ Hadaja aJMHUHUCTPATUBHON TPOLEAYPHl SBISETCS
MOJly4YeHHE YIOJHOMOYEHHBIM OpPraHOM JOKYMEHTOB, yka3zaHHbIXx B myHkTe 10.1.
HACTOSIIEr0 aJMUHUCTPATUBHOTO PEIrJIaMEeHTa, B TOM uucie no kanaiam CMOB, mub6o
uH(pOpManuK, CBHUIETEIbCTBYIOLIEH 00 OTCYTCTBUM B PAaCIOPSHKEHUM OpPraHoB
(opranuzanuii), y4acTBYIOIIUX B MPEJOCTAaBICHUH MYHULUNAIBHON YCIyTH, JTOKYMEHTOB
(MX KOMUHU WM COAEpXkAIMXCS B HUX CBEIEHUMN), HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHULIUNIATBHON yCITyTH.

OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMLIAMHU SIBJIIOTCS: TJ1aBa aJMUHUCTPALIH.

26.2. Cnemuanuct  OTHea/yIOJIHOMOYEHHAass KOMMCCHS TIPOBOJUT  aHAJIM3
IPEICTaBICHHBIX JOKYMEHTOB Ha HaJM4M€ OCHOBAaHUM IJIsi NPUHATUS PpELICHUs, U
NOJTrOTaBIMBACT IMPOEKT pEUIeHHs O NepeBofe MU 00 OTKa3ze B IEPEeBOJE JKUIIOTO
NOMEIICHHUSI B HEXWJIOE M HEXKUJIOTr0 IOMEIECHUS B JKUJIOE€ TMOoMeleHue 1no Qopme,
yTBEpKJIeHHOM noctaHoBieHueM IIpaBurensctBa Poccutickoit denepanuun ot 10.08.2005
Ne 502 «O06 yTBepxkaeHun Hopmbl YBETOMIICHHS O MepeBojie (0TKa3e B NEPEBOJIE) KUIOTO
(HEXKUJIOr0) MOMEIICHUS B HEKMIIOE (KUIJIO€) TTIOMEILICHHE.

Pemenune 00 0TKasze >KUJIOr0 MOMEIIECHUS B HEXUJIOE€ MOMEUIEHUE WM HEXKUJIOTO
MOMEILEHUS B )KMJIO€ TIOMEUICHHE JO0JKHO COJIepKaTh OCHOBAHUS OTKa3a ¢ 00s13aTeNIbHOM
CCBUIKOM Ha HapyILICHHUS.

Pemenne o nepeBojie WM 00 OTKa3e B MEPEBOJE JKUJIOTO MOMEIICHHUS B HEXHIIOE
MOMEILIEHUE WM HEXWIOr0 TIOMEUICHUS B JKWIOE TIOMEIICHHE MOJIUCHIBACTCS
JOJKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa B ABYX JK3eMIUIApax M IepeaaeTcs
CHEUHUATUCTY, OTBETCTBEHHOMY 3a IPUEM-BbIJa4y JTOKYMEHTOB.

26.3. KputepueM NpUHATUS PELICHUS SBISETCS HaJU4Me WIH OTCYTCTBHE
OCHOBaHUU I OTKa3a B IPENOCTaBIeHUM MyHUIIMIIAIBHON YCIIYyTH, IPEAYCMOTPEHHBIX
nyHKkToM 13.2. HacTosiero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

26.4. Pe3ynbpTaToM aJMHUHHCTPATUBHOW MpPOLEAYPHl SBISETCS MOCTYIUICHHE K



CIEIUAINCTY, OTBETCTBEHHOMY 3a IIPHEM-BbIJIauy JOKYMEHTOB, PEIICHUS O MEPEBOJIC WIIH
00 OTKa3e B MEPEBOJIC KUJIOTO MTOMEIICHHUS B HEXKUJIOC M HEXKUJIOTO TTOMEIICHHS B HKHUIIOE
IIOMEIIIEHUE.

PesynpraT  OCymiecTBICHHMS  AAMUHUCTPATHUBHOM  MPOIEIYpHl  MEpPeaaeTcs
(HampaBJISIETCS ) OTBETCTBEHHOMY JIOJDKHOCTHOMY JIUITY JIMYHO, JIMOO B 3JICKTPOHHOM BH/IE
(IpM HAJTUYHMH TEXHUYCCKON BO3MOYKHOCTH).

26.5. Cpok oOCyIIeCTBICHUS aIMUHHUCTPATUBHBIX MPOIEAYP, MPETyCMOTPEHHBIX
nojpasenamMu 25 U 26 HacTOAMEro AJIMUHHACTPATUBHOTO pPEriIaMEHTa COCTaBIIICT — JIO
40 xanmeHIapHBIX JHCH (BKIFOYCHBI 15 paboumx AHEH Ha mpeacTaBiIeHUE JTOKYMEHTOB U
(wm) wHbOpMANKMK, HEOOXOJMMBIX JJI TEPEBOJA JKHIOTO IOMEIICHHUS B HEXKHIOE
IIOMEIIEHUE UIIN HEXUIOTO IIOMEIIEHHUS B )KIJIOE OMEIIEHNE B COOTBETCTBUU C YACTHIO 2
cratbu 23 JKumummHoro Kopekca, B ciaydae yBETOMIICHHS 3asBUTEISI O HEMOTYYEHUH
cBenenuii nocpencreom CMOB).

Crmoco6  (ukcanuu: SBISAETCS  pETHUCTpamusl  pes3yibTaTa  MPEIOCTaBICHUS
MYHUIIUITATIBHOW YCITYTH B YCTAaHOBJICHHOM TOPSIKE.

27. HanpaBienue (Bbl1a4ya) pe3y/abTaTa NpeaocTaBJIeHUs YCJIYTH.

27.1. OcHOBaHWEM JJIs Hadaia aJIMUHACTPATUBHON MPOLECTYPHI SBISCTCS HATUIHC
c(hOPMUPOBAHHBIX  JIOKYMEHTOB,  SBJISIOMIMXCS ~ PE3YJIbTAaTOM  MPEAOCTABJICHUS
MYHHUIUMTAIBHON YCIYTH.

OTBETCTBEHHBI 32 BBINOJHEHUE aJIMUHUCTPATUBHOTO JEWUCTBUS: CIEIUATUCT
aIMUHUCTPALINH.

27.2. ]Jlns momydeHUs PEe3yNbTaTOB TPEIOCTABICHUS MYHHUIIUTIATBLHOW YCIyTH B
OyMa>KHOM BUjI€ U (WJIU) JUIsl CBEPKH AJIEKTPOHHBIX 00pa30B JOKYMEHTOB C OPUTHMHAJIAMU
(mpu HampaBlieHWH 3ampoca Ha mpepocraBienue yciayru uepe3 EIITY, PIITY (npu
HAJIMYUU TEXHUYECKOW BO3MOXKHOCTH) 3aIBUTEIb MIPEABSIBISIET CACAYIOMNE TOKYMEHTHI:

1) TOKYMEHT, Y0CTOBEPSIOIINN JINYHOCTD 3asBUTEIIS,;

2) JOKYMEHT, TMOATBEP)KIAIOINN TOJTHOMOYHUS TIPEACTABUTENI Ha TIOJyYCHHUEC
JIOKYMEHTOB (€CJIi OT UMEHH 3asIBUTEISI IEUCTBYET PEACTABUTEID);

3) pacrucka B MOJIyYeHUH JOKYMEHTOB (TIPH €€ HAJIMYKMH Y 3asIBUTEIIA).

Crnennanuct, OTBETCTBEHHBIM 3a MpPUEM M BbIJAYy JOKYMEHTOB, MPU BbIIaye
pe3ynbTaTa NPeOCTaBICHHS YCIYTH Ha OyMa)KHOM HOCHUTEJIE:

1) ycTaHaBiIMBAET JIMYHOCTD 3assBUTEIS JTMOO €0 MPEICTaBUTEIIS,

2) mpoBepsieT MPaBOMOYHMS MPEACTABUTENS 3asBHTENs JCHCTBOBATH OT HMCHH
3asBUTEJISI IPU MOJTYyUYCHUH JOKYMEHTOB;

3) BbIIACT JOKYMECHTHI,

4) peructpupyer (akT BbIaYH JOKYMEHTOB B CHCTEME O3JICKTPOHHOIO
JOKYMEHTO000pOTa YIIOJIHOMOYEHHOI'0 OpraHa u B )KypHaje perucTpaluu;

5) oTka3bIBaeT B BbIJauc pe3ysbTara MPeJ0CTaBICHUS MYHUIMIAIBHON YCIyTd B
Clyvasx:

- 3a BBIJAYeH JTOKyMEHTOB OOpaTWIIOCH JIUIO, HE SIBIISIONIEECS 3asBUTENEM (Ero
MIPEJCTABUTENIEM);

- oOpaTuBIIeeCs JUIO0 OTKAa3ajoCh NMPEIBSIBUTH JTOKYMEHT, yJOCTOBEPSIOLINIl €ro
JUYHOCTb.

B ciiyyae mojmaum 3asBUTENEM JIOKYMEHTOB B 3JEKTPOHHOM BHJE IMOCPEACTBOM



EIIT'Y, PIII'Y u ykazaHuu B 3arpoce O MOJYUYEHUH PE3yJIbTaTa MPEAOCTABICHUS YCIYTH B
AIEKTPOHHOM BHJIE, CIIEIIUAIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJAYy JOKYMEHTOB:

1) ycraHaBiIMBAET JIMYHOCTH 3asIBUTEIS JTMOO €T0 MPEICTABUTEIIS;

2) TpoBepsieT TMPaBOMOYMS TMPEICTABUTENS 3asBHUTENS JCHCTBOBATH OT WMEHH
3asBUTEIIS IIPU NTOJTYyYECHUHN JOKYMEHTOB;

3) cBepsieT AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHHAIAMU (TIPU HAIPaBJICHUU
3ampoca U JOKYMEHTOB Ha npenocrasiienue yeayru uyepes EINY, PIITY;

4) yBeOMJISICT 3asBUTEIII O TOM, YTO PE3YJIbTaT MPEIOCTABICHUS MYHHUIUITAIBLHON
yclyru Oyner HampasiieH B JuuHbld kaOuHeT Ha EIITY, PIII'Y B dopme snexTpoHHOTO
JOKYMEHTA.

[Ipy  ycTaHOBIEHUM PACXOXKIECHUU  IJICKTPOHHBIX  OOPa30B  JIOKYMEHTOB,
HaIlpaBJIEHHBIX B 3JEKTPOHHOW (opMe, ¢ OpHrMHAjJaMH, PE3yJIbTaT MPEJOCTABICHHUS
yCayTH 3asBUTENO He Hamnpasisercs yepe3 EIINY, PIIT'Y, o yem cocTaBisgeTcs akT.

B cnyuae, ecnu npuHATO pelIeHUE O MEepPeBOAE WM 00 OTKa3e B MEPEBOE KUIIOTO
ITIOMEIIEHHS B HEXKWIIOE M HEKWIOTO MMOMEIIECHUS B )KWJIOE TIOMELIECHUE, TAHHOE PELICHUE
CKaHMpyeTcsi W HampasisieTcs: 3asButenmo udepe3 EINTY, PIITY nubo Hampasisercs B
dbopMe DIIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOTO 3JIEKTPOHHOW MOMAMUCHIO B JIMYHBIN
kabuner 3asButens Ha EIITY, PIITY. JlanHoe pereHue BBIJACTCS WM HaNpaBIIAETCS
3asIBUTENIO HE MO3JJHEE YeM uepe3 TpU padouuX JHS CO JHS MPUHATUS TAKOTO PEIICHUS U
MOJKET OBbITh 00KaJIOBAHO 3asBUTEJIEM B Cy1€OHOM IMOPSIZIKE.

27.3. Kpurepuil NpuHATHA pEIICHUS: TMPUHATHE PEIICHUS O TEepeBojae WM 00
OTKa3€ B IEPEBOJIE KUJIOTO NMOMEUIEHUS B HEXKHWIOE W HEKWIIOTO IOMEIICHHUS B KUJIOE
ITOMEILCHHUE.

27.4. Pe3ynpTaToM aJIMHHHCTPATUBHOW TIPOIEAYpPHI SIBISETCS BbIJaYa WA
HaIlpaBJIEeHUE N0 a/Ipecy, yKa3aHHOMY B 3asBieHuu, 1o yepe3 EIN'Y, PIIT'Y 3asButento
JNOKYMEHTA, MOATBEPKAAIOIIETO IPUHATHE TAKOTO PELICHUS.

Pe3ynbTaT BBINOJHEHUS aJIMUHUCTPATUBHON MpoIeAypbl (UKCUPYETCS B CUCTEME
ANIEKTPOHHOIO JOKYMEHTOOOO0POTA YIIOJHOMOUYEHHOI'O OpraHa U B )KypHaJle perucTpanuu.

MakcumanbHblii  CPOK BBINOJHEHUS JAHHOW aJIMUHUCTPATUBHOM IPOLIEAYPBI
coctaBisieT 3 pabo4yux JHS CO JHS TPUHSATHSA PEIIEHUS O MEepPeBOJe WU 00 OTKaze B
IIEPEBO/IE KWJIOTO ITOMEILECHHS B HEKUIIOE U HEKUJIOTO TIOMELICHUS B )KWJIOE TIOMELICHUE
(Tociie OKOHYaHUS IPOLIEAYPhI IPUHSTHUS PELICHUS).

28. Ilopsinok ocyniecTBICHUS AIMUHUCTPATHBHBIX MPOLEAYP B FJIEKTPOHHOM
¢opme, B ToM unciae ¢ ucnoab3dosanuem EIITY, PIIT'Y, a Takxe opuuuaabHOrO
caiita Oprana

28.1. Iloayuyenne nHpopMauuu 0 NOPsIAKE U CPOKAX NPEAOCTABIEHUS YCIYTH

[Tocpencteom EII'Y u PIII'Y obGecnieunBaeTcsi BO3MOXKHOCTh MH(GOPMHUPOBAHUS
3assBUTENIS B YaCTH:

1) nmocryrma 3asBUTEINEH K CBEICHHUSIM 00 yCIIyTe;

2) KONMHUPOBaHUS B DJJCKTPOHHOW (opMe 3ampoca HW WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl TOJTYUYCHHS YCIYTH;

3) noaun 3asIBUTEIIEM C UCIIOJIb30BAaHUEM uH(pOPMaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI 3ampoca O Mpe0CTaBICHUH YCIIYTH;



4) monydeHHs 3asBUTEJIEM CBEJICHMHW O XOJi¢ BBIIOJHEHHUS 3ampoca o
NPEI0CTaBICHUH YCIYTH, B ClIydae MOJadd 3ampoca B DJIEKTPOHHOM BHJE, MMOCPEICTBOM
EIT'Y, PIIT'Y;

5) nmony4deHus pe3yabTaTa Ipe0CTaBICHUS YCIYTH B 3JICKTPOHHOM (opme;

6) ocymecTBICHHSI OIICHKH Ka4eCTBa MPEJIOCTABICHHS YCIYTH;

7) nocymebHoro (BHecyneOHOro) o0OKajJOBaHHME pCIICHHH W JICHCTBHU
(6e3nelicTBusl) YIIOJHOMOUYEHHOTO opraHa (opraHu3aiidu), JOJDKHOCTHOTO — JIMIIA
YHomHOMOYEHHOTO ~ oprana  (opraHm3amuu)  JHOO  TOCYAapCTBEHHOTO 17001
MYHHUIIUATIATHHOTO CITYKaIlero.

Ha odunmansHoM cailite YTOJTHOMOYEHHOTO OpraHa, MPeJA0CTaBIISIONIETO YCIyTy
o0ecreynBaeTcsi BO3MOKHOCTB:

1) moctyna 3asBHUTEJICH K CBEJICHUSAM 00 YCIIyTe;

2) KONUPOBaHUSA B DJJICKTPOHHOW (opMe 3ampoca W HMHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IOJIYYECHHUS YCIYTH;

3) ocyIIecTBICHHS OIICHKH Ka4eCTBa MPEIOCTABICHHS YCIYTH;

4) npocynebHoro (BHecymaeOHOro) o0OKajaOoBaHHME pPCIICHWH W JICHCTBHI
(O6e3neiicTBUsl) YNOJTHOMOYEHHOTO oOpraHa (OpraHu3aiuu), JAOJHKHOCTHOTO  JIMIIA
YrnonHoMoueHHOro  opraHa  (opranmzanuu)  JHOO  TOCYAapCTBEHHOTO WIH
MYHHITUTIATBHOTO CITY>KaIlEro.

28.2. @opMupoBaHue 3anmpoca

@opMHUpOBaHUE  3aBJICHUSI  OCYILIECTBIISIETCS  MOCPEICTBOM  3allOJIHEHUS
anekTpoHHOM dopmbl 3asBieHus Ha EIITY, PIIT'Y 6e3 HeoOX0auMOCTH TOMOJHUTEIBHOM
MO1a4M 3asIBJICHUS B KAKOW-THOO0 MHOM (opme.

dopMaTHO-JIOrHYecKas MpoBepka CHOPMUPOBAHHOTO 3ASBIICHUS OCYIIECTBIISETCS
MIOCJIC 3aIllOJTHEHHS 3asBUTENIEM Ka)J0T0 W3 MOJICH AJIEKTPOHHON GopMbl 3asBieHus. [Ipu
BBISIBJICHUU HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS AJIEKTPOHHOUM (DOPMBI 3asiBJICHUSI 3asIBUTEIb
YBEJIOMJISIETCSI O XapaKTepe BHISABICHHOUN OIMIMOKYU U MOPSIKE €€ YCTPAHEHUS MOCPEICTBOM
MH()OPMAITMOHHOTO COOOIIEHHS HETTIOCPEACTBEHHO B 3JIEKTPOHHOU (popMme 3asBIICHHUS.

[Ipu hopmupoBaHuU 3asiBICHUS 3aIBUTEII0 00ECIIEYUBACTCS:

a) BO3MOXXHOCTh KOMHPOBAHUSI U COXPAHCHUS 3asBJICHUS W HMHBIX JOKYMEHTOB,
yKa3aHHBIX B AJIMUHHUCTPATUBHOM pErJaMEHTE, HEOOXOJIUMBIX JJI MPEeI0CTaBICHUS
MYHULIMIATbHON YCIIyTH;

0) BO3MOXHOCTH TE€YaTH Ha OyMa)KHOM HOCHUTEJIE KOMHUU DIICKTPOHHOU (POpPMBI
3asIBJICHUSI;

B) COXpaHEHHE paHee BBEIACHHBIX B DJIEKTPOHHYIO (HhOpMY 3asBIICHUS 3HAYCHUU B
0001 MOMEHT T10 >KEJIaHUIO T0JIb30BaTels, B TOM YHWCJIE MPU BOSHUKHOBEHUM OIIHNOOK
BBOJIa ¥ BO3BpATE Il TOBTOPHOTO BBOJIA 3HAYCHUH B AJIEKTPOHHYIO (DOPMY 3asIBICHUS;

T') 3aMI0JIHCHUE TIOJICH AIIEKTPOHHON (DOPMBI 3asBJICHUS 10 Havaia BBOJA CBEJICHUIN
3asBUTENIEM C UCIOJIb30BAHUEM CBeleHuM, pasMmemeHHeix B ECHA, u cBeaeHwuid,
onyonukoBanHbiXx Ha EIN'Y, PIII'Y B wacTu, kacaroiencsi CBeICHUI, OTCYTCTBYIOIIUX B
ECHA;

1) BO3MOKHOCTbh BEPHYTHCSA Ha JIFOOOW W3 3TANOB 3aMOJIHEHUS 3JIEKTPOHHOM
dbopmbl 3asBieHMs 0€3 MOTEepH paHee BBEJACHHON HH(opmaIuy;



€) BO3MOXKHOCTh noctyna 3asutens Ha EINTY, PIII'Y k paHee mogaHHBIM UM
3asBJICHUSIM B T€UEHHUE HE MEHEE OJIHOTO roja, a TakkKe K YaCTHYHO CPOPMUPOBAHHBIM
YBEJOMJIEHUSIM — B TCUCHUE HE MEHEE 3 MECSALIEB.

CdopmupoBaHHOE U MOJMUCAHHOE 3aSBJICHUE U UHBIE TOKYMEHTBI, HEOOXOIUMbIC
IUISL IPEAOCTABIECHUS MYHUIIUMIIAJIbHON YCIYTH, HAPABJISIOTCS B Y IOJIHOMOYEHHBIN OpraH
nocpeactsom EINT'Y, PIITY.

28.3. Ilpuem u peructpanusi OpraHom (opraHusaunmeii) 3anpoca M HHbIX
JOKYMEHTOB, HEO0OXO0AMMBIX JJIfl IPEeI0CTABJICHUSA YCIYT'H

YTIOTHOMOYEHHBIN OopraH o0ecreurnBaeT B CpOK He mosgHee | pabouero gHS C
MomeHTa nojauu 3assiaeHus Ha EINI'Y, PIII'Y a B cmyuyae ero moctymieHusi B Hepabouui
WM Tpa3JIHAYHBIA J€Hb, — B CIEAYIOIIMHA 3a HUM IMEpPBbIA pabOyuil JI€Hb NpHEM
JOKYMEHTOB, HEOOXOAMMBIX JJii NPEIOCTABICHUS MYHHMIMNAIbHOW YyCIyTH, U
HaIlpaBJICHUE 3aBUTEIIIO 3JIEKTPOHHOTO COOOIIEHHS O OCTYIICHUH 3asBJICHHUS.

DJIEKTPOHHOE 3asBJICHUE CTAHOBUTCS JOCTYIHBIM JUIsl JOJDKHOCTHOIO JIMIA
YTOJIHOMOYEHHOI0 OpraHa, OTBETCTBEHHOI'O 3a MPUEM M PETHCTPALMIO 3asiBIeHUE (Haiee
— OTBETCTBEHHOE JOJDKHOCTHOE juilo), nocpenctBoM [II'C EINI'Y/B cooTBeTcTBYytOMIECH
UH(GOPMAITMOHHON CHUCTEME.

OTBETCTBEHHOE JOJKHOCTHOE JTULO:

IIPOBEPSIET HAJIMUME IEKTPOHHBIX 3asBieHUM, noctynusmux ¢ EIINY, PIITY ¢
MEPUOAOM HE pexe 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYNHBIIME 3asBJICHUS U MPHUIIOKEHHbIE 00pa3bl TOKYMEHTOB
(ITOKyMEHTHI);

MPOU3BOJAMT JIEUCTBHSI B COOTBETCTBMM C a03ameM 1 Hacrosiero myHKTa
AJIMMHUCTPATUBHOTO PETJIAMEHTA.

28.4. B3aumopaeiicTBie OPraHoB, MPea0CTABJISIIOIINX IOCY1apCTBEHHbIE
YCJIYTd, OPTraHOB, MPEA0CTABJSIIOIIMX MYHHIMIAJIbHbIE YCJIYTH, HHBIX
roCyJ1apCcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJICHHUS, OPTAaHU3ALM,
YUYACTBYIOIIMX B NMPEI0CTABIEHUHU MPETYCMOTPEHHBIX YacThi0 1 cTaThu 1
®enepanbHoro 3akoHa Ne 210-@3 rocyiapcTBeHHbIX H MYHHIMIAIbHBIX YCJIYT
B3aumojieiicTBue OpraHoB, MPEIOCTABIISIONIUX YCIYTH, B YaCTH OCYILECTBICHUS
MEXBEJIOMCTBEHHOI'O JICKTPOHHOTO B3aUMOJCHCTBHS OCYIIECTBIISIETCSI COTVIACHO IMYHKTA
2 yactu 1 crarebm 7 ®enepanpHoro 3akoHa Neo 210-d3, a Takxke mpegocTaBiICHUE
JOKyMEHTOB W HWH(pOpMalMM B cllydae, MNpPeAyCMOTpeHHOM dYacThio 4 crateu 19
®enepanpHoro 3aKoHa Ne 210-D3, ocymiecTBasSETCS B TOM YUCIE B SJIEKTPOHHOU opMme ¢
ucnons3oBaHueM eanHoit CMOB u noakmtouaembix K Hell pernoHaibHbix CMOB 1o
MEKBEJOMCTBEHHOMY 3ampocy YTMOJHOMOYEHHOTO OpraHa, MpeIoCTaBIISIIONIETO YCIYTY,
MOJBEIOMCTBEHHON TOCYAapCTBEHHOMY OpPraHy WM OpPraHy MECTHOTO CaMOYNpaBJICHUS
OpraHu3alliy, YY4acTBYIOIIEW B MPEIOCTABICHUH MPETyCMOTPEHHBIX 4YacThio 1 cratbu 1
®enepanpHoro 3akona Ne 210- @3 rocy1apCTBEHHbBIX U MyHUIIUTIATBHBIX YCIIYT.

28.5. TlosiyueHnue pe3yJibTaTa MpeaocTaBIeHUs YCIYTH
3agBUTENI0O B KauecTBE pe3yJbTaTa NpPEJOCTaBICHUS MYHUIUIAIBHON YCIyTH
o0ecreynBaeTcs BO3MOKHOCTh MOIyYEHUs IOKYMEHTa:



B dbopme AIEKTPOHHOTO JIOKyMEHTa, MOAMKUCAHHOTO YCUJICHHOU
KBTU(PUIIMPOBAHHON 3JEKTPOHHOM MOJIMKCHIO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO JIUIA

VYOIHOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asBUTENIO B JUYHBIN kaOuHeT Ha EIITY,
PIIT'Y.

28.6. Ilosryyenue cBeieHUH 0 X0/1€ BHITIOJTHEHHS 3aNPOCa

[Tomyuenne wHOpManuu O XOJ€ PACCMOTPEHMs 3asBICHUS U O pe3yJbTaTe
MPEAOCTABIECHUS MYHULIUIIAIILHON YCIYTH MPOU3BOAUTCS B JINYHOM KabOuHere Ha EIII'Y,
PIII'Y mnpu ycnoBuwm aBTOpH3alMU. 3asBHUTENIb MMEET BO3MOYKHOCTh MPOCMAaTpUBATh
CTaTyC 3JEKTPOHHOTO 3asBIICHUSA, a Takke HWH(POPMALMI0O O JAIbHEUIINX IEUCTBUSAX B
JMYHOM KaOHHETEe 10 COOCTBEHHON MHMIIMATUBE, B JII000E BpEMSI.

[Tpu npenocTrapieHN MyHULIMIIAIBHONW YCIYTH B 3JIEKTPOHHOM (hopMe 3asBUTEIIO
HaIpaBJISIETCS:

a) yBEIOMJICHME O INPUEME MU PETUCTPALMU 3aiBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEAOCTaBICHHUS] MyHUIIMIAIBHOM YCIIyTH, COJAEpIKallee CBEACHUS O
(akTe mnpueMa 3asBIEHUS U JOKYMEHTOB, HEOOXOJMMBIX JMJIA MPEJOCTABICHHUS
MYHULUIIATBHOM YCIYTH, U Ha4alle IpOoLeyphl IPEIOCTaBICHUS MyHUIIMIAIBHOW YCIIYTH,
a TaKKe CBEJIEHUSA O JaTeé W BPEMEHH OKOHYAHMS MPEAOCTaBICHHUS MYHULUIAIbHON
yCIyrd 700 MOTHBHPOBAHHBIM OTKa3 B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX st
MPEA0CTABICHUS MYHULIMIIAIBHON YCIYTH;

0) yBeIOMJIEHHE O pe3yJibTaTaX PacCMOTPEHHS] JOKYMEHTOB, HEOOXOIUMBIX s
OPENIOCTABICHUS MYHHUIMNAIBHOW YCIYTH, COJEpXKallee CBEICHHUA O MPUHATHU
MOJIO)KUTEJIBHOTO PEUIEHUSI O NPEIOCTABICHUN MYHULMIIAIBHOW YCIYTM U BO3MOYKHOCTH
HOJyYUTh pPE3yJbTaT MNPEJOCTABICHUS MYHHUIMIAIBHOM YCIYrd JHOO0 MOTHUBUPOBATH
OTKa3 B MIPEJOCTABICHUH MYHULIUIIAJIBHON YCIYTH.

CrarycHas MojieNb TUYHOTO KabuHeTa 3asButens Ha EINTY:

- 3asIBJICHHE OTIPABIICHO B BEJOMCTBO;

- 3asBJIEHUE NTOJIYYEHO BEIOMCTBOM,;

- 3asBJIEHUE 3apETUCTPUPOBAHO;

- 3asiBJIEHUE IPUHATO K PACCMOTPEHUIO;

- Yciyra okasaHa;

- OTKa3aHO B IPEAOCTABJIEHNHN YCIYTH.

28.7. OcyuecTBJIeHHE OLEHKH KAa4eCTBA NMPeI0CTABIEHUS YCJIYTH
OueHka KauecTBa MNPeI0CTABICHUS MYHUILIUITAIIBHOW YCIYTH B AJIEKTPOHHOM BUJIE
NOCTyIHA Ui 3asBuTenen nocpeacrsoM EITNY, PITTY.

28.8. JlocyneoHoe (BHecyaeOHOe) 00kajiOBaHUE pelIeHUH M JAelcTBHIl
(0e3neiicTBUsI) Oprana (OpraHu3ainuu), J10J°KHOCTHOIO JIMIA OPraHa (OpraHu3anuun)
JIM00 rocy1apCcTBEHHOI0 WM MYHHIMIIAJIBLHOIO CJIYKAILIEro

3asBuTeNt0 00€cCleurnBaeTCsl BO3MOXKHOCTh HAIpaBJiEHUS KaloObl Ha pEIeHUs,
nedcTBUg uiauM  Oe3nedicTBUe  YTMOJHOMOYEHHOTO  OpraHa, JOJDKHOCTHOTO — JIUIA
YTOJIHOMOYEHHOTO0 OpraHa Ju00 MYHUIMIAIBHOTO CIYXKallero B COOTBETCTBHHM CO
ctarbeir 11.2 ®enepanproro 3akoHa Ne 210-d3 u B nopsiike, yCTAaHOBICHHOM



noctanoBiieHueM lIpaBurensctBa Poccuiickoit ®deaeparuu ot 20 HosiOpst 2012 roma Ne
1198 «O ¢denepanbHOI rocyapcTBEHHON MHPOPMAIIMOHHON cUCTEME, o0ecreunBaromen
mporecc  gocyAacOHoro, (BHeCyAeOHOTro) OOXKaJIOBaHWS PENICHWHA W JACUCTBUHN
(Oe3neiicTBUSI),  COBEPIICHHBIX  MPU  NOPEAOCTABICHUUM  TOCYJAPCTBEHHBIX U
MYHULIUTATbHBIX YCIYT.

29. Ilopsaaok MCTIPaBJIeHUA TONMYIIEHHBIX 0MEYATOK U OIMOOK B BbIITAHHBIX B
pe3yJbTaTe MPea0CTABJICHUSI MYHUIIUNIAJIbHON YCIYTH JOKYMEHTaX

29.1. 3agBuTtenb BIpaBe oOpaTUTHCA B YTIOJIHOMOUYEHHBINH OpraH ¢ 3asBJICHUEM 00
UCIIPABJICHUH JOMYIICHHBIX OMEYaTOK U OINIMOOK B PEHICHUH YTOJHOMOYEHHOTO OpraHa
(manee — 3asiBIEeHUE 00 UCIIPABICHUH JIOMYIICHHBIX OMEYaTOK U OLIUOOK).

B ciyuyae moaTBepikaeHUS HATWYMS JTOMYIIEHHBIX OMNEYaTOK, OMUOOK B PELICHUU
YTOJIHOMOYEHHOTO OpraHa, YTOJHOMOYEHHBIM OpraH BHOCHUT HCIIPaBJICHHUS B paHee
BBIaHHOE pemieHue. Jlata W HOMEp BBIIAHHOTO pEIICHHUS HE H3MEHSIOTCA, a B
COOTBETCTBYIOIIEH Tpade perieHus YIOTHOMOYEHHOTO OpTaHa YKa3bIBaeTCsl OCHOBAHWE
U BHECEHUS MCTIPABJIICHUI U JaTa BHECEHUS UCTIPABIICHUIA.

Permenne YMoIHOMOUEHHOTO OpraHa ¢ BHECEHHBIMU MCTIPABICHUSIMH JOMYIIEHHBIX
OMeYaToKk U OmHOOK MO0 penieHue o0 OTKa3e BO BHECEHUM HUCIPABJICHHUI B PEIICHUE
YIOJTHOMOYEHHOTO OpraHa HaIpaBIIAECTCS 3aSBUTEIIO CITIOCOOOM, YKa3aHHBIM B 3asIBICHUU
00 HCIpaBIEHUU JOIMYIICHHBIX OMEYAaTOK U OIMIMOOK, B T€UeHHE 5 pabouynx JTHEH ¢ JaThl
MOCTYIIJICHUS 3asiBJICHHS 00 UCTIPABJICHUH JOMYIIEHHBIX OTIEYaTOK U OIIHUOOK.

29.2. HcuepnwiBaroluii TIEpeUYeHb OCHOBAaHUW JJiI OTKa3a B HCIPaBJICHUH
JIOTYILIEHHBIX ONEYaTOK M OIIMOOK B YBEJOMJIEHMHM O COOTBETCTBUH, YBEIOMIICHHUH O
HECOOTBETCTBUH:

a) HECOOTBETCTBUE 3asiBUTENS KPYTY JIHUIl, YKa3aHHOMY B MyHKTEe 2.1. HacTosIero
AJMUHUCTPATUBHOTO PETJIaMEHTa;

0) orcyrcTBHE (paKTa MOMYIICHUS OINEYaTOK M OLIMOOK B YBEIAOMIICHHH O
COOTBETCTBHUH, YBEIOMJICHHH O HECOOTBETCTBHUHU.

IV. ®opmbl KOHTPOJISI 32 HCIIOJTHEHHEM A IMUHUCTPATUBHOIO pPerjaMeHTa

30. Iopsaaok ocyuiecTBICHUSI TEKYLIET0 KOHTPOJIS 32 COOTI0/IEeHUEeM U
HCTIOJIHEHHEM JTOJIKHOCTHBIMH JIMIIAMH MOJI0KEHNH aTIMHUHUCTPATHBHOTO
perjiaMeHTa ¥ HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIHBAKIIUAX

TpeOoBaHusl K MPeI0CTABIEHHI0O MYHHIUNATbHON yCJIYTH, a TAK/Ke MPUHATHEM UHMHU

pelieHuni
30.1. Texymuii KOHTPOJb 3a COOJIIOJCHUEM M HCIOJIHEHHEM HACTOSIIEro
AJIMUHUCTPAaTUBHOTO  pErjlaMEeHTa,  MHBIX  HOPMATHBHBIX  IPABOBBIX  aKTOB,

YCTAaHABJIMBAIOIMIUX  TPEOOBaHUS K  MPEJOCTABICHHIO MYHHUIIMITAJLHONH  YCIYTH,
OCYIIIECTBJISICTCS Ha IMOCTOSHHOW OCHOBE JIOJDKHOCTHBIMHM JIMIIAMH AJMUHUCTPAIAH
(YnomHOMOUYEHHOTO OpraHa), yMOJHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPOJS 3a
MPEIOCTABICHUEM MYHUITUTIATLHON YCIYTH.

JIist TeKyIIero KOHTPOJIST UCIIOJIB3YIOTCSI CBEICHHSI CITYKEOHOW KOPPECTIOHICHIINH,
yCTHasl ¥ MMCbMEHHAsI THGOPMAITUS CIISITUATMCTOB U TOJDKHOCTHBIX JIUI] A TMUHUCTpAITUN
(YoJIHOMOYEHHOTO OpraHa).



31. IlopsiA0OK ¥ NEPUHOANYHOCTDH OCYIIECTBJIEHHS MJIAHOBBIX U BHENJIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA NMPeJI0CTABJICHUA MYHMIMIIAIBHON YCIYyI'd, B TOM
YyHCcie NOPSAA0K U (opMBI KOHTPOJIA 32 MOJHOTON H Ka4eCTBOM IPEA0CTABJICHUS

MYHULUNIAJIBHON YCIAYTH

31.1. Texyuuii KOHTPOJIb OCYILECTBISETCS IyTEM IIPOBEICHUS TIPOBEPOK:

pelieHuid O mpenocTaBieHUU (00 OTKa3e B MPEAOCTABICHUU) MYHUIIMIAILHOMN
YCIIyTH;

BBISIBJICHUS U YCTPAHEHUS HApYLIECHUM NIPAB IPak/1aH;

pacCMOTpEHMsI, NPHUHATHS PELIEHWH W TOJATOTOBKM OTBETOB Ha OOpalleHus
rpaX<1aH, COJEprKallue XajloObl Ha peleHusi, NeHCTBUS (0e31eHCTBUE) JTOJKHOCTHBIX
JIULL.

31.2. KoHTpoib 3a MONHOTOW M Ka4eCTBOM IMPEAOCTABICHUS MYHULUIAIbHON
yCIIyTU BKJIIOYAET B c€0s1 MPOBEACHHE IIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

31.3. [InaHOBBIE TMPOBEPKH OCYIIECTBISIOTCS Ha OCHOBAaHUHM TOIOBBIX IUIAHOB
paboThl YIIOJIHOMOYEHHOTO OpraHa, yTBEP>KIaeMbIX PYKOBOJIUTENEM Y ITOJIHOMOYEHHOIO
opraHa. [Ipyu nimaHOBOM NMPOBEPKE MOTHOTHI U KAYECTBA MPEIOCTABICHUS] MYHULIUTIATIBHON
YCIYTH KOHTPOJIO MOJJIEXKAT:

COOJII0/IEHHE CPOKOB MPEAOCTABICHUS MyHULIMITAILHON yCITYTH;

COOJII0/IEHUE MOJI0KEHUI HaCTOSIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

NpaBUIBHOCTH U OOOCHOBAaHHOCTh MPUHATOIO pEIIeHHss 00 OTka3e B
MPENOCTaBIECHUNA MYHHUIIMIIAJIBHON yCIIyTH.

OcHoOBaHuEM IS TPOBEIECHMS BHEIUIAHOBBIX IPOBEPOK SIBIISIOTCA:

MIOJIyYEHHE OT T'OCYJIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPABICHUS
MHpOpMaMM O MNPENoNaraéMbIX WM BbBISBICHHBIX HApPYLIEHUAX HOPMATHUBHBIX
npaBoBbIX akToB Poccuiickoit denepanu, HOpMaTUBHBIX MPABOBBIX aKTOB PecmyOnmku
KpbIM 1 HOpMATUBHBIX MPABOBBIX AKTOB OPIaHOB MECTHOI'O CaMOYTIPABIICHUS;

oOpallleHus TpaXk/iaH U I0PUANYECKUX JIMI Ha HapyIIEHUs! 3aKOHOAATEIbCTBA, B TOM
YHCJIE HAa KAY€CTBO NPEIOCTABICHUS MyHULIUNIATIBHON YCIIYTH.

Cpok mpoBeieHus1 IPOBEPOK He J0JKEH npeBbiath 20 KaneHaapHbIX THEH.

32. OTBEeTCTBEHHOCTH J0JKHOCTHBIX JIMII YTNOJHOMOYEHHOr0 OpraHa 3a
peuieHus u aeicTeus (0e3aeiicTBre), NPUHUMAaeMble (OCylIeCTBIIsIEMbIe) MMM B X0/1€
NpeaoCTaABJICeHUA MYHHIIUNIAJIbHOM YCJIYIH

32.1. Tlo pe3ynbpTaTaM MpPOBEIECHHBIX MPOBEPOK B CIIy4yac BBISIBICHUS HApYIICHHIM
MOJIOKEHUM HACTOAIIEr0 AJIMHHUCTPATUBHOIO PETJIAMEHTA, HOPMATHMBHBIX MPABOBBIX
aktoB PecnyOnnkn KpbIM ¥ HOPMAaTUBHBIX MPABOBBIX AaKTOB MYHHUIUIAILHOTO
oOpazoBanusi YkanoBckoe cenbckoe mnocenenue HukHeropckoro paiiona PecnyOnuku
KpbIM ocymiecTBisieTcs NpUBJIE€YEHNE BUHOBHBIX JIUI K OTBETCTBEHHOCTH B COOTBETCTBUH
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu.

[lepcoHanbHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII 332 IMPAaBUIBHOCTH U
CBOEBPEMEHHOCTh MIPUHSTUS PELIECHUS O MPEAOCTaBICHUU (00 OTKa3e B MPEAOCTABICHUN)
MYHULIMIAIBHON YCIYTH 3aKPEIUIAETCS B UX JOJDKHOCTHBIX PErJIAMEHTaX B COOTBETCTBHUU
C TpeOOBaHUSAMHU 3aKOHO/IATEIbCTBA.



33. [loJ10keHUs1, XapaKkTepu3youmue TpPeOOBaHUNA K MOPSAAKY U GopMam
KOHTPOJIsI 32 NPeA0CTABIeHHEeM MYHUIIUNIAJILHOM YCJIYTH, B TOM YHCJI€e CO CTOPOHBI
rpaxkaaH, UX 00beIMHEHNH U OPraHu3aln i

33.1. I'paxxnane, ux OOBCAMHEHUS W OPTaHU3ALMH HMMEIOT IMPAaBO OCYIIECCTBIATH
KOHTPOJIb 3a MPEJAOCTABICHUEM MYHULIMIAIBHON YCIyTH MyTeM MoTydeHus: nHbopMaIuu
0 XOJIe MPEIOCTaBICHUS MYHUIIMIAIBHON YCIYTH, B TOM YHCJIE O CPOKax 3aBepIICHUS
aIMUHUCTPATUBHBIX MPOLEAYp (IEeUCTBU).

['paxxniane, UX OOBEIMHEHUS U OPraHU3aIUU TAK)KE UMEIOT MPaBO:

HaIpaBJISITh 3aMEYaHUsl U MPEIJIOKEHUS MO YIYUIICHUIO JOCTYMHOCTH U KadyecTBa
MPEOCTaBICHUS] MyHUITUTIAIbHOW YCIIYTH;

BHOCHUTh MPEIJIOKEHUST O Mepax IO YCTPAaHEHUIO HapYIICHUH HACTOSIIETO
AJIMMUHUCTPATUBHOTO PETJIAMEHTA.

33.2. JIOJDKHOCTHBIC JIMIIa YTIOJHOMOUYEHHOTO OpraHa IPUHUMAIOT MeEpbl K
NPEKPAIICHUIO  JIONYIICHHBIX  HApYIICHHWH, yCTPAHSAIOT TPUYUHBI W YCIOBUS,
CITIOCOOCTBYIOIIIME COBEPILICHHUIO HAPYIIICHUA.

Nudopmarus o pe3yiapTarax pacCMOTPEHHUS 3aMEYaHU U MPEI0KCHUN Tpak/iaH,
UX OOBCAMHEHWW W OpTaHU3alMi JTOBOIUTCA JO CBEICHUS JIHI, HANpPAaBUBIIUX 3STH
3aMeYaHus U MPeJJI0KCHHS.

V. JlocyneOHblii (BHeCyAeOHbIN) NMOPSAA0K 005KaJI0BaHHUS PelleHUuil U AelcTBUil
(0e3xeiicTBUS) YIIOJTHOMOYEHHOI0 OPraHa, NpeA0CTABISIONIEr0 MyHHIUNIAIbHY 0
YCJIyIy, MHOTO()YHKIIMOHAJBHOI0 LICHTPA, 2 TAK/KEe UX JO0JKHOCTHBIX JIMIL,
roCyJAapCTBEHHBIX CJIYKALIUX, pPA0OTHUKOB

34. Uudopmanus 1js 3asiBUTEJIS 0 €ro MpaBe NoJaTh *KaJI00y

34.1. 3asBuTenb WMEET TMpPaBO Ha oOkajloBaHWEe JedcTBHA (Oe37deCTBUS)
YTHOTHOMOYEHHOTO OpraHa, a Takke ero JODKHOCTHBIX JIMII B JOCYJeOHOM
(BHECY1€O0HOM) TIOPSIZIKE.

34.2. TI'paxpgane UMEIOT TMpPaBO O0OpamaThCid JUYHO, a TaKXKe HaIpaBlsTh
WHIVUBUyaJIbHBIE U KOJUICKTHBHBIE OOpalieHusi, BKJIOYas oOpaieHus OObeIMHEHUN
TpaKJaH, B TOM YHCIIE FOPUIUIECKUX JIUII, B TOCYIAPCTBEHHBIE OPTaHbl, OpTaHbl MECTHOTO
CaMOYTIPaBJIEHUSI M WX JIODKHOCTHBIM JIMIIaM, B TOCYJapCTBEHHBIE M MYHUITUIIATbHbBIE
YUpEKCHUS, U UHBIC OpraHU3alluM, Ha KOTOPHIE BO3JIOKEHO OCYIIECTBICHUE ITyOJIMYHO
3HAYUMBIX (PYHKITUHN, U UX JOJKHOCTHBIM JIUIIAM.

34.3. I'paxxnane peanu3yloT HpaBo Ha oOpalleHue CBOOOJHO M JI0OPOBOJIBHO.
OcymiecTBieHne TpakJaHaMu TpaBa Ha OOpaleHWe HEe OJDKHO HapyllaTh MpaBa U
CBOOO/IBI APYTHUX JIMII.

35. [Ipeamer xaji00bI
35.1. Hapymenue cpoka perucTpanuu 3ampoca (KOMIIEKCHOTO 3ampoca) o
MIPEA0CTABIEHUN MyHULMIIAIbHOM YCIIYTH.
35.2. Hapyuienue cpoka npeocTaBieHUs] MyHUIIMITAIbHON YCITYTH.
35.3. TpeOoBanue y 3asBUTENS JOKYMEHTOB uiauM uHbopManuu  Jubo
OCYLIECTBJIEHUSI JEHCTBUW, MPEACTABICHUE WJIH OCYIIECTBICHHE KOTOpPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickoii denepanuu u (Uiaun)



PecniyOnuku  KpbiM, MyHUIMINAIBHBIMU TPABOBBIMU aKTaMH [UJISl MPEOCTaBICHUS
MYHUIIUTIATBHOU YCITYTH.

35.4. Otka3 B mpuemMe TOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEITyCMOTPEHO
HOPMAaTHBHBIMH MPAaBOBBIMU akTamu Poccuiickoit deneparuu u (wim) Pecrryonmku Kpbim,
MYHULMIAIbHBIMA MPABOBBIMHU AKTaMU JUIS MPEJOCTABICHUS MYHUIIUNAIBHOW YCIYTH, Y
3asIBUTEJIS.

35.5. OTka3 B MpenoCTaBICHUH MYHUIIMIAIBHON YCIIyTH, €CTM OCHOBAaHMS OTKas3a
HE MpeayCMOTpeHbl (eepalibHbIMA 3aKOHAMHU W TPUHATHIMH B COOTBETCTBUU C HUMU
UHBIMM HOpPMAaTHMBHBIMU TMpPaBOBbIMU akTamu Poccuiickoit @epepauuu u  (WIK)
Pecny6nuku KpbiM, MyHUTIMTIATBHBIMEU PABOBBIMU aKTaMHU.

35.6. 3arpeboBaHue C 3asBUTENS MPU MPEAOCTABICHUU MYHHUIIMNAIBHOW YCIYTH
IaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU MPAaBOBBIMU akTamMu Poccuiickoii
Oenepanuu u (wm) Pecriybnuku KpbiM, MyHUITUTIATBHBIMU PABOBBIMU aKTaMH.

35.7. Otka3 YNOJIHOMOYEHHOTO OpraHa, MPEeAOCTaBISIONIETO MYHHUIHITAIBHYIO
yCIYTry, JOJDKHOCTHOTO JHMIa  YIOJHOMOYEHHOIO OpraHa, MpeJOCTABIISIIOIIETO
MYHULUINAIBHYIO YCIYTy B HMCHPABICHUHM JOMYUIEHHBIX WMH OINEYaTOK W OIIMOOK B
BBIJJAHHBIX B PE3yJIbTaTe€ MPEJOCTABICHUS MYHHUIIMIAIbHOW YCIYIM JOKYMEHTax JHOO
HapyILIEHNUE YCTAHOBIEHHOTO CPOKA TAKUX UCIPABICHHM.

35.8. Hapymenue cpoka winM moOpsiiKa BbIIaYM JOKYMEHTOB IO pe3yJbTaTam
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH.

35.9. [IlpuoctaHoBieHHE NPENOCTABICHUS MYHUIMIAIBHON  YCIyTH, €CJIu
OCHOBaHHUSl TPUOCTAHOBJICHHUS HE TMPEAyCMOTpEeHbl (eAepalbHbIMU 3aKOHAMH U
OPUHATBIMA B COOTBETCTBUM C HHUMU HMHBIMU HOPMATHUBHBIMU TIPAaBOBBIMHU aKTaMH
Poccuiickoii deneparuu u (unu) PecnyOmuku KpbiM, MyHUIIUTIATBHBIMU TPABOBBIMHU
aKTaMH.

35.10. TpebGoBaHue y 3asiBUTENS TPU MPETOCTABICHUH MYHUIIMITAIBHOW YCIYTH
JOKYMEHTOB WM HWH(GOpMAaIMi, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh NPHU MEPBOHAYAIBLHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIICHUS MYHULMIAIBHON YyCIyru, JM00 B MNPEAOCTABICHUH MYHULUNAIBLHON
YCIIYTH, 32 UCKIIOYEHUEM CIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 wactu 1 crateu 7
®enepanbHOro 3akoHa Ne210 - @3.

36. Opranbl rocy1apcTBeHHOI, MyHMIMIAJIbHOM BJIACTH, OPraHU3aAUNHU
AOJIKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HANPABJICHA Ka100a

36.1. B cayuae oOxanoBaHusi JAeUCTBUM (O€3MEWCTBHS) WM  PEIICHUS
AJIMUHHCTpaIuy kajioba HampasJsieTcsa Ha paccMOTpeHue [ 1aBe aMUHUCTpaLIH.

B cnydae oOxanoBaHusi jaecTBuil (O€3MEUCTBUSA) WM PEIICHUS 3aMECTUTEIIS
['maBpl  agMUHUCTpAlMM,  JOJDKHOCTHOro  Jymna  OpraHa,  NpeJOCTaBIISIIOIIETO
MYHUIIMNANbHYIO  YCIyry, kajgo0a  HampaBisieTcss Ha  paccMoTpenue  ['naBse
aMUHUCTPALIMH.

B Oprane nns 3asBUTENE MpeaycMaTpPUBAETCs HAJW4YUE HA BUJIHOM MECTE KHUTH
XKano0 U NpeJIoKEHUN.

37. IlopsiioK MOa4YU U PACCMOTPEHHUSA KAT00bI



37.1. XKamoba mnomaercs B mNUCbMEHHOM (opMe Ha OyMaKHOM HOCHTENE, B
anekTpoHHo  ¢opme  (mocpeactsom  EI'Y, PIIIY, odunuansHoro  caita
YIOJIHOMOYEHHOTO  OpraHa, JJIEKTPOHHOM TOYThI), IIOYTOBOM CBSA3BIO, B XOJ€
MPEOCTaBICHUS MYHUIIUIIAILHOW YCIYTH, MPU JUYHOM oOpaieHun 3asaButeist B Oprax,
nocpeACTBOM TeneoHHoM «ropstueit mnHuny» CoBeta MUHUCTPOB PecyOnuku Kpbim.

Kanoba momkHa comepxaTh:

1) HAaUMEHOBaHUE Y10JIHOMOYEHHOTO oprasa, MPEIOCTABIISIONIETO
MYHUIIUNAIbHYIO  YCIYry,  JOJDKHOCTHOTO  JMIla  YTOJHOMOYEHHOTO  Oprasa,
PEIOCTABISIONIET0 MYHULMIIAIBHYIO YCIYry, JUO0 MYHHUIIMIAIBHOTO —CITYKAIEro
penieHus u 1eucTBus (0e3/1eCTBIE) KOTOPBIX 00KATYIOTCS;

2) damuanio, uMs, OTYeCTBO (ITOCIICAHEE - IPH HAIWYKMH), CBEICHHS O MECTe
KUTENbCTBA 3aABUTENS - (PU3UUECKOTO JIHMIA JMOO HAUMEHOBAHHE, CBEICHHS O MECTe
HaXOXKJEHUsS 3asiBUTENS - IOPUIMYECKOrO JUIA, a TaKke HOoMep (HOoMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) JIEKTPOHHOUW MOYTHI (MPU HAIIMYMUM) U MOYTOBBIN ajpec, Mo
KOTOPBIM J0JKEH ObITh HAIPABJIEH OTBET 3asIBUTEINIO;

3) cBemeHus 00 OOXKamyeMbIX pEHICHUSX U JeHCTBUsAX  (Oe3melicTBHN)
YOIHOMOYEHHOTO OpraHa, MPeJOCTABISIONIEr0 MYHUIIMIAIBHYIO YCIYTY, TOIAKHOCTHOTO
auna YTOJTHOMOYEHHOTO OpraHa, MPeIOoCTaBISIONIEr0 MYHHIIMNAIBHYIO YCIyTy, JHOO
MYHUITUTIATBHOTO CITY’KaIlero;

4) nOBOMABI, HA OCHOBAaHUHM KOTOPBIX 3asABHTE]Ib HE COIJACCH C pEIICHHEM H
nevicteueM  (Oe3nelicTBMEM) — YIOJIHOMOYEHHOTO ~ OpraHa,  MNpeJOoCTaBIISIONIETO
MYHULUNAIBHYIO ~ YCAYry,  JOJDKHOCTHOTO  JiMa  YIOJHOMOYEHHOIO  Oprasa,
MPEAOCTABIISAIONIETO MYHUIMNAIBHYIO YCIYry, JU00 MYHHUIIMOAIBHOTO CIIyXallero.
3asBUTEJIEM MOTYT OBITh MPEACTABJICHBI JOKYMEHTHI (IIPU HAJIMYMH), TTOATBEPKAAIOIINE
JIOBOJIbI 3asBUTENISA, JTMOO UX KOMHH.

38. Cpoku paccMOTpeHHS KAJT00bI

38.1. B ciyuae gocyneOHOro (BHECYIeOHOTO) 00KAJIOBaHUS 3asIBUTEIEM pPEIICHUN
u  jgeuictBuil  (0e3nelcTBUs)  YTOJHOMOYEHHOTO — OpraHa,  MpeI0CTaBIISIIOLIETO
MYHULUTNIAIBHYIO YCIIYTY, Kalio0a MOAJIEKUT PACCMOTPEHHUIO B TeueHue 15 pabouux aHei
CO JHS €€ pEerucTrpanuy, a B ciydyae 00KajJoBaHUS OTKa3a YIIOJIHOMOYEHHOTO OpraHa,
PEIOCTABISAIONIEr0 MyHUIIMNIATBHYIO YCIYTY B IIpHEMe JOKYMEHTOB y 3asiBUTENs JIUOO B
WCIIPaBJICHUU JOMYIIEHHBIX OMEYaTOK U OIMIMOOK MJIM B CIy4yae 00KalOBaHUS HAPYIICHUS
YCTAaHOBJICHHOTO CpPOKa TAaKWX WCIPABICHUU - B TeUeHUE 5 paboumx JHEH co NIHA ee
perucTpanuu.

Kanoba peructpupyercs B YIOTHOMOYEHHOM OpraHe B TedeHue 1 pabodero mHs.

39. Pe3yabTar paccMOTpPeHUs KAJT00bI

39.1. Tlo pe3ynpTaTam pacCMOTPEHUS KajJo0bl TPUHUMAETCS OJHO U3 CIICIYIONTUX
pELICHUN:

a) 'kanmoba yJOBJIETBOPSIETCS, B TOM YHCIIC B (JOpME OTMEHBI MPUHSTOTO PEIICHUS,
UCTIpaBJIEHUS JOMYIICHHBIX OMNEYaTOK H OMmMHOOK B BBIIAHHBIX B pe3yjbTare
NPEIOCTABICHUSI MYHUITUIAIBHON yCIyTrd TOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3MMaHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoit @enepanuu u (nnu) Pecy6auku Kpeim;

2) B yIOBJIIETBOPEHUH KaTOOBI OTKA3bIBAETCH.



39.2. B cinyyae ycTaHOBIIEHUS B XOJI€ WA MO PE3yJIbTaTaM pPacCMOTPEHHS >KajJo0bl
OPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MPABOHAPYIIEHUS WIM NPECTYIUICHUS
JOJDKHOCTHOE  JIMIO, HAJAEJIEHHOE [OJHOMOYHMSMH IO PACCMOTPEHHIO  KaJloo,
HE3aMeJINTEIbHO HAMPABISIOT UMEIOIIMECS MAaTEPUAIIBI B OPTaHbl IPOKYPATYpPHI.

40. Ilopsinox MH(pOPMUPOBAHUS 3asIBUTEJIS O Pe3yJIbTATAX PACCMOTPEHUS
KAJT00bI

40.1. He mo3mHee AHSA, CIAEAYIOUIETO 3a THEM MPHUHATHUSA PEIICHUS, 3asBUTEIIO B
NUCbMEHHOU (OpME M TO JKEIAHUIO 3asBUTENS B DJICKTPOHHOU (hopme HarmpaBisercs
MOTUBHUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHS KaTOOBbI.

40.2. B cnyyae mnpu3HaHMSA >KaioObl TMOAJNEXKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asgBUTEN0, JaeTcs uHpopManus O JACHCTBUSX, OCYUIECTBIIEMBIX  OPraHoM,
PEIOCTABISAIOIMM MYHULHAIIAJIBHYIO YCIYTy B LEISAX HE3aMEIJIMTENbHOIO YCTPaHEHUs
BBISIBJICHHBIX HApyIICHUN NMpPU OKAa3aHUM MYHMLMIIAJIBHOW YCIYTH, @ TaKKe MPUHOCSATCS
U3BUHEHHUS 3a JIOCTaBJICHHbIE HEYJ0OCTBAa M yKa3blBaeTcs MH(GOpMAaLUg O JaJIbHEHIINX
NEUCTBUSX, KOTOpbIE HEOOXOAMMO COBEpPUIMTH 3asBUTENIO B LEISAX MOJYyYEHHUS
MYHULIUNIATBHON yCITyTH.

40.3. B cnyuae mpusHaHHS Kano0bl HE TOJJICKAIICH YyAOBICTBOPEHUIO B OTBETE
3asIBUTENIO, JAIOTCA apryMEHTUPOBAHHBIE Pa3bICHEHUS O IPUYUHAX IPUHITOTO PEIICHMUS,
a Takxe MHPOPMALIHS O IOPAJIKE 00KAIOBAHUS IPUHATOTO PEILICHHUS.

41. llopsaaok 00:xaT0BaHUs PelIeHHs 10 KaJi00e
41.1. Tlpunsaroe, Mo pe3yibTaTaM PaCCMOTPEHHS KaOObI, PEIIeHUe MOXXET OBIThH
00>Kaji0BaHO B MOPSIKE, YCTAHOBJICHHOM JIEHCTBYIOIIMM 3aKOHOIaTeNLCTBOM Poccuiickoi
Oenepanuu u (wm) Pecriyonuku Kpbim.

42. IlpaBo 3asiBUTEISl HA NMOJIy4eHHe HHPOPMAIUN U JOKYMEHTOB,
HEO0XOAMMBIX JJI1 000CHOBAHUS M PACCMOTPEHHS KAJI00bI
42.1. 3asButens BOpaBe oOpatuThcs B OpraH 3a moixydeHueM HHGPOpMAIUH U
JIOKYyMEHTOB, HEOOXOUMBIX JJIsi 0OOCHOBAHUSI U PACCMOTPEHHUSI JKaJlOObl, B MUCHbMEHHOU
¢dbopme, B TOM YucIie IPU JTUIHOM OOPAIEHUH 3asIBUTEINS, HIIA B DJICKTPOHHOM BUJIE.

43. CnocoOb1 nHGOPMUPOBAHNS 3asiBUTEJIEl 0 MOPSAKE MOAAYU U
PaccMOTpeHus KaT00bI
43.1. Undopmaiuio o opsAaKe NOJaYH U pACCMOTPEHUS KaloObl 3asBUTEIb BIIPaBe
NOJIyYUTh Ha MH(GOPMAIIMOHHBIX CTEHJAaX, B MECTax MPEeAOCTaBICHUS MYHHUIUNATbHOU
YCIIyTH, TOCPEACTBOM TeNePOHHOU CBS3M, MNpPU JIMYHOM OOpaIIeHUH, MOCPEICTBOM
nouytoBo cBsizu, B oanekTpoHHoMm Buae (EIY, PIITY, odunuanbHplii calt
VYTOJIHOMOYEHHOI'0 OpraHa, MIEKTPOHHAs MOYTa Y IOJHOMOYEHHOTO OpraHa).



[Tpunoxenue Nel

K aJIMMHHUCTPATUBHOMY periaamMeHTy
MPEIOCTAaBICHUSI MYHUIIUIAIBHON yCIyru
«IlepeBosl KWIOTO MOMEILIECHUS B HEXUIIOE
MOMEIIEHUE M HEXWIOro IIOMEUIEHUS B
KUII0€ IIOMEILEHUE aJMMHHUCTpALUU
YkanoBcKoro CEJIbCKOTO MoCeNIeHus
Hwuxueropckoro paiiona

Pecry6ommmku Kpbim

®opma 3asiBJIeHHS O NPeJ0CTABJIeHUH MYHHIIUNIAJIBLHOMN yCJIYrH

KOMY:

(Haumenosanue VNOTHOMOYEHHO20 opeaHa MeCcmHo20
camoynpasnenus)

OT KOro:

(nonnoe Haumernosanue, HHH, OI'PH iopuduueckoeo nuya)

(KOHmMaxmuwili meneq)oH, INeKMPOHHASL NOYMA, NOYMOBbIl adpec)

(hamunus, ums, omuecmso (nocieoHee - NPuU HAIUYUU), OAHHbLE
0OKyMeHma, — yOOCmogepsioue20  JTUYHOCHb,  KOHMAKMHbLL
menegoH, aopec INEeKMPOHHOU HOUNbL YROTHOMOYEHHO20 TUYA)

(Oannvle npedcmagumens 3as18umers)

3ASIBJIEHUE
0 NepeBo/ie JKMJI0r0 NMOMEIEHHsI B HesKIJI0€ ITOMelleHHE U HeKUJI0T0 MOMEILIeHUs B KIJI0e
MnoMeIeHue
[Ipomry npenocTaBUTh MyHUIIMNAIBHYIO YCIYTy B
OTHOLIEHUU IIOMELICHUS, HaxOJSILIErocs B COOCTBEHHOCTH

(ons puzuueckux auy/unousudyarvhvix npeonpunumameneii. ®UO, doxymenm, y0ocmosepaowuil IULHOCMb. 8U0
ookymenma nacnopm, MHH, CHUJIC, OT'PHUII (015 unousudyanvbnuix npednpunumameneii), 01s 0puouteckux auy: noiHoe

naumenoeanue opuduuecrozo muya, OF'PH, HHH)
PACIIOJIOKECHHOI'O IO aapeCy:

(2opo0, yauya, npocnexm, npoeso, nepeyiox, uocce)

(Ne keapmupul, (mekyujee Ha3HAYeHUe nomewerHuss (00w as NIoWaodb, JHCUNASL NOMEWeHUs) (Acuioe/Hedxcunoe)
nrowaos) u3z (acunozo/nexcunozo) nomewenus 6 (nearcunoe/xcunoe)
(HyoicHoe nooYepKHymsb)

ITonmuce

(pacwugposxa noonucu)
Mara:

[Tpunoxenue No2



K aJIMUHHCTPATUBHOMY perJamMeHTy
MPEAOCTABIICHUS] MYHULIUNIAIBHON YCITyTH
«IlepeBoll XKWJIOrO MOMEIIECHUS B HEXUIIOE
MOMENICHUE U HEXWIOro TIOMEIIEHUs B
KHUII0€ MTOMEILICHUE aJIMMHUCTpAINH
YkanoBcKoro CEJIbCKOTO IIOCEJICHUS
Hwxneropckoro paiiona

Pecry6ommmku Kpbim

Komy

(pamunus, umsa, omuecmeo -

0 2paxcoan;

NOJIHO€e HAuUMeHOoB8aHrue opeanuzayuu -

071 OPUOUYECKUX TUY)

Kyna

(noumosulii unoekc u aopec

3aseumelist Co2JIaACHO 3As6J1€HUI0

0 nepegooe)

YBEJOMJIEHHUE
0 nepesojie (0TKa3e B MepeBo/ie) JKUI0ro (HeKUJI0ro)
NMOMeIleHHUs] B HEXKIII0€e (FKU10€) ToMeleHue

(nOJlHOE HaumeHosarnue opecana MecntHozco camoynpaesiernus,

ocyuecmeansouje2o nepeoo NOMeweHs)
paccMoTpeB MpeCTaBICHHBIE B COOTBETCTBUH € YacThio 2 ctaThu 23 JXunuiHoro kogekca Poccuiickoii
denepanu TOKYMEHTHI O TIEPEBOJIC MOMENIEHUs OOIIeH IUIONaabIo KB. M, HaXOJISIIIIETOCS T10

anpecy:

(HauMeHogaHue ZOPO()CKOZO Ui CeilbCKo2co naceﬂeﬂuﬂ)

(HaumeHnosanUe YIUYDBL, NIOWAOU, NPOChEKma, OYIb6APA, npoe3oa u m.n.)

KOpImyc (BIaJeHue, CTPOSHHE) 13 JKHJIOTO (HEXKHIIOTO) B HEXHMIIOE (SKHIIOE)
JIOM , , KB. ,
(HeHnyaicHOe 3a1epKHymMb) (HeHyIcHOe 3a1epKHymMb)
B IICJIAX HUCIIOJIB30BAHHUS ITOMCIICHUA B KAYECTBE

(fmd UCNOJIb306AHUS NOMeEWeHUA 6 coomeemcmeuu

¢ 3as6eHuem o nepegooe)

PELINJI ( ):

(HaumeHo8aHUe aKma, 0ama e2o NPUHAMUS U Homep)
l. HOMeH_[eHI/Ie Ha OCHOBAaHHUU HpI/IJ'IO)KeHHBIX K 3a4ABJICHHUIO I[OKYMCHTOB:
KUJIOTO (HEKUJIOTO) B HEXKUIIOE (SKUJIOE)




a) MIepeBECTH U3 0e3 TIpeIBapUTEIIbHBIX YCIOBHIA;
(HeHYIHCHOe 3aYepKHYMb)
0) mepeBeCTH M3 KUJIOTO (HEXWJIOT0) B HEXWIOE (JKUJIO€) MPU YCIOBUM IPOBEICHUS B
YCTaHOBJICHHOM MOPSIKE CIEIYIOIINUX BUIOB paboT:

(nepeuenv pabom no nepeycmpoucmey

(nepennanuposke) nomeueHus

WU UHBIX HEOOXOOUMBIX pabOm HO PEMOHMY, PEKOHCIMPYKYUU, PeCmaspayuu NoMewenus)

2. OTKa3arh B MEPEBOIE YKa3aHHOTO MTOMEIICHUS U3 KUJIOT0(HEKUIIOT0) B HEXKUITOE (JKUIIOE) B
CBSI3U C

(ocnosanue(s), ycmanosiennoe uacmoio 1 cmamou 24 JKunuwynozo kooexca Poccuiickou @edepayuu)

(Oondcnocmsb auya, (noonucwv) (pacuugposxa noonucu)
noonucaguie2o ygeoomierue)

« » 20 I.

M.IIL.



